6.2.2 The functioning of the institutional bodies is effective and
efficient as visible from policies, administrative setup,
appointment and service rules, and procedures

Sl No Particulars Page No.
1 HR Policy Book 2-142
2 UGC New Guidelines 143-198

3 Karnataka Civil Services (KCSR) 199-245
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‘Date OLlO" |2ote

RefNo.uz2 [0t -18

To
Principals and Head Masters

f All institutions of BLDE Association

“53[}7 Dear Sir / Madam,
Sl The new Human resource (HR) and finance policies have been framed by BLDE
@%\\% management and the training has been conducted by HR and Finance officers on 12t
and 13th October 2017 for all Principals, HR coordinators and accountants of various
institutes. In this connection, please find the attached. hard copy of the HR policy
manual for your reference and circulate this manual among your staff members for
thorough understanding and stringentl implementation. These’ policies are effective
from November 2017; already soft copies are circulated to all the institutions on 3
November 2017.
Please read the policies thoroughly and for any clarification, you can contact HR
officer and finance officers at Head office.
[t is the responsibility of Principal, HR coordinator and accountant/accounts

officer of your institute to implement the policies effectively.
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General Secre tary

BLDE Association, Vijayapur
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VISION

To be an organization that would bring in significant change in the quality of life of people in
North Karnataka through education and make a major contribution to nation-building through

education and research across a broad-spectrum of disciplines.

MISSION

To engage in continuously improving educational standards across multiple disciplines, establish
new institutions, expand and strengthen research activities, adopt an inclusive approach in all
activities, benchmark educational quality and explore new area of learning.

BLDEA HISTORY

In the year 1942, a religious leader and a visionary Shri Shri Sanganabasaveshwar Maha
Shivayogigalu of Banthanal, laid a firm foundation to BLDEA by way of establishing various
educational institutes. He played a major role in developing the Association and established many

Primary, Higher Secondary schools and colleges for Higher education.

In the 1960s another great visionary, Dr. B.M. Patil foresaw the potential and need of scaling up
educational opportunities of the people of this region. With his vision and perseverance, he gave a
new dimension to the functioning of the institutions under BLDEA and established new
institutions to impart professional education. The Association established an Engineering College,
Pharmacy College, Nursing College and a Medical College, along with a 1,000 bed teaching

hospital, a first of its kind in the country.

A new era began in the 1990’s, when the son of Dr. B.M. Patil, Dr. M. B. Patil, a young and
dynamic leader, took over the reins of BLDEA. His primary objective was providing quality
education with modern concepts of liberalization, globalization and tremendous expansion in
various new courses. He conceived the need for establishing a University and strived to establish

the BLDE University, which came into existence on 29th February, 2008.

The BLDEA is propagating education in Bijapur and Bagalkot districts, which are recognized as
socially, economically and educationally backward areas by then British Government and by

present UGC, State Government and Central Government.

BLDEA sponsors and runs 68 Institutions in both rural and urban areas of Bijapur (now
Vijayapura) and Bagalkot Districts. It includes Primary schools, High Schools, Pre-University
Colleges, Degree colleges of Arts, Science, Commerce, Law, Management, Education Science,



Fine arts, Pharmacy, Nursing, Nursery, Sericulture, Engineering & Polytechnic, Medical Sciences

with Post Graduate courses; and sponsors the BLDE University in detail.

INTRODUCTION

The Bijapur Lingayat District Educational Association (BLDEA) was established in the year 1910.
It is a not for profit organization catering to the educational needs of under priviliged children and
widening educational opportunities. Promoting religious, scientific and general literature is one of
the important objective of the Association. BLDEA aims to achieve this objective by establishing
schools, colleges and free student hostels for poor students. The Association with a rich history of
more than a century is dedicating for multi-literary development through its wide educational and

cultural institutions network.

Lower strata of the society and poor are the association’s target group. BLDEA has successfully
completed its 100 years of fruitful, influential and proud existence. Presently 75 institutions are
functioning under the aegis of BLDEA in various streams starting from primary, secondary, high
schools to PU Colleges, Autonomous Arts, Science & Commerce Degree Colleges, Engineering
College, Medical College, Business Schools, Pharmacy College, Nursing College and professional
institutions like Colleges of Education, Polytechnics & BLDE University. Thus, the Association
has contributed significantly in development of educational sector to the country.

ESTABLISHMENT

Dr. P. G. Halakatti, a native of Dharwad and a visionary, known as ‘Vachana Pitamaha’, who
migrated to Bijapur (present Vijayapura) founded the association initially in the name of ‘Bijapur
Lingayat Educational Institute’, on October 23, 1910. In the year 1917, the ‘Bijapur Lingayat
Educational Institute’ took over the ‘New English School’, a school then run by German based
Bashel Mission Company. About 83 students were studying in the school then. Later it was
renamed as Siddeshwara Secondary Education School. Thus the journey of BLDEA in imparting
education commenced. BLDEA is presently a pioneer institution of North Karnataka, which has
gained wide reputation and populatiry among the people. As the number of students grew, Dr. P.
G. Halakatti felt the need of owning a new building. Knowing the perseverance of Dr. P. G.
Halakatti and development of the school, the State Govt. granted six acres of land to the

Association, soon after foundation was laid for the own school building.

Functioning with a concern for the overall development of North Karnataka, Dr. P. G. Halakatti

established the Sri Siddeshwara Urban Cooperative Bank and started extending financial assistance



to the poor people in the region. The mastermind behind the Cooperative Bank Dr. P. G. Halakatti
along with extending various benefits to the poor, also strove to strengthen the cooperative sector.
As a result a new era of empowerment in various areas like literature, social, educational and

economical sectors began in North Karnataka.
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RECRUITMENT POLICY & PROCESS MANUAL

. OVERVIEW

In line with our values of BLDE Association, we seeks to recruit the most talented and
faithful people. Our commitment towards excellence will be achieved by creating the
opportunity for people to achieve their goals with BLDE ASSOCIATION.

Consistent with this approach is our commitment to equal opportunity. It is therefore the
recruitment policy of Association to appoint the best candidate for the position based solely
on merit. Existing employees are eligible to apply for positions for which they consider

themselves to be suitable qualified.

. APPLICABILITY

This policy is applicable to all the unaided present employees and any new hires in the
BLDE Association.

. TYPE OF RECRUITMENTS

BLDE Association has a range of programs in place aimed at attracting the highest caliber
candidates. HR Committee manages all recruitment programs for the major institutions and
provides advice and resource materials to other institutions.

e Entry Level —the entry point for people in profession

e Lateral Hires — Experience professionals

e Temporary Hires — Hire temporary resources to meet professional or faculty needs.

. SELECTION SUPPORT

Experienced as well as entry level hires are managed either through BLDEA’S central
recruitment committee. The central recruitment team will partner with the business to

source and select the talented candidates.

BLDE ASSOCIATION RECRUITMENT PROCESS

It is the basic policy of the Association to select and place candidates on the basis of job
related requirements, and to offer them maximum job satisfaction by placing them in
positions where their ability, personal qualifications and interests can be developed to full
advantage.
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a. PROFILE SOURCING:

C.

The following are the sources from which HR would support the sourcing of

candidates:

Advertising, in the press or posting in BLDE Association website

Internal referrals by employees

Resource Management Database

External Consultants (only after exhausting all other sources of sourcing

profiles)

SCREENING OF PROFILES:

All the received profiles through any sources would be screened by the local HR

member of the college and invite the shortlisted candidates for interview.

INTERVIEW PROCESS:

Human Resources Interview

HR member would invite the shortlisted candidate after the initial
screening

HR member to conduct first round of face to face interview and provide
their feedback to the technical panel in an Interview assessment form and
the application form filled by the candidate.

HR Member will inform the rejected candidates from this stage.

ii. Technical Team Interview

For teaching staff hiring the interview panel would consist of Head of the
Department, Principal of the respective college, the Head HR & Technical
Experts

For Non-teaching staff hiring the interview panel would consist of
Principal of the respective college & local HR member.

All the panel members have to record their feedback about the candidate
in the Interview assessment sheet for the records.

The selected candidate documents should be shared with Head HR to

decide on the final compensation for the candidate.
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e Local HR member has to complete the reference check as per the
reference check questionnaire template.

e On successful completion of the reference check, the local HR member
has to make an initial verbal offer and upon acceptance, the formal written
offer is sent to the candidate.

¢ In case of any discrepancy in the reference check, the HR member need to
highlight the same to the Head HR.

e Based on the information received HR Head, the principal to decide on the

offer of the candidate.

6. OFFER & APPOINTMENT LETTER

e The selected candidate will be provided with an offer letter before joining. He/ she
should accept the offer within 7 days of the receipt of the offer and revert with the
confirmation of the joining date.

e The offer would automatically stands cancelled if no confirmation received from the
candidate with the defined timeline as per the offer letter. Any deviations for
acceptance of offer should be approved by the head HR.

e The detailed appointment letter will be shared with the candidate on the date of his/ her

joining.
7. JOINING FORMALITIES
» Joining formalities to be carried out for all the employees joining BLDE Association.

» Employee need to carry the original documents and the copies of those documents as

mentioned in the offer letter to complete his/her joining formalities.

» The New joiner will be provided with a joining kit by the HR member with all the

forms as mentioned below:
» Joining Report
» Employee Information Form
> ID Card Form
> PF Form 11 (PF Declaration Form)

> PF Form 2 (PF Nomination Form)
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> ESI Form 1 ( ESI Declaration and Nomination Form)
> Gratuity Form F (Nomination Form )

> Confidentiality Agreement

> Any other Agreement standard for employees

New joiner needs to submit the below mentioned documents mandatorily to complete their
joining formalities:
» Acceptance of Offer letter

» Educational Qualification documents

> Relieving letter/ Experience letter from institution (or all institution with whom he

has worked)
> Photographs (3-5 depending upon your requirement)
» Permanent Address proof
> Present / communication address proof

The new Joiner should complete all the above mentioned forms and submit to HR member
on the day of their joining the Association.
The local HR member should create a mandatory personal file for every employee with all
the documents above submitted by the employee as well as the list of documents collects
during the phase of his / her employee, which are mentioned below:

> Copy of resume

> Resource requisition form

> Employment application form

> Interview assessment sheet

> Salary proof of last company

EMPLOYEE REFERAL PROCESS:

As an organization we value our people and we trust that our employees understand the
need of the association and would refer better candidates for any open vacancy at the

Association.

e Every employee is eligible to refer their known people to the organization.
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Every profile received through referral, will have to go through the regular process of

screening to understand their suitability for the vacancy they have been referred.

9. RESOURCE MANAGEMENT PROCESS:

10.

11.

12.

The complete employee database will be maintained at the Association level with each
and every employee’s role and the skill set.

At the time of any vacancy, the employee database will be scanned through to check for
any immediate resources to fill the vacancy

The employees can also apply themselves for any vacancy within the organization.
Every profile received from employees for the vacancy, will have to go through the
regular process of screening to understand their suitability for the vacancy and transfer.

(for details refer Transfer policy & Process document)

EXTERNAL CONSULTANTS:

External consultant should be empanelled with the BLDE association for providing the
consulting services.

BLDE should shortlist the consultants based on their, area of expertise and costing for
any hiring.

HR Members to take approval from HR Head before sharing any requirements with the

consultants for sourcing the profiles.

RE- EMPLOYMENT OF FORMER EMPLOYEES:

A former employee of the company may be re-employed if there is a need of his service

based on age criteria, except in cases where former employees has been terminated for

cause. Clearance must be sought from Head HR of the Association.

EMPLOYEMENT CONTRACT

The employment contract refers to any legally binding document which contains the terms

and conditions of employment.

All employees shall be hired under written Employment contract that shall be signed by an

authorized Association representative

a. The employment contract is for a fixed term or an indefinite period.

5|Page



13.

14.

15.

16.

b. Either party will advise the other of his desire to terminate the Employment
contract, with at least 3 months advance notice.
c. Employment Agreement
e An employment contract describing the terms of employment will be sent by
HR Member to the candidate for his/ her acceptance.
d. Effective Date of Employment Contract
e The effective date of Employment Contract of an employee shall be the date on
which he reports for duty.
e. Cancellation of Employment Contract
e The Employment contract shall be cancelled if the potential employee has not
commenced work within 5 working days from the date stated in the

Employment Contract, without a reason acceptable to the company.

CONFIDENTIALITY AGREEMENT

All employees are required to sign a confidentiality agreement upon acceptance of

employment

RECRUITMENT EXPENSE REIMBURSEMENT

The Association shall not compensate the candidate for the time spent in travelling to and

fro for the interview.

CHANGES IN EMPLOYMENT STATUS

Changes in Employment status or the status of the family members should be reported to
HR Member of Association by completing the Association’s & Universities “Update of

Employee’s personal records from within one month.

PROCEDURE FOR RECRUITMENT FOR AIDED EMPLOYEE

The BLDE approaches for recruitment to Joint Director with proposal. Advertisement is

published with regard to recruitment from Joint Director office.

According to merit system,

1. High School - Top 10 candidates will be shortlisted for interview
2. Pu College - Top 5 candidates will be shortlisted for interview
3. Degree - Eligible candidate will be shortlisted for interview
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Recruitment Rules: During the panel of interview, two interviewer from Government, two

from BLDE and one from Backward Commission Officer/District Officer.

According to merit system,

1. High School - Top 10 candidates will be shortlisted for interview.
2. Pu College - Top 5 candidates will be shortlisted for interview
3. Degree - Eligible candidate will be shortlisted for interview

Recruitment Rules: During the panel of interview, two interviewer from Government, two

from BLDE and one from Backward Commission Officer/District Officer.

The shortlisted candidate for Joining BLDE, report will be given to Government
confirming for candidate selection

Once the candidate is Joined the BLDE, Joining Report with order copy will be sent to
Government for Payroll Inputs.

17. RESPONSIBILITY MATRIX:

Responsibilities Prepared by Reviewer Approver Timelines
BLDEA &
Preparation of College HR College BLDEU HR & Once a vear
Manpower budget Committee Principal Management y
Team

Ralsmg_ Resource Respective HOD qule_ge Head HR When_e\_/e_r hiring
Requisition Principal to be initiated
Defining Job . College Whenever hiring
Descriptions Respective HOD Principal Head HR to be initiated
Offer Letter Local !_'R Head HR Head HR W_h_enever hiring
Coordinator initiated

- . Local HR College Whenever hiring

Joining Formalities Coordinator Principal Head HR to be initiated

7|Page




18. RELEVENT FORMS:

MAN POWER BUDGET Year 2017- 18

Department: BLDE ASSOCIATION

No.

Designation | Date | Location of QUIR | QIR QUL O LR D L Remarks
Req 1 2 8 4 reced. | Reced. Status

Note :

1. Budget is for the financial year based on business forecast

2. This Budget do not include replacement

3. From various department, the details is transferred to main sheet
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BLDE ASSOCIATION | Version 1

Human Resource Requisition Form

Tick " V " wherever applicable

1. Nature of Job Position :

Position: Branch:
Reporting Manager : Department :
Position Cost GROSS:
2. Type of request:
Replacement | | Budget Addition |
Reason for Replacement
Transfer | Termination | Resignation

If others, Specify:

In case of replacement, add the details of person being replaced

Name of the employee to be replaced

Last Working Day

Last Salary Paid ( Gross)

3. Job Description ( Please provide the complete Responsibilities of the position )

4. Requisition request by Approved By
Department Head Principal Assoc:|at||<_)|n/Un|ver5|ty
ead
Date Date Date
5. Official Use ( To be filled by HR Only )
Cost centre Remarks

Date of Requisition

Date of Position Fill Up

HR Manager Review and Date
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APPLICATION FORM

Please fill in the details with utmost attention, as these shall be verified BLDE Association/University and/ or by its

authorized representatives.
All details are compulsory.

PERSONAL DETAILS

Name of Applicant: First Name Middle Last Name
Date of Birth (dd/mm/yy): Place of Birth:

Sex: Nationality:

Father’s Name: Passport No.:

Marital Status: PAN No:

Home Phone: Office Phone: Mobile:

RESIDENTIAL ADDRESS

PERMANENT ADDRESS:

City: State:
Pin: Phone No.:
Duration of Stay:  From (mmiyy) ~ To (mmiyy) Nature of location: [] Rented [] Own [] Other (specify)
CURRENT ADDRESS:
City: State:
Pin: Phone No.:
Duration of Stay:  From (mmiyy) ~ To (mmiyy) Nature of location: [] Rented [] Own [] Other (specify)
EDUCATION DETAILS
NAME & DATES
ADDRESS OF ATTENDED ROLL
BOARD / COURSE NUMBER/
,L\I[')A[')VIIQEE?S UNIVERSITY ATTENDED MARKS YgéR YEAR REGISTRA
QUALIFIC | sfection, | TOWHICH (MORNING/ | (%) CGPA | b o | L2 TION
ATION THE SCHOOL / EVENING/ & NUMBER/
/| ﬁgTLI'}'fJGTE/ COLLEGE/ | CORRESPON | CLASS '-'V'TEN (,\'if\)/l | Exam
INSTITUTE IS DENCE) MM/Y YY SEAT
AFFILIATED ( Y ) NUMBER
TO )
SSLC
(XTH GRADE)
HSC
XITH
GRADE)
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GRADUATION

DEGREE:

DISCIPLINE:

POST-GRADUATION

DEGREE:

DISCIPLINE:

ANY OTHER:
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EMPLOYMENT RECORD: Starting with your present or most recent employer, please list last 3 employments. Complete and accurate dates
(month/year) must be provided.

. ) From )
CURRENT EMPLOYER: Employee Id: (mmiyy): To (mm/lyy):
Street Address: Employer’s Fax No.:
Phone No.:
City: State: Country: Postal Code:
Job Title: Reason for Leaving:

Department Head Details:
Employment Status: (Please check the relevant :

box) Name:
Title:
[ Full Time Phone No.:
) E-mail id:
0 Contract /Through Outsourcing Agency (Preferably
official)
HR Manager’s Details:
Outsourcing Agency Details:
Name:
Name:
Description of Duties: Phone No.:
E-mail id:

(Preferably official)

12| Page




EMPLOYER 1: Employee Id: From To (mmlyy):
(mml/yy):
Street Address: Employer’s Fax No.:
Phone No.:
City: State: Country: Postal Code:
Job Title: Reason for Leaving:

Employment Status: (Please check the relevant
box)

O Full Time

(1 Contract /Through Outsourcing Agency

Outsourcing Agency Details:

Department Head Details:

Name:

Title:

Phone No.:

E-mail id:
(Preferably
official)

HR Manager’s Details:

Name:

Name:

Description of Duties: Phone No.-
E-mail id:
(Preferably official)
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EMPLOYMENT RECORD CONTINUED:

EMPLOYER 2: Employee Id: From To (mmlyy):
(mml/yy):
Street Address: Employer’s Fax No.:
Phone No.:
City: State: Country: Postal Code:
Job Title: Reason for Leaving:

Employment Status: (Please check the relevant
box)

O Full Time

[ Contract /Through Outsourcing Agency

Outsourcing Agency Details:

Department Head Det

ails:

Name:

Title:

Phone No.:

E-mail id:
(Preferably
official)

HR Manager’s Detail

S:

Name: Name:
Description of Duties: Phone No.:
E-mail id:

(Preferably official)

PROFESSIONAL REFERENCES: (PIs do not mention any references from your current employer)

PARTICULARS REFERENCE 1

REFERENCE 2

REFERENCE 3

Name

Organization

Designation/
Position

Your reporting
relationship to the
Reference

Landline No.

Mobile No.

Email Address
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INFORMATION RELEASE AUTHORIZATION

| certify that the statements made in this application are valid and complete to the best of my knowledge. | understand that false or misleading
information may disqualify me from employment and /or result in termination of employment.

I understand that BLDE ASSOCIATION may request a verification of information provided by me and /or background check of BLDE

Association for this purpose.

I further understand that the results of verification and checks and any records made out of that information will be used for employment
purposes only and will not be given to unauthorized persons.

I authorize BLDE ASSOCIATION to conduct a verification and background check including but not limited to the verification and check
of information and references stated by me in this application for the consideration of BLDE ASSOCIATION to be used only for my
employment purposes.

| also authorize all the concerned persons, authorities, organizations, their employees, agents or authorized representatives, whether named in the
application or not, to release the information in their knowledge / possession / records relevant to my employment.

In the event that BLDE ASSOCIATION and /or its agents are unable to verify any information and references stated in this application, it
is my responsibility to furnish the necessary documentation in support of that information.

I fully understand that this application or subsequent employment does not create a contract of employment nor guarantee employment for
any definite period of time and my employment decision will always be at the sole discretion of BLDE ASSOCIATION.

I have read, understood, and by my signature consent to these statements.

| authorize BLDE ASSOCIATION/UNIVERSITY to contact my present employer. [] Yes [] No

SIGNATURE:

DATE:
NAME (IN BLOCK LETTERS):

DOCUMENTS REQUIRED (COMPULSORY)

Completed & Signed Application Form with Information Release Authorization

Copy of Relevant Education Certificates

Copy of all past Employment Experience / Relieving Letters / Salary Slips/last increment letter (including current/latest
employer stated in the application form)
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BLDE ASSOCIATION

Version
1.0

Candidate Name

Date of interview

Position

Dept.

Interviewer Name

Tick " V " wherever

appicable
Final Review Excellent | Good | Satisfactory | Average | Poor
Comminication Skills HR
(Verbal, Written, Listening) | Interviewer
. . HR
Aptitude / Personality -
Interviewer

Behaviour / Attitude

Responsiveness

Job Knowledge

Leadership Skills

Learning Ability

Technical / Demonstration
Skills

Remarks :

Selected

HOLD

Review

Rejected

HOLD Reason :

Review Reason and date:

Rejected Feedback :

Joining Date :

Final Salary Fixed Gross :

Posting At :

Signature with Date

Department Head

Principal

Association Head
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BLDE ASSOCIATION/UNIVERSITY

VERSION 1.0

INTERVIEW FEED BACK FORM

Candidate Name :

Position applied For and Dept. :

Date of the interview :

Preliminary and skill Test round Details

Date of Interview :

Interviewer Name :

Interview Location :

Interviewer Signature :

Demonstration/Technical Round Details

Date of Interview :

Interviewer Name :

Interview Location :

Interviewer Signature :

HR Round Details

Date of Interview :

Interviewer Name :

Interview Location :

Interviewer Signature :
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POLICY ON CONFIRMATION, EXTENSION AND TERMINATION
OF PROBATIONARY APPOINTMENT

1. PURPOSE
a. To assist an employee to develop his/her career in a manner which is both personally
satisfying and consistent with the needs and goals of BLDE University/ Association.
b. To provide with an opportunity to assess the performance and future potential of the
employee before deciding whether or not to confirm the Appointment.
c. To help identify the employee’s training and development needs and provide

appropriate development activities to assist in achieving his/her full potential.

2. APPLICABILITY
This policy covers all the areas for confirmation, extension of probation or termination of
the probationary appointment of Teaching / Non-Teaching Staff.

3. GUIDELINES:

e Probation Period for all Unaided (full time) employees will be 2 years from the date of
joining for fresher’s

e Probation Period for all Unaided (full time) employees will be 2 years from the date of
joining for fresher’s

e Probation to confirmation process will attract no increment. Exception to the remaining
people who have joined before roll out of this policy or as per norms.

e Probation Period can be extended maximum for a period of up-to 6 months.

e For further extension, management will review the case and use its own discretion.

e The employee will be eligible for performance appraisal increment only when she/he is
confirmed.

e During the probation period, employee will be eligible for one leave month on month as

per the leave policy.

4. EXTENSION OF PROBATION PERIODS
a. The probation period of a Senior Professional staff or of a Management Staff on a fixed

term of probation cannot be extended.
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b. HR Head may, at their discretion or at the written request of a reporting Reporting
Authority with reasons for extension, extend the probation period of a continuing

professional staff once only for a maximum period of six months.

PROBATION CRITERIA

The head of Institution will ensure that probation criteria are:

» Specified as definable goals

* Related to the Job Description for the position

« Related to the level and time frame of the appointment of the employee

* Designed to ensure that the employee works productively in the Association.

REPORTING AUTHORITY ROLE
The employees reporting Reporting Authority in the first weeks of employment:
a. Clarify probation criteria established in the contract of employment
b. Introduce the employee to the Performance Development Framework and clarify
objectives and performance indicators and establish a development plan consistent
with probation criteria.
The employees Reporting Authority will be at regular intervals or as necessary during the
probation period:
» Meet the employees to monitor and discuss progress against objectives, and provide
reasonable coaching and counseling wherever necessary.
« Provide reasonable training and professional development to support the employee
undertake the role.
« Document progress against objectives.
« Alert the employee to the possibility of termination if it appears that the criteria are

not being met and support the employee in achieving the required performance.
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7. REVIEWS

Vi.

There shall be a minimum of two formal probation review/interviews during the
probation period, one around mid of the appointment and the final review at the
beginning of the final month of the employee’s probationary period.

Human Resources will advise departments regarding dates for formal reviews as early as
possible after the employee has started work at Association. Departments will be sent
email reminders one month prior to the due date to conduct the review.

Formal reviews/interviews should be set up in advance so that both parties have time to
prepare for them and to ensure that meetings remain free of interruptions.

Reporting Principal are advised to hold frequent informal meetings with their employee
in order to ensure a good working relationship and feedback on the employee’s progress.
The frequency of these meetings should be determined locally according to the needs of
the employee.

Any difficulties should be addressed as early as possible and reported to a

HR Head as soon as possible (i.e. it is not necessary to wait for the next formal review).
As part of the review, head of the institute should:

a. Praise good performance/achievements

b. Review timekeeping/attendance, including sickness absence.

c. Discuss the employee’s performance to-date against the objectives set at induction.
d. Review/agree training/development needs, if necessary

e. Provide constructive feedback on progress

f. ldentify aspects of performance/conduct that need improving.

g. Explore problems the employee has encountered in their role.

h. Provide guidance/support as appropriate, e.g. mentoring,

Introduce/agree any changes to the objectives set.

j.  Set next review meeting (if applicable).

k. It is the Reporting Reporting Authority responsibility to ensure that reviews are
conducted within the timescale described in this policy and that HR is supplied with
the appropriate documentation as soon as possible thereafter. If any issues or
concerns are identified, Principal should seek advice from the HR Head.

I.  Written documentation is crucial to the probation as it will provide very helpful

information for the forthcoming staff development review process when the

probation period is completed successfully. Equally, it will indicate clearly the
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reasons why an appointment is not to be confirmed in the case of unsuccessful
probation.

m. During the final review, discussions should be held between the employee and their
Reporting Authority about setting objectives and an individual development plan to

be reviewed at their first appraisal meeting.

A probation form (made out of two sections — one for each stage of the process) should be
completed to record details of each review (including agreed objectives and set review
dates) after each formal meeting.

The form shall be completed by the Principal and signed by all the parties including local
HR. In case of any concerned cases or grievances, local HR to inform the matter to Head
HR and take their support in addressing the issue.

The form/appropriate section should be completed, signed and forwarded to the Human

Resources Department within 10 working days of the meeting.

CONFIRMATION OF APPOINTMENT

(a) If the employee’s performance, conduct, timekeeping and attendance have been
satisfactory and fully meet university’s/association expected standards for the relevant
grade/post, the Principal shall complete the probation form appropriately and recommend
that the appointment should be confirmed.

(b) Employees will be advised in writing of the successful completion of their probation

period.

DEALING WITH UNSATISFACTORY PERFORMANCE

(a) Reporting Authority should seek advice from their designated senior member of the HR
HEAD whenever an employee’s performance/conduct gives cause for concern when
problems first arise. If appropriate, the HR Head may be present at formal hearing reviews.
(b) Where problems with meeting the appropriate standard(s) are highlighted and/or needs
for relevant training identified, appropriate opportunity/support shall be provided to
improve performance.

(c) The Reporting Authority shall meet formally with the employee to:

1. Discuss any problems identified;

2. Explain what aspect of the work/conduct is not considered satisfactory
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3. Explain which objectives/standards are not met and the shortfall between
standards and timescales expected of the employee and those achieved,;

4. What remedial guidance and training will be provided,

5. Give clear early warnings of what may happen if required standards are not
met;

6. Give unambiguous indication of any necessary improvements.

7. Agree a course of remedial action and timescales.

8. Record the outcome of the meeting in writing and give a copy to the
Employee

9. If the required standards are not met the disciplinary procedure may be

invoked.

10. EXTENDING OF PROBATION PERIOD

Exceptionally, BLDE University/Association reserves the right to extend the probation period

for the following reasons / under guidelines of Bye-Laws, UGC & MCI guidelines:

The new employee has not performed to the expected standards of
performance/conduct but there is evidence that the performance/conduct is likely to
improve given the extra time.

Due to the new employee’s sickness or other authorised absence, it has not been
possible to adequately assess the employee’s performance. The probation period
will not normally be extended if the period of absence relates to a disability or
maternity leave. In this regard, due cognizance will be taken of Association’s
obligations under the Disability Discrimination Act and Maternity provisions within

the Sex Discrimination Act.

Advice should be sought from the designated Human Resources Head for your area.

Where the probation is extended, the following must be discussed between the Principal and

employee:

1. Reasons for the extension.

2. Length of the extension period.

3. Assistance/training that will be given during the period of extension.

4. Areas for improvement and indication of how these will be monitored and measured.

5. Appointment will be terminated at the end of extension period if the employee fails

to meet standards of performance expected for their grade/post.
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6. Any extension of the probation period will not exceed six months.

During the last month of the extended period, the Reporting Authority and their employee will
meet formally to review progress.

During the extension Probation period, the employee will not eligible for any increments

If progress and performance/conduct are satisfactory at the end of the extended period, the
Principal will recommend that the appointment should be confirmed and will complete the
probation form as appropriate.

The employee will be advised in writing of the successful completion of their probation period.
If progress is still considered unsatisfactory, the Reporting Authority will inform the employee

and make a recommendation that the appointment be terminated.

11. TERMINATING THE APPOINTMENT

Where an employee fails to achieve the expected standards of performance/conduct, for their
grade/post, this shall result in the appointment being terminated, subject to notice or where
appropriate, pay in lieu of notice.

(@) Prior to the final review meeting the employee will be informed in writing at least five days
prior to this meeting:

» That this meeting constitutes the final review
« It will specify the areas where performance/conduct is not reaching the required levels
» It will specify the date, time and location of the review
» It will also state that the outcome of the review could be termination of the appointment.

(b) At the review meeting or extended probationary review meeting, it is the responsibility of
the Principal conducting the review to:

* Ensure that the necessary investigations have been carried out;

* Ensure that the meeting is conducted fairly, in line with this procedure
* Ensure that, as far as possible, all relevant facts relating to the issues come out at the meeting;
* Decide what action, if any is reasonable and necessary based on the facts.

(c) If the appointment is terminated employees will be advised in writing that the appointment
shall be terminated, inform them of their last date of service and of their right to appeal against
the termination. Reasons for such a decision must be clearly explained to the employee and put
in writing within three working days of the meeting. A copy of this letter must be sent to the

Human Resources Department before the end of the probation period (or extended period).
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(d) If the appointment is not terminated the employee will be informed in writing as to the

outcome of the meeting and any further action that will be taken.

(e) A decision to dismiss would not normally be expected unless problems had been identified

at an earlier stage and appropriate formal corrective action taken at that time.

12. DEFINITION OF TERMINOLOGY

v

\

<\

Confirmation: Process through which the probationer is declared permanent into the post
he/she holding, after a period of 24 months on the basis of satisfactory performance and
conduct keeping with applicable legislation and regulations.

Area: The term area means the relevant Academic or Service Department.

Probationer: This term refers to members of staff newly appointed to BLDE
Association/University and subject to a probation period.

Appointment: Hiring of employee/ educator on permanent or contractual basis.
Termination: Stoppage of an activity or end of employment

Reporting Authority: The Reporting Authority will be the individual nominated by the
Chief of Administrative Officer and Chief of Operations to have supervisory responsibility
over the employee on probation.

Principal: Head of Academic Department or Centre; or equivalent.

Head of Service Area: Head of the Department

Transparent: Processes that are clearly defined, easy to understand and which are open to

scrutiny.
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13. PROBATION FORM
PART 1 — Introductory meeting
This process should be completed by the Reporting Authority within a week of the
employee commencing work at BLDE Association. Please ensure that the employee is
given a copy of this document and keep a copy as you will need it to monitor progress

against set objectives at follow-up meetings.

Further Action Review
Required Due

Has a full induction been completed Yes/No
Is the employee’s attendance Yes/No
Satisfactory

Is the employee’s timekeeping Yes/No
Satisfactory

Has the training at induction provided | Yes/No
Have the objectives been met? Yes/No
Were any problems experienced? Yes/No

Has the employee’s performance and Yes/No
progress achieved a satisfactory

standard?
Are there any concerns? Yes/No
Any other comments Yes/No

TRAINING NEEDS IDENTIFIED
(Reporting Authorities are responsible for ensuring that employees receive the appropriate training

Courses)

List Below Training | Method of Training

Need Identified | (External/Internal) Booked on: Completed
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PART 2 - FIRST REVIEW

Please refer to the probation policy and guidelines before completing this section. Please seek
advice from HR Head if problems are identified.

To be completed by the Reporting Authority, signed by employee, and a copy should be returned

to Human Resources Department.

Further Action Review
Required Due
Has a full induction been completed Yes/No
Is the employee’s attendance Yes/No
Satisfactory
Is the employee’s timekeeping Yes/No
Satisfactory
Has the training at induction provided | Yes/No
Have the objectives been met? Yes/No
Were any problems experienced? Yes/No
Has the employee’s performance and Yes/No
progress achieved a satisfactory
standard?
Avre there any concerns? Yes/No
Any other comments Yes/No
| recommend that (please tick appropriate box)
[ ]  The appointment should be confirmed
The probation period should be extended*: indicate number of months: ....... (max 6

]

(1 The appointment should be terminated™

months)

* In the case of recommendation for a probation extension or termination of appointment, please
attach any relevant documentation/evidence.

I confirm that the above notes represent an accurate record of the issues discussed and the actions
Undertaken/ recommended during the probation meeting/review.

Name (Reporting Authority) Signature

Name (Employee) Signature

Date review completed:

Name (Reporting Authorityof the institution) Signature

Checked by HR Head:
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PROBATION FORM

PART 3 - SECOND REVIEW

Please refer to the probation policy and guidelines before completing this section. Please seek
advice from HR Head if problems are identified.

To be completed by the Reporting Authority, signed by employee, and a copy should be returned

to Human Resources Department.

Further Action Review
Required Due
Has a full induction been completed Yes/No
Is the employee’s attendance Satisfactory | Yes/No
Is the employee’s timekeeping Yes/No
Satisfactory
Has the training at induction provided Yes/No
Have the objectives been met? Yes/No
Were any problems experienced? Yes/No
Has the employee’s performance and Yes/No
progress achieved a satisfactory standard?
Are there any concerns? Yes/No
Any other comments Yes/No
I recommend that (please tick appropriate box)
[ ]  The appointment should be confirmed
The probation period should be extended*: indicate number of months: ....... (max 6

]

C1 The appointment should be terminated*

months)

* In the case of recommendation for a probation extension or termination of appointment, please
attach any relevant documentation/evidence.

I confirm that the above notes represent an accurate record of the issues discussed and the actions
Undertaken/ recommended during the probation meeting/review.
Name (Reporting Authority) Signature

Name (Employee) Signature

Date review completed:

Name (Reporting Authority of the institution) Signature

Checked by HR Head:
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PROBATION FORM

PART 4 - EXTENSION OF PROBATIONARY PERIOD FINAL REVIEW

Please refer to the probation policy and guidelines before completing this section. Please seek
advice from HR Head if problems are identified.

To be completed by the Reporting Authority, signed by employee, and a copy should be returned

to Human Resources Department.

Further Action Review
Required Due
Has a full induction been completed Yes/No
Is the employee’s attendance Satisfactory | Yes/No
Is the employee’s timekeeping Yes/No
Satisfactory
Has the training at induction provided Yes/No
Have the objectives been met? Yes/No
Were any problems experienced? Yes/No
Has the employee’s performance and Yes/No
progress achieved a satisfactory
standard?
Are there any concerns? Yes/No
Any other comments Yes/No
| recommend that (please tick appropriate box)
[ ] Theappointment should be confirmed
The probation period should be extended*: indicate number of months: ....... (max 6

]

[ 1 The appointment should be terminated*

months)

* In the case of recommendation for a probation extension or termination of appointment, please
attach any relevant documentation/evidence.

I confirm that the above notes represent an accurate record of the issues discussed and the actions
Undertaken/ recommended during the probation meeting/review.
Name (Reporting Authority) Signature

Name (Employee) Signature

Date review completed:

Name (Reporting Authority of the institution) Signature

Checked by HR Head:
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PROBATION FORM
PROBATION RECORD

Name of Employee Date of Appointment
Area Position
Name of Reporting Authority Length of Probation Month/Years

Introductory Meeting

Introductory Meeting Due Completed

First Review Due First Review Completed

Second Review

Second Review Due Completed
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ANNEXURE 1

PROBATION REVIEW FORM

BASIC INFORMATION ( To be filled by Appraisee)

Employee Name

Employee ID No:

Unit

Location

Probation Period

From: To:

POSITION DETAILS ( To be filled by Appraisee)

Department

Designation

Grade

Reporting to

SCORE BOARD

Exceeds expectations : “5”

Doesn’t meet expectations : “1”

Meets expectations: “4” Improvement needed: “3” Below expectations: “2”

State specific goals/key job responsibilities handled & the status of the accomplishment by the new employee

during the period and rate the performance in a rating scale of 1 — 5

SI No

Goals / Keys Job
Responsibilities

Status of Achievement of Goals / Key Job
Responsibilities (To be filled by Appraisee)

Score ( 1-5) (by
Appraiser) core
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OBSERVATIONS
State specific observations about the Appraisee on their strengths and areas need to be

SINo Major strengths consistently displayed Areas that need improvement

CONFIRMATION

Status Confirmation Separation

Remarks on
Confirmation/Separation

Exceeds Expectation, Meets Expectation & Improvement Needed - Confirmation, and Below & Doesn’t meet
expectations- Separation.

SIGNATURE
Appraisee Reviewer
Appraiser Head- Human Resources
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LEAVE POLICY

1. OBJECTIVE
To communicate the leave entitlements and provide guidelines for availing these leave.
2. APPLICABLITY
a) All the teaching and non-teaching staff on the permanent roles or probation services and
Contract Faculty in Association.
b) The policy does not include any part time employee or consultants.
3. RESPONSIBILITIES
a) Management Team
Management is responsible for the review and approval of the requests for leave submitted
by employees.
b) Human Resources Department
The Human Resources Department is responsible for:
1. Administering the leave schedules like Casual Leave, Earned Leave, Commuted Leave
and special leaves, and enforcing controls for their application.
2. Advising management on changes and updates to leave policies on a periodical basis
3. All full time institution employees are entitled to pay Earned Leave based on length of
service.
4. Employees under probation and Contract faculties are entitled for one day leave per
month until their services are confirmed by the Association respectively.
5. Application of Earned Leave/Commuted Leave should be submitted to management
one week in advance
6. For any kind of leave applied, employee has to coordinate make an alternate
arrangement for his/her work for the period of leave

4. TYPES OF LEAVE:
A. LEAVE TREATED AS ADUTY
1. Casual Leave (CL)

2. Special Casual Leave
B. LEAVE EARNED BY DUTY

1. Earned Leave (EL)

2. Commuted Leave
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C.

LEAVE NOT DEBITED TO LEAVE ACCOUNT
1. Study Leave: For Academic pursuits
2. Maternity Leave: Leave On ground Of Health

5. GUIDELINES FOR EARNED LEAVE, COMMUTED LEAVE , CASUAL LEAVE,
DUTY LEAVE and STUDY LEAVE

A

a)

f)

9)

h)

Eligibility for Earned Leave
All permanent Teaching Employees are entitled to 10 working days of Earned Leave
per calendar year(Vacation Employees).

Principal and Administrative officer are eligible for 30 EL(NonVacation Employees)
All permanent Non-Teaching are entitled to 30 working days of Earned Leave per
calendar year (Non Vacation Staff).

The accounting period for leave is January to December.

Leave will be accrued on monthly basis at the start of the month as mentioned in the
table below; however the opening balance of previous year shall be accounted on
January 1st of each year.

Any Teaching or Non-Teaching employees joined on or before 15th of the month
would be eligible for entire months leave credit.

Teaching or Non-Teaching employees joined on or after 16th of the month would be
entitled for a half credit of the leave for that particular month.

Maximum leave can be applied at a time for Vacation staff is 5 days for every half

yearly and Non Vacation Staff is 15 days for every half yearly.

. Eligibility for Casual Leave

a. The teaching or Non-teaching employees shall obtain permission for casual leave
ordinarily before the day from which it is required. In exceptional Circumstance
where application of casual leave cannot be submitted before it begins, the staff
shall apply for ex-post-facto sanction within three days after resuming on duty.
However a message should be sent to the principal even though prior approval is
not obtained

b. The employees shall not be entitled to not more than five days casual leave at a time

c. Casual leave cannot be combined with any other kind of leave
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d. The competent authority may grant leave without pay of shorter duration to the
employee if no casual leave is available

e. Casual leave can be combined with Special Casual Leave

f. Maximum leave can be applied at a time is 7 days for every half yearly.

C. Eligibility for Commuted Leave
The employees may avail himself of commuted leave on half pay at his credit on the
following condition, namely

a. The employees shall be entitled to the leave on half pay to the extent of 20 days for
every completed year of service.

b. The leave on half pay due may be granted to the staff on medical ground. The leave
requested on medical ground shall be supported by the certificate from medical
authority and submitted to HR Coordinator

c. The commuted leave shall be debited to the account of the leave on half pay at the
rate of twice the number of days leave actually availed off.

d. Provided the period of suspension, if any, finally treated as suspension shall be
excluded for counting completed years of Service.

D. Eligibility for Special Casual Leave

Special Casual Leaves can avail by teacher for attending conferences, seminars,
workshops, symposia which are organised by academic bodies under guidelines & approval

of Reporting Authority

Special Casual Leaves can also be used for attending university board assignments,
council, inspections etc. Accordingly employee has to submit the attendance certificate for

the same.
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Eligibility for Study Leave: (Academic pursuits)
The teacher shall be eligible for full pay study leave in the following manner:

The study leave to the teacher shall be sanctioned by the Board of Management on the

recommendation of the Reporting Authority.

The study leave with full pay may be granted to the teacher who is confirmed in his post
and who has teaching experience of not less than three years. Provided that the teacher who
once avails of study leave shall not be eligible for such a leave again unless he works for
the period of three years after availment of the study leave. For any kind of leave one has to

make an alternate arrangement for his/her work for the period of leave.

The study leave at the discretion of the Board of Management shall be sanctioned to the
teacher for undertaking specialized training or research within India in his subject which
shall either be useful to the teacher or to the or Association; Provided that, such study leave
sanctioned to the teacher shall not be more than twelve months for or time duration of the
course; Provided further that, if study leave is sanctioned to the teacher, then no substitute
appointment shall be made against such vacancy and work load of such teacher shall be

equally distributed amongst the teachers working in the Department.

The teacher shall apply for study leave to the Reporting Authority at least six months in
advance and with the details such as nature of studies to be undertaken, duration,
permission letter of the authority where the teacher intends to work etc. through his Head
of the Department and Principal who will make the alternative arrangements for his

teaching work.

If the teacher is awarded short term fellowship by Association Grants Commission or any
other funding agencies within India or abroad; he shall be eligible for full pay study leave

subject to the second proviso of the clause (3) above.

The study leave shall not be granted to more than one teacher in the Department at a time.

. The teacher who is granted study leave shall enter into an agreement to serve the

Association for at least ten years.

The teacher shall refund the salary with interest to the Association, earned during the
period of the study leave, if he does not re-join his duties immediately after availing of the

study leave, does not comply with the terms and conditions as laid down in the agreement.

The study leave granted to the teacher shall not be debited to any leave account.
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LEAVE ENTITLEMENTS FOR BLDE ASSOCIATION

Leave entitlements for Teaching Staff:

Type of Leaves

Entitlement for the Year

Earned Leave 10 Days
Casual Leave 15 Days
Special Casual Leave 15 Days

Study Leave

Depends on Time Duration of the course

Vacation Period

As per the University Calendar/Policy

Note: Teaching Staff, who are on non-vacation pattern are eligible to avail 30 days EL.

Leave entitlements for Non-Teaching Staff:

Type of Leaves

Entitlement for the Year

Earned Leave 30 Days
Casual Leave 15 Days
Commuted Leave 10 Days

Leave entitlements for Guest Faculty / Consultant Faculty:

Type of Leaves

Entitlement for the Year

Earned Leave

10 Days

F. ELIGIBLITY TO AVAIL LEAVE DURING PROBATION

i) The eligibility for leave is from the date of joining, however, the entitlement to avail
Leave is only upon confirmation.

i) Teaching Staff on probation are entitled for availing one day of leave per month and Non-
Teaching staff on probation are not entitled to avail leave. Except for meeting the
exigencies like natural calamities or situations beyond control (like - illness or injury of

severe nature).
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G. DISCRETION TO APPROVE LEAVE

For Permanent staff

1.

Teaching and Non-Teaching Staff who are in confirmed services may avail leave based
on the Monthly accruals during their first year of service. In case of any exigency to be
met. The individual may apply for advance leave which shall not exceed the entitlement
up to December.

Teaching and Non-Teaching staff are encouraged to plan their long leave periods well
in advance (leave exceeding or equal to 5 continuous working days).

Teaching and Non-Teaching staff wishing to change their approved planned leave dates
must notify their respective reporting Authorities.

The Association/University reserves the right to request Teaching and Non-Teaching
staff to undertake compulsory leave with suitable notice

Teaching and Non-Teaching staff serving the notice period are not entitled for leave.
The respective Principal would consider long absence from work beyond the leave
eligibility for any eventualities/contingencies or leave of absence for specific reason
on a case-to-case basis. Such individual exceptional cases shall require the approval
from Chief of Operations and Chief of Administrative Officer.

In case of Teaching /Non-Teaching employees who does not have any leave in credit,
he/ she may request for Leave without Pay and select Leave without Pay as a reason
while applying on. Leave without Pay is provided for any unprecedented situation and
should be avoided to the extent possible.

Formula to calculate Leave without pay = Leave balance (in working days) X Monthly

fixed pay / 30

H. LEAVE ADMINISTRATION

1.

Leave records of all Teaching/Non-Teaching is updated as of January 1st every
Calendar Year.

Leave account is opened on the date of joining of a Teaching/Non-Teaching and leaves
are credited on pro rata basis.

Leave account is closed only upon separation along with full and final settlement.
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CARRY FORWARD:

a) An individual can carry forward a maximum of 180 working days in Earned Leave and
120 days in Commuted Leave till the age of 58 years.

b) Minimum carry forward shall be Nil for Casual Leave. Any negative balance at the
calendar Year (December) shall be recovered as “Leave without Pay”.

c) The age of Super Annuation for employees shall be extension of 2 years after the

retirement based on the Management Approval.

GUIDELINES FOR MATERNITY LEAVE

a) Eligibility

Paid maternity leave is provided under the general provisions of the Maternity benefit Act.
Under this legislation, women staff of the firm are entitled to maternity leave for each
pregnancy for a period of 26 weeks. This period includes 6 weeks compulsory maternity
leave following the birth of the child.

Maternity leave is applicable for a women only up to two existing child

b) Process to avail Maternity Leave

Expecting women must apply for maternity leave and provide 10 weeks’ notice  before
the expected date of delivery. This must be followed by sending an application to the
respective Principal, Administrative Officer and HR Head indicating the intention to take
maternity leave, the likely date of commencement and the period of leave required. A
doctor’s certificate confirming pregnancy must be provided.

c) Commencement of maternity leave

Women staff may commence maternity leave any time prior to the expected date of birth of
the child, provided the overall period of maternity leave does not exceed 26 weeks
including 6 weeks after the birth of the child.

d) Combining Maternity Leave and accumulated leave balance

Women staff may take a part or full accumulated leave entitlement along with maternity
leave.

e) Extension of Maternity leaves

Post completion of maternity leave as per the Act, the woman staff may extend leave by a
further period of 3 months. However, to avail this benefit of extension, the staff must first
avail the balance leave to credit, and the remaining period up-to and inclusive of the
extended 3 months will be treated as leave without pay. This leave is not the right of the

employee and hence can be availed only upon approval from the management.
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f) Leave in unfortunate event of Miscarriage

In the unfortunate event of a miscarriage, a period of up to 6 weeks with pay will be granted

from the day of the miscarriage, subject to doctor’s certificate. The staff and practitioner is

required to inform the Principal and HR Coordinator so that the leave dates are updated on

their Service Register

g) Voluntary resignation during Maternity Leave

Women staff on maternity leave, would be expected to report to work post availing the

leave. However, if the women staff is desirous of resigning from the services, and not

resume work; it would be expected of her to intimate her intention of resigning or exiting

from the firm during the extended period of leave. The extended leave will be considered

as notice period.

7. GUIDELINES FOR PUBLIC HOLIDAYS

Each year BLDE Association observes 12 days as public holidays.

In addition, there will be 3 compulsory holidays — Republic Day, Independence Day,
and Mahatma Gandhi Jayanti.

Each office will publish its 12 holidays for the subsequent year by the end of December
of each year.

As far as possible, each location will observe the 12 public holidays from the Holidays
published by the State Government.

8. GUIDELINES FOR BERAVEMENT LEAVE

1.

2.
3.

We care and stands by our people in case of an unfortunate event of death in the
immediate family (defined as parents, in-laws, spouse, children).

All the permanent staff, are eligible to avail Bereavement Leave.

A Teaching/Non-Teaching Staff is eligible to avail maximum three (3) working days
leave in a financial year which may be in continuous or otherwise, within first fifteen
(15) days of the death of the family member.

Bereavement leave can be calculated with the existing Commuted/Casual leave

balance.
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9.

a)

b)

d)

f)

10.

11.

SPECIAL CASUAL LEAVE :

Special Casual Leave may be granted to an employee for a period not exceeding fifteen
days in any one calendar year for the following purposes: Support educational programme
(Seminar/Conference/Workshop).

Events of/State/National/International importance.

For participation in sports & Educational Programmes (e.g. Seminar / Conferences /
Workshops) events of / State / National or International importance only one event of its
kind in a year is permitted.

When the employee is selected for such participation in respect of international sports
events of any one of the recognized sports association as a member of a team which is
accepted as representative on behalf of the country.

Sundays and other holidays intervening the period of special casual leave admissible for
participation in sports events are counted as special casual leave and are not excluded from
the admissible limit of special casual leave. However, Sundays and holidays can be
prefixed and suffixed to the special casual leave.

Special casual leave not exceeding fifteen days in each calendar year may be granted to the
employees who are chosen by any University / Board as examiners, for attending the
examination and any other assignments, council inspections etc. They will not be eligible
for TA & DA from the Institution. However, one has to submit the attendance certificate
for the same.

ATTENDANCE POLICY

All employees are expected to report to work on time every day that they are
Scheduled to work and to maintain a satisfactory record of attendance. If an employee is
unable to report to work they are expected to notify their Reporting Authorities within 10

minutes of their start time.

ATTENDANCE RECORDING

All the institutions under the association and the have to maintain one record for attendance
and leave to track every individual records and use the same for various purposes like
Attendance and leave management, employee’s track record during annual review and
monthly payroll processing.

Every employee has to mandatorily login and logout their daily attendance. Any missing

logs for In, Out or both will be considered as leave if not regularized next working day.
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12.

13.

OCCURRENCE
Late log in for Teaching/Non-Teaching Staff after defined time.

a) Three Times Grace Time of 15 mins accepted.

b) After three Late Attendance and Half Day loss of pay

c) Second Warning and one Day loss of pay
Any late report, unreported, patterned or unapproved absence(s) and excessive absenteeism
will be addressed under the Association Policy. Failure to report to work for three (3)
consecutive days without notice will be deemed a voluntary termination by the employee.
Every in disciplinary action has to be recorded in writing and share with employee one

copy and get his / her acknowledgement for their records.

Unauthorized/uninformed leaves for more than 3 days will be treated as absconding and
can fetch termination from service. A lieu of notice of first warning letter will be sent to the
employee for completion of Full and Final Settlement as per the registered address in our
records. Second Notice will be sent to the employee after seven working days, when there
are no response on Account of First Notice. When there is no response for two notice, an

employee will be terminated from Service.

GOVERNANCE AND VALIDITY

The Organisation reserves the right to add, delete, amend, or modify in any manner any of
its policies bearing in mind the circumstances from time to time.

The decision of the Association’s/University’s management shall be final and binding on
all concerned on any matter that needs resolution.

All clarifications with regard to this policy can be obtained from the HR team; similarly all

suggestions for improvement of the scheme should be addressed to them.
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BLDE ASSOCIATION

Version 1.0

Leave Application Form

Employee Name

Employee Number

Designation

Department

Reporting to

Type of Leave
CL/EL/COMMUTED From To
LEAVE/Special Casual | DD/MM/YY DD/MM/YY Total Number of Days Reason for Leave
Leave
Signature: Time:
Date:

I will share his/her

Work load during his/her leave period

Signature of the
Substitute

Comments

Approved /Not Approved/Please Discuss

Recommendation of HOD:

Recommendation of Principal
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LEAVE PROCESS FLOW

EMPLOYEE
REQUEST
APPLICATION
FORM

I 1

LOSS OF PAY

EARNED LEAVE CASUAL LEAVE COMMUTED
LEAVE

{ | {

{

APPROVAL APPLICATION GUEST

PRINCIPAL/REPORTING ‘ FORM EACULTV/PROBATION
AUTHORITY SUBMITTED TO EMPLOYEES / FULL

HR Coordinator TIME ON ROLES

!

Mentioning the
Type of Leave in
Service Register

!

INPUTS IN

PAYROLL

PROCESS
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14.

15.

16.

17.

LEARNING & DEVELOPMENT POLICY

INTRODUCTION
This policy confirms BLDE Association commitment to developing its staff and outlines the
arrangements for identifying, resourcing and allocating training and development

opportunities.

APPLICABILITY:

The policy applies to all the BLDE employees on full time, part time, contract and consolidated
basis

PURPOSE

a. To improve the quality, relevance and cost-effectiveness of skills development within
BLDE Association.

b. To provide employees with the necessary skills, knowledge and attitudes to perform their
duties effectively and efficiently.

c. To enhance the skills, knowledge and attitudes where gaps have been identified after
performance reviews or performance assessments.

d. To use training and development as a succession planning Strategy and as part of the
staff retention strategy.

e. To assist employees to keep abreast of changes in their occupations by gaining new

Insights about their work environment.

COMPOSITION

The Learning and Development will be broadly categorized into two areas namely Planning

and Implementation of Learning
A. Planning Team:

This team will comprise of heads human resource, and reporting manager who would support
for following learning process:
1) Gap analysis though the annual performance appraisal system, Principal requisition,
Promotion and new joiners

2) Based on the Input, preparation of Annual plan and the budget for the trainings.
3) Preparation of annual training calanders
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B. Implementation team:

The central HR team at the association level would implement the learning executions with the
support from locational HR members and the reporting managers. They would have the
following responsibility at the implementation level:

1) Nomination coordination from every function

2) Coordination with the trainers for the learning schedule

3) Learning administration

4) Feedback analysis of trainer as well as the trainees.

5) Learning evaluation coordination and analysis

6) Reports to the management about the trainings conducted and competency report for

the employees attended

18. GUIDELINES

As the resources and available time for Learning are limited, it may be necessary to prioritize

Learning needs. As a general guide, the following priority will be applied:

a) Mandatory or statutory Learning

b) Learning to address a gap in the skills/knowledge necessary for the individual to perform
their job effectively

c) Learning to address any annual organizational development needs identified that relate to
the individual’s post

d) Learning to further improve the individual’s standard of work performance

e) Learning to provide any new skills/knowledge that the individual will need to use in their
role in the future

f) Learning to support the individual’s longer term career development.

In considering appropriate mechanisms for meeting learning needs, the whole range of

development opportunities should be considered, including:

v On the job learning and development (such as participating in a project or job in a new
area, secondments, being coached or mentored etc.)

v Off the job individual learning (including distance learning and e- learning)

v" Formal education and Learning (studying towards qualifications, short courses, attending

conferences etc.)
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When deciding the appropriate methods of delivery by reporting authority, the following will
need to be taken into account:

a) The benefits of the Learning/development to the organization and individual

b) The cost of the Learning/development

¢) The individual’s preferred learning style

d) The location and timing of the Learning/development (taking account of the

employee’s personal circumstances and working pattern)

19. LEARNING BUDGET & MONITORING

For Learning and development to be effective, it needs to be adequately resourced, both in
terms of appropriate funding and protected time.

A central learning budget will be held by the department of Human Resource based on the
proposal of Reporting Authority, which will be used towards learning activities that have a

cost attached.

This will cover learning under these categories:

o Technical learning
o Softskill learning

o Short courses (workshops and Faculty Development Programs, etc.)

20. CROSS FUNCTIONAL TRAINING
A. Preamble

From the organisation growth and continuity prospect it is essential to have a group of
people with different functional specialties or multidisciplinary skills, responsible for
carrying out all processes of association and hospital operations. This helps in keeping the
Institute focus towards the best practices and maintaining the morale by allowing the

employees to learn new skills.

B. Definition

Cross functional training refers to training a set of people and developing newer skill sets
which are similar to the current job that they perform.

C. Methodology

= HR shall provide a list of staff that is eligible for cross functional training from
each unit to the concerned HOD.
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= HOD shall nominate staff for the cross functional training programme.

= HR/Training department shall map the skill set required for the identified staff.

= HR/Training department shall plan a training calendar, identify trainers and define
the methodology of training implementation.

= HR/Training department shall map the progress made by the employee and certify
their eligibility to take up the new role.

= Additional skill set attained will be added to the Competency management list of
‘Resource Management List’ which can be easily accessed by the concerned

vertical heads

21. EXTERNAL LEARNING

For nische skills and few people identified for these training can be sent for external trainings

which is the best way of meeting the Learning need with the cost effectiveness. For Such

programs, HR would roll out the information to all and seek for the nominations from
respective HOD’s.

Where an internal learning intervention is being planned, in-house expertise will be used to

deliver the program. When external learning bodies are used, this will be in conjunction with

internal staff wherever possible, so that they can tailor the learning to the organizational
context, along with developing their own expertise for the future.

The following rules need to be adhered to while any employee is selected for the external

programme:

o Employee, who have been nominated for external Learning, where the cost exceeds
beyond Rs.5000, would be responsible to incorporate their learning within the organization
and will not exit the organization for next 12 months after the Learning has been obtained.

o If the employee exits within 12 months of receiving the training, he/she would have to
reimburse the amount fully to the organization during full and final settlement. No
exemptions will be made in this regard.

1. External training:
External Training covers activities where development and learning takes place, skills are
enhanced and / or knowledge is gained to improve performance and completed training
would be entered into the employee's training record.

e Workshops.

e Faculty and Development Programs( 1- 2 Weeks).
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Management consists of nominees from Pre, Para and Clinical from Association. Chief

Administrative Officer, Chief of Operations & HR from Association. The committee shall

meet once in a quarter to discuss on the progress and any further requirements of the

organisation training needs.

2.

a)
b)

Nomination criteria for external training program

Employee should have shown exemplary performance in his past performance review.
Management will decide based on the cost and the content and only then the program

will be sponsored.

External training nomination & Process

HOD shall nominate employees for external training programmes which will add value
to their department.

HR/Training department can nominate employees for already identified training
programmes.

Where an employee has been nominated for an external program, a specific sanction
for such nomination shall be obtained from the HOD as per the enclosed Annexure — I.
On approval, the HR department will send a formal letter/email to the employee
concerned intimating therein.

Employee shall sign an undertaking (Annexure-l) before attending the training
programme.

A feedback form shall also be enclosed with the letter which the concerned employee
shall return to HR department duly filled after his return from such program.

Once nominated; employee must attend the training. In any case if the employee is not
attending the training and the payment has been made, the same would be recovered
from the employee’s next payroll.

Employee who have been nominated for any external training, would be responsible to
incorporate their learnings within the organization

Employee after attending the training programme shall produce the certificate issued by
the authorities to HR department within 1 month from the date of attending the
programme. The certificate shall be filed.

In case the employee does not provide the certificate it shall be deemed that he/she has
not attended the training programme and the amount spent on the training shall be

deducted during next payroll.
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e However, no TA/DA and registration fees will be paid to employees for attending
Faculty Development Training programs and Workshops if it is paid by the Organiser

or vice versa.
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ANNEXURE -1

TRAINING FEEDBACK FORM — Sheet 1

NAME OF THE PARTICPANT: Contact No:

DESIGNATION: Unit:

NAME OF THE TRAINING PROGRAME ATTENDED:

PARTICIPANTS SIGNATURE:

DATE OF CLASSROOM TRAINING: DURATION: (Hours)
DATE OF HANDS-ON TRAINING(GUIDED): DURATION: (Hours)
DATE OF SELF TRAINING: DURATION: (Hours)

NAME OF THE FACULTY: TOTAL DURATION OF THE TRAINING: (Hours)

What is your opinion on this training? We value our honest opinion to enable us in providing best possible modules.

Overall evaluation of the program:

Ratings Excellent Good Average Poor
Was the program stimulating 4 3 2 1
Was the program useful for your work 4 3 2 1
Did the program have good discussions 4 3 2 1
Was the program well conducted 4 3 2 1
Was the program participative 4 3 2 1

Overall evaluation of the trainer:

Ratings Excellent Good Average Poor
Knowledge 4 3 2 1
Preparation 4 3 2 1
Style and delivery 4 3 2 1
Responsiveness to group 4 3 2 1
Encouraged participation 4 3 2 1

What is your learning from the program?
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COMPETENCY MATRIX (To be filled by reporting manager - After 3 months of the training

attended)

SI No

Knowledge / Skill /
Behaviour

Excel

Good

Above
Average

Average

Below
Average

Poor

Standard/Required Competency

Competency status -Before Training:

Competency status -After Training:

Remarks:
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TRAINING FEEDBACK FORM — Sheet 2

ANNEXURE —11

TRAINING ATTENDANCE FORMAT

NAME OF THE TRAINING PROGRAM

DATE

TRAINER/S

VENUE

TIME

SIGNATURE OF THE TRAINER

SL.NO EMP NO NAME OF | DESIGNATION | DEPARTMENT | SIGN
THE EE
1
2
3
4
5
6
7
8
9
10
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ANNEXURE - 111

EXTERNAL TRAINING NOMINATION FORM

Please provide your employee details:

Employee Name:

Unit of Employment:
Employee Number:
Designation:

Department Name :
Employee email ID:
Employee Contact Number:

Please provide your HOD’s / approver’s details:

Name of the HOD:
Employee Number of the
HOD:

Email ID of the HOD:

Contact Number of the HOD:

Course Details:

Name of the Course:
Organiser Name:

Start Date & End Date:
Venue:

Cost:

Course Content/Objectives:

Reason for Nomination:

Job Requirement (Existing/ Future)

Familiarization with latest technology
practices

Professional Growth (Leadership/Managerial
Skills)

Certification program

Disclaimer:-

| hereby agree that | am aware of and will adhere to the policies for external training program. |
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would not exit BLDE for next 12 months and would incorporate my leanings within the
organization. Failure to do the same, BLDE has all rights to deduct the training cost through my

full & final settlement.

Signature of the HOD Signature of the HR Signature of the Employee
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ANNEXURE IV
EXTERNAL PROGRAMME EVALUATION FORM

(To be filled by the participant on completion of training and returned to training in charge)
Name .
Title of Program :

Contents
Duration of
Program
1. What were the major topics covered?
2. Which other topics should have been covered during this program:
3. To what extent did the program meet the desired objectives:
Total Partial Not at all
(If the response is partial/ not at all, please mention objectives not achieved, with reasons.)
4. How would you rate the faculty of the program in terms of job knowledge,

communication, training methodology etc.?

Good ) Satisfactory Poor
5. What do you think about the duration of the Program?

Too lengthy o Just right o Too short
6. What do you feel about the training material distributed and training aids used?
Good Satisfactory _ Poor
7. How were the administrative arrangements (boarding, lodging, etc.)?
Good Satisfactory Poor
8. To what extent the program will help you to perform your job better?
Large extent Some extent None
9. What are your plans to implement the learning so acquired in your job?
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10. COMPETENCY MATRIX (To be filled by reporting manager - After 3 months of the training

attended)

Sl No

Knowledge / Skill /
Behaviour

Excel

Good

Above
Average

Average

Below
Average

Poor

Standard/Required Competency

Competency status -Before Training:

Competency status -After Training:

Remarks:
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TRANSFER POLICY

1. OBJECTIVE:

Internal transfer gives employee an opportunity to widen their exposure and pursue professional
growth & continue their association with the organisation. It enables the association to deploy
employees with right knowledge and skills and meet with critical talent exigencies to the areas
where they can best contribute to achieve the manpower planning and requisition of the Institution.
This helps the employee to request for transfer for any open position to address his / her personal

needs of any location transfer and role transfer

2. PURPOSE:

Transfer Policy aims to ensure smooth understanding of the transfer needs by the employee and the
process of following transfers:
1) Organisation initiated transfer

2) Employee Initiated Transfer

3. APPLICABILITY:

The policy is applicable for all the employees across BLDE Association who are on ermanent rolls

at all the levels in the organisation.

4. ELIGIBILITY

Any movements within departments in the same location or across locations to same or different
departments will be considered as Transfer. The duration of the transfer must exceed beyond six
(6) months

5. PROCESS OF TRANSFER:
Organisation Initiated transfer:

I. Association or University HR team to share the open positions circular to all the
Offices under them for any internal transfer opportunity seeker

ii. In case of Organisations finding any relevant profile internally for the transfer to
another department, The Principal would discuss the opportunity with the employee.

iii. After receiving the consent from the employee, Principal will inform HR with the
details of the transfer including date of transfer, new location, duration and new

reporting structure for the HR to complete the transfer process.
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iv.

Annually 25% of employees will be transferred from Group - D

Employee initiated transfer:

Vi.

In the employee initiated request for transfer, the employee should have completed 24
months in the organisation from the time of joining or from the date of last transfer in
the department, whichever is latest.

On account of completing the above requirement, employees would have to approach to
their reporting authority and discuss about this open position / Opportunity. Upon
receiving the written approval from the present principal, the employee can forward the
transfer request to HR department for further processing. Employee will have to go
through an interview process with the new department to win the new position as
published.

On completion of the interview process, the principal/reporting authority would provide
their feedback to HR about the internal candidate.

On successful completion of the interview, HR will revert to the employee and the
present principal about the transfer action and request for a transfer date from the
present principal.

Transfer from one department to another department should be completed in 60days
time. Additional approvals are required from the management level for any further
delay in transfer by the current manager with specified reasons.

The principal should be informed about the delay in transfer.

6. RESETTLEMENT ASSISTANCE:

Resettlement assistance is applicable only in case of the Organisation Initiated transfer, for one

location to another(more than 50km). The employee will be paid one-time resettlement assistance

to partially cover expenses incurred towards resettling at a new location. The amount of assistance

shall be as under:

Levels (Designation) Maximum Entitlement (Rs.)
Management Level Rs. 20,000/-
Principal and Heads of Department Rs.15,000/-
Executive/Teaching Faculty/Non-Teaching Rs.10.000/-
Faculty
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The above-indicated amount will be paid after effecting the transfer and shall be taxable in the
hands of the transferred employee.

In case, the employee resigns from the organization within six months from the effective date of
transfer, the amount paid as resettlement assistance will be recovered in full from the employee.

The employee can use the resettlement allowances during his / her transfer towards following

expenses:

1) Packaging and transportation of household goods
2) Train Tickets / Bus Ticket for self and family (Spouse and children) for relocating to the
place of transfer.

3) 5 days stay at hotel or guest house at the initial period of transfer.

To claim the amount from the organisation, employee needs to submit valid bills for the same to
the head office and obtain HR Head approval.

Head Office holds all the powers to verify these bills with the vendor at any time before approving
it.

7. PERFORMANCE APPRAISAL:
In case of any mid-term transfers, the employee has to ensure to collect his / her performance
feedback from the present principal and submit to HR & principal along with the no due letter

8. EXIT CLEARANCE CERTIFICATE:

It is expected from an employee to hand over the duly completed exit clearance certificate on or
before the last working day of transfer to the HR Head.

HR Coordinator who has an employee joining their function should ensure that all support and

assistance in terms of IT, Admin etc. is rendered to the employee in settling down at the location.
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9. APPLICATION FOR TRANSFER REQUEST
(Employee Initiated Transfer)
Date: [/ [/

To,

Dear Sir / Madam,

I am (Name) employee ID No. Working
as

(Designation) since (Date Of Joining) _ _/ _ _/ _ _ _ _in the
Institution/Department Of

I would like to request for transfer from BLDE (Current Dept. & location)

To (Potential Dept. & Location)

Reason for transfer

I have completed probation periodon __/ /& working in current location from past __ Years _
__month

Name & Signature of Employee

For Office Use Only

Principal Remarks:

Transfer Approval Status Final Remark

Approved () | Not Approved ()

HR Department Remarks

Transfer Approval Status Final Remark

Approved () | Not Approved ()
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ANNEXURE-1
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14. TRANSFER ORDER APPLICATION
(Management Initiated Transfer)

Date: [/ [/

To,

Dear Candidate,

We would like inform you that, under guidelines of management you are being transferred from BLDE
(Current  Dept. & location) To (Potential Dept. &
Location) with effective dateof __/ _/

Your employment terms & conditions remained as per appointment order
We would appreciate your acknowledgement as an acceptance for transfer on/ before _ /[

Employee Name:

Signature with date: [

For Office Use Only

Manager Remarks:

Transfer Approval Status Final Remark

Approved () | Not Approved ()

HR Department Remarks

Transfer Approval Status Final Remark

Approved () | Not Approved ()
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ANNEXURE-2
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Date: [/ [/

To,
Employee Name
Full Address

Transfer Order

Dear (Employee Name),

This is to inform you that, based on prior intimation your employment with BLDE
Association/University is being transfer from (Current Department & Location) to (New
Department & Location) with effective dateof _ /[

You are requested to report your duties at (Location & SPOC Designation)on /[ at
. _AM

All the other terms and conditions of your Appointment Order will remain the same.

Any changes will be intimated to you on timely basis.

For and on behalf of
BLDE University/BLDE Association,

(HR Name)
Human Resource Dept.

Signed and Accepted by employee:
Date:
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TRAVEL POLICY

1. INTRODUCTION
The Organisation will reimburse expenditure incurred by the teaching and non-teaching Staff for
official travel. This policy covers travel and subsistence expenses related to official Domestic

Travel, as well as other related expenses up to the career level of an officer.

This policy supersedes all earlier domestic travel policies and is structured for local travel (Intra
City i.e. within a city including suburbs outside municipal limits) and outstation travel (within

India) as follows:

PART I : GUIDELINES
PART II : ENTITLEMENTS
PART Il : REPORTING ALL EXPENSES

PART IV : GOVERNANCE AND VALIDITY

PART I: GUIDELINES
2. DEFINITIONS
For the purposes of this policy the following are defined:
a. Domestic Travel ( travel within India )
b. Local travel (Intra City i.e. within a city including suburbs outside municipal limits)
c. Outstation travel (within India other than base location)
d. International Travel

3. GUIDELINES FOR OFFICIAL TRAVEL

a. The Organisation will reimburse actual expenditure incurred by the teaching staff and non-
teaching staff for official travel only on submission of bills or approved rates.

b. Teaching and non-teaching staff must obtain prior approval from the respective
Principal/Reporting Authority for undertaking an outstation travel. Thereafter, all travel
and subsistence expenses for such travel must be approved by the Principal or reporting
authority, Chief Administrative Officer and Chief of Operations.

c. All staff must use the national travel desk of Admin Department(office Superintendent —
BLDE Admin office) for all kinds of travel
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d.

Booking and reservations should be made in advance for all the planned travels through
Admin Department. Fares are economical if booked early. Unnecessary charges should be
avoided by checking if there is a cancellation fee or early/ late check-out fee prior to
booking.

GUIDELINES FOR LOCAL TRAVEL (INTRA CITY)

R/
A X4

TRAVEL REIMBURSEMENT

All employees will be reimbursed local conveyance expenses incurred on official work.
Employees are expected to find out the most cost effective acceptable mode of travel
available locally or transportation of Institution up to 80kms.

Employees are expected to use fair judgement in choosing the mode of travel considering
travel time, cost, safety and convenience.

If more than one employee is travelling to the same location on the same day, they should
explore possibilities of pooling.

Principal and above may use their own transport to travel for official purposes within a
city. For this purpose, the areas adjoining the city, but not included in the municipal limits
will be treated as a part of the city. Employees will be reimbursed fuel expenses computed
on a per km basis. The rate per km shall be Rs. 10 for four wheeler and Rs. 5 for two
wheeler. Parking expenses, if any, shall be reimbursed at actuals (overnight parking
charges will be evaluated and allowed in rare cases basis exception).

Office boys and peons will be entitled to reimbursement of travel expenses using public
transport.

All approved expenses will be reimbursed upon submission of bill to finance department

and reimbursement will happen by the month end.

GUIDELINES FOR OUTSTATION TRAVEL

@
0’0

a.

MODE OF TRAVEL.:

Employees are expected to use fair judgement in choosing the mode of travel between Rail
/ Road where distance between the cites is less (Example — Pune to Mumbai or Chandigarh
to Delhi or Baroda to Ahmedabad or Kolkata to Jamshedpur or Chennai to Bengaluru). In
case there is a compelling business reason for air travel between cities where the distance is

less a Principal or his Reporting Authority should approve of this travel
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X/
°e

Air travel for Professors and below should be approved by the respective Principal or

Reporting Authority, Chief Administrative Officer and Chief of Operations

ACCOMMODATION:

Employees will be reimbursed expenses incurred towards hotel accommodation at actuals
on submission of actual bills. Financial limit and accommodation eligibility for room
charges per night are mentioned under entitlements.

Employees can stay at defined star category hotels if the room charge per night (excluding
taxes) is within the defined financial limit. If more than one employee participates in a
conference/Faculty Training and development program, the employee at the higher career
level is expected to exercise discretion regarding staying at the same hotel.

In case the individual arranges his/ her own accommodation he/she will be allowed to
claim overnight stay allowance (per night) mentioned under entitlements.

Incidental expenses like tips, purchase of newspaper, magazine, water, toll charges etc. can
be claimed during outstation travel against entitlements.

As per tax guidelines claims against per diem are expected to be on actual expenditure.

Employees may be asked to produce necessary evidence if required.

LOCAL CONVEYANCE:

Local conveyance while on outstation travel is same as the Intra City travel policy.
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PART II: ENTITLEMENTS
6. LOCAL TRAVEL (INTRA CITY)

Mode of Officer and Principal and Teaching and Non- | Peons and office
travel Above HOD Teaching Employee boys
Most cost effective acceptable mode of travel available Public transport
General S . (Bus) or if
locally (considering travel time, cost, safety and .
Transport : L b available
convenience ) or Use Institution Availability of Car
company car
Self-driven Self-driven car Self-driven car Self-driven two N.A.

wheeler

Mode of travel

Reimbursement

Most cost effective acceptable mode of travel
available locally (including Travel Agencies)

Actual expenditure incurred on official travel
only

Self-driven car

Rs.10 X Number of kilometres of official travel

Self-driven two wheeler

Rs.5 X Number of kilometres of official travel

Parking charges

At reasonable actuals (overnight parking
charges will be evaluated and allowed in rare
cases basis exception)
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7. OUTSTATION TRAVEL
MODE OF TRAVEL: AIR (ECONOMY), RAIL (2ND AC) OR ROAD.

Accomadation(Per Day) Local Overnight
Career Meals per day Mode of Stay
Level All cities Transport | Allowance/per
per day night
Officer and 2,000/- Actuals Actuals 500/-
above
Principal and
Operations 1,500/- Actuals Actuals 500/-
Head
150/-
Head of the Breakfast:
Departments 1,207 400/- 300/- 300/-
Lunch/ dinner
Up to and 150/-
including
Teaching and
Non- 1,000/ Breakfast: 300/ 300/
Teaching 400/-
Employees
Lunch/Dinner

The above figures exclude taxes.

Note: 1. Overnight Stay Allowance will be applicable for stay with Family/Relatives

2. Above mentioned charges may/will be revised every year on financial basis

8. INTERNATIONAL TRAVEL POLICY

The policy details below are divided by the expected duration of the assignment.

Policy details related to official trips of up to 4 weeks for meetings, conferences, and training or

knowledge transfer fall into the International Official Travel category.

I.  Accommodation: Temporary housing or hotel accommodations will be reimbursed for the

duration, employees may hire a room in 3 or 4 star hotels and the booking will be done by

Admin Coordinator (Office Superintendent in BLDE Admin Office). If an employee stays

with either friends or relatives, he shall be paid US$ 50 per day for the period of stay with

friends/relatives.
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ii. Local Conveyance: Local transportation is paid for the full duration of the Employee’s
stay. Reimbursement occurs upon submission of receipts. This is not a cash entitlement or
Credit Card will be provided from the organisation with the limit for local purchase

iii.  Airline Tickets: Employees to level of Principal and Head of Operations will receive an
economy / coach class roundtrip tickets for themselves only. Officer Level and above may
avail of business class if the air journey (take-off time to landing time) exceeds 3 hours.

iv.  Advance: An option of cash advance equivalent to a maximum of 7 days expected actual
expenditure is available to all employees traveling overseas. The advance, if taken, must be
settled within 15 days of return or use of Credit card, must be settled within 15 days of
return.

v.  Medical Insurance: All employees are responsible to get themselves medically insured
before commencing any foreign travel. If the travel is expected to exceed 1 month, the
medical insurance should also cover dental insurance. The insurance premium will be bore

by the organization. And the medical insurance will be done by Admin Coordinator

Part 111: Reporting expenses

2. Reporting expense process

All official expenses must be reported within seven (7) calendar days from the completion of
travel to the correct expense type and Admin Department/HR Coordinator will collect all the
expense report and submit to the Accounts. Each individual is responsible for the timeliness

and accuracy of submitting expense reports with supporting documents.

Part IV: Governance and Validity

The Institution reserves the right to add, delete, amend, or modify in any manner any of its policies
bearing in mind the circumstances from time to time.

The decision of the Institution’s management shall be final and binding on all concerned on any
matter that needs resolution.

All clarifications with regard to this policy can be obtained from the HR Department; similarly all

suggestions for improvement of the scheme should be addressed to them.
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TRAVEL POLICY FORMAT

BLDE ASSOCIATION/UNIVERSITY Name:
Purpose of Trip: Address:
EMPLOYEE ID:
1 Enter Dates
2 Enter Name of City
3 From
4 Traveling To Total
5 Personal Car Mileage Amount
6 Room Rent 1 0.00
7 Living Breakfast 2 0.00
8 Expenses Lunch 2 0.00
9 Dinner 2 0.00
10 0.00
11 Plane Fare 1 0.00
1 Eq?ugge ate @‘i""r 0.33 [ 0.00 | 0.00 | 0.00 0.00 0.00 0.00
13 Taxi / Limousine 0.00
14 Rented Car 1 0.00
15 Travel Other Transport. 1 0.00
16 And Telephone 0.00
17 Other Tolls 0.00
18 Expenses Parking 0.00
19 Tips (ex Meals) 0.00
20 Registration Fee | 1 0.00
22 Daily Total 0.00 | 0.00 0.00 0.00 0.00 0.00
Less Amount Not
1. Reimbursement will not be made unless a bill is attached Reimbursable (E.G.
Meals)
Less Amount Charged
2. Receipt required if over $25.00 and Billed to the
University
I e 600
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Name of Guests, Position Titles, Business

Place - Name and

€ Connections Date Location Amount
£
8
g2
L
Total
APPROVALS: Entertainment
Expense 0.00
Employee Signature Date Total Travel Expense on
X 0.00
this Report
08-08-17 Less Cash Advance
Print Name
Approval Date Advance In
e Excess (attach | 0.00
2 check or cash)
Print Name ‘ ‘ g
Approval Date @ Paid EXpenSES
3 In Excess of | 0.00
Advances
Print Name |
ACCOUNT NUMBER(S) AMOUNT(S)
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REWARDS AND RECOGNITION POLICY MANUAL

OBJECTIVE

The objective of the reward and recognition policy is to motivate the employees for their out of

the way contributions in terms of creativity and innovation to the organisation.

. APPLICABILITY:

This policy is applicable to all the employees of Association, who are On-roll, Contract,

Consolidated, temporary at all levels of the organisation.

Periodicity:

Assessments and recommendations can be done on Quarterly / Half yearly / Yearly Basis and
one employee can be nominated multiple times in different quarters. Further spot achievement
awards can be recommended during shorter terms of Quarterly basis. For ongoing performance
achievements these awards can be Assessed yearly basis.

Performance Management Link:

A special consideration and weightage can be given in Performance Based Incentive
(Incentives/Bonus) for Employee’s winning rewards & awards in appraisal year. This can be
an additional Incentives increase over and above the recommended PBI by Appraisers During

yearly Appraisal process.

REWARD CRITERIA:

In order to align employee’s performance to Association values, Employee’s showcasing

exceptional examples of leading these values can be considered for Reward and Recognition

Program. The Award for best Teaching and Non Teaching criteria are

e Innovation award — New ideas and thoughts in any areas and process improvement.

e Student Focus award — Concentration towards student performance improvements other
than the regular classes.

e Accountability & Team work award — Person who has taken up responsibility and
execution of the work with complete accountability and team work

e Full Attendance award — who attains 95% of attendance for the year.
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4. ASSESMENT PARAMETERS

a.

Quarterly:

Reward & Award:
e Gift Voucher/Cash Reward (Rs.1500)
e Certificate of Appreciation

e Best Employee of EOQ to place in notice board of all colleges

Half Yearly:

Reward & Award:
e Gift Voucher/Cash Rewards (Rs.2500)
e Certificate for Appreciation

e Best Employee for “ EOH” to place in notice board of all colleges and Association

Annual Award:

Reward & Award:
e Gift Vouchers/Cash Rewards (Rs.5000)
e Certificate of Appreciation

e Best employee for “EOY” to place in notice board of all colleges and Association

Best Teacher and Researcher Awards

These awards can be given during the BLDEA’S foundation day celebration annually and

individual nominations will be called for this award

e Best Teacher of the year — Gift Voucher/Cash Reward (Rs. 10000)
e Best Researcher of the year - Gift Voucher/Cash Reward (Rs. 10000)

5. NOMINATION FORM FOR THE EMPLOYEE OF THE MONTH/QUARTER

Name of the Nominee:

Designation of the Nominee:

Department:

Reporting Manager:

Award Category (Technical or Non-
Technical):

Month /Quarter/ Annual of the financial
year:

1.What are the achievements/contribution of the nominee?

(Please specify the reason for nominating this employee)
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2) Nominee’s contribution/achievement is related to which aspect of the organization? Please

tick the relevant option.

Growth

Productivity

Quality

Cost

Process

3) How would you rate the employee in the following behavioural aspects?

Rating Scale:-1-poor, 2-average, 3- good, 4-very good, 5-excellent

Criteria Poor Average Good Very Good | Excellent
1) ) 3) (4) (©)
General Behavior
Team player
Knowledge of his/her
subject

4) What are the documents/statistics/data provided to support nominee’s contribution/

achievement?
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5) Remarks (if any):

Name of the Nominator: Signature:
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6. REWARDS & RECOGNITION PROCESS:

1.

HR team to roll out the communication to all departments about the monthly/ Quarterly/
Annual nomination process to be initiated in the templates for their respective nominations

with the last date of entry.

Teams to share their nominations in the defined templates and their supporting’s for the

nominations’
Every College can share only one nomination under each category.

HR team to collate the data received from all the parties and submit the report to the Reward

Committee.

Reward Committee to evaluate the nominations and shortlist One under each category as

final awardees.

Rewards & recognition committee convener should maintain records of the R&R event
timely basis in below format & send it across HR Department.

Rewards & recognition event records

Name of the employee / Number Of Certificate

Date Department given

Number Of Trophy given
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PROCESS FLOW FOR REWARD & RECOGNITION PROGRAMS

* HOD nominates Employee under Technical & Non-Technical
category about their performance in the month/quarter.

* HOD submits the form in the 13 week of the month/quarter to the
R&R committee.

* R&R committee decides the Employee of the Quarter in technical
category & non technical category.

.| * Mid of the month the ceremony is organized and the Employee is

awarded

© «+ Send a communication mail of the employees' achivements to all.

Picture of employee to be put on Notice Board at the centre.

* HR documents the same in the Employee file & maintains a data
base. This data base to be shared by the HR to the HOD during
Performance Appraisal.
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1.

RESEARCH POLICY

INTRODUCTION

Status of educational institution is highly dependent upon research productivity and
innovations. The success of institution in reaching its goals is greatly reliant upon the
involvement of the faculty with all the aspects of research initiatives which are planned by the
BLDE Association. Hence, this research policy aims to help our faculty members, researchers

and students to attain distinction and contribute to BLDE Association and society at large.

OBJECTIVES

i) To promote research, innovation and intellectual capital
if) To ensure integrity, quality and ethics in research
iii) To integrate teaching and research through translational and instructional research and

iv) To incentivise the generation of intellectual capital.

PROMOTION OF RESEARCH

The BLDE Association believes that the researchers are free to choose the subject of their
research, to get the financial support from any funding agencies for their research work, and to
report their findings and conclusions. However, the research proposals, results and reports are
available for scrutiny to the authorities of BLDE Association and peer reviewers. The
techniques/methodologies used by the faculty/researchers shall not violate established
professional ethics, pertaining to the health, safety, privacy, and other personal rights of human
beings or to the infliction of injury or pain on animals.

The BLDE Association shall create favorable environment for research activities. Due to limited
resources, the BLDE Association may not support fully all research activities, but shall allocate
the space, facilities, partial funding, and other resources for research programmes based on the
merits of proposal. It shall also provide development opportunities to faculty/researchers for
writing research proposals for funding and reports, publications, patent filing, etc.

INTERNAL RESEARCH PROJECTS

The BLDE Association encourages faculty members to conduct research. Thus, it has
developed a scheme for providing financial assistance to Internal Research Project (IRP).
According to this scheme, a faculty member will prepare proposal and submit to the central

research committee at the association and on the recommendations of this committee, the
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association grants financial assistance up to Rs. 1.0 Lakh to the principal investigator. It is also
mandatory to send half-yearly progress report to the Administrative office. For this purpose,
every year the management earmarks financial budget under each institution. The limit for
Sanction of IRPs is 10% of the total permanent faculty of the institution.

EXTERNALLY FUNDED RESEARCH PROJECTS

Faculty members can submit Major Research Project proposals to different funding agencies.
These proposals will be scrutinized by the central research committee before submitting the
same to a funding agency, after getting the approval from the committee; the faculty can
submit the same to funding agency. The association provides all kinds of infrastructure
facilities available to take up the sanctioned project.

The management has mechanism through which it shall monitor the progress of Research
Projects funded by an external agency, maintain its accounts and submit the utilization
certificate in time to the funding agency as per the requirement of the funding agency. At the
same time the progress of the project should be submitted to central committee on half yearly

basis.

. TRAINING FOR RESEARCH AND PUBLICATIONS

Generally, faculties are eager to conduct research, but because of the lack of expertise to write
a research proposal or having insufficient research skills, they are unable to channelize their
efforts effectively. Hence, in many cases, a research proposal is rejected by a funding agency.
Even for publication of papers because of the lack of knowledge about how to write a paper
and under which format it should be submitted, sometimes the papers are not accepted.
Therefore, the association/Institutions shall organize rigorous training programmes for

researchers in the identified areas.

PUBLICATION OF PAPERS AND JOURNALS

Publication of papers is critical for the effectiveness of the Institutes. Faculty members must
publish continuously in quality journals. Therefore, the BLDE Association encourages the
publication of papers by the faculty with a targeted aim.

Research papers to be published in identified journals and to be presented at national and
international conferences shall be scrutinized and guided by a research committee comprising
senior professors. Each institution shall be encouraged to publish a quality journal and organize
conferences, from time to time to boost research activities in the institute and to contribute to
the existing body of knowledge.
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8.

10.

PATENTS AND IPR

The BLDE Association would like to strengthen the research, leading to filing of patents. If
any innovation is done, the association shall encourage the researchers and scholars to patent it.
However, when a faculty/scholar files for a patent, a thorough scrutiny will be carried out at
Department level, institution level and at the management level committee. The BLDE
Association shall bear expenditure for filing application for patent which are genuine. If the
patent is commercialized the sharing of earning is to be done between researcher and the
BLDE Association as per the guideline developed from time to time. The
Association/Institutions shall create awareness about intellectual property rights among faculty,

researchers and scholars from time to time.

CENTERS OF EXCELLENCE

The BLDE Association would like to create an environment for each department and an
institution, where they work in a specific research area and be known as a specialist
organization. This will conduce to focus on specific research activities in the specialized areas.
Through these efforts, the Association shall promote a particular department or an institution as

the ‘Centre of Excellence’ in due course for a specialized thrust area.

CODE OF ETHICS FOR RESEARCH

BLDE Association promotes research that benefits the larger section of society and so all
institutes under the association are committed to research focused on people, organization and
industry. To honor the trust placed in researchers by research participants, funding
organizations and society, the researchers should at all times act correctly and in ways that
respect the rights and dignity of the participants, organizations and industry. In this regard all
faculty members, researchers and students undertaking research are bound by code of research
ethics.

1. Academic honesty: One should be honest in all scientific communications, honestly report
data, results, methods and procedures, and publication status. They are not suppose to
fabricate, falsify, or misrepresent data.

2. Integrity: One should keep the promises and agreements; act with sincerity; strive for
consistency of thought and action.

3. Carefulness: Please avoid careless errors and negligence; carefully and critically examine
the research data and the work of peers. Keep good records of research activities, such as data

collection, research design, and correspondence with agencies or journals.
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11.

4. Intellectual Property: One should honor patents, copyrights, and other forms of intellectual
property. Do not use unpublished data, methods, or results without permission. Give credit
where credit is due. Give proper acknowledgement or credit for all contributions to research.
Never plagiarize.

5. Confidentiality: Protect confidential communications, such as papers or grants submitted
for publication, personnel records, trade or military secrets, and patient records.

6. Social Responsibility: Strive to promote social good and prevent or mitigate social harms
through research, public education, and advocacy.

7. Competence: Maintain and improve professional competence and expertise through lifelong
education and learning; take steps to promote competence in science as a whole.

8. Legality: Know and obey governmental policies, relevant laws and institutional rules and
regulations.

9. Animal care: Show proper respect and care for animals when using them in research. Do
not conduct unnecessary or poorly designed animal experiments.

10. Human subject’s protection: While conducting research on human subjects, the care
should be taken to minimize harms and risks and maximize benefits; respect human dignity,
privacy, and autonomy; take special precautions with vulnerable populations; and strive to

distribute the benefits and burdens of research fairly.

PLAGIARISM

BLDE Association aspires to facilitate the highest standards of knowledge and skills through
its academic and research programmes. The aim of BLDE Association is to prepare graduates
who will be able to take their expertise to the society. As a part of this preparation, the
faculty/students are required to work on assignments, project/seminar reports, thesis, research
papers, cases, etc. At the same time, it is expected that the faculty members should contribute
in generation and dissemination of knowledge through research projects, by
publishing/presenting research papers/articles/cases/books etc. In this context, plagiarism
assumes importance as it undermines basic objective of higher education and harms the
reputation of the institutions. It is therefore important to sensitize faculty, students and research
staff regarding plagiarism, performed either willfully or ignorantly. The Association shall
strive to have ‘Zero Tolerance’ against plagiarism. In this direction, BLDE Association has
subscribed the “Turn-it-in” software to check the plagiarism and all the institutes have been

supplied with user ID and password. The institutions should make best use of this tool.
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12. MERIT INCENTIVES FOR PROMOTION OF RESEARCH
The faculty members are honored with an incentive in the form of cash for various
distinguished research /merit activities in the field of academics and research. Merit Incentives
is applicable only for Confirmed Employees.
The details are as follows:
A. Merit Incentives to faculty members for research grants projects from external
funding agencies:
The policy of merit incentive to faculty for getting research grants from external funding
agencies like DST, AICTE, CSIR, ICMR, UGC, VGST, RGUHS, BRNS, DRDO etc. or any
other research organizations is proposed. The breakup of the merit incentive in the form of

cash is as follows:

Name Incentive

3% of the sanctioned fund (excluding
fellowships, remuneration, contingency
and institute overhead charges)

Principal investigator/Programme
coordinator

Note: The principal investigator receives his 50% share of merit incentive as and when the
sanctioned amount is received by the Institute from the funding agencies with undertaking to
complete the project in stipulated period. The remaining 50% share will be released after

completion/submission of audited reports/ project completion certificate.

B. Merit incentives for books publications and patents:

Sl. i
No Type of work Incentive
o1 llisugl\kl)?]c())k/monogram published with reputed publisher having Rs. 5000=00
02 | For each Full Book/ Monogram (with chapter or partial Rs. 3000=00

contribution) published with reputed publisher having ISBN No.
03 | For each patent (Granted)

* Expenses for patent filing, drafting and other office fees will be | Rs. 10,000=00
borne by the BLDE Association for genuine patentable works.
In case of multiple authors, the cash will be given to corresponding author.
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C. Research publications in journals:

SI. No Journal type Incentive
01 For papers published in journals having impact factor 5.1 - 10 Rs. 5000=00
02 For papers published in journals having impact factor 2.1 - 5.0 Rs. 3000=00
03 For papers published in journals having impact factor 1.1 - 2.0 Rs. 2000=00
04 For papers published in journals having impact factor 0.6 - 1.0 Rs. 1500=00
04 For papers published in journals having impact factor 0.0 — 0.5 Rs. 1000=00

Note:

» Impact factors calculated by Thomson reuters/JCR will be considered; journal’s own impact

factor calculation will not be taken into consideration.

» Papers published in non-indexed/non-refereed journals will not be considered.

» On-line open access journals will not be considered until and unless they are indexed and

possess impact factors by Thomson reuters/JCR.

» The BLDE Association will not pay the publication charges for papers published in Paid

journals.

> In case of multiple authors, cash will be given to corresponding author

D. Presentation of research papers in conferences:

Type of conference

Nature of support

Frequency

For presenting papers in
national conferences/seminars

Travel allowances and
registration fees for presenting
author

Max. of one in an academic
year

For presenting papers in
international conferences
organized in India

Travel allowances and
registration fees for presenting
author

Once in two Years

For presenting papers in
international conferences
organized outside India.

Maximum of Rs 50,000=00 or
Registration fees, whichever is
lesser for presenting author.

Once in three years

Note:

» Travel allowances will be paid for sleeper class travelling by train within India.

> For abroad travel (international conferences), the travel allowances to be borne by the

candidates or through funding agencies.
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13. SHRI. B.M. PATIL AWARD FOR BEST RESEARCH PAPER OF THE YEAR

Objectives:
a. To encourage the faculty/researchers of BLDE Association to publish high quality original
research work in reputed indexed journals.
b. To recognize and reward the best research works published across institutions of BLDE
Association.
Eligibility: Fulltime faculty members of BLDE Association who are on the payrolls.

Frequency: Annually

Policy

1. An eligible faculty submitting research paper for the award should bear the BLDE instution’s
affiliation as corresponding and work should have been carried out in BLDEA’s institution
only. The paper ought to be published the calendar year previous to the year of the award.
For example, the papers published in the year 2016 between January and December shall
qualify for nomination for the 2017 award.

2. A covering letter addressed to the General Secretary, BLDE Association containing all the
relevant details of the research article along with two copies of the original research
publication has to be submitted through the proper channel, duly forwarded through the Head
of the Institution.

4. The Research committee of BLDE Association shall further facilitate the evaluation process
to examine the papers objectively based on novelty/originality, and impact factor.

5. General publications including reviews, short communications, editorials, case reports,
perspectives etc. are not applicable for the award.

6. The award will be granted to the corresponding author on condition that he/she has a BLDE
affiliation.

7. All the other authors listed in the publication having the BLDE affiliation shall also receive a
certificate of appreciation signed by the Hon’ble President, BLDE Association.

8. The award shall carry a memento and certificate.
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PREVENTION OF SEXUAL HARASSMENT & REDRESSAL POLICY

1. INTRODUCTION

The BLDE Association and BLDE University values and supports diversity at the work place,
which includes gender diversity. As an Institution, we strive to ensure that people who are part of
the Organisation and are our Employees (as defined below) have the right to protection from
Sexual Harassment (as defined below) at the workplace and enjoy the right to work with dignity,
which is recognized as a universal human right by the International Convention of the United
Nations. The Convention on the Elimination of all forms of Discrimination against Women, which
has also been ratified by the Government of India, directs States Parties to take appropriate
measures to eliminate discrimination against women in all fields, specifically including equality
under law, in governance and politics, the workplace, education, healthcare, and in other areas of
public and social life.

The Central Government has brought into force the Sexual Harassment of Women at Workplace
(Prevention, Prohibition and Redressal) Act, 2013 (the “Act”) along with Sexual Harassment of
Women at Workplace (prevention, Prohibition and Redressal) Rules 2013 (the Rules) framed
thereunder, with effect from 9th December 2013 and this gender neutral policy has been framed in

consonance with the Act and the Rules thereunder.

The Institution along with its Employees is responsible for creating a safe working environment
which can be achieved through prevention, prohibition and redressal against Sexual Harassment at

the work place.

Sexual Harassment is a serious matter and includes any unsolicited and unwanted verbal, non-
verbal or physical conduct of a sexual nature that offends a reasonable person, and interferes with
the person’s professional activities and opportunities at the workplace. Such practices create a
demeaning work environment that is intimidating, hostile, and offensive and is characterized by
fear, the precise opposite of our Institution’s values.

The Institution has a ‘zero-tolerance’ approach to any instance of Sexual Harassment. Anyone who
engages in this behaviour is subject to formal punishment, including dismissal and may even result

in prosecution.
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DEFINITIONS
A. “Sexual Harassment” includes any one or more of the following unwelcome acts or behaviour
(whether directly or by implication) namely:

I. physical contact and advances; or

ii. A demand or request for sexual favours; or

iii. Making sexually coloured remarks; or

iv. Showing pornography; or

v. Any other unwelcome physical, verbal or non-verbal conduct of sexual nature.

B. The following circumstances, among other circumstances, if it occurs or is present in relation
to or connected with any act or behaviour of Sexual Harassment may amount to Sexual
Harassment:

a) Implied or explicit promise of preferential treatment in employment; or

b) Implied or explicit threat of detrimental treatment in employment; or

c) Implied or explicit threat about present or future employment status; or

d) Interference with work or creating an intimidating or offensive or hostile work
environment; or

e) Humiliating treatment likely to affect health or safety of the Employee.

C. “Complainant” or “Aggrieved Person” means any person who files a complaint alleging

Sexual Harassment.

D. “Respondent” means a person against whom the complaint has been made.
“Employee” means a person working in or for the Institution, whether permanent or
temporary, probationary, part-time or working as a consultant or on a voluntary basis or

engaged through an agent or contractor and would include all genders.

3. ELIGIBILITY
e The policy is applicable to all irrespective of any gender difference.
e The policy will be applicable to all or any incidents of Sexual Harassment that may have
occurred within the premises of the Institution.
e It shall also be extended to any incident that may have occurred at outside work premises
(for example office picnic, office dinner, etc.), as long as the Complainant and Respondent
are associated with the Institution and the Sexual Harassment took place in the course of

work.
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This policy is applicable to all Employees, as defined above.

This policy also covers Employees on site programme with continuity of service to other
member firms where no such policy or provisions are available locally.

The offender need not be of the opposite sex.

Sexual harassment may occur without economic injury to or discharge of the Complainant.

CONSTITUTION OF THE INTERNAL COMPLAINTS COMMITTEE:

a)

b)

f)

9)
h)

An Internal Complaints Committee has been constituted by Order as stated in the annexure
hereto;
Every office under Association and university at different locations will form an IC
Committee to address any complaints and report to central office at Association and
University level.
Each Internal Complaints Committee shall be headed by a woman, who shall be its
Presiding Officer. Such woman shall be a senior level Employee of the Organisation.
The Internal Complaints Committee has not less than two Members from amongst
Employees preferably committed to the cause of women or who have had experience in
social work or have legal knowledge;
There shall also be at least one person selected from external resources like non-
governmental Organisation or associations committed to the cause of women, or a person
familiar with the issue of sexual harassment.
In conducting the inquiry, a minimum of three members of the Internal Complaints
Committee including the Presiding Officer shall be present.
The Internal Complaints Committee members shall be appointed for a term of 3 years.
Where the Presiding Officer or any member of the Internal Complaints Committee
contravenes any of the provisions set out herein, such Presiding Officer or member, as the
case may be, shall be removed from the Internal Complaints Committee and the vacancy so
created or any casual vacancy shall be filled by fresh appointment in accordance with the
provisions of this policy.
For the purposes of making an inquiry, the Internal Complaints Committee shall have the
same powers as are vested in a civil court under the Code of Civil Procedure, 1908 in
respect of the following matters:
i. Summoning and enforcing the attendance of any person and examining him on oath;
il. Requiring discovery and production of documents; and

iii. Any other matter which may be required as per the law.
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)

K)

All the Internal Complaints Committees shall report their findings to the Chief Administrative
Officer and Chief of Operations of the Institution who has been empowered to deal with the
matter of sexual harassment

The Internal Complaints Committee shall in each calendar year, prepare in such form and at
such time, an annual report and submit the same to the Chief Administrative Officer and Chief
of Operations of the Institution who has been empowered to deal with the matter of sexual

harassment.
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2. PROCEDURE & FLOW CHART
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A. Procedure for Lodging a Complaint:

A complaint may be lodged, with the Chief Administrative Officer and Chief of Operations
of the Organisation, in writing within 3 months from the date of the incident or if it is a series
of incidents then the date of the last incident by:-

Any Aggrieved Person.

In case of more than one Aggrieved Person, by all, or any one or more of them on behalf of

themselves against the common respondent.

Any co-employee who has knowledge of the incident, with authorization/written consent

on behalf of the person aggrieved.

Anonymous complaints shall not be entertained under this policy.

Where the aggrieved employee is unable to make a complaint on account of their physical

incapacity the complaint may be filed by:-

o Arelative or friend ; or

o A co-worker ;or

o Any person who has the knowledge of the incident jointly with any of the persons
mentioned above.

Where the Aggrieved Person is deceased, the legal heir.

Where the aggrieved employee is unable to make a complaint on account of their mental

incapacity the complaint may be filed by -:

o A relative or friend ; or

o A special educator ;or

o A qualified psychiatrist or psychologist; or

o The guardian or authority under whose care she is receiving treatment or care; or

o Any person who has the knowledge of the incident jointly with any of the persons

mentioned above.

Where such complaint cannot be made in writing the Chief Administrative Officer and Chief
of Operations shall render all reasonable assistance to the Aggrieved Person for making the
complaint in writing.

The Chief Administrative Officer and Chief of Operations in consultation with the Internal
Complaints Committee may for reasons to be recorded in writing extend the time limit for a
period not exceeding three months if it is satisfied that the circumstances were such which
prevented the Aggrieved Person from filing a complaint within the stipulated period of three

months.
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iv. Six copies of the complaint shall be filed with the Chief Administrative Officer and Chief of
Operations along with all supporting documents and the names and addresses of the
witnesses.

Before the commencement of inquiry proceedings, at the request of Aggrieved Person, the
Chief Administrative Officer and Chief of Operations in consultation with Internal

Committee may take steps to resolve the matter through conciliation between the parties.

B. Procedure for dealing with Complaints of Sexual Harassment:

v. No monetary settlement shall be made as a basis of conciliation.

vi. Where any such settlement is arrived, it shall be recorded and copies of the same shall
be provided to the concerned parties and no further inquiry shall be conducted.

vii. Where the Aggrieved Person informs the Internal Complaints Committee that any term
or condition of the settlement has not been complied with, by the Respondent, the
Internal Complaints Committee shall proceed to make an inquiry into the Complaint.

viii. In case the conciliation fails, or the Aggrieved Person wishes to opt out of the said

conciliation, or where no mutually agreeable settlement can be reached during the said
conciliation, where the Respondent is an employee, an inquiry into the matter shall be

conducted as per the procedure prescribed herein.

C. Procedure to Conduct Inquiry:

Subject to the success or failure of the conciliation process, and the compliance of the terms of

settlement by the Respondent, where the Respondent is an Employee, an inquiry into the

complaint shall be commenced within a period of four weeks of receipt of the complaint by the

ICC from the Chief Administrative Officer and Chief of Operations, or the conclusion of the

conciliation process, whichever is later.

The enquiry will be conducted as follows:

a) A copy of the complaint and charge sheet shall be provided to the Respondent within seven
working days and the Respondent shall be required to submit a written statement of his/her
defence, along with the list of documents, names and addresses of the witnesses, within a
period of ten working days from the date of receipt of the copy of the complaint and charge
sheet. The written statement, submitted by the respondent, shall be shared with the
Complainant.
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b) Distinct charges, statement of imputations of misconduct/misbehaviours, statement of facts,
reply of the Respondent, supporting documents and list of witnesses shall be placed on
record.

c) Statements, examination and cross-examination of the witnesses if any, of both the parties
shall be recorded in the form of question and answer and signed by the witness.

d) All the proceedings of the Inquiry shall be recorded in writing and shall be signed by the
Complainant and the Respondent as a verification of the correctness and accuracy of the
record.

e) During the inquiry both the concerned persons shall represent themselves in person or in
cases where a co-worker or legal heir has filed the complaint on behalf of the Aggrieved
Person, through such co-worker, legal heir. There shall be no advocates and or
representatives permitted to appear on behalf of the Complainant/Respondent.

f) At the commencement of the inquiry, the procedure to be followed in the inquiry shall be
explained to all concerned parties.

g) The inquiry shall be conducted in Kannada, Hindi or English language, whichever is
requested by any or both of the parties.

h) The venue for inquiry shall be, as far as practicable, as per the convenience of the
Complainant.

i) Where both parties are employees, the parties shall, during the course of the inquiry be
given an opportunity of being heard and a copy of the findings shall be made available to
both the parties enabling them to make representation against the findings before the
Internal Complaints Committee.

j) Inquiry shall be completed within 90 days from the date on which the inquiry is
commenced. If there is any delay in completion of the inquiry, the Internal Complaints

Committee shall record and put down in writing the reasons for such delay.

D. Findings and Directions of the Internal Complaint Committee:
On the completion of an inquiry a detailed and reasoned final report shall be prepared and put

on record along with any of the recommendations to the employer as under.
1) Where the allegations against the Respondent have been proved:

o To take action against the Respondent commensurate with the gravity of the offence of

which he / she has been found guilty;
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2)

3)

4)

5)

o To deduct from the salary or wages of the Respondent, such sum of compensation to be
paid to the Complainant, as it may determine, or to direct the Respondent to pay such
compensation to the victim.

o Where the Respondent ceases to be in employment, the Institution may direct the
Respondent to pay such sum to the Complainant.

Where the allegations against the person accused have not been proved the ICC shall:

o Dismiss the complaint

o In the event that it is determined that the complaint was not bona fide or the complaint
was filed with ulterior motive(s), to initiate action against the Complainant. However,
the mere inability to substantiate a complaint or provide adequate proof does not
constitute grounds for taking action against the Complainant.

o In the event that the Internal Complaints Committee arrives at a conclusion that during
the inquiry any witness has given false evidence or produced any forged or misleading
document, it may recommend to the Institution or the employer of the witness, where
the witness is not an Employee, to take action against such witness.

Any person aggrieved, by the recommendations or the implementation / non-

implementation of the recommendations of the Internal Complaints Committee, may prefer

an appeal within 90 days as prescribed under the Act and Rules framed thereunder.

The employer shall take action on the recommendation of the ICC within 60 days from the

receipt of the recommendations.

The Internal Complaints Committee may grant interim relief to the aggrieved person as

considered necessary under the circumstances.

RIGHTS AND EXPECTATIONS OF THE COMPLAINANT AND THE
RESPONDENT:

v" Non-retaliation: Retaliation of any sort against the Complainant/Respondent and other

parties involved in the alleged harassment, or those consulted during the investigation will
not be tolerated.

Opportunity to respond: A person against whom a complaint has been made shall be
treated fairly, informed of the applicable procedures, given notice of the allegations
against him/her, and be given adequate opportunity to respond.

Accompanying colleague: A non-legal person from the Institution may accompany a

Complainant and/or the Respondent, if they wish to, during the inquiry proceedings but
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such person shall not be allowed to take part in or speak during the inquiry proceedings
unless such person is a witness to the complaint.

v' Confidentiality: Complaints of Sexual Harassment shall be handled with utmost
confidentiality. The facts should be made available only to those who require to know
them in order to investigate and resolve the matter. However, the Internal Complaints
Committee members have a responsibility to gather required information and come to a
resolution. Once the names of the parties involved are given to them, the Internal
Complaints Committee members will keep the information confidential, unless there is a
grave danger presented by the alleged harassment, so as to justify taking extraordinary
steps, such as immediate administrative intervention. It is imperative that the parties
involved be discreet and limit their conversations about the alleged incident, only to those
who have a role in resolving the complaint.

v' The Parties are bound to maintain confidentiality of the proceedings conducted and the
final report under this policy and shall execute a confidentiality undertaking at the

commencement and the end of the proceedings.

7. AN EMPLOYEE’S RESPONSIBILITIES UNDER THIS POLICY:
A. If You Are Sexually Harassed:

o Don’t be ashamed and don’t blame yourself.

o Say ‘NO’ clearly. Inform the offender that his/her attentions are unwanted.

o Make it clear that you find the behaviour offensive. If it persists, write a memo to the
offender asking him to stop; keep a copy.

o Remember that Sexual Harassment is against the Institution’s policy and is also against
the law.

o Know your rights under this policy.

o Keep a written, dated record of events. Write down each incident including date, time
and place, details of what happened and your response.

o Confide in the Ethics Officer or one of the Committee members.

o Get help. Don’t delay.

o Do not hesitate to raise the issue with the Chief Administrative Officer and Chief of
Operations or any one of the members of the Internal Complaints Committee for

appropriate redressal of the issue.
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B.

It is important that each and every employee who:

o Believes to have been subjected to Sexual Harassment, or subject to retaliation which is
in violation of this policy; raises the issue with the Internal Complaints Committee and
avails of appropriate relief and redressal of the grievance.

o Has been told about or witnessed conduct that may violate this policy;

o with the written consent of the Aggrieved Person, raises the issue or assists the
Aggrieved Person to raise the issue with the Internal Complaints Committee;

o At the request of the Aggrieved Person and in consultation with the Internal Complaints

Committee assists the Aggrieved Person to initiate action under the Indian Penal Code.

8. THE INSTITUTION SHALL

a)

b)

c)

d)

9)

h)

)

K)

provide a safe working environment at the workplace which shall include safety from the
persons coming into contact at the workplace;

Display at any conspicuous place in the workplace, the penal consequences of sexual
harassments; and the order constituting, the Internal Complaints Committee;

Organise workshops and awareness programmes at regular intervals for sensitising the
Employees on issues relating to Sexual Harassment;

Provide necessary facilities for dealing with the complaint and conducting an inquiry;

Assist in securing the attendance of the Respondent and witnesses;

Make available to the Internal Complaints Committee such information, as may be required
in relation to the complaint made;

provide assistance to the Aggrieved Person if he/she so chooses, to file a complaint in
relation to the offence under the Indian Penal Code or any other law for the time being in
force;

cause to initiate action, under the Indian Penal Code or any other law for the time being in

force, against the Respondent, or if the Aggrieved Person so desires, where the Respondent
is not an Employee, in the workplace at which the incident of Sexual Harassment took
place;

Treat Sexual Harassment as a misconduct and initiate action for such misconduct;

Monitor the timely submission of annual reports of the investigations conducted in each
calendar.

The Organisation reserves the right to alter, add to, vary or substitute any of the provisions

of this policy at any time.
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I) If any of the provisions contained herein are found to be invalid, illegal or unenforceable in
any respect, the validity, legality and enforceability of the remaining provisions shall not in

any way be affected or impaired.

9. DETAILS OF THE COMMITTEE

A. Members of the Committee:

1. External Neutral Member (NGO)- Chairperson
Convener (Preferably Executive HR)

Internal Committee Member

Internal Committee Member

Internal Committee Member

Internal Committee Member

© gk wh

B. Quorum:_The quorum for the meeting is 50% of the members with the chairperson being

mandatory and that for passing any resolution is 2/3™ of the members.
C. Frequency of meeting:_Members of the committee meet once in four months.
D. Common minimum agenda:
e Review of Previous minutes of meeting.
e Medical audit review
e  Any other related issues
E. Terms of office:

The committee will be appointed for a period of one Year. The management of Association
office / University Office will have the right to reappoint all or any of the said members and

appoint new members and/or to fill any vacancy, howsoever caused.
F. Records and retention period of records:
- Minutes of meeting

- Attendance sheet

The records shall be maintained for minimum of 2 years.

The Internal Complaints Committee for Women meeting minutes are circulated amongst the

members and any other department as deemed necessary.
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PERFORMANCE APPRAISAL — EMPLOYEE POLICY

1. POLICY
This policy sets out the responsibilities of reporting manager and employee and specifies the
processes for the implementation of Employee Performance Development and Review.
The Institution is committed to provide a working environment with structures and systems that:
a. Support the achievement of Institution objectives;
b. Encourages improvement and innovation; and
c. Recognises individual performance and addresses unsatisfactory performance through a

performance development process.
2. OBJECTIVES

a. Facilitates two way communications between Individual and organisation.

b. Provides a quantitative goal for every individual to guide their performances.

c. It provide a means to review the continuous progress on the performances. The process
supports in identification of training needs for individuals

d. Provide input into the Annual Training Plan.

e. To monitor individual performance

3. APPLICABILITY

This policy is applicable to all the employees under Association and University

4. PRINCIPLES
Reviewing employee performance and fostering employee development towards the
organisations goal are critical elements in the achievement of Institution priorities and its
overall success. As a tool to assist in the review of performance, employees participate in an
annual performance appraisal and review process.
Performance review is a joint responsibility between the Reporting Authority and the
employee. Performance development and review is a process through which employees and
Reporting Authority can work together to:
a. ldentify, document and describe work expectations;
b. Discuss learning and development needs; and

c. Plan for future individual and organisational growth and development.
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The Performance development and review program are designed to provide:

a. A structured yet flexible approach to developing and managing performance;

b. All employees with a clear understanding of their work roles within Institution, including
the contribution of their work to the achievement of organisational vision and strategies;

c. A process to recognise achievement and address unsatisfactory performance

d. Better communication between reporting authority and employee

e. A process for identifying employee strengths and how they might best be utilised, and
improved, and a means for developing further skills and knowledge for a successful career;
and

f. The opportunity for employees to develop to their full potential.

The employee appraisal and review program consist of following integrated components:
% Defining Key Result Area (KRA)

% Periodical review of performance based on KRA

%+ The appraisal discussion and developmental needs.

5. DEFINING KEY RESULT AREA:
Defining the KRA (Key Result Area) is critical in providing a foundation and direction for
performance development which includes:

a. Objectives;

b. Aligning to the organisation Strategy;

c. Playing your expected role And

d. Competency Statements.

The KRA'’s are defined on annual based on any job vacancy and/or in case of job redesign. The
KRA will consequently be revised if deemed necessary by the reporting manager and approved by

the officer in case of any change in the role for the individual.

6. PERIODICAL REVIEW OF PERFORMANCES

Periodical review of KRA is an equal responsibility for employee as well as the reporting manager.
It is critical that reporting manager reviews each team member’s performance and provides a

qualitative feedback for the employee’s improvement
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7. ANNUAL PERFORMANCE REVIEW

During the final annual performance review cycle, the employee will have to start the process with

filling up the self-appraisal form and the same will be reviewed by the reporting manager and add

his comments after his discussion with the individual.

Reviewer would give his final comments after his discussion with the reporting manager and the

same will be considered for the annual appraisal

8. THE APPRAISAL DISCUSSION & DEVELOPMENTAL NEEDS

The appraisal discussion will allow an opportunity for both the appraisee, and the appraiser
to reflect and comment on the previous year’s achievements. It will praise achievement and
encourage the appraisee in his/her role.

The appraiser is accountable for giving the employee constructive, timely and honest
appraisals of their performance, which should take into account both the goals of the
organisation and of the individual.

The discussion should be a positive dialogue, and will focus on assisting the appraisee to
acquire the relevant knowledge, skills and competencies to perform his/her current role to
the best of his/her abilities.

The appropriate forms will be completed and signed by both parties. The appraisee will be
given the opportunity to note any comments that he/she does not agree with and complete a
self assessment.

The appraisee and appraiser should agree on a Personal Development plan for the appraisee
for the following year. This will reflect the appraisee’s aspirations and the organisation’s
requirements, and should align personal and organisational goals. The organisation and the
Reporting Authority will support the individual to achieve these goals during the
forthcoming year.

Any training needs, future training requirements, planned qualifications, development
opportunities and career planning should be discussed in the light of the Personal
Development Plan.

9. THE EMPLOYEE DEVELOPMENT PROCESS
Employee development and career planning will be discussed during performance appraisals with

a view to identifying:

Individual training needs related to job requirements and work performance, Personal and career

aspirations; and Organizational opportunities.
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The outcome of this discussion is incorporated into Institution training plan and activities.

Workshops, conferences etc. deemed appropriate for the employee’s professional development

will be identified and discussed with the employee as they become available.

10. PERFORMANCE APPRAISAL RATING WITH DEFINITIONS:

Performance Rating Name

Rating

Definition

EXCEPTIONAL PERFORMANCE

Performing and contributing at a level
that anticipates changing expectations.
Always exceeds challenging goals.
Always exceeds commitments and
delivers more than expected with the
highest quality.

EXCEEDS EXPECTATIONS

Performing and contributing at a level
that outpaces changing expectations.
Often exceeds challenging goals. Often
exceeds commitments and delivers more
than expected with the highest quality.

FULLY MEETS EXPECTATIONS

Performing and contributing at a level
that keeps pace with changing
expectations. Meets challenging goals
on-time, and with high quality.

MEETS MINIMUM
EXPECTATIONS

Meets minimum threshold targets, but
performs  inconsistently,  sometimes
falling behind in meeting dynamic goals.
Often improvement is needed in
timeliness, quality or scope of the
performance.

FAILED TO MEET
EXPECTATION

Performance does not meet standards of
job.
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PERFORMANCE APPRAISAL FORMAT

Appraisal Form — June to May Cycle

Employee Name & ID:

Date of Joining:

Designation:

Department:

Appraisal Period:

Appraiser Name & Designation:

Reviewers Name & Designation:

SECTION A: PERFORMANCE

5- Exceptional Performance, 4 — Exceeds Expectations, 3 — Fully Meets Expectations, 2 — Meets

Minimum Expectations, 1 — Failed to meet Expectations

Key Result
Area
(KRA)

Sl.
No

Weightage
(%) (A)

Measuring

Criteria Rating Achievement

Self-
Rating
(B)

Manager

Final Weighted
Ratin Score A X
g C/100

©

5 4 13121

Note: Total Score can be rounded off to the nearest number.

SECTION B: ADDITIONAL RESPONSIBILITIES HANDLED OTHER THAN KRA

(20%0)
. . Self- Manager
SI. No Additional Responsibilities Rating Rating
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SECTION C: COMPITENCIES DISPLAYED TO ACHIEVE THE KRA (5%)

Part 1: Job Competency

Job Knowledge, skills, quality and safety
consciousness

Has knowledge of concepts, policies, procedures & latest
developments relevant to the job

Effectively applies knowledge to carry out work on a daily
basis

Exhibits quality & safety in terms of satisfying
requirements of neatness, timeliness, safety protocols etc.

Part 2: Commitment And Initiative

Punctuality, initiative and learning, adherence
to work ethics and dependability

Is punctual & timely on the job & deliverables.

Shows initiative to learn & grow in her/ his role. Is
enthusiastic and offers creative alternatives to improve even
routine tasks.

Follows operating procedures & protocols with sincerity &
does not resort to short cuts. Also reflects the
organization’s values in daily behaviour.

Can be relied upon to handle all situations effectively. Is
able to identify the problem even in stressful situations &
generate alternative solutions.

Part 3: Interpersonal Relations

Team work, effective communication, positive
empathetic attitude, preventability

Works effectively with all concerned internal & external

customers as per demands of the job

Is clear in communication (oral &/ or written) as per job

requirements.

Deals with internal & external customers with courtesy,

empathy and respect, in verbal & non verbal communication

Presents herself/ himself in a pleasing manner in terms of
personal grooming & hygiene, with adherence to requisite

standards.
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SECTION D: PERSONAL DEVELOPMENT PLAN

Attributes Self Assessment by Appraiser’s Remarks
Appraisee

1. Personal Development Plan

(PDP)-Please indicate training,

seminars,  on-the-job training,

projects etc

2. Areas for job rotation/Career

growth

SECTION: E

(To be completed by the Appraiser)

1. Overall comments & Recommendation :

2. Appraisee’s Comment on the process:

Appraiser’s Signature : - Appraisee’s Signature : -

Date: - Date: -

3. Overall Performance Rating: (Please tick) to be based on performance against Key
Performance Indicators (KRA) only.

Exceptional Exceeds Fully Meets Meets Failed to meet
; . Minimum .
Performance Expectation Expectation . expectations
Expectation
SECTION E:

(To be completed by the Reviewer)

Comments by Reviewer:

Reviewer’s Signature: Date:
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11. PERFORMANCE IMPROVEMENT PLAN

PIP has been developed for the employees who receive an overall rating of 2 or 1 during the

annual performance review:

Invite to Performance Meeting for Employee Attaining a Rating of 2.

HR Head to write to the employee after their discussion with the reporting manager, giving 5

working days’ notice to the employee and requesting the employee to attend the meeting.

After the discussion with the employee, HR to send a final letter to the employee informing the

following:

e Date, time and place of the formal meeting held.

e The issue of the first written improvement note and a performance improvement plan (PIP).
The PIP will set out the areas where the current performance does not meet the standard
required, areas for improvement and timescale.

e Any measures, such as additional training, support or additional supervision/peer support to
be provided will also be outlined.

e Date set for a performance review meeting, normally in 6 weeks’ time.

e The consequences of failing to improve within the review period and right of appeal.

Review Period - During the 6 week review period, regular progress meetings should be held and a

note of these issued to reporting authority.

As this is the formal stage, progress meetings to monitor the employee’s performance against the
PIP should take place on a regular basis in which the employee will be expected to demonstrate

improvement in their performance.

A final review meeting will be called at the end of 6 weeks by the HR member including the
reporting Authority and the employee who is being evaluated under the PIP. The potential

outcomes of the performance review meeting are:

1. Satisfactory Improvement - Where the Reporting Authority assesses that the employee has
achieved the required standards no further action will be taken and a letter issued.
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2. Partial Improvement - Where the Reporting Authority assesses that significant improvement has
been achieved and the required standard is likely to be achieved shortly, the review period may be
extended maximum up to 6 weeks from the date of the earlier review. This must be confirmed in
writing and a further review meeting date is defined. In case of no improvement seen in the
performance of the employee after the second review. The employee will be provided with final

advice for his resignation after serving his notice period as per the terms of employment.

3. Insufficient or no Improvement - Where the Reporting Authority assesses there has been no
overall improvement or an insufficient level in performance since the issue of the first written
improvement note, The employee will be provided with final advice for his resignation after
serving his notice period as per the terms of employment.

PERFORMANCE IMPROVEMENT PLAN

EMPLOYEE NAME REPORTING AUTHORITY
NAME
ROLE TITLE ROLETITLE
DEPARTMENT DATE
PERFORMANCE EXPECTED IMPROVEMENT SUPPORT &
SLNO ISSUE/CONCERN ACTION/PERFORMANCE DEPENDENCIES DUE DATE

Reporting Authorities comments

Employees comments
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The PIP has been agreed by

Reporting

Authorities Eimr?;% ?g
Signature & &gDate
Date

PIP Progress - Summary

Date of

S:No Review

Progress

Next Action Required

Date
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SEPERATION POLICY

The amended provisions in the policy are effective November 1st, 2017.
1. INTRODUCTION
Separation from the Company can be due to resignation, retirement, death while in service or

termination. In order to ensure smooth exit, the following policy shall be adopted.

2. NOTICE PERIOD

Employees on probation will be required to serve one month notice period for non-teaching
employee and teaching employees depends on academic requirement will be intimated to the
employees, and employees in the confirmed services will be required to serve three months of

notice period.

3. RESIGNATIONS

A. Process of submitting resignation

Employee desirous of resigning from the services of the company will have to communicate the
intent of resignation through written communication, either by a letter or email addressed to the
Principal/Reporting Authority. The employee is required to serve the notice period as applicable.
Upon receiving the letter, the following actions shall be initiated:

o The HR Coordinator will forward the copy of the resignation letter to the respective HR
Head within a fortnight of receiving the letter/email from the employee with comments on
the acceptance of the resignation.

o The HR Coordinator will also indicate the last working date.

o Employee who is confirmed in the service, and is serving notice period, the salary for the
last working month will be placed on hold, and will be paid along with the full and final
settlement. The same will be applicable to the employee who is on probation and Guest
Faculty, and is serving notice period.

o The intimation of the resignation of an employee along with the last working day will be
updated by the HR representative.

o The HR team shall initiate exit clearance process with various internal departments.

o The resigning employee will be communicated by the HR representative on the exit
formalities.

o It will be the responsibility of the resigning employee to ensure that the exit formalities are
completed as guided by the HR team, to facilitate timely final settlement. The exit

interview will be conducted on the last working date or a day prior.
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C.

Exit interviews shall be conducted by the HR team as under:

O

For Teaching and Non-Teaching Staff, exit interview shall be conducted by the respective
HR Coordinator.
For Officer and Principal above, the exit interview shall be conducted by the respective
location HR head

Notice Period

Employee will be expected to serve the notice period as per the policy applicable. The resignation

shall be accepted by the reporting Authority / Principal and the last working date shall be defined

based on the institution exigency. The organisation reserves the right of discretion either to accept

or refuse the payment of shortfall of notice, thereby; an employee will be required to serve the full

notice period.

In an event of exit the following shall be considered:

1.

Employees serving full notice period —

The last working day will be decided by the HR Head in coordination with Principal and
Administrative Officer, unless there is a specific request from the function to extend the
tenure post completion of notice period, by additional days. The extension beyond notice
period shall be mutually agreed between the Institution and the employee. In case, the
employee is unable to serve the extension beyond the notice period the last working day

shall be as per the policy.

Employees serving partial notice period; following may be the circumstances

a) If the employee requests for an early release from the duty, the Principal,
Administrative Officer has the discretion to recommend the waiver of notice period
based on business exigency. There will be a mutual separation, between both the parties
by not paying each other for the shortfall of notice period.

b) In such a situation, the leave accumulated will be adjusted against the shortfall of notice
period, and if there is any balance leave available, the same will not be encashed.
In an event, after adjusting the leave balance against the shortfall of the notice period,
and no leave balance is due, there will be no encashment due.

c) Employees who have resigned from the services and are not willing to the serve the due
notice period the Administrative Officer and HR Head will have the right to accept or
refuse such a request. In such a case, the employee shall pay the notice pay for the un-

served period.
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d) If the employee is willing to serve the notice period and the Administrative Officer
does not wish to continue with the employee concerned, the organisation will pay for
the balance notice period based on fixed pay to the employee and relieve the employee
from the duties.

e) Notice Pay shall be computed as under:

Notice Pay = Un-Served Period (in working days) X Monthly Fixed Compensation / 30.
The above will not be applicable if the separation is on account of ethics, integrity or any

act of misconduct.

4. RELIEVING DATE:

An employee, who is serving notice period, and is to be relieved from the services, if the last day
of work, is falling on a weekly holiday or a paid holiday, the employee will be relieved on a
working day prior to the holiday.

The Employee Will Be required To Refund all loans, advances and any other dues to the company
return all company’s property held by the employee hand over possession (free of all
encumbrances) of company’s leased / owned accommodation complete “exit clearance / handover

form”

5. ENTITLEMENTS ON SEPARATIONS

It is the employee’s responsibility to ensure that they complete the process of exit clearance.
Employees shall receive the following on separation:
Monthly Compensation (Basic Salary, HRA, DA, AGP and Gross)
e Allowance if applicable) till the last working day. If the employee works for part of the
month, then the amount payable will be computed as under:
e (Monthly Compensation / 30) X No of calendar days with our organisation.
e Reimbursement of expenses if applicable
e Organisation’s contribution to the employee’s Provident Fund (as per rules).
e Gratuity, will be payable as per the rules applicable. (refer para no. 7 on Gratuity rules in the
policy Remuneration & Benefits)
Eg. Provident Fund Contributions (employee’s as well as Company’s) will be transferred as
per PF & EPS rules, provided the employee applies for transfer of PF after joining the

prospective employer.
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e In case an employee desires to withdraw the PF accumulation, as per the PF rules, the
employee can submit the withdrawal form only after 2 months from the last working date.
The onus of completing the form as per requirement rests with the exiting employee.

e In the unfortunate event of death of an employee; settlement will be completed only on

receipt of satisfactory legal documents evidencing right to receive the dues.

6. INCREMENT/REVISION LETTER
Employees who resign, or are serving notice period, as on the date of pay-out of increments, will

not be eligible for salary increment.

7. RETIREMENT
The retirement age for Teaching and Non-Teaching Staff is 58 years as per the record submitted at

the time of joining.

8. OVERALL CO-ORDINATION/CLARIFICATION /SUGGESTIONS

The Organisation reserves the right to add, delete, amend, or modify in any manner any of its
policies bearing in mind the circumstances from time to time.

The decision of the management shall be final and binding on all concerned on any matter that
needs resolution.

The Separations policy will be coordinated by HR. All clarifications with regard to the policy can
be obtained from HR; similarly all suggestions for improvement of the scheme should be

addressed to them.

9. UNAUTHORIZED ABSENCE / ABSCONDING
An employee whether or not entitled to leaves, if go on leave without approval from Reporting
Manager is considered as unauthorized absence.

In the case employee fails to report within 48hrs (2days) to work absconding process start as below
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Reporting Manager or HOD will
inform to Human Resource

Fails to return

HR will send the first letter to the
employee of unauthorized absence

@ Fail to report back, HR will send

the 2" letter of unauthorized

48hrs absence after 1 week.
Termination Letter sent after 7
Fail to return days of the 2" letter of
unauthorized absence

If employee revert back / reports back to duties on 1% or 2" letter, in such cases suitable action will
be taken under guidelines of management.
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TERMINATION

Termination of services of regular Employee or on probation is made on the grounds of Long

Absenteeism and/or any other Disciplinary Action(s).

In case of Termination due to any disciplinary action, the concerned employee is relieved on the

very same day. All the following processes are undertaken on the same day.

>
>
>
>

NO DUES CERTIFICATE duly signed by respective HOD
Full & Final Settlement cheque handed over
All Legal dues paid and receipt obtained from the employee.

Handing over all information and equipment

NOTE: All the Notices as per applicable Standing Orders shall be sent in the name of the

concerned Employee through the HR head.

Handing Over & No Objection Certificate

>

Any employee who tenders his/her resignation will be on a notice period as per the agreed
employment terms. During that tenure it’s the moral responsibility of such employee to
hand over his possessions and properties belonging to the company to the assigned person/
before relieved from his/her services.

Reporting Authority shall initiate the process and the newly joined employee will take over
charges & responsibilities from the outgoing employee by signing his/her release clearance
form on the last day of working.

The outgoing employee shall furnish all the information/documents relevant to the profile
with the newly joined employee for a smooth functioning.

On the final day of the employment the outgoing employee shall ensure his/her NOC/
Release Clearance Form with obtained signatures of the concerned reaches the Human
Resources Department in order to process his/her Settlement.

On the closing hours of the last working day the employee’s service come to cessation and

stand relieved from his duties.
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EXIT INTERVIEW

The Employee who has submitted the Resignation shall attend the Exit Interview to share his or

her opinions and views on the Company’s policies, procedures, systems and practices for

improvement in these areas.

>
>
>

An EXxit Interview is arranged and conducted by the HR Head
Exit Interview shall be conducted before processing Full & Final Settlement.

In case of Separation owing to Termination NO Exit Interview is conducted.

FULL & FINAL SETTLEMENT

>

For processing Full & Final Settlement, following aspects are thoroughly checked &
calculated

Accumulated Leave as on date for calculating Leave Encashment

Successful/Regular completion of minimum five years of service subjected to Government
Norms as per eligibility of Gratuity act.

Information in No Dues Clearance Form for any Loan Recovery or Salary Payable
Employee who’s No Dues Clearance is not cleared due to various reasons, their Full &
Final Settlement is kept pending. After clearing all the dues, his or her Full & Final
Settlement is processed.

In case, an Employee wants to be relieved early before completion of his or her specified
Notice Period, Notice Pay is recovered from his or her Settlement Amount. All legal dues
as per the normal resignation are given to the Employee.

Full and Final Settlement process is initiated from HR Department in coordination with
Finance Department based on No Due Certificate received from concerned Reporting
Authority.

Gratuity will be paid based on the eligibility(Completion of 5 years) in Full and Final
Settlement Process

If employee initiates PF transfer and the process can be done online in coordination with
HR. For withdrawal, Form 10C and 19 should be signed by the Institution and given to the
employee.

Finally the approval required from Chief Administrative Officer and Chief of Operations
for completion of Full and Final Settlement Process.

Cheque will be issued to the employee after 30 working days from the date of relieving

signed by General Secretary.
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STATUTORY DEDUCTION OF INCOME TAX

The BLDE Association shall deduct from the gross amount of Gratuity to which the employee is
entitled, any income tax, or any statutory tax, which the employee is liable to pay, and shall pay to

the employee the net amount after deduction.

EXIT INTERVIEW FORM

Name of Departing Employee: Date of Resignation:

Department: Current Position:

Reporting to:

Person Conducting the Interview: Date:

1. Reason for resignation, with explanation:

Feedback — Communication across, flow of information, job responsibilities, behavioral &
Technical

2. Feedback on the working environment:

3. Feedback on your peers

4. Feedback on your manager:

5. Feedback on the job you handled:

6. Feedback on supporting staff of BLDE UNIVERSITY / ASSOCIATION (HR, Finance,

Marketing, Purchase, Stores etc.,)
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7. Suggestions to improve: Immediate working environment, Supporting staffs &

Organization.

8. Re-joining to our organization

9. Referring your friends and family:

10. Do you think we could have retained you, if yes how?

11. Rate your satisfaction as employee in on the scale of 1 to 5 (1 dissatisfied and 5 being

extremely satisfied)

12. Share your thoughts:

Interviewer’s Comments:

Retire: Yes (J No (O
Employee’s Signature: Date:

Interviewer’s Signature: Date:
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NO DUE CERTIFICATE FORMAT

NO DUES CERTIFICATE PART A”
Mr. /Ms / Dr. EMP No:

Designation DOJ:

Department: UNIT: has resigned from services
on of company and he /she will be relived from the services of company with
effect from . (After closing hours). Please indicate dues, if any in his / her name from

your department to enable us to settle his /her final dues.

Date : Authorised Signature

Dues if any(in HOD

Department
P Rs) Name

Signature

Concerned HOD

- Handing over
responsibilities

- Handing over of all the
files/keys/other documents

- Punch card (if any)

Stores & Purchase

Accounts (LOAN)

IT Department (Mobile/Sim
card/Laptop)

IT Department (Application
Credential)

Admin Department

HRD (ID Card, Punch Card)

HR Legal

Exit Interview
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TIME OFFICE/PAYROLL PART “B”

1 No. of days payable during current month days
No. of days payable for last month days
Leave encashment(days) days
TIME - OFFICE
HR SECTION PART “C”
Gratuit ble, if
ratuity payable, if any Yes/No
1 Date of Joining:
Date of Leaving: years months___days
Claim form in respect of Gratuity —Form “I” Received / Not received
2 Notice pay Recovery , if any days
3 Other deductions, if any

Head - HR / FO
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PART “D”
(To be filled by an employee seeking separation or being relieved from the services of Company)

I wish that following action is to be taken in respect of my-

S| Heads Details
No.
1 PF/EPF
2 | Gratuity
3 Address for
Correspondence
4 Address for remittance of
dues, if any

| agree to reimburse or repay the total amount against my personal bills, if any institute may receive
that after | am relieved from the services of Institute.

Date :
Place : SIGNATURE
RECEIPT
RECEIVED a sum of Rs ............ (Rupee.....oovvviiiiiiiii e, ) from the Management
Of M/s Limited, Address: in full and final

settlement/satisfaction of all my claims/demand for reinstatement or reemployment including earned
wages, encashment of leave, notice pay, retrenchment compensation, and bonus.

Gratuity and all other dues, which could accrue during the employment with the company. |

HEREBY DECLARE THAT | DO NOT HAVE ANY CLAIM WHATSOEVER AGAINST BLDE
University / Association

ISAY RECEIVED Rs.................. vide cheque No............... dated..................

Drawn on Bank of .............................

FULL NAME : SIGNATURE

Date
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FULL & FINAL SETTLEMENT FORMAT

Employee Name:

Employee No.:

Designation :

Department / Location

Date of Joining:

Date of Leaving:

Worked days in
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Earnings Monthly | Amt for (_:urrent Deductions Monthly Amt for gurrent
rate month (in Rs.) rate month (in Rs.)

Basic ESI 1.75% -
HRA PF 12.00% -
DA PT 0 -
AGP Loan Recovery 0 0
Gross Salary - - Notice Period Recovery | 0 0
Allowance if any Salary Advance 0 0
Total Salary i -

Total Deductions -
Net Pay

Total Payable

Prepared By :

Authorised By :

Approved By :
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OFFER LETTER

Date:

To,
Employee Name

Address

Subject: Letter of offer and terms of employment

Dear Name.,

Thank you for exploring career opportunities with BLDE Association (hereinafter referred to as

the “Institution”).

You have successfully completed our initial selection process and we are pleased to make you an
offer of  employment for  the position of in
................................................. department of.........................Function. This offer is
based on your profile and performance in the selection process subject to the following:

1. You are required to join the services of the Institution at the earliest, but in any case not later
than ...................... or any other date approved by the Institution in writing, failing
which this offer shall automatically stand cancelled. Your employment with the Institution
shall commence on the date of your joining the Association and shall be subject to the
terms and conditions stated in this letter along with the enclosures.

2. You will have to submit the documents as given in Annexure C on the day of joining.

3. This offer is made to you on the basis of the information and documents that you have
furnished to the Association as on date of offer.

4. The Association reserves the right to conduct background checks, directly or indirectly at
any time, to verify such information and documents that you would provide in support of
your age, academic qualifications, previous work experience and relieving letter from your
last employer, and other particulars. If any discrepancies are found in such information or
documents or if the results of such background checks are Association found to be

unsatisfactory, as determined by the Association, in its sole discretion, the Association may
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withdraw/cancel this offer. However, if at any time post joining it is found that, the
Association is not satisfied with the results of your background check or you have
furnished false information or withheld or suppressed any material fact or information, the
Association shall be entitled to forthwith terminate your employment without notice in
terms with clause 7 of Annexure B.

5. You will be on probation for a period of two years from the date of joining. Your probation
period may be extended in writing by 6 months, if your performance is not considered
satisfactory by the Organization. Your employment shall not be deemed confirmed unless
given in writing.

6. Separation: During the probation period your employment can be terminable by giving one
month’s notice for non-teaching employee and teaching employees notice period will be
intimated based on academic requirements in writing or salary in lieu thereof, by either
side.

7. Upon joining, your compensation will be as described in Annexure A.

8. Your employment will be governed by the terms and conditions detailed in Annexure B
hereto.

9. You shall keep the contents of this offer and the Annexures hereto confidential.

10. You will be governed by the policies of the Association that are currently in practice and/or
as may be implemented in the future, and as may be amended from time to time, and you
will abide by the policies therein. The said policies include, but not limited to, the
following:

11. This offer shall automatically stand withdrawn, if we do not receive your acceptance within
five (5) working days from the date hereof.

Please acknowledge your acceptance of our offer, as well as having read and understood the
terms of service given in the Annexures by signing and returning the duplicate copy of this
letter. We look forward to your joining the BLDE Association family and to your valued
contribution in taking the Institution to greater heights. We are sure that our working
environment will be conducive and will help you to grow professionally as well as

personally.

With warm regards,
For BLDE ASSOCIATION

GENERAL SECRETARY
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I have read and understood the terms of this letter and all Annexures hereto annexed. | accept this

letter of offer and terms of employment, and my tentative date of joining is.......... ,2017
Name:
Signature: Date:
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ANNEXURE A

NAME

DATE OF JOINING

DESIGNATION

DEPARTMENT

COMPONENTS

ANNUAL
AMOUNT

MONTHLY GROSS AMOUNT

BASIC

HRA

DA

AGP

MONTHLY GROSS

ESI

FIRMS CONTRIBUTION PF

NET PAY

For BLDE Association

GENERAL SECRETARY

Accepted By:

Name of the employee:

Sign and date of acceptance:

127 |Page




ANNEXURE B

1. NOTE:
1.1 The performance appraisal cycle timeline is June through May. Your salary revision will be

effective June 1st of the following year based on your performance assessment.

This salary revision will be based on the Fixed Pay, and will be prorated according to the

period spent with the Association during the performance year.

The management reserves the right to review, change and/or modify the salary revision

period, at its sole discretion.

1.2 The employee’s compensation structure may be changed by the Organization, at its sole
discretion, from time to time.
2. SALARY AND BENEFIT COMPONENT’S (where applicable):
2.1. Employers contribution towards Provident Fund (PF) & ESIC:

The Provident Fund membership begins effective the date the employee joins the Institution.
The salary structure as offered to the employee contains the Institution’s contribution towards
the PF contribution @ 12% on the basic salary. On becoming the member of the PF, the
option cannot be changed during the employee’s service tenure in the Organization.
ESIC Benefits upon eligibility as per ESIC Act

2.2. Gratuity:
The Gratuity will be provided as per provision of the Gratuity Act 1972.

2.3. Any tax liability arising out of the employee’s salary / allowances / benefits shall be borne by
the employee. The Institution may deduct such tax liability or any amounts owed by the
employee to the Institution from the employee’s salary or from any other amounts payable by

the Institution to the employee.

2.4. The annual leave entitlement is applicable for confirmed employee\
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3. TERMS AND CONDITIONS:

3.1. You may be transferred or deputed to any of the Institution’s offices, subsidiaries or affiliates

in Karnataka either on short term or long term at any point in time. The Institution may vary

these terms and conditions and your compensation in the event of such transfer or deputation.

3.2. You will put your best efforts in the performance of employment duties assigned to you from

3.3.

3.4.

3.5.

4.1.

time to time and shall, at all times, act in good faith and in the best interests of the
Organization. While in the service of the Institution you shall not, without the express written
permission of your Reporting Authority and Administrative Officer with intimation of such
permission to the human resources representative, undertake or concern yourself, directly or
indirectly, with any other, paid or unpaid, business or work or assignment or educational

course, whether part time or full time.

If at any time, in the opinion of the Institution which shall be final and binding, you are found
guilty of misrepresentation, dishonesty, disobedience, disorderly behaviour, negligence,
indiscipline, absence from duty without permission, or of any conduct unbecoming of the
status or the post you hold in the Institution, or of any other conduct considered by the
Association as detrimental to its interests, or in violation of one or more terms and conditions

of your employment, the Institution shall be entitled to terminate your employment forthwith.

If you have to undergo any specialized training arranged by the Organization, you shall

execute a training agreement, if the Organization, so requires.

You shall be bound by all the policies, rules, regulations and procedures established by the
Association, which includes revisions to existing policies/new policies issued from time to
time. In the event of any conflict between the terms of your offer letter (including any
Annexures thereto) and any policy, rules, regulations or procedures of the Institution, the
terms of the latter shall prevail.

CONFIDENTIALITY

You acknowledge that during the course of your employment with the Association, you will
be privy to information of sensitive and confidential nature not known or available to the
general public, including but not limited to trade secrets and intellectual property to rights,

engagements and other details of (i) the Association and (ii) other third parties whose
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4.2.

4.3.

confidential information you may acquire in the course of performing any specific

engagements (together ‘Confidential Information’).

You acknowledge that the Confidential Information, being of a sensitive nature, it is
imperative that such information is not disclosed and maintained in strictest confidence.
Accordingly, you agree to maintain the Confidential Information in strictest confidence and
not share with or otherwise disclose the same or part thereof to any persons other than those to
whom you may be required to disclose any Confidential Information in the course of
performance of your duties strictly on a ‘need to know’ basis. You further acknowledge that, it
IS imperative that you maintain the confidentiality of Confidential Information even after the
cessation of your employment with the Association and therefore agree to be bound by the
obligation of maintaining the confidentiality of Confidential Information, even after the

cessation of your employment.

You shall not during the performance of your services hereunder, take away or copy,
electronically or otherwise, mail to yourself or to any other person, any Confidential
Information (including copies) or part thereof, whether in paper form or any other form
including but not limited to CDs, floppy disks, USB drives or devices, except to the extent
strictly required for the performance of your services hereunder. Further, you shall not, upon
cessation of your employment, take with you, copy or electronically or otherwise, mail to
yourself or any other person, any Confidential Information (including copies) or part thereof,
whether in paper form or any other form including but not limited to CDs, floppy disks, USB
drives or devices and you shall return all the information and data available with you which
has been obtained during the course of your employment with the Association to your
reporting Authority / Administrative Officer. You shall, on or before cessation of your
employment, return all copies of all Information in your possession, to the Association
without retaining any copy. Any copies which are incapable of being returned such as
electronic copies etc., shall with the Association’s consent, be destroyed. On or before
cessation of your employment, you shall certify in writing that you have either returned or

destroyed all copies of Confidential Information in your possession.

4.4. During your employment with us or at any time thereafter, without the prior written consent of

the Association, you will not disclose, divulge, make public or make any use whatsoever of

any information, knowledge, secrets, intellectual property rights, confidential information
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about the affairs of the Association or its clients obtained by you in the course of your

employment with us.

4.5. You acknowledge that breach of any of your above obligations will cause irreparable damage
to the Association, its students and the third parties and therefore the Organization shall,
without prejudice to its other rights and remedies available in law or equity, be entitled to
injunctive or other suitable relief including, specific performance, to enforce the terms of this

section 4.

5. NON-SOLICITATION

You shall not directly or indirectly solicit any employees, retainers, affiliate’s employees or
affiliate’s retainers of the Association for a period of one year after termination of your
employment.

6. RELEASE LETTER

In the event that you are bound by any Non-Solicitation obligations under your current / previous
employment, you will make best efforts and endeavour to obtain from your current / previous
employer a release in writing from any obligations restricting you taking employment with the
Association on a full time basis or from providing services to other institution.

7. LEAVE

During the probation period, employee is eligible to avail one day leave upon proper approval.

After the confirmation period, employees can avail leaves as mentioned in leave policy.

8. TERMINATION

8.1 Termination by the Association

The Association may terminate your services at any time with or without Cause subject to the

terms specified above:
“Cause” shall mean:

a. Your breach of any of these terms or any other agreement signed by you with the

Association, or
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b. Your breach of the Association’s code of conduct, policies, rules, regulations and
procedures, or

c. The Association finds your performance unsatisfactory in the discharge of duties
assigned to you, or

d. On refusal to accept transfer, deputation or long term or short term assignment, or

e. Insubordination; or misconduct, orAny other reason that the Association may deem

fit.

Save and except under the circumstances referred to above, if the terminates your services , it
shall provide written notice of 3 months, or such other period stated in the Association’s
policy prevailing at the time of such termination; by giving notice, or by paying notice period

of 3 month salary as per policy.
8.2 Termination by Employee

In an event of you being desirous to resign from the services of the Association, the notice

period is of 3 months or as per the Association’s policy prevailing at the given date.
8.3 Termination on Retirement
The age of superannuation is 60 years as per the proof of age submitted at the time of joining.

9. JURISDICTION
The validity, construction, interpretation and performance of these terms shall be governed
by Indian laws. Any dispute arising out of these terms shall be subject to the exclusive

jurisdiction of courts in India.
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ANNEXURE C
You are requested to report by 9.30 AM on your date of joining.

It is compulsory that you submit documents a photocopy of the following documents on
the date of joining:
a. Education & Qualification Certificate : SSLC, PUC, Diploma, Graduate / Post
Graduate
b. Certificate of any other additional qualification.
c. Service certificates from previous employer(s) or equivalent, and relieving
letter from last employer
d. Last increment letter or salary certificate and last drawn pay slip
Address Proof ( 2 photo copies): Valid driving license/ Ration Card/ Voters ID

= @

If employee already a member PF UAN (Universal Account Number) :

I. Cancelled cheque leaf of your single operatory Saving Bank account (and not
a joint account) having your Name ( Account Holder), Bank Account Number,
IFS code (Mandatory Document),

i.  Identity Proof ( 2 photo copies) : PAN Card or if applied for PAN card,
the temporary PAN number i.e. PAN application number

ii.  Aadhaar Card In case you do not have an Aadhaar Card, kindly apply
for the Aadhaar Card and provide the copy of the acknowledgment
slip with the temporary enrolment number.

h. Information pages of your valid passport.

i.  Four passport size colour photographs ( in formals) with white background.
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To,

APPOINTMENT LETTER
Date:

NAME & ADDRESS

Dear Mr.

We refer to your application for employment and the subsequent interview you had with
BLDE ASSOCIATION

We are pleased to make an appointment of employment with on the following terms and
conditions.

a) Role

b) Date of Joining

c) Consolidated Salary/Scale of Pay
d) Department

e) Institution

During your employment with us, you shall be governed by the following terms &
conditions:

1.

3.
4.

In the first instance, you will be on probation for a period of 2 Years from the date of
your joining, upon successful completion of your probation period you will be
confirmed in the services of the organization. In case of extension of probation, you
will be provided a maximum period of 6 months to improve your performance and
finally confirm your services. Unless confirmed in writing, you will be deemed as
probationer after the expiry of the initial or extended period of probation. Your
services are liable to be terminated without any notice or salary in lieu thereof during
the initial or extended period of probation due to non-performance.

Your place of posting will, at present, is at as

agreed. You will be liable to be transferred in such capacity as the Management may
determine from time to time, to any other location, Section/Department,
Establishment or branch of the Institution. In such case, you will be governed by the
terms & conditions of service applicable to the new assignment.

Your salary will be paid monthly as consolidated in your probationary period.

After confirmation, this contract of employment is terminable by either party by
giving each other 3 months’ notice in writing or 3 months’ salary in lieu of such
notice. Notice period shall commence from the date of acceptance of resignation by

the reporting manager and Human Resources team. On acceptance of the resignation
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6.

letter, Serving the full notice period will become incumbent and no leave shall be
granted during the notice period and you will immediately return the all
correspondence, specifications, books, documents, market or business data. literature,
drawings, effects or records etc., belonging to the Institution and shall not make or
retain any copies of these items.

You shall be responsible for and shall take proper care of all books, computer
software, materials, documents or any other property etc., generally and specifically
entrusted to you. You shall not take any papers, books, computer software, materials,
documents or any other property of the Institution out of the work premises, nor shall
you in any way at any time/s disclose, divulge to anybody or make public any
information or matter concerning the activities, accounts, transactions, dealings, or
information relating to or of the Institution.

Your role & responsibility will be defined by your reporting authority and define your
goals within one month of your joining. You will work with the different supervisors
as may be decided by the Management from time to time for the execution of
different assignments. You shall diligently and satisfactorily carry out instructions
given to you by your Superiors in connection with the work assigned to you to the
best of your skill and ability.

You will strictly observe punctuality. However, in exceptional circumstances
expressly explained by you, the Management / Superiors shall allow you a grace
period upto 10 minutes at the start of your college hours but you shall not be allowed
to join duties later than one hour of the starting time and will be marked as absent. In
case you come later than 10 minutes on three days in a month, your half day leave
shall be deducted for every such three days on which you have come late as aforesaid.
The privilege of the grace period is not accumulative, Besides deduction as stated
hereinabove, disciplinary action for habitual late coming can also be initiated.

Your residential address indicated above shall be deemed to be the correct address for
sending you any communication and unless changed by written intimation by you, the
communication sent to you at the above address shall be deemed to have been
correctly served. During your employment with us, the Management is at liberty to
use your personal Email ID for any official communications which shall be deemed
lawful communication to you.

Absence for a continuing period of 8 days including absence when leave applied for

but not granted and when over stayed for a period of 8 days would make you to lose
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your lien on the service and the same shall automatically come to an end without any

notice or even intimation. In such an eventuality, the Management will draw an
irresistible presumption that by remaining absent continuously and unauthorized, you
have abandoned your job.

10. You will be bound by Rules & Regulations, certified standing orders as in operation
besides Office orders, enforced by the Management with due amendments, from time
to time, in relation to Conduct, Discipline, Annual Leave / Holidays or any matter
relating to service conditions which will be deemed as Rules, Regulations and Orders
in the part of these terms of employment. The Management reserves the right to
modify, alter or delete the existing service Rules or to introduce fresh service Rules
which will be binding upon you. At the time of your joining, you will be briefed and
Inducted about the Institution policy and adherence to the contents will also form part
of the terms of your employment with us.

11. During the tenure of your service, you will keep your emoluments secret from other
employees of the Institution and will treat all information coming to you as strictly
confidential and the information contained in all documents and papers and other
matter relating to the Company, will not be divulged by you to any person other than
those of the Management.

12. The age of retirement shall be 58 years, as per your date of birth recorded in the
[nstitution records at the time of your joining.

13. Subject to Company’s growth and prosperity, your increments/promotion and/or
demotion will depend at the sole discretion of the Management depending upon your
efficiency, intelligence, regular attendance, sense of discipline, loyalty and good
behavior as assessed during Annual Performance Appraisal discussions.

information

based on the given by you in your

14. This

employment/personal data Form and otherwise, it shall be considered null and void if

appointment is

a material error/suppression or false detail is discovered therein at any time. In that

eventuality, you are liable to be discharged from service and subjected to further

Al

action as is deemed fit.
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UNIVERSITY GRANTS COMDMISSION
NOTIFICATION
New Delhi, the 18th July. 2018

UGY REGULATIONS ON MINIMUM QUALIFICATIONS FOR APPOINTMENT OF TEACHERS AND
OTHER ACADEMIC STAFF IN UNIVERSITIES AND COLLEGES AND MEASURES FOR THE
MAINTENANCE OF STANDARDS IN HIGHER EDUCATTON, 2018

} No. F.1-22017(EC/PS).—In exercise ol the powers conferred under clause (e) and (g) of sub-section(l) of
Seciion 26 read with Section 14 of the University Grants Commission Act, 1956 (3 of 1956). and in supersession of the
SUGC Regulations on Minimum qualifications for Appointment of Teachers and other Academic Staff in Universities
and Colleges and Measures for the Maintenance of Standards in Higher Education 20107 (Regulation No.F.3-1/2009
dated 30" June, 201 0) together with all amendments made therein from time to time, the University Grants Commission.
kereby, frames the following Regulations, namely:-

‘i, Short title, application and commencement:

L1 These Regulations may be culled the University Grants Commission (Minimum Qualifications for
Apporatment of Teachers and other Academic Staff in Universities and Colleges und other Measures for
the Maintenance of Stundards in Higher Education) Regulations, 2018,

1.2 These shall apply o every University established or incorporated by or under a Central Act, Provincial Act
or a State Act, every Institution including a Constituent or an affilisted College recognized by the
Commiission, in consuitation with the University concerned under Clause (i) of Section 2 of the University
Grants Commission Act. 1956 and every Tnstitution deemed to be a University under Section 3 of the said

Act.

1.3 These shall come into force from the date of notification.

2 The Minimum Qualifications for appointment and other service conditions of University and College
teachers, Librarians, and Dircctors of Physical Education and Sports as a measure for the maintenance of
stundutds in higher education, shall be as provided in the Annexure to these Regulations.

3 I any University conlravenes the provisions of these Regulations, the Commission after taking into

consideration the cause, il any, shown by the University for such failure or contravention, may withhold
lrom the University, the grants proposed to be made out of the Fund of the Commission.

UGT REGULATIONS ON MINIMUM QUALIFICATIONS FOR APPOINTMENT OF TEACHERS AND
OTHER ACADEMIC STAFF IN UNIVERSITIES AND COLLEGES AND OTHER MEASURES FOR THE
MAINTENANCE OF STANDARDS IN HIGHER EDUCATION, 2018

Minimum qualilications for the posts of Senior Professor, Professors and Teachers, and other Academic Staff in
Universities and Colleges and revision of pay scales and other Service Conditions pertaining to such posts,

0 Coverage

These Regulations ave issued for minimum qualifications for appointment and other service conditions of University and
College teachers and cadres of Librarians, Directors of Physical Education and Sports for maintenance of standards in
nigher education and revision of pay-scales.

i1 For the purposes ol direct recruitment Lo teaching posts in disciplines relating to university and collegiate
education, interalia in the fields of health, medicine, special education, agriculture. veterinary and allied fields,
technical education, teacher education, norms or standards laid down by authorities established by the relevant
Act of Parliament under article 246 of the Constitution for the purpose of co-ordination and determination of
standards in institutions for higher education or research and scientific and technical institutions, shall prevail

i, Provided that where no such norms and standards have been laid down by any regulatory authority.
UGC Regulations herein shall be applicable till such time as any norms or standards are prescribed by
the appropriate regulatory authority.

ii. Provided further that for appointment to the post of Assistant Professor and equivalent positions
pertaining to disciplines in which the National Eligibility Test (NET), conducted by the University
Grants Commission or Council of Scientific and Industrial Research as the case may be, or State level
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1.2

2.0

2.1

22
3.0
3.1

3.2

Eligibility Test (SLET) or the State Elipibility Test (SET),conducted by badies accredited by the UGC
for the said purpose, qualifying in NET/SLET/SET shall be an additional requirement. .

. BEvery university or institution deamead to be University, as the case may be, shall s soon as may-be, but not

later than within six maonths of the coming into force of these Regul.ititmx tuke effective steps for the
amendment of the stututes, ordinances or orhel statutory provmona govemmg it, o ag ta brmg the same in

siccordance with these chuldtmm

Pay Scales, Pay Fixation, and Age of Supermmuatmn

Pay scales as notified by the Government of India i'l om time [o time will he adopted Jby the Umvermty

" Granis Commission.

" Subject to the availability of vacaut pO.Slt]Ol"lh dl"ld fl[‘ﬂﬁ%\, tcachcrs such us Assisiant Professor, Absocwtc

Professor, Professor dnd Sepior Protessor ouly, may be re- employed on contrack appointment beyond the age of
supérannuation, as appll(,clblc to the concerned Umvemly, college und Institution, up to. the age of seventy
years.

Provided furthel that all such re-employment shall be stnctly in dL,LUI’dE]l‘ILc wnh the gmde]mes prcscrabcd by
the UGC, from time to time. ; .

The date of implententation of the revision of pay shall be 1% January, 2016.
Recruitment and Qualifications ' - '

The direct recruitment to the posts of Assistant Professor, Associale Professor and Professor in the Universities
and Colleges, and Seniar Professor in the Universities, shall be on the basis of merit through an all<tndia
adverlisement, foillowed by selection by a duly-constituted Selectivn Committee as per the provisions made
under these Regulations. These provisiens shall be incorporated -in the- Sl.atuteSKOrdmanceS of the umverssty

" concerned. The composition of such a committee shall be as specitied in these Regulations,

"The minimum qualifications required for (he post of Assistant Professor, Assoclate Prafessor, Professar, Scmor
meessor Principal, Assistant Librarian, Depuly Libvarian, Librarian, Assistant Director of Physical Education
and Sports, Deputy Director of Physical Education and SPOT[b and Director of Physmal Educatmn and SporLs,
shall be as specified by the UGC in these Regulations.

" The National Ehyb]hty Test (NET) or an accredited Lest [Slale Level Ehglmey Test SLET/SETY shall remain
* the minimm eligibility for appointment of Assistant Professor and equivalent positiong ‘wherever prowdcd in

these Regulauons Further, SLET/SET shall be valid a5 the mlmmum chglbll]ly for direct recrullmcnt Lo
Universities/Colleges/Institutions 1 in _the respective staié only:

- Provided that candidates who have been awarded a Ph.D. Degree in accordance w1lh the Umvcr\tty Grants

Commission (Minirmum Standards and Procedure for Award of M.Phil /Ph.D, Degree) Regulation, 2009, or the
University Grants Commission (Minimum Siandards and Procedwre for Award of M.Phil/Ph.D, Degree)
Regulation,2016, and their subsequent amendments from time to time, as the case may be, shail be exempted

. from the requirement of the minimum eligibility condition of NET/SLET/SET for recruitment and appmntmenl

of Assistant Professor or any equivalent position in any University, College or Tnstitution,

Provided further thit the award of depree to candidates registered for the M.Phil/Ph.D.progiamme prior to
Tuly 11, 2009, shill be governed by the provisions of the then existing Ordinances / Bye-luws / Regulations of
the Institutions awarding the degree. All such Ph.D. candidates shall be exempted from the Itqujrcmcnt'of
NET/SLET/SET for recruitment and appoiatment of Assistant Professor or f:qmvalent poqmons in

“ Univer Qmaﬂ/Collcgcq!Insututlons subject to the fulfillment of the following conditions:

a) The Ph.D. degree of the candidate has been awarded in regular mode only:

b) The Ph.D. thesis has beén awarded by at least two external examiners;

c) An open Ph.D, viva voce of the candidate hag been conducted;

d) The candidate has published two resear cl h papers from his/her Ph.D. work out of whu,h at least one is |

ina lerereedjauma]

e) " The candldale has p1esemed al least lwo papers, based on his/her Ph.D, work in con{emnces/semmma
sponsored/funded/supported by the UGC/ TCSSR/CSTR or any similar apency.
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The fulfilment of these conditions is to be certified by the Registrar or the Dean (Academic Affaivs) of the
University conceined.

{1. The clearing of NET/SLET/SET shall not be required for candidates in such disciplines for which
NET/SLET/SET has not been conducted.

34 A minimum of 55% marks (or an equivalent grade in a point-scale, wherever the grading system is followed) at
the Master's level shall be the essential gqualification for direct recruitment of teachers and other equivalent
cadres at any level. :

I A rclaxzuio‘n. of 5% shail oe allowed at the Bachelor's as well as at the Master's level for the candidates
belonging o Scheduled (‘.;1.-Ii|dﬁchcdulcd Tribe/Cther Backward Classes (OBC)(Non-creamy Layer)/Differently-
abled ((a) Blindness and low vision; (b) Deaf and Tard of Hearing: (¢) Locomotor disability including cerebral
palsy, leprosy cured, dwarlism, acid-attack viciims and muscular dystrophy: (d) Autism, intellectual disability,
specific learning disability and mental illness; (e) Mul:i'pit‘. disabilities from amongst persons under (a) to (d)
including deafl-blindness) for the purpose of eligibility and assessing good academic record for direct
recruitmieni, The ehigibility marks of 55% marks (or an equivalent grade in a point scale wherever the grading
svstem is followed) and the relaxation of 5% to'the categories mentioned above are permissible, based only on
the qualifying marks withodt including any grace mark procedure.

3.5, A relaxationtof 5% shall be provided, (from 5% o 50% of the marks) to the Ph.D. Degree holders who have
obtained their Master's Degree prior tol9 September, 1981

3.6 A relevant grade which is regarded as equivalent of 55%. wherever the grading system is followed by a
recognized universily, at the Master®s level shall also be considered valid.

3.7 The Ph.D. Degree shall be @ mandatory qualification for appointment and promotion o the post of Professor.

3.8  The PhD. BDegree shall be a mandatory qualification for appointment and promotion to the post of Associate
v Professor,

3.9 The Ph.D. Degree shall he « mandatory qualification for pramotion to the post of Assistant Professor (Selection
Grade/Academic Level 12} in Universities,

518 The Ph.D. Degree shall be o mandatory gualification for direct recruitment Lo the post of Assistant Professor in
Universitics with cffect from 01.07.2021.

3.1 The time raken by candidites to acquive M.Phil. aod /7 or Ph.2. Degree shall not be considered as teaching/
research experience w be claimed for appointnient to the teaching positions Further the period of active service
spent on pursuing Research Degree simultancous:y with teaching assignment withourt taking any kind of leave,
shall be counted as teaching experience for the purpese of direct recruttment/ promotion. Regular facelty
members nmie twenty per cent of the total Tacuity strengih (excluding faculty on medical / maternity Jeave) shalt
pe allowed by their respeetive nstitutions w ake stady teave for pursuimg Ph.D. degree.

JAz Qualificatnps:

No person shall be appointed to the post of University and College teacher, Librarian or Director of Physical
Education and Sports, in any university or in any of institutions including constituent or affiliated colleges
recognised under cluuse () o Section 2 of the University Grants commission Act, 1956 or in an institution
deemed te be a University under Section 3 of the said Act il such person does not fulfil the requirements as (o
the qualifications for the appropriate post as provided in the Schedule 1 of these Regulations.

4.0 Direct Recruitment

+1 For the Disciplines ol Arts, Commerce, Humanities. Education, Law, Social Sciences, Sciences,

Languages, Library Science. Physical Education, and Journalism & Mass Communication.
I. Assistant Professor:
Eligibility (A or B) :
A,

i) A Master's degree with §5% marke (or an equivalent grade in a point-scale wherever the grading
system is lollowed) in a concerned/relevantiallied subject [rom an indian University, or an equivalent
degree from an aceredited foreign universicy.
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ity + ‘Besides mll’llmg the above qualifications, the candidale must have L,Imred the National Eligibility
- Test (NET) conducted by the UGC or.the CSIR, or a similar test accredited by the UGC, like
SLET/SET or who are or have been awarded a Ph. D. Degree in accordance with the University Granig
Commission (Minimum Standards and Procedure for Award of M.Phil/Ph,D. Degree) Regulations,
2009 or 2016 and their umcndmems from time to time as the case may be excmplcd ﬁom
NET/SLET/SET : S :
Provided, the Cdﬂ[lldcltt‘.s mgmtmcd for I tw Th. D pmgi ammne prior (o Jul y 11, 2009, hhd“ be governed
by the provisions of the then existing Ordinances/Bye- ]awsﬂlegu]atmns of the Insttution awarding the
degree and such Ph.D. candidates shall be exempted from the requirement of NET/SLET/SET for
recruitment  and  appointment  of  Assistant  Professor .or - equivalent | positions- - in
Universities/Colleges/Institutions subject to the fulfillment of the following conditions :-
a) The Ph.D. degree of the candidate has been awarded.in a regularmode; .
b) The Ph.D. thesis has been evaluated by at least two external examiners;
c} An apen Ph.ID. viva voce of the Cdll[]lddtﬁ hus be.cn conducted
d) . The Candidaie has published two research papers from histher PhD. work, ot of which at
least oneis in a-refereed journal;
e) The candidale has presented ar least {wo 'pépmq hased om his/her  PR.D work in
- conferences/seminars sponsored!fundede‘supporled by the UGC / TCSSR/ CSIR or any similar
agency. .
The fulfilment of theye conditions is ro be eemﬁed by the Re:,rmn wr of the Dean (Acadenic Affuirs) of
the University concerned, : ’
Note: NET/SLET/SET shall also not bc rcquucd for such Ma.slcrs Proglammes in disciplines for which
NET/SLET/SET is not.conducted by the UGC, CSIR or similar test accredited by the UGC, like SLET/SET.
OR '

B. The Fh.D degree has heen obtained from a foreign universityfinstitution with 4 ranking wmong top 500 in the
Waorld University Ranking (ar any time) by uny one of the following: (1) Quacquarelli Symonds (QS) (ii} the
Times Higher Education (THE) or (iii) Lhe Academtc Rﬂ.nkmg of World Umvmsitms EARWU) of the Shanghzi
Jizo Tong Umver‘nty (Shanghai),

Note:The Academic score as ‘specified in Appendix IT-(Table 3A) Jor Universities, and Appendix H { Table

3B) for Colleges, shall be considered for shori-listing of the candidates for interview only, and the selectlions

shall be based only on the performance in the interview,
1L Agsociate Profeszor;

Eligibility: . .

iy A good academic record, wilh a Ph.D. Degree in the concernedfallied/relevant discip lines.

i1} A Master's Degree with at least 55% marks (or an ‘equivalent Llﬂde in d point- \C']IB whcwvcr the g Eradmb
system is followed).

iii} A minimum of eight years of éxperience of teaching and / or reséarch In an acadcmich"e;;em-‘ch position
equivalent to that of Asslstant . Professor in- a .University, Collegé -or Adcredited Reseurch
Institntion/indusiry with a minimum of seven publications in the peet-reviewed or UGC-listed journals and

- 4 total reseurch score of Seventy five (75) as per the criteria given in Appendix.II, Table 2.. -
1IL. Professor: .

Eligibility {A or B) :

LW

i An eminent scholar having a Ph.D. degree in the concerned/allied/relevant .disi:ipl'inc, and published

work of high quality, actively engaged in research with evidence of published work with, a minimum
of 10 research publications in the peer-reviewed or UGC- ]lS[chOllflkl]S and a total reamrcl seore af
120 as per lhc criteria yvan in Appendix II, Tabie 2
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i) A minimum of ten years of teaching experience in university/college as Assistant Professor/Associate

Professor/Profeszor, and / or research expericncs at equivalent level at the University/National Level
listitutions with evidence of having successfully guided doctoral candidate.

OR

B. Aa outstanding professional, having a Ph.D. degree in (he relevant/allied/applied disciplines, from any
academic institutions (ot included in A above) / industry, who has made significant contribution to
the knowledge in the concerned/ailied/relevant discipline, supported by documentary evidence
provided he/she las ten years’ experience.

V. Senior Professor in Universities

Up to 10 parcent of the existing sanctioned strength of Prefessors in the university may be appointed as Senior

Professor i the universities, through direct recruitment.

Eligibility:

i) An eminent seholar with good track record of high-quality research publications in Peer-reviewed or UGC-

listed rournals, significant research contribution to the discipline, and engaged in rescarch supervision,

i) A mmimum of ten yeurs of teaching/research experience as Professor or an equivalent grade in a

University, College or an institute of national level.
! i) The selection shall be based on academic achievements, favourable review from three eminent subject
experis who are not less than the rank of Senior Professor or a Professor of at least ten years experience.

iv) The sclection shall be based on ten best publications in the Peer-reviewed or UGC -listed journals and

award of PLLD degrecs to at least two candidates under his/her supervision durning the last 10 years and
interagtion with the Sclection Committee constituted as per the UGC Regulations.

V. College Peincipal and Professor (Professor's Grade)

A Eligihility.
(i} Pr.D. degree
(ii) Piofessor/Associate  Professor with o rotal service/ experience of at least fifteen vears of

teaching/research in Universities, Colleges and other institutions of higher education,
(iii) A minimum of 10 research publications in peer-reviewed or UGC-listed journals.
(iv) A minimum of | 10 Research Score as per Appendix [[Table 2
B. Tenure

i) A College Principal shall be appointed for a period of five years, extendable for another term of five
years on the basis of performance assessment by a Commitlee appointed by the University. constituted
as per these regulations.

1) After the completion of his/her term as Principal. the incumbent shall join back his/her parent
organization wirh the designation as Professor and in the grade of the Professor.

V1L Vice Principal

An exisling senior faculty member may be designated as Vice-Principal by the Governing Body of the College on the
sscommendation of the Principal., for a tenure of two years, who can be assigned specilic activities, in addition to his/her
axisting responsibilities. During the absence of the Principal, for any reason. the Vice Principal shall exercise the powers
of the Principal.

4.2, Music, Performing Arts, Visual Arts and Other Traditional Indian Art Forms like Senlpture, ete.
L Assistant Professor:

Eligibility (A or B):

A.

i) Master's Degree with 55% marks (or an eguivalent grade in a point scale wherever grading system 1s
followed) in the relevant subject or an equivalent degree {rom an Indian/foreign University.
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11,

ii) Besides fulfilling the above qualifications, the candidate must have cleared the National Eligibility Test
(NET) conducted by the UGC, CSIR o1, similar tgst accredited by the UGC like SLET/SET or who are or
have heen awarded 2 Ph. D. Degree in accordance with the University Grants Commission (Minimum
Standards and Procedure for Award of M.Phil./Ph.T. Dagree) Regnlations, 2009:or 2016 and their
amnendmients from time [0 time as the case may be.

Frovided farther, candidares registered for the Ph.D. programme prior ta Ju[y L1, 2009, shall be govemcd :
by the provisions of the then existing Ordinances / Bye-laws / Reguolations of the Institutions awarding the )

degree and such Ph.D. candidates shall be exempted from the' requirement of NET/SLET/SET for - _ *
recruitment and appointment of Assistant Professor or equivalent pmmon\, in Unl\’cmtlcw’Colleg,eq ’
fInstitutions subject to the fulfilment of the following conditions: _ -

a)  Ph.D. degree bas been awarded to the candidate. in a regular mode _ D o

b) The Ph.D. thesis has been evaluated by at least two external examiners:
o) An open Ph.D. viva voce of the candidate had been conducred. :

d) candidate has pub]lhhed two 1E:semch papcm f]om hisfher PhD, wml\ out of w}nch ar Icasl one isin -
amfercad]ouma] e . : e

Ly The candidate has p1t:.v.cntc'd at le‘iﬂt two ré.sf‘arch. papers based on higther Fh,D. work in
' Confercnccsfscmma]s Suppm(Bdfﬁmded}’sponsorcd by the UGC/AICTE/ICSSR or any. other similar
agency. ) _

Note 1: The fulfilment of these conditions is.lo be ce:::fed by the Regu‘rrar or me Deam (Academw Aﬁmr} of
the Umverm}a CORCEINEG,

" Note 2; The clearance of NETISLETISET shall also not be 1cqu1:cd fior such Masters Piogran‘lmos m (il.b[.‘lpllﬂ&s
for which NET/SLET/SET is not conducted by the UGC CSIR ar similar test ﬂCLlcdlled IJy Ihf: UGC (like
SLET!SET) . .

., OR S
A traditional- or. a .professional artist with highly- commendable professional achievement in the subject
cunccmed hcwmg a Bachelor’s deglee who has:

g : P PR
i - stuthed under a noteclheputbd traditional Mastci(b)fAlust(‘a) .
i1) Has been "A° grade artist of ATRIDoordmshan,

iii} Has the ability to explain, with logical reasomng the subject concerned; and .-
iv) Has adcqﬁatc knowl:clgé to teach theory with illustrations in the diseipline concerned.

Associate Professor : _ - - : R

Eligibility (A or B): e i

1} Good dcademic record, with a doctoral degree.
i) Performing ab]llty of a. hlgh professional staudard,

ili) Bight year’'s experience of teaching in ‘A Umversny or Co]]ege dnd ! or of wsearch in a
' Umvcrmty}mlmnal level institution, e,qml to thal of Asstslam Professor i ina University/Coltege.

' w) Hus mude & significant conlnbutmn to lcnowleclge in the gubject Loncuned us ewdcnccd by quality
publications. o . _

. DR . .’.. . .. B . a

B A tradivional or a professtonal artist with hlghly commaudablc professional dLI'IIE.VclT]Cﬁi h: wmg Master's

degree in the subject concerned, who has; - :

i) been AT -grade artist of AIR/Doordarshan;. - . ST -_

it) eight yaars experlcme of outstanding performing ach!evemcm inthe -

oy
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lield of specialisation;

1) t‘..‘{:pt‘.l'mncc m dr:.\;igning of new conrses and /or currcula:

iv) pérticipated in Niional level Seminars/Conferences/Concerts in
reputed institutions™ and .

v) ability to explain. with logical reasoning, lhulfl subject concerned and
adequiate knowledgs to teach theory with illusirations in the said
disciiﬁ!inu

(L Professor:
Eligibility (A or B):
Al
i) Aneminent schefar having a doctoral degree

i) Have been actively engaged in research with at least ten years ol experience in leaching in
University/College and / or research at the University/National level institutions

iii) Minimum of 6 research publications in the peer-—reviewed or UGC-listed journals,
iv) Tas a total research score of 120, as per Appendix T Table 2.
: OR

B. A waditional or a professional artist, with highly-commendable professionul achievement. in -the subject
concerned.

i) Having Masters degree, in the relevant subjc-cl

i) H=s been "A'-grade artist of AIR/Doordarshan

i) I—L.s Ten years of outstanding perforniing achievements in the field of specialisation

iv) Has made signilicant contributions in the field of specialisations and ability to guide research;

v}  Has participated in National/International  Seminars/Conferences/ Workshops/Concerts  and/ or
recipient of National/International Awards/Fellowships:

vi}) Hus the ability to explain with logical reasoning the subject concerned, and
vii) Has adequate knowledge to teach theory with illustrations in the said discipline.
4.3 Drama Discipline:
L Assistant Professor

Eligilsility (A or B}

i) Master's Degree with 55% marks (o an equivalent grade in a point scale wherever grading systein s
followed) in the relevant subject or an equivalent degree from an Indian/foreign University.

ii) Besides fulfilling the above qualifications, the candidate must have cleared the National Eligibility
Test (NET) conducted hy the UGC or the CSIR or a similar test accredited by the UGC, like SLET/SET or
who are or have been awarded a Ph.D. Degree in accordance with the University Grants Commission
(Minimum Standards and Procedure for Award of M.Phil./Ph.D. Degree) Regulations, 2009, or 2016, and
their amendments from time to time as the case may be. :

Provided further, candidates registered for the Ph.D. programme, prior to July 11,2009, shall be
gaverned by the provisions of the then existing Ordinances/Bye-laws/Regulations of the Institutions
awarding the degree and such Ph.D. candidates shall be exempted from the requirement of
NET/SLET/SET for recruitment and appointment of Assistunt Professor or equivalent positions in
Universitics/Colleges/Institutions, subject to the fulfillment of the following conditions:-
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a) Thé Ph.D, depree of the candidate has been awarded in the regulaf maode;
b)  The Ph.D, thesis has br:f:n evaluated by at least two external examiners;
¢}  Anopen Ph.D. viva voce of the canc 1(1'1{3 has been conducted;

d)  The candidate has pubhbhtd two 1caearch papcre ﬁom hlsmer Pl D worl oul 0# wh:ch at lcmt
: one must be in a refereed journal;’ :

€) _Thc candidate Thas plesemed at lEhbt two resemch papers bdb@d on his/het th work in
co11felcncasr’selmndrb suppmrcd;’ﬁmdcd} aponnsou:d by the UGCKF SIR}ICSSR or auy other
-'allTlllaI‘ agmcy ) : . :

Note: . L
1 Ihe fulfrlmem n;‘ r.r'ms.c crmdi!mm is to-be r,emjwd by the Registrar or the. Dccm (Arrrd‘emar Aﬁﬁ:ursJ of the
Umuemry Cone emed , :

2 NET#SLET/SET shall also’ not be |chmccl for b'L'lCh Mﬂblﬁl‘: ng;mmmcs in. dl:;C]]J]lL‘ieb 101 whlch the
NET/SLET/SET is not conducted by the UGT, CSIR or similar test accredited by ihc UGC, like
SLETKSFT

OR

B A tladlflo_l‘lal or a pmfcqsmml artist wlth lughly commenclablc pmfc%mnal achievement in the wmemed
subject, who-has: : :

iy beena pmfes:,lonal arList with three yem; Bachelm clcgrcefPoe;t Gmduatc Dm]omu, wnlh SS‘”o marks {oran
eruivalent grade in-a peint-scale wherever the frading systemn s fo]lowed), from the Narmnal Scl’lool of‘_
-Druma, or any other such Institwtion in India or dbéoad; : '

i} five. years of regular acclaimed per[ormance at reglon:ﬂ/ ‘national/ intefrational stage; supputled by
evidence; and

iii) the ability ta axplam with logical reasoping, the:subject concerned and ﬂdequatc ]mowIed ga to iuach theory
© with Lﬂumauom in the cllsclplme concemed :

SR
1. Assocmte Professor: . ..
Eligibility (Aor By : - B '. Ce el _ o ‘
+4) A good academic record; having & Ph.D degree with performing ability af high professional standard
as certified by an Expert C[Jmm:Ltee constituted by the UﬂlVEIblly cmlwmed for the said purpose:

ii) Eight vears experience of teaching in a Univeisity/College and/ or research in o Umv_rzrsny/nalwnal- )
- Ievel institutions equal to that of Assistant Professor in a University/College. . - -

111) A ngl’]lfcdl‘l[ contribution to. knowlcdge m the SUbJ(.Ct concerned, m CVLdCL‘ICEd lry Lhe qudl;ty _
pubhcatlom

| oR
B, A trachllon'll or'a pro’rcssxonal Elttlst ha.vmg highly commend'\ble p:ofessmndl achlevemem m lhe subject
r.om,emed haa aMwslet 's degree, whohas: .

1) B::cn lccogmxcd artist of Stage/ R.J.dm;’TV e o

n) Elght yc'trs of outslandmg perforimnoe in the f1e d of spemdhhulmn

m) Ehpeilence of de'ngmng new conrses and for cirr icula; I
' :'_w) Pmnmpated in Serninar s/ConfElence,s in Ieputed ]IlhfllilI]Ol'tb and

v} The abthly to explain with logical rcascmm;a the SIﬂ“J_I(,Ct concemed ancf ;1dsqu4[c Im(m,cdge e, teach
thcory with ﬂlustratlons in the 5'11(] dISC-llJllnf' o : - -

o
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A
3.

34

A,

B.

HI. Professor .
Eligibility (A v B) :

An eminein scholar, having a doctoral degree, actively engaged in research with ten years of expenence in
teaching zijui Jar research at a University/National-level institution, including cxi)l-:l'iencc of guiding rescarch at
the doctoril level, with outstanding perferming achievement in the field of specialisation, with a minimum of 6
research piblications in tie peer-reviewed or UGC listed journals, and a total research scove of 120, as per
Appendix T, Table 2. :

; ' OR

A traditioral and a professional artist, having highly commendable professional achievement i the subject
concerned. who has:

i) Master's degree, in the relevant subjects:

1) Ten years ol outstanding performing achievements in the field of specialisation;
ii) Made significant contribution in the field of specialisation

iv) Guided research: 5

v) Participated in National/International  Seminars/Conferences/Workshops  andfor  recipient of
National/International Awards/Fellowships;

vi) Ahbility to explain with logical reasoning the snbject concerned;
vii) Adequate knowledge to teach theory, with illusarations in the said discipline.
Yoga Discipline
Assistant Professor :
Eligibility (A or B) :
Good academic record, with at least 55% marks {or an equivalent grade in a point-scale wherever the grading

system 18 followed) at the Master's degree i Yoga or any other relevant subject, or an equivalent degree from
an Indian/foreign University. : :

Besides fuliilling the above qualifications, the candidate must have cleared the National Eligibility Test (NET)
conducted by the UGC, CSIR or a similar test aceredited by the UGC like SLET/SET or who are or have been
awarded a Ph. D. Degree in accordance with the University Grants Commission (Minimum Standards and
Procedure for Award of M.Phil/Ph.D. Degree) Regulations, 2009 or 2016 and their amendmients from lime to
time.
OoR

A Muster's degree in any discipline with at least 559 marks (or an cquivalent grade in o point-scale wherever
the grading system is followed) and a Ph.D. Degree in Yoga® in accordance with the University Grants
Commission (Minimum Standards and Procedure for Award of ML.Phil./Ph.D. Degree) Regulations. 2009 er
2016 and their amendments from time to time as the case may be,

*Note: Considering the paucity of teachers in the newly-emerging field of Yoga. this alternative has heen
provided and shall be valid only for five years from the date of notification of these Regulations

iII. ASSOCIATE PROPFESSOR

A good ucademic record, with a Ph.D, degree in the subject concerned or in a relevant discipline.

A Master's degree with at least 55% marks (or an equivalent grade in a point-scale. wherever the grading
system is followed).

A minimum of cight years’ experience ol teaching and/ or research in an academic/research position equivalent
to that of Assistant Professor in a University, College or Accredited Rescarch Institutions/Industry with
evidence ol published work and a minimum of 7 publications as books and / or research/policy papers in peer-
reviewed or UGC listed journals and a total research score of at least Seventy live (75), as per the criteria given
in Appendix 1. Table 2.
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IIL. PROTESSOR
Eligibility (4 or B) :
A

i) " An eminent scholar with Ph. D, degree in the subject coucernéd or in an ullitclf}rdcvanf subject and published
wark of high quality, actively engaged in reséarch with evidence of published work, with a minitmum of 10
publications as books and/ or research/policy papers in the peer-rcviewed or UGC listed Jom.iﬂls and a total
research score of at [east 120 as per the criteria given in Appcndm IT, Table 2

o - L.

i) A.minimum of len years OT teaching experiencein 4 Umvemty/College and IR expenence in ,L,ae.uch ctL the
university/National level institation/Industries, with evidence of having hucceashﬂ' ly gnided doctgral candidate. .
B. . An outstanding professional, with established reputation in- the relevant ficld, who has mide qighiﬂcant

contribution to the knowledge-in the concerned/alligd/rel fwam disciplitic, to be sulr%tantntcd by-cteden tials. -

4.5 QUALIFICATIONS, - EXPERIENCE AND . OTHER - ELIGIBILITY REQEHREMENTS I‘OR
APPOINTMENT OF OCCUPATIONAL THFRAPY TFA{‘I{ERS _

I ASSISTANT PROFESSOR

<A Bachelor's Degree in Qccupational Theiapy (B.O.T./B. Th.0./B.0.Th.), Masiers i O(‘bup:[lﬂlldl Therapy :
T (M.OTWM.Th.O/ M.S¢. O.T/M.OT.), with at least 53% marks (or an eqtuvalem gmde i a pnmt qcalc o
wherever the grading system is followed), from a Lucogms‘e,d University S

II. AS‘;OC[A'IE PROFESbOR Sl e e SR USR]
YN I:sscnua.l A Mastei’s Degree in Oceupational "'Phéra'piy'(‘M.O.T./M.O.Tl'l.fi\'/f;Sc. 0T, w1§j1-cigl1t years’"
) e}\pcuenm as Assistant Professor. _ o . _ S
ily . Desirable: Higher Quahflcauon, including a Ph. D, degree in any discipline of occupational therapy recognised
by the UGC, and published work of high standard in peer-reviewed or UGC- listed journals. ... - - -
T PROFESSORE /i [ e e b e L sty = o o e e s s

i) Esscntm] MdSTCI‘ s chrcc in chpalmnzﬂ Ther']py (M D T ;‘ MO Th /M, Th O !M Sc D T ), \‘v]Lh :Tc‘u‘years'
of total cxpcﬂcnr:c m Occupatiooal i"h:rapy P '

ii) Dc-,uable Higher Quahfisdtmn sueh as Ph.D. aegree i .my dlauplme ofoowpatmmﬂ thetapy : mcognmuj by
Lhe UGC pmcl pubh‘;hed work oflngh 4'.tan.dard in peer- 1ev'f,wcd or UGC- llsted mumah

1V, PRINCIPAL {DIRECTOR / DEAN:

Esscnllaﬂ Masler’s Degree in Ocu.lp'mon'ﬂ Tharapy (MO TfM Th.0./M.Oth,/M. '*Jc OT.). WIM 11l"tﬁcn yoars®
prenence, which shall mclude five yetlm expeuence ag, meesmr (Ocmlpauondl Thcrapy)

Note: - e

(y- - Tlm s.“emor--mor.t Pmrewm o thc instittion shaﬂ bs: dclug,mtcd as the leupal / Dmﬂr tor { Dean,

s(iiy .~ Desirable; Higher qualification, like a Ph. D, degree in any discipline of occupational therapy
: 1ewg,mzc,d by L1e 0Ge arld publlshed work af high standard in peer revwwcd or UGC iiﬁlcdjoumals

46 QUALIFICATIONS, EXPERIENCE _AND O'I.HJ:R ELIGIBILITY . R}LQUIRI‘MFNTS -FOR
" APPOINTMENT OF PHYSIOTHERAPY TEALHjL,;

L. ASbIS'] ANT PROFES&OR

Bachelor's . Degree in  Physiotherapy. (B. P/T/B. . ThiP/BP. Th:),Master’s . chmc in uPhynothelapy
(M. &P’ Tth Th.P/M.8c. PEMPT.) with at least 55% marks (or an equwa lent ;,lade in a poml scale wherever Lhe '
gradm g system is 10110w9d) from a rec()j__l}lzed UI]IVE‘I‘SIly Wl _ : -

I, ASSOCIATHE PRUF]:SSOR.

" i) 1. Essentialn A Master’s Dﬁ}_.,ltﬂ in- Phyqlothcrapy (M PTK’MPTh:’M’I 1 P/Mr‘ac R \.'ivil.h;.- eight. years’
gxpenence a4 Ass;smnt meeamr T .

S H '-' M s,
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i) Desirable: Higher Qualification. such as Ph.D. degree in any discipline of Physiotherapy recognised by the
U.G.C, and puhlished work of high standard in peer-reviewed or UGC - listed journals. '

{Il. PROFESSOR:

Essential: Master's Dugrcc: in Physiotherapy (M.P.T. / M.P.Th./M. Th.P./M.Sc. P.T.). with ten years experience.

Desirable::

(i) Higher Quudification like Ph. D. in any subject of Physiotherapy recognised by U.G.C, and

(i1) Published work of high standard in peer -reviewed or UGC- listed journals.
IV. PRINCIPAL /DIRECTOR [ DEAN:

Essential: Master's Degree in Physiotherapy ('M.[’.T.!'M.Th.P.f’[\i‘[,[’:[h.ﬂ\‘f_SC. P.T.} with fifteen years total
experience, inciuding five years experience as Professor (Physiotherapy).

Note:
(i) Senior-most Professor shall be designated as the Principal / Director / Dean.
(ii) Desirable: Higher qualification like Ph.D, in-any subject of Physiotherapy recognized by the UGC and

published work ot high standard in peer reviewed or UGC listed journals,

4.7 MINIiMUM QUALIFICATIONS FOR DIRECT RECRUITMENT TO THE POSTS OF UNIVESRITY
ASSISTANT LIBRARIAN / COLLEGE LIBRARIAN, UNIVERSITY DEPUTY LIBRARIAN AND
UNIVERSITY LIBRARIAN

[ UNIVERSITY ASSISTANT LIBRARIAN/ COLLEGE L1 !}RAIUAN

)

i)

i)

Note:

(if)

A Master's Degree in Library Science, Information Science or Documentation Science or an equivalent
professional degree, with at least 55% marks (or an equivalent grade in a point —scale, wherever the
gradinz system is followed)

A consistently good academic record, with knowledge of computerization of a library.

Besidds fulfilling the above qualifications, the candidate must have cleared the National Eligibility Test
(NET) conducted by the UGC, CSIR or similar test aceredited by the UGC like SLET/SET or who are or
have been awarded a Ph.D. Degree in accordance with the University Grants Commission (Minimum
Standards and Procedure for Award of MLPhil/Ph.D. Degree) Regulations, 2009 or 2016 and their
amendments frorm time (o time as the case may be:

Provided that the, candidates registered for the Ph.D. degree prior to July 11, 2009, shall be governed by
the provisions of the then existing Ordinances / Bye-laws / Regulations of the Institution awarding the
degrez, and such Ph.D. candidates shall be exempted from the requirement of NET/SLET/SET for
‘recruitment and appointment of Assistant Prefessor or equivalent positions in Universities/Colleges /
Instititions subject to the Tulfillment of the following conditions:-

a) The Ph.D. degree of the candidate has been awarded in the regular mode

b) The Ph.D. thesis has been evaluated by at least two external examiners;

¢) Open Ph.D. viva voce of the candidate has been conducted;

d) THe candidate has published two research papérs from hisfher Ph.D. work out of which at least one is
in a refereed journal: ) 4

¢) The candidate has presented at least two papeid based on his/her PhD work in conferences/seminars

sponsored funded/supported by the UGC/ICSSR/CSIR or any similar agency.

The fullilment of these conditions is o be certificd by the Registrar or the Dean (Academic Affairs) of the
University concerned.

NET/SLET/SET shali also not be required for candidates in such Master’s Programmes for which
NET/SLET/SET is not conducted by the UGC, CSIR or similar test accredited by the UGC like
SLET/SET.
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[L® UNIVLRS[TY DEPUTY LIBRARIAN

A Muster's Degree in llblc’ly ‘-n,lLi"lCCflnfUIi 1<1tan 50 ml1cefclocu.1mc;"1tat1rm scisnce, wnh at Ieaat 55%
matrigs or an equwdlem 8t ade in 4 point —scale, wherever grading system is follo we(l

i Elghl YEArs eXpericnce as an Assjstanl University LabrananfCoIlege Libracian,
iif) Evidence of innovative library services including mtagrmon of ICT in hbmry

iv) A PhD. Dc;,rcc in library scienée/ Information science f Documeitation Scwnce,"Alchtvab cl.l'ld

munuseript keepingfcomputerization of bemry

IILUNIVERSITY LIBRARIAN

4.8

A Master's Degree in Library Science/Information Science/Documentation Science wffh al least 55%
marlcs or an equwalem grade ina poml .scal&: whewver the gmdmg system is fo llowed. |

i) At least ten years as a Librarian aL any Iwel in Unwcmty Library -or ten years ﬂ\T teaching as

Agsistant/Agsociate Professor in Libmly Selence or ten years® experience as College Libgarian.

iii) Bvidenge of innovative library sewrces mcIudmg the inlegration of TCT i m a library.

ivl A Ph.ID. Degree in library xcmncchnf ormatmu sc1elwefdocunwnmtmn farehives and manu\mpt -kecping.
MINIMUM - QUALIFICATIONS FOR THE POb TS OF A&SISTANT DIRECTORS Of PHYSICAL

EDUCATEON ANI? SPORTS, DEPUTY DIRECTOR OF PHYSICAL EDUCATION AND SPORTS

AND DIRECTOR OF PHYSICAL EDUCATION AND SPORTS (DPES}

Umversﬂy Assistint Director, of Pllysual Educauon and Spnlls / Col[ege Director uf Physmal

Education and Sports

Eligibility (A or B) &

A,

i)

i)

ey Open Ph, D vwa voce of the Landldate has been’ cOnducted

- “Note: The 'ﬁ.:lﬂlmmt af these conditiony (a) Io re)' i 15 be ne:frfc’d b\ rhe' Régi.v.(mr or the Dean”

or the State and/ or natlona.l champmn‘;hlps

S - D P B i

A Master's Degrée in Pl{y%ic:a Bducation a'n"d;'S['ror'ts or '1-;"']1}‘"&.1'{.:211 Education or - Sﬁurfs Sciesice with 55% -+ 0

marks {or-an equivalent pradc in a point-scale, wher evm the grading system is Tol owedJ _
Record of having represented the universiky /- college At the mler~unwen|ty /m[u collegm&. rompeLmons

e

Besu:l&'; fu]hllmg the above qualifications, the c“|nd1datc mmt have c]aaned L‘ne Nauonal Bl glbdiL‘y Test

. (NET), conducted by the UGC or CSIR, or a similar test accredited by the UGC, like SLETVEET, or who

are or have been awarded a Ph.D. Degree in P}iyrﬂcal Education or Phyﬁi{,‘ll Education and Sports or

Sports Science, in- accordance -with the University Grants . Commisston”(Minirnum Standards and

Procedure for Award of M.Phil./Ph.D. Degree) Regulations, 2009.or 2016 zlnd their amendiments fifom
time to lime, as tha case may he:

Pmma?ed that, candidates registered Tor Lhe Ph, D dcgrce, prior to July 11, AODQ shall bc gwclncd by the

provisions of the then exmmg Ordinancés/ Bye- iﬂwsa‘chulmlons of the mahluuons a\\Mrdmg the degree -

“and such PhD.  degreé haiders shall be examptud from the 1equnemmf of NET/ZLET/SET for
- recruitment and. appointment of. Assistant Professor or eguivalent posilions in Universites/Colleges /

Il’lStl(lltan.s subjcct to the foli ﬁllment ol the fallowmg condltlons - o L,

A

a) The Ph.D. degree of the candldate has been awmdeu in regulsu mode; &y .

by "The Ph.D. thesis hias been eva]ualed by at least fwd axiernal E‘(dmmers,

d) The Cdnchddtc has published WO resear ch paperts from his/her Ph.DY. wor tlk out of which at least cmé T

ina leferced Jjournal;

g) The (.andldute hﬂb pleﬁenled at Iedsl two 1esearbh paljcls in cmﬂmcnccf&cnnna| bmcd o hH/her

Ph.D work.

fAcademic Af;%m .s') af the Univer Sty cmuemecf S i
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iv. NET/SLET/SET shall also not be required for such Masters Programmes in disciplines for which
NET/SLET/SET is rot conducted by the UGC. CSIR or similar test accredited by the UGC like
SLET/SET.,

v. " Passed the physical fitness test conducted in accordance with these Regulations.
' OR
B, An Asian pame or commonwealth games medal winner who has a degree at least at Post-Graduation level.
L University Depaty Director of Physical Education and Sports

ligibility (A or B}

Al
1} A Ph.D. in Physice! Education or Physical Education and Sports or Sports Science. Candidates from
. outside the university system, in addition. shall also possess at least 55% marks (or an equivalent grade
in a point scale wherever grading system is followed) at the Master's Degree level by the university
concarned. ' '
i) Eigi:l years experience as University Assistant DPES/College DPES.
iii)  Evidence of organizing competitions and conducting coaching camps of at least two weeks duration.
vy  Evidence of having produced good performance of  teams/athletes  for competitions like
Loy state/national/inter-university/combined university, ete.
V) Passed the physical fitness test in accordance with these Regulations.
[ ER I OR
i3, An Olympic games/ world cup/ world Championship medal winner who has a degree at least at the Post-Graduation
" "Level.
1.

[I. University Dircetor of Physical Education and Sperts
F i) A Ph.D. in Physical Education or Physical Education and Sports or Sports Science,

i) Experience of at least ten years in Physical Education and Sports as University Assistant/Deputy DPES
! or len years as College DPES or teaching for ten vears in Physical Education and Sports or Sports
Scigince as Assistant/Associate Professor.

i) Ewvidence of organising competitions and coaching camps of at least two weeks' duration,

ivy  Evidence of having produced good performance of teams/athletes for compenitions like
stata/national/inter-university/combined university. ete.

V. Physical Fitness Test Norms
{a) Subject to the provisions of these Regulations, all candidates who are required to undertake the physical fitmess
test are required (o produce a medical certificate certifying that hefshe is medically fit before undertaking such
(esIs.

ib) On the production of such certificate mentiened in sub-clause (a) above, the candidate would be required
undertake the physical fitness test in accordance with the following norms;

ENORMS FOR MEN

12 MINUTES RUN/WALK TEST

Upto 30 Years ' Upto 40 Years | Upto 45 Years Upto 50 Years

1800 metres 1500 metres 12(){) metres 800 mctres
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NORMS FOR WOMEN
8 MINUTES RUN/WALK TEST o - i PN
Upto 30 Years - N Upio 40 Years L Upt‘q__,élS-_Yem‘_s- . - | Upto 50 Ycur__g_
1000 metres - - 800 metres .. {600 motres R - ___400 melmé-
5.0 - CONSTITUTION - OE SELECTION COMMITTEES - AND . GUIDELINESS ON SELECTION
PROCEDURE: . L - PR
51 Selection Committee Composition . . : '
I Assistant Professor in the University:
(a) The Sclection Commlltce for the post of A%lalan( Professor ia the Umvcrsny sha]l wm'sl of the
following persons |
. 1) ~'The Vice Chancellér or hisfher nominee, who s at least fcn vears of expercnce as Prolessor, shall be :
- the Chairperson of the Commitree. o : Tl e
i) An ar.a.dcmm an, uot below the umk of Pr{)f% gor Eo be nom]mted by the- Vlbltorf(,h "mcbllor whm ever' :
_ applicable. . - R o 3
iity - Three cxpcrts in thc 'iUhjCCL conccrncd nommdtcd by the VILC Chanccl]or out of lhe pdne] o‘r names
_ '1pproved by the relcv111t statutory bedy of' the umw:rsﬂy Lonccrntd '
. \f) Dean of the Faculty coneetned, wherever appilcablc
i
V) IfeadJChau person of thc Doparimenlr‘%hoo’ mncemed ;
©vi) An academmmn represen(ing SCJST/OBFM}HOUWKWUH1em‘D1H"er(.ni]y db]u catbgoncs to be .
nominated hy the Vice Chancellor, if any of the candidates from 'm;y ‘af these caiggorics is an
applicant and.if. any n{‘ the above mcmbcrq uf the selection comm:Ltcc does nol b?ilong to that
- calegory. S . . - T { PR . f
(b} . Four members, including two ontside qubject e}cpmtu <'.hall constitute e quernm. © s .
1L AssouatePrulessormthe Umvermty ___' e _' '_' <5 '

.y
[a) Th@ Sc actlon Commltlcc for thc []L'.ISL of Assocla{,a Pro[‘cﬁsor in Lhe Unwcmty shall hzwc ll‘ﬁ' followmg
composmon o o R

i) The Vice Chdnccilm or, lusfhm nominee, wha hat. at [Bd.‘:l ten years of cX}acucncc ay Pl(.ﬂ:.s.‘t,ol ghall be
the Chairperson of the Commlttﬂe _ :

en .'::_l-“.
i) An acadeimician not” below Lhc mnk of Profe‘:sor o be nonnmtcd b} m_c
thor/Chauchlm wherever applicabls. N

i_ii) Three experLs in the sibject/ficld congeried uomlnated by the Vlce—Chancellor. oul L.{ th: panel of

‘names approved by the wIevam sLatu[ory bodv of the nmvmlty
iv) Dean of the facul ty wherever applicable.’ s ' o ' o

v) Hcadl' Chairperaon of the DcpartmcntKSchoc

N

vi} An academician 1epre~,entmg SC/ST/OBCY Muwuw I Women / DlrleienUy- b]f‘d categnnes, if any of
‘candidates belonging to any of these categories is the applicant, to be nominated by the Vice
© Chaneellor, if any of Lhe abﬂve membem of the Se]ect]on commiftee does not belong (o that category,

by, At lea.&.l foul mf:mbeu m(.luthg two outsrde \ub]eu ("Xpeﬂ.b, 11&111 constifute the quorurs -

ot
ALY
o - . oL e

T3
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{l. Professor in the University e
() The Selection Committee for the post of Professor in the University shall consist of the following
pevsons :

i) “Wice-Chancellot who shall be the Chairperson of the Committee.
i)  An academician not below the rank of Professor to be nominated by the Visitor/Chancellor,
wherever applicable.
i) Three experts i the subject/hield concerned 1o be nominated by the Vice- Chancellor out of the punel
of names approved by the relevant statutery body of the university concerned.
iv)  Dean ol the facully, wherever applicable..
v) Head/Charrperson of the Department/Schaol.
vi)  An academician belonging 1o the SC/ST/OBC! Minority / Women / Differently-abled categories. it
any of the candidates representing these categories is the applicant, to be nominated by the Vice-
Chancellor, if any of the above mémbers of the selection committee does not belong to that caiegory.
th) At least four members. including two outside subject experts, shall constitute the quoram.
1V. Senior Professor
fa) The Selection Commiltee for the post of Senior Professor in the University shall consist of the following
persons: ' g :
i) Vice Chancellor who shall be the Chaiiperson of the Committee.

ii)  An academician not below the rank of Senior Professor/Professor with minimum ten years
experience who is-the nominee of the Visitor/Chaneelior, wherever applicable.

iii)  Three experts nat below the rank of a Senior Professor/Prolessor with a minimum of fen years’
caperience in the subject/Tield concerned neminated by the Vice-Chancellor oul of the panel of names
anproved by the relevant statntory bady of the university.

ivl  Dean (not below the rank of Seninr'Prn'qu:sm"fProfcssnr with minimum ten years experience) of the
{aculty, wherever applicable.

V) Head/Chairperson (not bhelow the rank of Senior Professor/Professor with minimum ten years
experience) or Senior-most Professor (not below the rank of Senior Professor/Professor, with a
rinimum of ten years” experience) of the Department/School.

vi)  An academician (not below the rank of a Senior Professor/Professor wilth minimum len years
experience) representing SC/ST/OBC/ Minority / Women / Ditferently-abled categories, if any of
candidates representing these categories is the applicant. to be nominated by the Vice Chancellor, if
any of the above members of the seiection commitiee do not belong to that category.

{h) Four members, including two outside subject experts. shall constitute the quorum.
V. Assistant Professor in Colleges, including Private and Constituent Colleges:

(a) The Selection Committee for the post of Assistant Professor in Colleges, including Private and constituent
Caolleges shall consist of the following persons: -

i) Chairperson of the Governing Body of the collegé or his/her nominee from amongst the
members of the Governing body, who shall be the Chairperson of the Committee.

i1y The Principal of the College,
i) Head of the Depariment/Teacher-incharge of the subject concerned in the College.

iv) Two nominees of the Vice-Chancellor of the affiliating university, of whom one should be a
subject-cxpert. In case of colleges noiified/declared as a minority educational institution, two
nominees of the Chairperson of the college from out of a panel of five names, preferably from
the minority community, recommended by the Vice-Chanceilor of the affiliating university,
froim the fist of experts suggested by the relevant statutory body of the eollege, of whom onc
should be a subject-expert.
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(b)Y Five members, ]]1(.111dmé, two-outside .'aub_'|ecL experts shall constll.utc thc quorum Qo

vy Two subjecl-experts mot mnncr[cd with the college who :shall be nominated by the
' Chairperson of the College governing body out of a panel of five names recommended by the
Vice-Chanccllor from the list of subject experts approved by thé relevant statuitory body of the
university concerned. ‘Tn case.- of “colléges . notified/declar=dl as minority educational
Institutions, (wo sibject experts nol comecled with the Um\re]sny nominated by the
Chairperson of the Governing Body of the Col]cgc out of the panel of five naries, preferably |
from the minority cammunities, recommenidsd by the Vice- Cham,el!m from |h~* Tist of swhject
experts approved by the 1clcvan[ sl*uulmy brj(ly of lhc Coll ege. v :

w) An academician represéuting S(J%T;‘OBCfMumn?y/Wamcnilefmanrly—abled o "t‘gmltﬁ if any
of candidates belonging to any of. these catsgodies is the clppllf‘il]lf ‘to be nomlllatcd by the
Vice-Chancellor, if any of the above members of the selectioil \,omlmttcc doés not bf‘long to
thal category. . . . L .. oo

VL. Associaté Professor in Colleges, 111cludmg Private and C(mslit"uenl Colluge.s :

(a). The Selection Committee for the post of Asseciate mer:asm in Colleges including Prwatu Llld Constituent
Colieges, shall consist of the following persons:

B

i)

iii)

ey
- - Coliege Development Council oreguivalent-position in she University, amd. the other nist be expert in

v)

)

(b} The quomm f‘m thie meetmg bhal] be five, mclucln'g [wo bubject experts.
VIL. . Professor in Calleges mc!udiné, Private and COl‘latl tuant Collcges :

ta) The Selectlon Cnmlmttec for the post of Piofeq;m in C‘o]_legea including Pm'atc and Lmv.tlauent Colleges
" sliall consist of the following | persons: '

)

iy
it}

i)

- Two subject experts not connf‘cted ‘With' the £ h,gﬂ to be hominatéd by
‘geverning body of the LD[]EgE out 6f a panet of" five hdmes réecommendex} by the Vice Chancellor from
_the list of subject experts aaproved by the televant statutory hody of thiuniversity covkerned. Tn-case
_of colleges’ notified/declured. a5 minority edueational Institutions, two subject. éxper Ls- unut cennecter

The Chaitperson of the Governing Body or hisfher nominee, from amongst the m_:},mbers. bf ihe

Gaverning body, who shall be the Chairparson of thé Selection Commitiee.
The Principal of the College..
The Head of thc Dcpmmemf Tcdrhm In ghmgc of t,he concemed subjw!, from the coll‘, 2,

Two Umvermty rsprescnmwe& 110mlmrad by the VICB—ChaﬂCGHOI one-ot-whom fhal 5 the: Dmn OI

the concerned subject. T case of Colleges notifted/declared as minority. educationsl instilutions, two
nominees. of the Chairperson of the College. frpm out of a panel of: five names, preferably from
minctity communities; vecommended by. the Vice- Chancellor of the aff [iHating universily from the list
of experts snggcstc:d by the: tclt‘vanl %la'utory body nf the collegs. of whom rm¢ ihould be a st}bjecl
C){pelt P T ".’,-" c _-..:—_' . . --.5"..:' S n:: S T

Tie Ch;urpclson of the

with the University nomiriated by the Chmrperson of. the College Goverfing: Body oul Wf the panel of
five names, preterably fram minorily commuhnities, recommended by the Vice Chancel]m from the list
of subject cxpcris appr oved by the relevant statutory body :

An academmlan belongmg to thc SC!STKOBU Mmontnyomen/Dlrtcrentl\;-abled cawgorm, li any

" of candidates belonging to ‘these categories is the applicant, to be nominated by the VlCr‘ Chanceilm if

any of the abovc members of the selection, commn.tee {nes oot belong to that category; .

cot

e T PRI (R

The Chanper&.on of the Go\fmnmg Body 0T h;sfhel 110mmec fromy 'hnonbs.t the mu‘nbels of the

Giaverning body, who shall be the Chuirperion of the Selection Comm]ltw
'T‘he Pnnupml of lhc Collcgc o I ,' S o :
The Head of the DEPAI Lmerit / Teachgr In Cllm‘ge of thc Lonccmcd ‘uh]ccl flom tha, collt,gc not bc]ow
the rank of Professor.  : = ... o T R

Two Umvmsrty 1eprcscnhlwcs "ot below the Tank of meesmr nomumlu[ hy the Vide- f*hance[lon ong
ol ‘whom shall be the Dean of College Development Council or equivalent position in the University,
and the other must be expert in the concerned. subject, In.cass, of Colleges netified/declured as minarity

R U T -
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v)

(b)

educational institutions, two nominees, not below the rank of Professor, of the Chairperson ol the
College from out of a panel of five names, preferably (rom minority communities, recommended by
the Vice-Chancellor of the affiliating university {rom the list ol experts suggested by the relevant
statutory body ol the college of whom one shc_)t‘;']:d be a subject expert.

Two subject-experts not connected with thescollege to be nominated by the Chairperson of the
governing body of the college out of a panel of five names recommended by the Vice Chancellor from
the list of subject experts approved by the relevant statutory body of the university concerned. In case
of colleges notifizd/declared as minority educational Tastitutions, two subject experts not connected
with the University nominated by the Chairperson of the College Governing Body out of the panel of
five names, preferably from minority communities, recommended by the Vice Chancellor from the list
of subject experts approved by the relevant statutory body.

An  academician . nol  below the rank of Professor belonging to the SC/ST/OBC/
Minority/Women/Differently-abled categories, if any of candidates belonging to  these categories is
the applicant, to be nominated by the Vice-Chancellor. if any of the above members of the selection
committee does not belong to that category. '

The quorum for the meeting shall be five, including (wo subject experts,

College Principal and Professor

Selection Committee

(2) The Selection Committee for the post of College Principal and Professor shall have the following
compesition:

1)
ii)

iii)

Vi)

Chairperson of the Governing Body to be the Chairperson.

Two members of the Governing Body of the college to be nominated by the Chairperson of whom one
shall be an expert in academic administration.

Two nominees of the Vice-Chancellor who shall be Higher Education experts in the subject/ficld
concerned out of which at least one shall be a person not connected in any manner with the affiliating
University. In case ol Colleges notified/declarcd as minority educational institutions, one nominee of
the Chairperson af the College from out of a panel of five names, preferably from minority
communities. recommended by the Vice-Chancellor of the affiliating university of whom one should
be a subject expert.

Tiree Higher Education experts consisting of the Principal of a College, a Professor and an
accomplished educationist not below the rank of a Professor (lo be nominated by the Governing Body
of the college out of a panel of six experts approved by the relevant statutory body of the university
concerned).

An academician representing SC/ST/OBC/Minority/Women/Differently-abled categories. if' any of
candidates representing these categories is the applicant, to be nominated by the Vice-Chancellor, if
any of the above members of the selection committee does not belong to that category,

Two subjecl-experts not connected with the college to be nominated by the Chairperson of the
governing body of the college out of a panel of five names recommended by the Vice Chancellor from
the list of subject experts approved by the relevant statutory hody of the university concerned. In case
ol colleges notified/declared as minorily educational institulioins, lwo subject experts not connected
with the University nominated by the Chairperson of the College governing body out of the panel of
five names. preferably from minprity communities, recommended by the Vice Chancellor from the list
of subject experts approved by the relevant statutory body.

{b) Five members, including two experts, shall constitute the quorum.

(c) All the selection procedures of the selection committee shall be completed on the day/last day of the
selection committee meeting itself, wherein. minutes are recorded along with the scoring Proforma and
recommendation made on the basis of merit with the list of selected and waithisted candidates/Panel of
names in order of merit, duly signed by all members of the selection committee,
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(d) The term of appointment of thé College Principal shall be flve years, with eiigihil{ty for reappointment for
- one ‘more term. only afler an assessment by a Commitlee ﬂppomtn,cl by the University as per the
composition given in sub-clause {B) of 5.1 (VIIT).

(e) After the complctmn of his/her term s Pnnc‘lpal the mcumbenl shall join Imrk his/her par r:nl:mgdmhcltlon
with the dc‘alg'ﬂd[l()]'l. as Pratessor and in the gldd.e of the Pmtesam .

B. Cmmmltee for Assassmmt of College Prmclpﬂl and meessur far Secund Term , ) o ,
The Commiltes for agsessment to the post of College Punclpal for qecc.nd term shall havelthc {ollowmg um‘lpomtlon
i) - Nominee of the Vice-Chancellor of the dfﬁhutmg Unwalb:ty . , '

ii) Nominee of the Chairman, Universily Grants Commlsmon

The aominees shall be nominated from .the Prmcmﬂlq of the.Colleges with Excelletice/College. wn'"_‘::_
ExcellencefAutonomous CollegefNAAC Gladc A acaladltcc' caﬂegas

I, Selection Comm:ttees for the posts of Directors, Deputy Direciors, Asmu\ut Dlt‘e{.tms ut Physlwl
" Education and Sports, lerarlzms, Deputy Librarians and Assistant Librarians shall be the same ag that of

" Professor, Associate Professor and Assistant Plofesmr, wbpcctwcly, except that in Libeary and Physical
Education and Sports or Sports Administration, respectively, practicing Librarian/Director Phyzical Education’

und Sports, as the case muay be, shall be ussociated wuh th-ﬂ Selection Comumittee us one of the subject experts.

X. The *Sereening-cum-Evaluation - Comunittee” ~ fof  CAS - promotien  of = -~ &ablbtant
Professors/equivalent eadres in Libr: anaus/Pl]ySl eal Edne J.tmn and Sme‘. from one fevel to the othﬂ big g,]wr ](‘VGE
shall con51st of: -

A, l"mr Univel si ity teachers*

* §) . The ViceaChdncaI]or or hlb/rlJCl nommsc,shdll bé: 'thf:: Chmrperbun uf: Lhc (‘ommlt[w, BRI

ii} The Dc'm of the Facilty conccmed

. i) The Head of the Dcpaltment r’(.haupcmcm of the Sc:hcaol and

D ‘. oAt

" iv) Ona subjeet expert in. the .subjact Loncmned nmmlmLed by thf: Vice- Chmwl]m flom thc Unwcmty
pamel of exper I:a

B. . Fu! Colle;,e ttachers ._ E
. . 1) The PI’]IIClp"ll of the collcgc

i) Hcad /Teacher-Incharge of thc department coucerred from the college; - -

i) Two subject expetts in the subjec': concemed nommated by the Vice- Chmme]lol Irom the umvers:ty
panel of experis; Y S . . .

C Fur Umversnty Assistant lerarmu

1) ... The Vice-Chancellor shall be the Chalrpersmn of tJ:ic (.Gmlmttee, el vt
' i) The Dean of the Faculty concerned; - . I e o
'i.'i._i) The Librarian, Umwmtylemry, and S o ik
: .iv) One expert who.ig a wmk1 n,g L:brm ian rmmmate:d by the Vlca Chanca]]w‘t from the Uﬂnh,rm fy p’mel or
Cosooexperts.. -~ -0 e S 8T e --,.' o SRR T .
:‘D I‘nr Co]lege Assistant ler.)rlan. . o . .
o i)" Thc Pringipal bhd” be the Chcmpelson 01 the ("ommlttee

. 11) Thie Libratian, U:mw:mly L;hlaly, and

m) Two experts who are workm gLi blauam Lmrn: ated by the Vice-Chanceilor from the University panel
nfcxpcltq R N R ) _ i

E. For University Assistant Dlreutor, Physmal Educall o1 asd Epports.
i-} The Vlcc Chancellor shall be the Chmrper:-,on othe Commltlce,

1
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i) The Dean of the Faculiy concerned;
i) The University Director, Physical Education aid Sports; and
iv) Crie expert in Physical Education and Sports Administration from University svstem nominated by the
5 Vice-Chancellor from the University panel of experts.
F. For Colleze Director, Physical Education and Sports:
i) The Principul shall be the Chairperson of the Committee;
1 i
i)  The University Director, Physical Education and Sporis; and
i) Tavo experts in Physical Education and Sports Administration from University system nominated by
the Vice-Chancelior from the Uriversity panel of experts.

Hote: The quorum for these committees in all categories shall be three which will include one subject expert/

university nominee. :

5.2 The Screening-cum-Evaluation Committee on verification/evaluation of grades secured by the candidate
through the Assessmient Criteria and Methodology Proforma designed by (he respective university based on

f these Regulations and as per the minimum requirement specified:

(@) In Appendix ILTable 1 for each of the cadre of Assistant Professor,
(b) In Appendix ILTable 4 for each of the cadre of Librarian; and
(¢) In Appendix L Table 5 for cach of the cadre of Physical Education and Sports

; shall recormmend to the Syndicate/ Executive Council /Board of Management of the University/College about
the suitability for the promiotion of the candidate(s) under CAS for implementation. '

3.3 The selection process shall be completed on the day/last day of the selection committee meeting, wherein the
minutes are recorded and recommendation made on the basis of the performance of the interview are duly
signed by all members of the selection committee. '

5.4 For all Selection Committees specified in these Regulations, Head of Department / Teacher-Incharge should be

cither in the same or higher rank/ position than the rank/position for which the interview is to be held.

5.0 SELECTION PROCEDURE:

¥

The overall selection procedure shall incorporate transparent, objective and credible methodology of analysis of
the merits and credentials of the applicants based on the weightage given to the performance of the candidate in
different relevant parameters and his/her performance on a grading system proforma, based on Appendix I,
Tables 1, 2, 3A, 3B, 4, and 5.

In order (o make the system more credible. universities may assess the ability for teaching and / or rescarch
aptitude through a seminar or lecture in a classroom situation or discussion on the capacity (o use the latest
technology in teaching and research at the interview stage. These procedures can be followed for both the direct
recruitment and the CAS promotions, wherever selection committees are preseribed in these Regulations.

The universities shall adopt these Regulations for seleetion committees and selection procedure through their
respeetive statutory bodies incorporating Appendix IL Table 1, 2, 3A, 3B. 4, and 5 at the institutional level for
University Departments and their Constituent  colleges/  affiliated  colleges  (Government/Government-
aided/Autonomous/ Private Colleges) to be followed transparently in all the selection processes. The
universitics, may devise their own self-assessment-cum-performance appraisal forms for teachers in strict
adherence to the Appendix I Table 1,2, 3A, 3B, 4, and 5 specified in these Regulations.

In all the Selection Committees ol direct recruitment of teachers and other academic staff in universities and
colleges  provided herein, an  academician - belonging  to - the Scheduled  Caste/Scheduled
Tribe/OBC/Minority/Wormen/Differently-abled categories, if any of candidates belonging to these categories is
the applicant and if any of the members of the selection committee does not belong to that category, shall be
nominated by the Vice-Chancellor of the University, and in case of a College, Vice-Chancellor of the
University to which the college is affiliated to. The academiciun, so nominated for this purpose. shall be one
level above the cadre level of the applicant, and sucii nominee shall ensure that the norms of the Central
Government or concerned Stute Government, in relation to the categories mentioned above, are strictly
followed during the selection process,
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V.

YL

VIL

The process of selection of a Professor shall tavolve the inviling of the application developed by ‘the respecive
university, based on the Assessment Criteria and Melhoudology guidelines set oul in thess Regulations in
Appendix II, Table | and 2 and thllI]lS of all significant publications of the canduhlc&

" Pravided that the publmalmna submllled hy the candldatc ghall have bacn pub lé.hcd durmg the quallfylng

period.

Pravided {uither: that such puh]tcauons shall be madf; a’vmlab[c 1o the Mll‘)]ﬁ(,i expmlb for asié ssment before

' ho]dmg the'intetview. The eviluation.of the pubhoahuns by thc Bxpclts slnll be {akcn inite cumldm auon Whllc
“finalizing the outcome of selection. o P . o o ..;:

In the casc of selection of faculty members who are hom OUESICIC the dCEldC'ﬂ'llC ile d and are L,uristdcl ed under

- Clause 4.1 (IIL.B), 4.2 (LB, TLB, II[.B), 43 (LB, TIB TIT.BY and 4.4 (II] B) of these® chu]ducns the
" ghiversity’s statutory bedies must lay down: clear. and: trﬂnspalem criteria-and proc{,durc so that only

ouistanding professionals who ear cuntribute substant] allyto the yoiversity Lknowt edge system ale selected. -

Tn the selection process for the posts involving different nature of responsibilitics in-cerfuin .dmctplmesf’are.as,-

_such as Music and Fine Atts, Visual Arts. and.Performing Arts, Physical Educalion and Sports, and Library,
-preater emphasis may be laid:on the naturc of deliverables indicated against each of the posts in these

Regulations which need to be taken up by the msmuuou whl]c developing ihe Proforma for hol.l] rhe divert
recriitment and the CAS promation. ' - SR

- 'The Tnternal Quality Assurance Cell (QAC) shall be established in i Universities/Calleges n':;?per the UGCY
- Mational. Assessment Accreditation Council (NAAC) guidelines with the Vice-Chancellor, as Ghairperson (in
- the c¢ase of Universities), and Principal, as Chairperson: (in-case of Colleges). The IQAC shall act as the .
documentation and recerd-keeping Cell Tor the . instilution, including assislange ‘in the development :of,

Assessrent Criteria -and-Methodology: Proferma be)scd on. these Repulations. The TQAC may also, intrpduce,

" . wherever feasible, the student feedback-system as.per. the WAAC guidelines-on inslitmtienal parameters without -
" incotporating. the companent of the. sludcnts ussessment of mdmdual teachels . lhe A&.sessmml CllLerm and

Methodology Proforma:

A,

i,

B.

5

The Assessment. ol the perfolmant.e af- College a.ncl Umvctsxty teachers. for f]m CAS p; DTIIOl]DI'J. i5 baaed on
the Following criteria: . e . "

Teaching-Learning and Evdlndtl(m T he cormmitment © teaching bused on nb%cW:Lblc md]calm such
-, as'being regular & class, punctuality to class, ;_-emudial teaching and clarifying doubts within and outside
_the-clags hours, coun'ie]lm;, and, mentoring, additienal teaching to suppol;the coHsg&;’unwmmty as and
" when the need arises, etc. Bxamination and evaluation activities like performing of “gXarnination
supervision duties, question-papers setting . for univérsity/college ammmauom,, a.mf.l/patmn in. the
evaluation of examination -answer scnpts conducting examinations for 1111Lerna1 nssessm ni ag pet thé
schedile to be announced by the mblllL‘ll.IE)l'l ar the be;_,mmng n{ sach Ac,a.dfmm Smsmn anu remmmg and
dlsCussmg the answers in Lhe clags. * - J : o

Personal Development " Related  to Teaching “and’ Rescar?:h Actii!iti &1 Attbhcling
* grisntation/refresher/methoadology ‘courses, -development of e-contents and MOOC's, orgimiising seminar/

conference/ workshop / presentation of papers and chairing of sest,lons/gmdmg and canynfu out research
. projects and-publishing the research outpm m nan 01111 and 111tcrnah anal _]oumale efc.” . JJ'_ .

.,Adlnmlstlatwe Suppm‘t and Pmtl(.'lpatlcm in utudmts’ Co- cunrwular and Extra: Lllrli(.l.llﬂl‘
-Actmtles. : :

R ST B o

AssessmentProcess'. T

The following three-step plou:ss is iccommcndecl {‘01 canylng ot assessment- for promollon mnder the CAS
“at-all levels: Coe T . N Lo RN

Step 1: The college/uitiversity tcachers sha]l snbmlt to t,o]h:gc!u niversi ty an an rmal sel t dpPra[Sdl l'eport in the’

' preseribed Proforma'to bé desigiied based o Tables ) e 3 of Appendix IT, Tht. report should be submiitted at
the end-of every academic year, within ‘the stipulated (ime. "THe teacher will pmwdc documentay-evidence for

"the cfaims made in the annual self-appraisal raport, which is to be verified by the HOD/Teaclier- in- chargc
etc, The submission should be- through the Head of the Department (HOD)/teacher-in-charge.

Step: 2: After completien of the iequ]rc(l years ol experience.for promotion under CAS “and-fulfilment of
other requirements indicated below; the teacher shalt submit an applicalion for p ormotion umlcr CAS,

Step 3: A CAS Plomotmn shalf bc ;,Tan[cd as ment[oncc in Clauses 6.4 of Lhese "Re_l,ulatmm.
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Assessment Criteria and Methodology:

(a)  Tables 110 3 of Appendix 1T are applicable to the selection of Assistant Professors/ Associate Professors/
Professors/3enior Professor in Universities und Colleges:

(b) Tablg 4 of Appendix IT is applicable to Assistant Librarians/ College Librarians and Deputy Librarians for
promotion under Career Advancement Scheme; and

(c) Table 5of Appendix IT is applicable to Assistant Directors/ College Director of Physical Education
sports and” Deputy  Directors/Directors of Physicat Edueation and Sports for promotions under Career
Advancement Scheme

The constitution of the Selection Committees und Selection Procedure as well as the Assessment Criteria and
Methodale gy for the above cadres, either through direct recruitment or through Career Advancement Scheme,
shall be 1 accordance with these Regulations.

The criteriza for promotions under Career Advancement Scheme laid down under these Regulations shall be
effective from the date of notification of these Regulations. However, o avoid hardship to those laculty
members vho have already qualified or are like lv to qualify shortly under the existing regulations, a choice may
be given to them, for being considered for promotions under the existing Regulations. This option can be
exercised only within three years from the date of notification of these Regulations.

A teacher who wishes 1w be considered for promotion under the CAS may submit in writing to the
university/college, within three months in advance of the due date, that he/she fulfils all the requirements under
the CAS and submit to the university/college the Assessment Criteria and Methodology Proforma as evolved by
the university concerned supported by all credentials as per the ‘Assessment Criteria and Methodology
guidelines set oul in these Regulations. In order to avoid any delay in holding the Selection Commitice
meetings [or various positions under the CAS, the University/College may initiate the process of
screening/selection, and complete the process within six months from the receipt of application. Further, in
order to avoid any hardship, the candidates who Inlhl all other criteria mentioned in these Regulations, as on
and till the date on which these regulations are notified, can be considered for promotion from the date, on or
alter the dave, on which they fulfil these eligibility conditions.

The Seleciion Committee specifications as contained in Clauses 5.1 to 5.4 shall he applicable to all dircet
recruitments of faculty positions and equivalent cadres and Career Advancement promotions from Assistant
Professor 1o Associate Professor, from Associate Professor to Professor, Professor to Senior Professor (in
University) and for equivalent cadres.

The CAS promotion from a lower stage to a higher stage of Assistant Professor shall be conducted through a
“Sereening-cum-Evaluation Committee”, following the criteria laid down in Tablel of Appendix IL

The promation under the CAS being a personal promotion to a teacher holding a substantive sanctioned post.
on his/her superannuation, the said post shall revert back to iis original cadre.

V. For the promotion under the CAS, the applicant teacher must be on the role and in active service of
the Univerzity/College on the date of consideration by the Selection Committee.

The candidate shall offer himself/herself for assessment for promotion, if he/she fulfils the minimum grading
specified in the relevant Assessment Criteria and Methodology Tables. by submitting an application and the
required Assessment Criteria and Methodology Proforma. He/she can do so three months before the due date.
The university shall send a general circular twice a year, inviting applications for the CAS promotions from the
eligible candidates.

i) I a candidate applies for promotion on completion of the minimum eligibility period and is successful, the
date ofpromotion shall be from that of minimum period of eligibility. :

ii) If, however, the candidate finds that he/she wouid fulfils the CAS promotion criteria, as defined in Tables 1.
2,4, ard 5 of Appendix IT at a later date and applies on that date and is successful. his/her promotion shall
be effected from that date of the candidate fulfilling the eligibility criteria,

iti) The candidate who does not succeed in the first assessment, he/she shall have to be re-assessed only after
one yeur. When such a candidate succeeds in the eventual assessment, his/her promotion shall be deemed to
be one year from the date of rejection.
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VII.

Regarding the. 'cases pending for promotions from one. Academic Level/Crade Pay to another Academic
Level/Grade Pay undev the Career Advancement Scheme provided under the UGC Regulations on. Minimum

Qualifications for Appointment ot Teachers and other Academic Staff in Universitiés and Colleges and :.
+ Measwres Tor the Maintenance of Standards in Higher Education 2010 and its subsequent amendments, the
teachers shall be given the option to be considered.for the promouon from one Acadcm:c LeveNGrade Pay o -
another Academic Level/Grade Pay as per ihl: i"Qllowmg o > - "

' .(a) The teachers shall be consldea ed for promolmn fmm ore AC,J&C]BITJ.I.C Lewl/Gmde Pay tw dnn‘{mr as per the

CAS under thescchulauom o . : C

'

- {b) The faculty members shall be constdered +OI Ehe promotsoﬂ from ohe Acadelmc Level/Gaadn de 1o another
~ ag per the CAS provided under thé UGC Regulations on Mmlmum Qualifications-for Appointmistof Teachcrs

‘and other Academic.Staff in Universities -and Colleges and Measwres for the Waintenance ot Stanidards in
Higher Education 2010 and its amsndments with relaxation in the requirements, of Academic. Performance
Indicators (APT). based Performance Bascd Appr'mdl sttem (PBAS) uplo, l.hc date of notifigalion of these
Regulations.-

The relaxation in the requirements nf Academic’ Pf:lforﬁﬂance Indicators (API_} b_awed Pe:'l'"au-'mance Based

Apprajsal System (PBAS) upto the date of notification of these Regulations- for the promotion from one

Academic Level/Grade Pay to another under CAS as provided in UGC Regulations on Mivdmun Qualifications

for Appointment of Teachers and other Academic Staff-in Universities and CoHepes and Measwres for the

Mamtenance of Standards in Hi ghcr Education 20 ID and its arnendrments, is deJ_LnecI as under

SR E;xemptmn from scoring under Cdtegory I, as dehne(l in Appendix III of said above m&.ntloued UGC

Regulations on Minimum- Gual l'hw:l.mns for Appbmtmt'nt af Tc(lr.hcr& and fther Academic Exldf 5 i‘n Universities! )
" and Colleges and, Measures for the' Mdmtcna.nce of §tar1{]ardb in HJ gher Bducarion’ 20]0 and lt's nnendmcnta

including Unlveu.lty Grants- Cotnrmission (Mlmmum Quall "ﬁmtmnx for AppoLment of Teachew and’ other
‘Academic Staff in Universities and Colizges and Measlirés. for the Mam[cnrmce ‘of Sldnddrdé. in IIlgher
Educal:mn) " Amcndmcnt) chulatlons 20!6 For fut.ulry atid other equivalent Gidre pOb]thi]b

Scoring in Category I[ and Category 1M for f’u:u]ty and other equivalens, cadre, pomtmm shall .be as’
prowded Tor in the UGC Regulations -on Minimum, Qualifications for Appointment of Teachers and other
Academic Staff in Universities and Colleges and Madﬁures for the Maintenance of Stands Acls in Higher-

Education 2010 with the following confbined minimuth AFT scors reqmremenl [m Cﬂtewty 1) dhd Cdtegmy m

taken (ogethér, as mentionied below. . -

Note There shall be ne minimum APT score requjrement for! Catcgm’y T and (“atf:ﬂory I mdwmuaﬂy
o e Lo TABLEA RO b

. : : i . 1 N a1 Ij\l'q'u

(Mlmmum API ruqmrcmeut f;;r thc prumotmn of uatherq under CAS m umversuy d«ipartmtnts)

RS

S.No. Assistant Professar | Assistant  Professor Assistmll'l""mi'essm Agsneiate meessnr,’
(Stage 1/ AGP|[(Stage 2/ AGP|(Stage 3/ AGP|{Stage 4 AGP|
Rs6000/- Lo Slage [ Rs.70004 to Stage| Re.8066/) " to | R }(if}'.)f- © o
HAGE Rs:T006/-) 3/}31@1’ 'Rs Sﬂﬂﬂ:‘-] ‘| Associate 7 - - Proftsbur O {Stage
P e Professor ' (Stage | S/AGP Rs.100004)
SRR RS HAGP Rs.9000/) |:.  n <
) 1 . |Research  -and | 40fassessment - - [ 100/misessmeite: ¢ | 90fassessthdnt -f I20fassessment
N - Academic period - . periad period - - | period,
I eantribution Lo R R, " .
. | {(Citegory TH) . % . . - B
. | Bxpert _- .Scrce_ningl-, _-Sé:rﬁcnihg C,mﬁrnittee Seleclion .I.,:, L Sc-lc_c'ti'pu Commillee
"t |assessment . | Committee EERTR Commities. -~ 1 . "
Lystem ' T N
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Table-B

(Minimum APT requirement for'the promotion of tedchers under CAS in colleges (UG & PG)

i $.No.

CS.Mo. Assistant Assistant Assistant Associate Professor
! - Professor (Stage 1/ | Professor (Stage 2/ | Professor (Stage 3/ | (Stage 4/ AGP
AGP Rs.6000/- to | AGP Rs.7000/- to| AGP Rs.8000/-) to| Rs.9000/- to Professor
Stage 2/AGP | Stage - 3IAGP | Associate (Stage 5/AGP
Rs.7000/-) Rs.85000/-) Professor  (Stage | Rs.10000/-)
4/AGP Rs.9000/-)
1 Researci:  and | 20/assessment S0/assessment 45/assessment 60/assessment period
Acadeniic period period period
contribution
| (Category III)
2 Expert - Screening SLru:mng Selection Selection Commitlee
' assessment Comimiltec Committee Committee
system
Table-C
i (Mininum API requirement for the promotion of Library staff under CAS in Universities)
I 8.N Assistant Assistant  Librarian Assistant Librarian Deputy Librarian (Stage
Librarian (Stage (Stage 2 AGP (Selection 4/AGP  Rs, 9000/} 1o
i 1/ AGP Rs.6000/- Rs.7000/-  to  Stage Grade/Deputy Deputy Librarian (Stage
. to  Stage 2/AGP I/AGP Rs,8000/-) Librarian) (Stage 3/ 5 AGP Rs10,000/-)
- Rs.7000/-) AGP Rs.8000/-) to
| Deputy  Librarian
; (Stage 4/IAGP
i Rs.9000/-)
| Research 4 assessment 100/assessment period A)fassessment period 120 per assessment period
and period
Academic
contribution
| (Category
L -
| 2 Expert Screening Sereening Committee Selection Commitiee Selection commitles
| assessmernt Cormittee
| system

Table-D

(Minimum API requirement for the promotion of Library staff under CAS in Colleges)

Assistant

| Assistant
Librarian (Stage 1/| Librarian (Stage 2/
AGP Rs.6000/- to AGE Rs.7000/- o

Assistant

Librarian  (Selection

Grade/Deputy Librarian) (Stage 3/
AGP Rs.8000/-) to Deputy Librarian

|

.\;_y.stg‘_m

Stage 2/AGT | Stage IAGP | (Stage 4/AGP Rs.9000/)
Rs.7000/-) | Rs.8000/-
Research and | 200assessment | S/assessment 43/assessment period
Academic periad | period
contribution |
(Calegory 1) I
Expert Screening | Sereening "n.lumm Committee
dassessment Committee | Comimniltee
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TableEs .~ - -

[Mlmmum 'APT requirement for the promutmn of Umversu.y Dir cctm;"])eputy Director. J’Asmstaut Dll ectm Physmal
Education and Sporis)

S.Na. Assistant Director | Assistant Director | Assistant = Director | Deputy Director
(Stage 1/ AGP'| (Stage 2/ - "AGP | (Selection: (Stage 4/AGP Rs.
Re6000/- to Stage | Rs,7000/-) o Assisiant Gradn}}DLputy 9000/ t6 Deéputy |
AGP Rs.T000/-) Director {S(.ledmu | Director - (Stage 3 Bﬂ'v_:ctor (Stage 5
N 1.Gende)/Deputy AGP Rs 300043 to | AGP Rs1G,000/) |
Diirector {S[age 3/AGP Depuiy . . Director- | “.,»" " :
| 'Rs $000/- ) . | (Stage *, . A/AGP
' ) , ) ReH0007 -

1 Research and | 40/ussessment - MMV ussessment p'uriod 90/assessméat period | 170 L, per
Academic petiod axsLESIMCnt period
coniribution ' Theom
(Category I1I) o L ._ Ny . o v

2 Expert  assessment | Sereening Sereening Comumittes Selection Committee Sslection
system Committee o : coriltes

Table-F

(Minfmum API reciuiremenf. for the promotion of Col}ége Difectnr, Physicenl Eﬁﬁca’tion and Spnrtﬁ) _. .

VI The Jeqmremanr for Dnenlalmn course dl]d Rcf’rcsher course for promouom due under thrz C;‘AS §Ha1l not be
mandatory upto 31% December, 2018.

STAGES OF PROMOTION UNDER THE CAREER ADVANCEMENT S;CHEME OF INCUMBEN']
AND NEWLY- APPOIN’I‘ED ASSISTANT PROITSSORS/ASSOCIATL PROFESSORSKPROFESSORS -

"The enlry-level Assaslant Professors (Level 10) shall be eligible for promotion under the Career Advancemen(
Scheme (CAS) through twa successive levels (Level 11 and Level 12), provided they are asscsgrd to fulfill the
eligibility and performance criteria as laid down in 'Clavse 6.3. of thcbe Regul atmm
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A.

B. Cm‘eer Advancement Scheme ((,AS) for Culleges teachers. ) . .
1. AShlthLllt Professor (Acadelmc Level 10) te As.alsiant Prof essar: (Senior Scale/A car]emu Level 11) i .'

8.Ne, . Assistant ‘Assistant . | Assistant  Divector  ¢Selection|
v | Divector - (Stage| Divector i (Sfage [ Grade)/Deputy Dirdeisk (Stage
| T AGET AGP ReT0004 |3 AGP RsiB000/5) i Depaty]
Rs.6000/-  fo|)! to Assistant| Director (Stage 4/AGP Rs.9000/- '
Stage  2/AGP|Directot . |) o
| Rs.7000/) (Selection e
. . GradleDLputy N
g L. | Director . (Stage s
. A4 3AGT Rs.8000/-) _
1 |Research and  Academic| 20/assessment 5[]fas\§tsémcm . | 45/ayseszment period
: .| contribution (Category III) | period. | pegiod N Lo
2 | Expett assessment sysiem | Screening Screening - Sclection Committes, .+ -
: Committee - | Commitiee o

e

I

Ellj:.lblllt)’. Assistant Professors who have completed foul vmrs of: qervmf: and b avmg & Ph D degree Qi {“ve vears, of -

service and having a M Phil. / PG Degrer in Professional Cmu“;e.q ‘such as LLM, M. Tech,M.V.Sc., M. D or six years of,

service for those without Ph.D,/MPhil.f PG Degree in Professional courses,

i

i1

Attended one Orientation course of 21 days’ duration on ladch.m g methodology; and
Any one of the following: Complated one Refrasher / Rés_lzﬁrg_;htl_\'{l_e‘:thuidolo EY Course
COR
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Any two ol the followmg: Workshop, Syllabus Up-gradation Workshop, Training Teaching-Learning-
Evaluation, Technology Programmes and Facolty Development Programmes ol at least one week (5 days)
duration.

OR
Completed one MOOCs course (with e-certification) or development of e-contents in four-quadrants / MOOC"s
course during the assessment period.

CAR Promotion Criteria:

A teacher shall be promoted if;

i Hefshe  gets ‘satisfactory' or ‘good' grade in the annual performance assessment reports of at least
three/fourfitve of the last Tour/live/six years of the assessmenl period as the case may be, as specilied in
Appendix 11, Table 1. and: o

Lt The promaotion is recommended by the screening-cum-cvaluation committee.

iI. Assistant Professor (Senior Scale/Academic Level 11) to Assistant Professor (Selection Grade/Academic Level
i2)
Kligibility:

1) Assistant Feofessors who have completed Five years of service in Academic Level 11/Senior Scale.

2} Any two of the following in the last five years of Academic Level-11/ Senior Scale: Completed
courses/programmes  [rom among  (he  categories  of  Refresher  Courses/Research  Methodology
course/Workshops/Syllabus — Up  Gradation  Workshop/ Teaching-Learning-Evaluation/  Technology
Programmes/ Facully Development Programme/ Syllabus Up-gradation Workshop/ Teaching-Learning-
Evaluation/ Technology Programmes/ Faculty Development Programmes ol at least two weeks (ten days)
duration (or completed two courses of at leasi one week (five days) duration in lieu of every single

© course/programme of at least two weeks (ten days) duration): or completed MOOCs course in the relevant
subject (with e-certification): or Contribution towards development ol e-content in 4-quadrant (at least one
guadrant) minimum of 10 modules of a course/contribution towards development of at least 10 modules of
MOOCs course/ contribution towards conducting of a MOOCs course during the period of assessment.

CAS Promotion Criteria:
A teacher shall be p‘.'_u.m oted if:
i) The teacher gets ‘satisfactory® or *goed* grade in the annual performance assessment reports of at least four
of the last five years of the assessment period, (as prescribed in Appendix 1T, Table 1) and
i) The prometion is recommended by the Screening-cum-evaluation commitiee.
1. Assistant Professor (Selection Grade/Academic Level 12) to Associate Professor (Academic Level 13A)
Hligihility:
1) Assistant Professor who has completed three years of service in Academic Level 12/Selection-Grade.
2) A Ph.D. degree in subject relevant fallied/relevant discipline.

3) Any one ol the following during the last three years: completed one course / programme from amongst the
categories of Refresher Courses/ Methodology Workshop/Syllabus  Up-gradation Workshop/ Teaching-
Learning-Bvaluation Technology Programme/ Faculty Development Programme of at least two weeks (ten
days) duration (or completed two courses of al least one week (five days) duration ‘in licu of every single
course/programme of at least two weeks (ten days] duration); or completed one MOOCs course (with e-
certification); or contribution lowards development of e-contents in 4-quadrant(at least one quadrant) minimum
of 10 modules of a coursc/contribution towards development of at least 10 modules of MOOCs course/
contribution towards conduct of a MOOCs course during the period of assessment,

CAY Promotion Criteria:
A teacher may be promoted 11
i) He/she gets a “satisfactory’ or ‘good’ grade in the annual performance assessment reports of at Teast two off
the lust three years of the assessment period as prescribed in Appendix [T, Table 1, and

i) The promation to the post of Associate Prefessor is recommended by the selection committee in
accordance with these Regulations.
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[V. Associate Pr ofeqsor (Academlc Leve] 13A) to I’ro[‘essor (Amdemio Level 14}

Ehglblllty. .

1 Associate Plol"os*sol‘s who have completed threg years of 3611?1(:3 in Ac:ﬂdcmm Levc] 13A

2. APhD. degreem qub]ectrelevanlfalhcdh‘olcvamd1.5c1plme S S !

3! A mimmum of 10 1e&.oarch publical[ons n pocm cwowed 01 UGC listed jOUll‘]ﬂlb out of Whl(,h -thlee 1esoarch

" puperk shall be publiahod during the sssessnient pericd.
4. A minimum of 110 Research Score as per Appendlx H’]‘able 2 B T o

CAS PTU]TICIth]’I. Crltei‘la. ; ; . '. A ‘.‘I' .’_ B -II' _. B ._ J} . -. . . . -

A lCﬂC]lEl shall be pwmoced if; . - _ . . . L ) o o

1} The tB"lChel . gets satmfactmy o] good ;,:adc iy the annml performance ﬂssessmonl rcpor(s of at ]oast two of
the last three years of the assessient ponod as pﬁ;r Appet’lcll){ 11, Tablc | and av Tca.sl 10 leaeart,h swle as per ’

Appeudix 11, Table 2,

i} The promotion to the post of Professor is 1ecommeﬁdcd by sclccﬂon colmiitee corlsuluted in aceordance with' -

_these Regulatmm

C. Career Advancement ‘icheme [CAS) fur Umversﬂty teauhel 5

L Ass:stant Prol"(.ssor (Atademu, LU’LI ]0) Lo Agsistant Profa's.sor (Scmm Swlu‘ALadumL Le\'t[ 11)

Eligibility:
' oAy

i

'Iiv.)- .

An Asmstant Proiossor who hae comp otod, four yrars of _.sc

satisfies the following conditions:

Attended one Orientation coutse of 21 days duratlorl on tcachmg mothodolugy,

Any one of the following; Completed Refrésher/: Research Methodology Coutse/ Woxlwhom' %‘y ]abus
- Up-gradation “Workshop/ Training Teaching-Learning-Evaluation, Technology I—"ro&mmm:si Faculty t
Dovelopmcnt PLDgrdmmcS of at least one week. (3 days) duration, or takefi bad MOOCs bovrse (withe- o

certificaticn) or dovolopment of &- cootooka in four—quadrant-\ ! MOOC § course duunﬂ the assessment

-_'.peuod ami S e

Pub ished one resemoh pubhcahon in tho peer- rcvmwcd _jDLll’I'I’l}&. or UGC ]v-:-tcd 19111!1;118 (lurmg .

_ assessment ponod

CAS Promolmn Criferia: -

A teacher shal be promoted if; o .

i) He/she gets a ‘satisfactory’ or. 'good’ grade in the anmnai. 1:-.:-1'I0rm'mco '1ssr'ssmont reports of at Ioast

threeffour/five of (he last four/five/six . years of tlu= asse‘;sment period as the case nmy be (us prowdor.l m'_-

Appeudix [[;Table 1), and;

ity The pramolian is rccommcndod by the sereening-cum ﬁva]ualion commltteL

II. Assistant Professor (Semm Scale:‘Academlc Level . 11) to Assmtant Pmiessor{Selectwn Gladea’Acadermc _

Level 12)
Eligibility:
o

11) APhD. Deglee in the hle_]ELt re]evzmtf’.J.l]leclhelevunt (hs.t'lp]me.

m) Has done ay two af the iollowmg m the Iast twe yoms of Academm chei H}'Scmol ScaIP Complcrcd a B

Assnstant PlOfES“?OI'S who ha‘; comp]eted i‘we yeals of service in Academm Le’vcl l IISemor Sc ale -

T P L

contse / programme from  amongst the categoties” of ‘Refresher Couﬁschf[{cscarch Mcthodology!

Workshaps/ Syllabus Up-gradation Workshop! Teaching-Learning-Evaluation/ Technology* Programmes /
*Faculty Development Programme of t [east two weeks' (ten days) duration (or compleled tip courses of at

least one week (five days) duration in liew of. every single.course/programme of at least (wo weeks {ten
. . . : . RE LT : 1" . '

g wuh aPhDu. dogrco prs fwo Years of .
service with a M.Phil. /PG ch]‘l:t: in, Professton*;l Comsos such as LLM, M Tech, M. V.Scand M.D, or -
six years of service in case al’ those w1lhout a Ph, DIMPhll J PG Degl ee ina PT()(B\&IO ml course and _

F
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days) duration), or, completed one MOOCs course in the relevant subject (with e-certification); or
contribution towards the development of e-content in 4-quadrant (at least one quadrant) minimum of 10
moduies of a course/contribution towards the development of at least 10 modules of MOOCs course/
contribution towards conduct of a MOOCs course during the period of assessment.

iv) Published three research papers in the peer-reviewed journals or UGC-listed journals during assessmenlt
period.
CAS Promotion Criteria:
A teacher shall be promoted 1f;

; i % .
i) The teacher gets a ‘satisfactory” or ‘good® grade in the annual performance assessment reports of at least
four of the last [ive yeais of the assessment periad. (as prescribed in Appendix II, Table 1) and;
1 ' ol : woo
i) The promotion is recommended by the Sereening-cum-evaluation committee.

i1, Assistant Professor (Selection Grade/Academic Level 12) {0 Associate Professor (Academic Level 13A)
1) Assistant Professor who has completed three years of service in Academic Level 12/ Selection grade.
2) A Ph.D Degree in the subject concerned/allied/relevant discipline.

3)  Any one of the following during last three years: completed one course / programme from amongst the
categories’ of Refresher Courses/ Rescarch Methodology  Workshops/Syllabus  Up-gradation Workshop/
Teaching-Learning-Evaluation Technology Programme/ Faculty Development Programme of at least two
weeks (ten days) duration (or completed two courses of at least one week (five days) duration in lieu of every
single course/programme of at least two weeks (ten days) duration); or completed one MOOCs course (with e-
certification): or contribution towards the dévelopment of e-content in d-quadrant (at least one quadrant)

- o minimum af 10 modules ol a course/contribution towards development of at least 10 modules of MOOCs
course/ coniribution towards conduct ol a MOOCs course during the period ol assessment.

4) A minimum of seven publications in the peer-reviewed or UGC-listed journals out of which three research
papers should have been published during the assessment period.

9)  Ewvidence of having suided at least one Ph.D. candidate.
ZAS Promotion Criteria:
A teacher shall be promoeted if;

0 He/she gers a “satisfactory® or ‘good’ grade in the annual performance assessmeni reports of at least two of the
last three yeuars of the assessment period as specified in Appendix 11, Table 1, and has a research score of at least
70 as per Appendix [1Table 2.

i) The promotion is recommended by a selection commitice constituled in accordance with these Regulations
V. Associate Professor (Academic Level 13A) to Professor (Academic Level 14)
Eligibility:

1) An Associate Professor who has completed three ycai‘s of service in Academic Level 13 A,

2) A Ph.D degree in the subject concerned/allied/relevant discipline.

) A minimum of ten research publications in the peer- reviewed or UGC-listed journals out of which three
research papers should have been published during the assessment period.

fad

4)  Evidence of having successfully guided docroral candidate.

5) A minimum ol 110 Research Score as per Appendix 1. Table 2.
TAS Promotion Criteria:
A teacher shall be promoted if;

i) Hefshe gets ‘satisfactory” or “pood’ grade in the annual performance assessment reports of at least two of the
last three vears of the assessment period, as per Appendix I Table 1, and at least 110 research score, as per
Appendix I, Table 2.

i) The promotion is recommended by a selection commities constituted in accordance with these Regulations.
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V. Professor (Academic Level 14) to Senior Protfesser (Academic Level 15)

A Professor can be promated to the post of Senior Profassor under the CAS. The promotion shall be based on ucademmic
achieyement, tavourdble review from three eminent subject -experts who are not of the rank lower than the tank of &

Senior Profestar or a Professor having at least ten vears' of -experience. The selection shall be lm‘-e:d on 10 best

publications during the last 10 years and interaction W1tl1 4 Seh:cncm Comrmttee com(lmted in ch(‘OlddT‘lCG wifh these

Repulations. . | |
Etigibility: e N

n Ten )’E:drs expe.nence asa Proﬁ:ssor T ' ORI 1

i1} © A minimum of ten publlcdtlom in the pem lﬁ\f!E‘ch or UGC listed |ou|ndls .J.nd Ph.D. deg1 se has been

successf ul]y derdcd to two gandidates tnder hl&fhel up_e_rvlblon_duun £ the agsessment peri iod,

D. Career Advamement Scheme (CAS} fdr lehm-ms S

Nute"_'_' S

Sy

i) The foliowing pruvisiqns apply only to ¢hose persons who are nof involved in the teaching of Library ™
Science. Teachers in institutions where Library Science is a tesching department shafl be covered by the . | .
provisions given under sections 6.4 (B) and 6.4 {C), of these Regulations for Co}lcgf.sflnstite:dmm and for

Universities, respectively.

ii)- . The Deputy Librarian in Universities shull have two levels h.e. Academic Level 134 and Academic Level 14
while College Librartans shall have five levels ie. Auademu Level 10, Academic Levet 11, 4 vademic Level

12, Academic Leve} 13A aud Academn_ Level 14

1

Asmstant leran'm (Seniur Scal efAcadem]c fevel 11);’ Cullege le;arlan (Senmr ScalefAuldmm. lmr n,l 1 l)
E[lglhlllty. . - i

An Assistant Libr armn/ College Librarian- who is in -Academic chel 10 and has cmnplctcd ol yr“ars of serviee
- .having a Ph.D. degree in Library Science/ Information Science/ Documentation Science or an equivalent degree or
.- tive years’ .of experience, having as least 2 M.Phil. degrec, or.si% years-of service for those wuhuub aM.Phil ora
. PhD. degree. : - :

., (1Y Hesshe has a‘ttcndtd at Jeast one Orieatalion course of 21 days’ ‘duration: and '

(i) Training, Seminar or Wml\ahop on aut{amanon and diglt"lll“ atlon maintenance and 1elatcd at,twll"“a, of at least
5 days, as per Appendlx II "lable 4

wilhoe Coel . W

CAS Promotivn Critexia: - o FE TS L L o )
An Assistant berauauKCollege Librarian may be plomotcd i

i)l He/she ths a sahbfactoly ar
three/four/five out of the last fourffnrcfe.lx ycars of {he abs%&.ment pertod 43 lhc case may. he a8 bpecmed in
Appendlxﬂ Table4 alltl S A

..“._-

iiy The pmmutmn is Iecommended by a smeemng cum- evaluﬂllum commntee T A

‘1. From Univemty Assistant Librarlan (Senior Scale/AmdeIc level 11)/College . L!bmﬂ‘m

N . a__- v

L1bra1 ian (Selectlon Grade/Academic level 12] Ty
Eliglhilaty. '

l} Hc!t;hc has compleled hve yesrs of service. m that grade RS

IR A R B

2) HBf’ihP has done any two of the. followmg in-the last fwe YF&I’% (L)Tlamtngf%mmmeorksump/Cnuue on
" automation and digitalisaticn, (iMaintenance and other sctivities as per Appendix 1L Table 4 of at least two
weeks (ten days} duration (or completed two courses of at leaqt ane week [fwe days) duration 5 lien pf every

-sifigle cou1sefpmg1 amme of at least twa weeks (fen clays) dumtwn) (i) Takcnfdevelo pcd one MOOCb coume :

PR

TLoin the Jelcvant qubject {with e- cmm’lcatlon 01 (1V}L1brary up gm{:latmn couu.c o

good‘ grade in L'ne annual performance assessment 16]301{‘: of at lE‘abt

(Sentor -
ScalefAcadenyic .level 11) fo University: Ass:stimt leranan (be!ectmu Grade/ Academm ievel 1 College _
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CZAS Promotion Criteria:
An individual shall be promoted if:
1)+ He/she getsa satisfactory” or “good* grade in the annual performance assessment reports of at least four out of
the last five years of the assessment period, as specified in Appendix IT.Table 4, and;
ii) The pmmu{ion is T‘CCUI‘HI‘[RI:‘_I‘ldE(I by a screening-cum-evaluation committee.

i1, From University Assistant Librarian (Selection Grade/Academic level 12)/ College Librarian (Selection
irrade/Academic tevel 12) to University Deputy Librarian (Academic Level 13A)/Coliege Librarian (Academic
Level 13A)
i) He/she has completed three years of service in that grade.
2)  Hefshe has done any one of the following in the last three years: (i)Truining/Seminar/Workshop/Course on
« « automation and digitalization, (iijMaintenance and related activities as per Appendix 11, Table 4 of at least two
weeks' (ten days) duration, (iii) Completed two courses of at least one week (five days) duration in lieu of
every singie course/programme ol at least two weeks (ten days) duration), (iv) Taken/developed one MOOCs
course in the relevant subject (with e-certification), and (v) Library up-gradation course.

CAS Promotion Criteria:
An individual shall be promoted if:

i) Helshe gets a “satisfactory” or “good® grade in the annual performance assessment reports of at least two out of
the last three years of the assessment period, as specified in Appendix 1. Table 4; and

i) The promation is recommended by a Selection Committee constituted as per these Regulations on the basis of
the interview performance.

iV. The criteria tor CAS Promations from University Deputy Librarian/College Librarians (Academic Level

13A) to Univérsity Deputy Libravian/College Librarians (Academic Level 14) shall be the following:
1) Helshe has completed three years of service in that grade.

2)  Hefshe has done any one of the Tollowing in the last three years: (i) Training/Seminar/Workshop/Course on
automation and dipitalization, (iMamtenance and related activities as per Appendix 1L Table 4 of at least
two weeks” (ten days) duration, (iii) Campleted two courses of at least one week (five days) duration in
lien of every single course/programme ol at least two weeks (ten days) duration), (iv) Taken/developed one
MOQOCs course in the relevant subject (with e-certification), and (v) Library up-gradation course.

33 Evidence of innovative library services, including the integration of [CT in a library.
4) A Ph.D. Degree in Library Science/Information Science/Documentation farchives and Manuscript-
Keeping

CAS Promotion Criteria:

An individual shall be promoted if:

1) Hefshe gets a “satisfactory® or ‘good® grade in the annual performance assessment reports of at least two
out of the last three years of the assessment period, as specified in Appendix 11, Table 4: and

it) The promotion is recommended by a Selection Committee constituted as per these Regulations on the basis
of the interview performance. ' i

. Career Advance}.nent Scheme (CAS) for Directors of Physical Education and Sports

Note:

i}  The following provisions apply only to those personnel who are not involved in teaching physical
education and sports. Teachers in institutions where Physical Education and Sports is a teaching
department shall be covered by the provisions given under sections 6.4 (B) and 6.4 (C), of these
Regulations for Colleges/Institutions and for Universities, respectively.

The Deputy Director Physical Education and Sports in Universities shall have two levels i.e. Academic
Level 134 and Academic Level 14 while College Director Physical Education and Sports shall have live
levels i.e. Academic Level 10, Academic Level 11, Academic Level 12, Academic Level 13A and Academic
Level 14,

==
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1. From Assistant Director of Physical’ qucatiun and Sports {Academlc Level 10/ College Director of Physical

Education and Sports {(Academic Level 10) to Assistant Director of Physical' Eduncation and Sports (Senior -

Scale/Academic Level 11) / Cnllr:ge Director of Physma] Education and Sports (Senior Scale/Academic LLvel 11)
Ellglhi]lty
i) He/she has completed four years of service with a Ph, D. dcgi ee int Physical Education or Phys,lr ]l Education & .

* Spotts ot Sports Science or five years of service with an M Phil. degree or six yedfs af servige Tk those without ¥

. an M.Phil ot Ph.D, degree. . . - . o s -
i) IIe.’shc has atiended one Orientation eourse cnf 21 days dumlmn 'md RLAR

jity - . Hefshehas doné any one of thc Tollowing: (ajCompleted- Refresher / Rescarch Methodolngy Cobirse/ wurkshop,

(D) Training Teaching memg Byalyation Technology 'Pl'ogfunmel Faculty Devel opment ngmmme of af™

least 5 days duration and {c) laken/developcd one MOOC‘» course (with e- cemhcmon) R
CAS Promeotion Criteria: ' I ' '
An individiial may be promoted if: - . o ot
i) Hefshe gets a ‘satisfactory' or 'good' grade in the annual performance assessmient tepogs of at least’
three/four/five of the last four/five/six years of the ussessment period as the case may be, as specified in
Appendix II, Table 5; and
iy The promotion is recommended by 4 ser eening-cum- evaluation commitlee,

I, From Assistant Director of Physical Education and Sports (Senior Swle/Academ:; Level 11)Y (“vileg,a. Director

of Physical Education And Sports (Senior Scale/Academic Eevel 11) to Universily Assistant Director of Physical .

Education and Sports (Sclection Grade/Academic Leve) 12) / Co]ILgL Director of Physual Edueation and Sports
(Seleu:lou Grudef Academic Level 12).. . - = . : .

by Hé/she hay completed Fve years of sefvice ii tlmt glaac EREEE

") 'He/she hus done any two of the roliomng in'the 1agt fivé yt:ars (r)CUmplcrctl one ‘course ¥ pm"mmmc ‘front
among the calﬁ:gorles of refresher courses; 1esealch methodology “waorkshops, {n)Tear_hmg{mmmg -Bvaluation
" Technology Programmes’/ Faculty Development Progl"unmes of at least twh weeks (ten ‘daysy dutalum,
~ {(ii)Completed two courses of &t Jeast one week(five days) duration in Jisy of cvcly single L()ulﬁf.l'plDf] amme of
Cat least two weeks (ten days) du;auon), and (1v) Takenfdevaleped one MOOCb course in the rJevant sube:ct

. (thh a—ceﬂtf“catlon) . ) . P oy

CAS Prometion Criteria: -
An individual may be promoted if; Coe e e .
i) He/she gels a S"ll[éf"'LCtOly or j,ood grade. it the fmnuar performance assessment l‘eports of at Itasl. four ﬂllt of
" the last five yeatb of the assessment-period as hpecsﬁed in Appendix 11, Table 3, ancl 2

ii) The promotion is recomminded by a4 screening:cum- evalualion committee .

1. From University Asmstant Director of Physical Education and Sports (Selectmn Grade/Academlc Level 12}! '

College Direcigr of Physwal ‘Education and Sports (Selection Grade/Academie Level 12) to Umw‘t'mty Deputy
Director of Physical Education and Sports (Academm Level 13 A]f College Director of Physical Educatiml and .
Sports (Academic Level 13A) . P L _ e

11 Hefshe has completed thl ee yeary of service,

2) He/she has done any one of the following during last three yaars: (iYCompleted one course / pwgmmmc from
among ihe categories - of Rchcshcr Courses, Rescmch Methodology Wolkshop, (11)Te%;m§, Learning-
Evaluauon “Technology Progmmmes / Faculty. Dcve]c;pmcnl Programmes ot af least two weeks (ten days}
duration (or completed two courses of at least one. week (five days) durarion in. lieu of every single
course/programme of at least two weeks (tcn days] dlll’"lLlOT‘l}, (iii) Taken H deve] opf‘d one. MOOC& Loursc in
rclcvant subject (wnh - (:crtlhcanon)

CAS Promotlon Cuterla' _ S o _ i
An mdmdua.l may be pmmoted 1f LT .' o '-: L ) . I

i) Hefshe gets a sausfﬂclory or good‘ grade pcrfnrrnanw assessment repotts uf a lezu;L two [JLll L“f the lasl three
years of the assessment period as specified in Appendzx I1,Table 5, and,; :

i) The plomotlon is lccommcndcd by a selection mmm]tlee consumred as per these chulatlom an' the baw; of
lhe 1l1tcw1cw pertcnmance:

[
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IV, The criterice for CAS Promotions froms University Deputy Director Physical = Education and

i Sports/College Director Physical Education and Sports (Academic Level 13A) fo University Deputy Director
Physical Educition and Sporis/College Director Physical Education and Sports (Academic Level 14) shall be
the Tollowing: =

1) Helshe has completed three years of service.

2)  He/she'has done any one of the following during last three years: (i)Completed one course / programme
from .among the categories of Reflresher Courses, Research Methodology Workshop, (ii)Teaching-
Learning-Evaluation Technology Programmes / Facully Development Programmes of al least two weeks
(ten davs) duration (or completed two courses ol al least one week (five days) duration in lieu of every
single course/programme ol at least 1wo weeks (ten days) duration), (iii) Taken / developed one MOOCs
course in relevant subject (with e-certification).

3)  Evidence of organising competitions and coaching camps of at least two weeks* duration.

4y Evidence of having produced good performance of teams/athletes for competitions like state/national/inter-
university/combined nniversity. etc.

5) A Ph.D, in Physical Education or Physical Education and Sports or Sports Science.
CAS Promotion Criteria:
An individual may be promoted if:

i) Helshe gets a ‘satisfactory® or ‘good® grade performance assessment reports of at least two out of the last
: three years of the assessment period as specified in Appendix IL Table 5, and;

i1) The promotion is recommended by a selection committee constituted as per these Regulations on the basis of
the interview performance )

#.5. Discretionury sward of advance increments for those who enter the profession as Associate Professor or Professor
with higher merit. high number of research publications of high quality and experience ut the uppropriate level,
shall be withii the competence of the appropriate authority of the University concerned or recruinng institution
based on the recommendations of a selection committee while considering the case of individual candidates in the
context of the merits of each case, tuking into account the pay structure of other teachers in the faculty and other
merit- specific factors. Discredonary award of advance inerements is not applicable to those entering the profession
as Assistant Professor/Assistant Librarian/Assistant Director of Physical Education and Sports and to those who are
entitled for grant of advance increments for having acquired a Ph. D., M. Phil. or M.Tech. and LLM degree.
However, those entering the service as Assistant Professor/Assistant Librarian/Assistant Director of Physical
Education and Sports, having a post-doctoral teaching/research experience, after obtaining a Ph.D. degree and
proven credentials, may be eligible for discretionary award of advanced increments to be given to the person, as
decided and recorded by the Selection Committee in the minutes of its meeting,

7.0 SELECTION OF PRO-VICE CHANCELLOR / VICE - CHANCELLOR OF UNIVERSITIES:
7.1 PRO-VICE-CHANCELLOR:

The Pro-Vice-Chancellor shuil be appointed by the Executive Council on the recommendation of the Vice-
Chancellor.

7.2 It shall be the prerogative of the Vice-Chancellor to recommend a person to be the Pro-Vice-Chancellor to the
Executive Council. The Pro-Vice-Chancellor shall hold office for a perind, which is co-terminus with that of the
Vice-Chancellor, :

7.3. VICE CHANCELLOR:

i. A person possessing the highest level of competence, integrity, morals and institutional commitment is to
be appointed as Vice-Chancellor, The person to be appointed as a Vice-Chancellor should be a
distinguished academician, with a minimum of ten years” of experience as Professor in a University or ten
vears” of experience in a reputed research and / or academic administrative organisation with proof of
having demonstrated academic leadership.

il. The selection for the post of Vice-Chancellor shouid be through proper identification by a Panel of 3-5

persons by a Search-cuni-Selection-Committee. through a public notification or nomination or a talent
search process or a combination thereof. The members of such Search-cum-Selection Committee shall be
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8.0 DUTY LFAVE STUDY LEAVE, SABBATICA L LFAVE '
81 DUTY LEAVE

persons of eminence in the sphere of higher education and-shall not be connchcd in any maoner with the
University concerned of its colleges. While preparing the paiel, the Search:cum-Selection’ Committes
shall give proper weighlage to the academic excellence, exposure to the higher education system in the
~ country and abroad, and adecuate experience in academic and admninistrative govarnance, to be given in
wriling alang with (he panel to be submitted to the Visitor/Chancellor. One member of the Search cum-
- Seleetion Committee shall be nominated by the Chairman, University Grants-Commission, for sclection

of Vice Chancellors of State, Pn\mte and Deemed to bé, Umvemt]es R ST _ l:;", i

-iil. The Visitor/C 1anf_31101 shall appolm the Vice f“ hamel]or out of the Panel of names I'CCO]ll[llﬁlldbd l:ry thc

Sealch cum Salectmn Cominittee.

iv, The term of affice. of the Vlce Chancellor shall form part of the service penod of the 111cL|mbcnr making,
hinvber eligible for all service related bencf“ts : : St

i.  Dutyleave upto 30 days in an academic year may be granted for the following purposes;

fa)  Attending Orientation Programime, Refreshisr “Course, Research Methodology ka,shop Facully
Ihdvction Pragramme, Conference, Congresses,” Rymponla and Scmnm as a dclcgdlc‘*nummatcd by
the umvelsny or with the permission of the umverbliyfculh,ge : .

(b} Delivering tectures in institutions and universitiés at the invitation of such institutions or umveml.]c\, received
* by the university, and accepted by the Vice- Cha.nce.llolfPunmpa I'of the College: s : ,
) rWorkmg in another Indfan or i'orelgn umvcl SJt}', any cher agcncy; msututmlj or- 01 gamsatlo w!n,n. sn députcd;
: - by the umw,rsttymnllcgc T c ol : o DT = -
(dy Participating in’ a dc]cgatmn or’ workmg on a committee appomtcd by lhc Cannal Guwmmcnt -State
Govcrnmcnt the UGC, a sister u]]lVLI"S]ty or any Dthel 51mlla.r ﬂCﬂdQl‘l’llC body; dl]d
{e) Fm pelformmg any other duty dsmgned to hbm!her by: the um\zemtyfmllcgt - -; ) - } :
i, The dumtlon of Ieave shou]d be such as may | be conmdersd neccssary by the sancuumng, au']mnly on each
,gccasion. . ) . — L '
. .Thc leave 111ay be gra.ntcd on fu]] pay. plovuled tlmi 1f t]1r= teacher receives & 15110W=;h1p or honmalmm ot
" any other financlal assistance’ ‘beyond.the amguint needed for normal expemeq‘ Hefshe may be ‘;ancuoned
duly Jeave on, reduced pay and allowances. : o : S
. iv. -Duty leave may be combined with eatned lea.ve balf pay leave o extruordinary leave, or Castial leave.
v. Duly leave should be given.also for dttendmg meetings in {he UGC, DST, ete, where a lcachm is inVlted 0’
share his/her expertise with an académic body, govem1m=nt agency or NGO. ’
8.2 STUDY I.«IZAVE ' ' '

'I'he hcheme of Study Leave pmwdes an uppouumty 0 avall of sclwlaaahrps;’fellowshlpa awatdec Lo the
fuculty who wish to ucquire new knowledge and to improve analytical skills!-When g (eacher is awarded a

scholarship or stipend (by whatever. nomenclature called), for pursing further studies; leading to u

Ph.D./Post- doctoral qualification -or for undertaking w.tesgarch project in a bigher educafion nstitution
gbroud, the amount of the scholarship/fellowship shall not be linked to the lBC]p]eﬂt 8 pay/sulary paid to’
him/fier by his /her purent inStintoh, The awuardée shull be puid sulary for the emtivé dwation of
fellowahlp,’scholdlshlp, Dlondt‘d that Lefshe: docs not ta[{s up any other. 1emuneldtwe_|ohs [1ke lcdchmg in
the host country. : s

A teacher on Study Leave shall not take up, during the per]od of that Ieave, any regultu‘ or parl -lime

appointment under an organisation in India or abroad..He/she may, however, be alowad, to accept a

Tollowship or a research scholarship or an ad- hoc tﬁachmg and research a551g]1ment wilh an honoratim or
auy other Torm of assistance, other than the regular empl()ymenl in an institation either in India or abroad,

provided, that the Execulive Counctl}'Synd]cale of his/her parent institution may, if it so cftsucs, sanclion
study leave on reduced pay and allowanges to the extent of any receipt io: this regard, in-lieu.ol teaching
elc. which may be determined by his/her employer.
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The study leave shall be granted 1o an enitry-fevel appoinice as  Assistant  Professor/Assistant
Librarian/Assistant Divector of Physical Education and Sport/College DPE&S (other than as Associate
Professor or Professor of a University/Coliege/Institlution, who is otherwise eligible for sabbatical leave)
alter a minimum of three years of contintons service; o pursue a special line of study or rescarch dircetly
related io his/her work in the University/College/Institution or to male a special study of the various aspects
of University orgamisation and methods of education, giving full plan of the work. :

The study leave shall be granted by the Executive Couneil/Syndicate on the recommendation of the Head of
the Department concerned. The leave shall not be granted for more than three years in one spell, save in
exceptional cases. in which the Execuiive Council/Syndicate is satisfied that such extension is unavoidable
on academic grounds and necessary in the interzst of the University/College/Institution.

The study leave shall not be granted to a teacher who is due (o retire within five years of the dite on which
he/she is expected to return to duty after the expiry of study leave. )

The study leave shall be granted not more than twice during one's entire career. However, the maximum
period of study leave admissible during the entire service shall not exceed five years.

The study feave may be granted more than once. provided, that not less than five years have elapsed after
the teacher/returned to duty on completion of the earlier spell of study leave. For subsequent spell of study
leave, the teacher shall indicate the work done during the period of carlier leave as also give details of work
to he done during the proposed spell of study leave.

No teacher who has been granted study leave shall be permitled to alter substantially the course of study or
the programme of research without the permission of the Executive Council/Syndicate, in the event the
course of study falls short of study leave sanctioned, the reacher shall resume duty on the conclusion of the
course of study unless the previous approval of the Executive Council/Syndicate (o treat the period of short-
fall as Extra-Ordinary leave has been obtained.

Subjeetito the maximum period of absence from duty, on leave not exceeding three years, the study leave
may be combined with the earned leave, hall-pay leave, extra-ordinary leave of vacation provided that the
earned leave at the credit of the teacher shall be availed of at the discretion of the teacher. When the study
leave is taken in continuation of vacation, the period of study leave shall be deemed to begin to run on the
expiry of the vacation. A teacher, who is sclected to a higher post during the study leave, shall be placed in
that pesition and shall get the higher scale only alter joining the post

The period of study leave shall count as service for purpose of the retirement benefits (pension/contributory
provident fund), provided that the teacher rejoins the University/College/Tnstitution on the expiry of his/her
study leave, and serve the institution for the period for which the Bond has been executed.

The study leave granted to a teacher shall be deemed to have heen cancelled in case it is not availed of
within 12 months of its sanction, provided, that where the study leave granted has been so cancelled. The
teacher may apply again for such leave.

A leacher availing himself/herself of the study leave, shall undertake that he/she shall serve the
University/College/Institution for a continuous period of at least three years to be calculated from the date
of his/her resuming duty on the expiry of the study leave.
A tleacher -
{a)  who is unable to complete his/her studies within the period of study leave granted to him/her or
(b} who fails 1o rejoin the services of the University on the expiry of his/her study leave or

o}
{¢) who rejoins the service of the university but leaves the service without completing the prescribed
period of service after rejoining the serviceor
(d)  who, within the said period, is dismissed or removed lrom the service by the University shall be liable
to refund, to the University/College/Institution, the amount of the leave salary and allowances and other
expensts. incurred on the teacher or paid to him/her or on his/her behalf in connection with the course of
study.
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8.3 Sabbatical Leave:

-i) . -T]:u: pcrm'mcnt whole-tinie. teachers of. Ihe umvelany and D(Jl eyres who have -compleled-seven years”

A copy of the tesmrch document;‘mon Dgr’lphfacaden‘nc paper’pt
shall be put in the public domain, preferably on the website ‘of the University/Coflege/Institution.

-Explanation;

If a teacher usks for extension of the study leave and is not granted the extension but does not-Tejoin duty.on

the expiry of the leave originally sanctioned, hefshe ghall be deemed to have failed to rejoin the service on
the expiry of his/her leave for the purpose of lELDVt:ly of dues under these Regulations,

. Noththlﬂndmg, the above prowsmn the Exemuve Cmmmla’Synd]cate may order that n(-thmg in these

Regul'mons shal ﬂpp]y to a-teacher who, Wlthl“l three years of return to duty from study leave is permiited

1o reliré from service on deLca] grounds, pmwdcd further that the Bxecutive Council }Syndi:.ate may, in

any ¢ olher exceplional case,,  waive or ra:duu:, for rca*-:ons [ ba recorded the amount rcmndabie by a teacher
under these Regu]'\tmns

After the lcavc has been sanctioned, the teachex Shﬂ.“ befow avallmg hlmsdffhetself of thc lcave, execule &

- bond in favour of the University/Col legcf[nsmulmn binding himselffhersell for e due fulfillment of the“
-_wndimom taid down in paragraph (x) to (xii) above and give security ti[' imimovable |$10peuy to the™
satisfaction of the Finance Officer/Treasurer or a fitdelity bond of an insurance compaay or a Bnarantee by a:

scheduled bank or furnish security of two- permanent teachers for the aingunl which might hecome
refundable to the University/College/Inslitutions in accordance with paragraph (x) {o (xiii} abave.

“The teacher on study - leave shall -submit- -fo “the Registcac/Principal. - of Tis/her parent

Uniiversity/College/Institution six-monthly reports of progress in histher studies from his/hér supervisor or
the Head of the institution. Such repott shall reach the Registrar/Principal within ong moath of the expiry of
every six months of the period of the study leave. If the report does not reach the Registrar }E‘nnmpal w1ﬂ111'1

‘the specified time, the payment of leave salary may be deferred i the 1ccclpt of such reporl,

xvi. The teacher on Ieavc shall bubmlt 2 Lomprchem,we 1ep0|t on the comp]euon of the L-.Lmly If,ave penod

th aview lo enhancing the knowledge and §kitls of the faculty members, especially the Jumor Tacuity, at
the Tevel of Assistant Professor, the Heads of universities/Colleges/[nstimtions and their. subordjnate
Departiments are enjoined to be gencrous in the award of study lenve in the interest of faculty improvement,
thereby impacting the academic staridards of the {Imvn’;rS]ty,_’Co]lcgcr‘Imniulmn in the long run.

' N

oy

-of service as a Reader/Associate Professor ar a Professor may be granted mbbatlca] le&wa to undertake

study on research or any dther academic pursuit solely for the object of incr easing their pl'oﬂ(:lcn(.}' and’
usefulness to the university and higher EdL!bdt!Oll system, The duration o[ IcWe bhall not excee{l ule
yeur, ai a timg, and two years in the entire’ calem ofithe teﬂchel. '

i} A leacher, who has availed himsel b’herscﬂf of sLudy leavc, would nol be éatitled fo the sabbamal leave,

until after the expiry of five years from the date of the teacher's return-from p; evious ,[ucly ]aave or.

any nther kind of training programme of duration of onre vear or more, - A

i) A teacher shall, during the period of sabbatical léave, be paid full pay :inc‘l'allow'ancicé”tqhbje,ct to the
. prescribed conditions being fulfilled) at the rales dppllc.ﬂble Lo h[mfhc: lmmcdmkcly prior to hl‘i:"hCI’
- ptocepding on sabbatical leave. . .. | [T e .n,_ :

Ty

.I iv)' A’ teacher on babbalica] leave shall not [dkc up, “diring the permd of “that’ ]eavu any 1cguhr

dppointment under another organisation in Tndia or abtgud, He/she may, ‘however, be ultowed td aceept
a fellowship or a research scholarship or ad hoc téadhing and resedrch agsignment with fonorarivm or
any other form of assistance, other than the regiiar.employment in an ipstimtion of cidvanced studies,

_provided that in such cuses. the Execurive’ CounmlJSyndlcate may, 3f it 50 desires
mbbaticdl leave on reduced: pay and allowances..

) ..During the period of sabbatical leave,,the teacheé shall be allowed to draw thetincrement on the due
‘date. The .periad of leave shall also .count as service for purposes of pensionfcontribytory p1ov1dent
fund, prowded that l.hc teacher rejoing the unwcrs‘l{y on the expny aof hlafher leave. :

dduted during the period'of the smdy leave!

saoction the

.y

]

-2

i
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3.4 Other Kindgs of Leave Rules for Permanent Teachers of the Universities / Colleges

The following kineds of leave wonid he admissible to permanent teachers:

(i} Leave treated as duty, viz, casual leave, special casual leave, and duty leave;
(1) Leave earned by duty. viz. earned leave, hall-pay leave, and commuted leave;
(i) Leave nol carned by duty, viz. extraordinary leave; and leave not due:
(iv) Leave not debited to leave account
(v Leave for academic pursuits, viz. study leave. sabbatical leave and academic leave:
(vi) Leave on grounds of health. viz.. maternily leave and quarantine leave.
(b) The Executive Council/Syndicate may grant, in exceptional cases. for the reasons to be recorded, any

other kind of leave, subject to such terms and conditions as 1t may deem [it to impose.

. . Casual Leave
(1) The total casual leave granted to a teacher shall not exceed eight days in an academic year.
(ii) Cusual leave cannot be combined with any other kind of leave except special casual leave. However,

such casual leave may be combined with holidays including Sundays. Holidays or Sundays lalling
within the period of casual leave shall not be counted as casual leave,

1L Special Casual Leave
(1) Special casual leave, not exceeding 10 days in an academic year, may be granted (o a teacher:

(a) To conduct examination of a university/Public Service Commission/Board of Examination or
any other similar body/institution: and

(b To inspect academic institutions attached to a statutory board.
{ii)  Tn computing the 10 days' leave admissible, the days of actual journey. if any. to and from the places
where activities specified above, take place, wili be excluded.
(i) TIn addition, special casual leave to the extent mentioned below, may also be granted;
(a) To undergo sterilization operation (vasectomy or salpingectomy) under family welfare programme.
Leave in this case shall be restricted to six working days: and
{b) To a female teacher who undergoes non-puerperal sterilization. Leave in this case shall be resiricted
10 14 days.

(iv)  The special casual [eave shall nol accumulale, nor can it be combined with any other kind of leave except
the casual leave. It may be granted in combination with holidays or vacation by the sanctioning authority
on each occasion.

TI. Earncd Leave

(i) Farned leave admissible to a teacher shall be:
(a) 1/30th of the actual service, including vacation; plus
(b 1/3rd of the period, if any, during which he/she is required to perform duty during the

vacation,

For purposes of computation of the period of dctual service, all periods’ of leave except casual, special
casual, and duty leave, shall be excluded.

(ii) Farned leave al the credit of a teacher shall not accumulate beyond 300 days. The maximum period of
earned leave that may be sanctioned at a time shall not exceed 60 days. Earned leave exceeding 6()
duys may, however, be sanctioned in the case of higher study, or lraining, or leave with medical
certificate, or when the entire leave, or a portion thereol, is spent outside India,

For removal of doubt, it muy be clarified :

L When a teacher combines vacation with earned leave, the period of vacation shall be reckoned as leave
in czlenlating the maximum amount of leave on average pay which may be included in the particular
periad of leave. s
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2. In case where only a portion of the ]ea.ve ig spent outzide Tndia, the grant of leave in excess of 120 days .~

v,

shall be subject o the conditign that the pottion of the leave spent in Tnl:llﬂ shall not, int the agglegatc
_exceed 120 days. :

3 Encashment of earned leave shall be a.l]owr—:d to memberb of Lhe tean,hmg staH s aj Jllmb]c to the
employees of the Central Government or State Government. . '

. Half-pay Leaye - . . . . e

Half-pay leave. may be sancuoned Tor a pcnod of 20 days to & permanent teac Hel for each con'plctcd year of
service. Such leave may be granted on the basis of a medical cerli hmtc ﬁ om a Tcglslm ed mcdlml practitioner,

- for any p1lvate affairs or for any de.dCITI‘]L pLup:JsL.

o Expimratwn

A "completed year of service' means the continuous sefvice ofﬂ specified durd[mn undm thc unwcmty, and

.ncludes the pelmds of ubsence Trom duty us well as leave, inchiding the cxtlaardmd.ry leave. - ..

‘Note : [alf- pay leave shall be combined with eaned leave for calculating the nuiber 6f cﬂrncd leaves in case
- the number of earned leaves are less than 300 for purpose of encashment of leave-at the time of Superannuation
- as applicable to the empleyees of Government of India/State. Government. :

T

Commuted Leave

Commuted leave, not exceedmg half the amount of hulf-pay leave due, may be grdmed loa petlmmem teacher
on the basis of medical cedificate from a rcg1 istered medical practitioner subjéct to the following conditions:

(iy  Commuled leave during £ the enti re service qha]l be limited {0 a maxi UM of QAD dayq
(i) . When commuted’ }cavc is gmntcd lwwe thc arnount of such leave shall be deblled aga!hbt the Imlf -pay .
 leavé account; and : _ : . )
(i1} The tatal dmat]on of emned leave and Lommuted le:lve Ldken in conJLln(,th"l &hall nDt exceucl ?40 days,
af a time; - - :

Provided that.no commuted leave shall be granted under these Rn:ggilation’s, un]es;;-f'hc authoricy
competent [0 sanction leave has reason (p higlieve that the teacher would return to duty.cnjits expiry.

Extraordinary Leave - B S

B A pmm:mant teacher nmybe gtanted bxnamdmaly leuva when: o SE ETERE

-{a) : ND other leave is adm:éuble or - .':';?. .

by - Other leave is admissiblé and the teacher applies in writing for the grant of extrucrdinary Jeave.

(i) " The eitraordinary leave shall always be WILhout pay and dll(}W;mth It shall not counl for an
Lincrement txcept in the following cases: o . .
(a) Leave taken on the basis of medical certificates; .
. L o : ! . .
(b) Cases where the Vice-Chancelloc/Principal is satisfied that the leave was taken {flue to causes
beyand the control of the teacher, such as inability to join or rejoin duty due to civi! commaotion or
.4 natal calamity, and the teacher has no other kind of leave (o his credit;

(c} Leave taken forpure.umg hxghen studies; and C : L

‘(d) Leave gmnled ta accept an invitation toa Lcachmg post or fCHOW",hl]J or 1o.=t;eatch bum- teachmg
post or on assi gnment for technical or academic work of | lmportauce,

{iii) Extraordinary leave may be combined with any other Teave except the C:lSU."ll leave zmd s.pe:mal casual

: leave, provided that the total period of contimious absence from duty on leave- (mcluclmg periods of
vacation when such vacation is taken in conjimction with leave) shall not exceed three years, except in
cases whore (he leave is taken on medical certificate. The total period of absence ilqm guly shall in no
case, exceed five years in the entire service penod of the individnal. :

(v} The authority empowerad to grant leave nuy wmmulc retlospectwe y the periods of absence without

the leave into extraordinary leave, = - . . s La AN
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2.1

‘Leave Not Due’

(i ‘Leave not due’, may, at the discretion of the Vice-Chancellor/Principal, be granted to a permanent
teacher for a period not exceeding 360 days during the entire period of service, out of which not more
than 90 days at a time and 180 days, in all, may be otherwise than on a medical certificate. Such leave
shall be debited against the half-pay leave earned by him/her subsequently.

(ii) Teave not due' shall not be granted, unless the Vice-Chancellor/Principal is satsfied that as far as can
reasonubly be foreseen, the teacher will return to duty on the expiry of the leave and earn the leave
granted.

(i) A teacher 10 whom 'leave not due' is granted shall not be permitted Lo tender his/her resignation from

service so long as the debit balance in his/her leave account is not wiped off by active service, or
héfshe refunds the amount paid to him/her as pay and allowances [or the period not so earned. Tn a
case where retirement is unavoidable on account of reason of 1ll-health, incapacitating the leacher for
further service, refund ol leave salary lor the period of leave yel o be earned may be waived by the
Executive Council/College Governing Body.

Provided thal the Executive Council/College Governing Body may waive ofT, in any other exceptional
case, for reasons to be recorded in writing, the refund of leave salary for the period of leave yel Lo be
earned.

Maternity Leave

(i) Maternity leave on full pay may be granted to & woman teacher [or a period not exceeding 180 days, to
be availed of twice in the entire career, Maternity leave may also be granted in case of miscarriage,
including abortion, subject Lo the condition that the total leave granted in respect of this o a woman
teicher in her career is not more than 45 days, and the application for leave is supported by a medical
certificate,

(ii) Maternity leave may be combined with any earned leave, half-pay leave or extraordinary leave, but
any leave applied for in continuation of the maternity leave may be granted if the request is supported
oy a medical certificate.

Child-care Leave

Woman teachers having any minor child/children may be granted leave up to a period of two years for taking
care of the minor child/children. The child-care leave for a maximum period of two years (730 days) may be
granted to the woman teachers during entire service period in lines with the Central Governmeni woman
employees. In the cases, where the child-care leave is granted for more than 45 days, the
University/Collese/Institution may appoint a parl-time / guest substitute teacher with intimation o the UGC,
Paternity Leave

Paternity leave of 15 days may be granted to male teachers during the confinement of their wife, and such leave
shall be granted only up to two children.

Adoption leave

Adoption leave may be provided as per the rules of the Central Government.

Surrogacy leave

Leave for Surrogacy shall be applicable as per the Rules. Regulations and Norms as laid down by the
Government of Tndia. :

Research Promotion Grant

The UGC or the respective agency (Central/State Governments) may provide a start-up grant at the level of Rs.
3.0 lakhs in Social Sciences. Humanities and Languages and Rs. 6.0 lakhs in Sciences and Technology to
teachers and other non-vocational academic staff to take up rescarch immediately after their appointment.

Consultancy Assignments

The consultancy rules, terms, conditions and the model of revenue sharing hetween institutions and consultant-
teachers shiall be as per the UGC Consultancy Rules to be provided separately,
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Counting of Past Sexvices for Direct Recruitment and Prowmotion ynder CAS -
Previous regular service, whcther national of interdational, as Assistant Professor, Associate Professer or
Professor or equivalent in a University, College, National Laboratories or” other’ t;cmntlhc!ploft:\smndl
-organisations such as the CSIR, ICAR; DRDO, UGC, ICSSR; ICHR, ICMR and DBT, should caurit Tor the
direct reciuitment and promotion under the CAS of a teacher as ‘Assistant Professor, Assaciate meex«.m,
Professor or any other nomenclature, provided that;, S L -

{a) . - The essential qualifications:of the post held were- m)l lower than the qT.;allhc’lL]ons prdscnbc(l by the
UGC for Assistant Professor, Associate Professor and Professor, as the case may be, :
“{b) . The post is/was in an equivalent grade or of the pre-revised scale, of pay as the pm‘t ol Asslstant
© 7 Professor (LECtlllCI) A%omau: Professor (Rsader} and Professor. .
(y  The concen‘lcd Assistant Ploreqsm Assoc;au, Professor and PIDbe'iOl 'ihoulcl POSSESS the same
’ mininnm qualifications as prescrlbcd By the UGC for appointment to Lhc pmt ol A‘;ql, nt Profebsor,
Assoclate Professor and Pmlemor as “the.case may bc ' . R
(d) . The post was filled in accordance with the prescribed selection pr occclurc as_Taid down in the
Regulalions of the Unwcrs:ty/SLate Government/Central Government/ Tnstitutions concmned for such
appointments. : - . :
(&) The previous clppmm"mem was nat as guest lecturer for any duration. . .
(f) - The provious Ad-hoc or Temporary or contractual service (by whatever nomencLﬂture it may be call ed)
shall be counted for direct recruitment and for prometion, provided that:
() - the cssential qualifications of the post held were not lower than the C[L\.I}Ifl(.dﬂOll‘sl
prescribed by the UGC For Aasxbt'mt PlObeSDi Abbocmtc P10te}3501 and Professor, as rhr»
_cabemayBe i . L

(ii)  the incumbent was appomte&{ on lhE: 18;01111nendauon of i duly c,om.ututed Seiu,tmn
Comimi ttccfbclcctlon Commitiee consumtcd as per Lhe rules of lhc respective uuwermy,

(iif)  the incumbent was drawing total DlOb'i unolumeﬂm not less tha the maonthly gross salary
of a regularly appomted Assistant Pipfessor, Associate Professor aud Profcssar, a3 the case
may be; and :

(g) - No d]srmcuom. shall be made W1th refercnce Lo the nature of management of the institation where
-previous service was rendered (privateslocal body/Government), while countin g the past service under
this clause. . :

Perlod of Pr{]bdtl(lll and Coenfir matwn

The minimum period of probation of a teacher shal] bc one ycat extendab]e by a maxunum per md ol one more
yedar in case of unsatisfactory pcrlormancc .

The teacher on probation shall be confirmed ¢ the end of one ycar. unless extended by dnothe: _,»’Cd.[’ thlough a
specific order, before expiry of the first year.

Subject to Clause 11 of this Regulation, it is Ob]lgﬂLOly an lhe part of the umversltyfthe ¢oncernel institution to
issue an order of confirmation to the incumbenis within-45 days of completionof the prubm(.m period after
[’oﬂowmg the due process of ver lﬁcat]on of satislactory perloumnce _

. The probation and conileatmn rules shall be applicable oply at the initial stage of rf:::wltmc'u., issued from

time to lime, by the Central Government. : p
All other Central Government rales on pl'Dde] on and confumatlon shall be appllcuble rtds prdendis,
Creation and Filling-up of Teaching Posts -

Teaching posts in universities, as far as feasible, mﬂy be cteated in a pyramldal or del for instance, for one post:

" of Profesfor, there shall be two posis of Assoctate Pm‘re':mrs and four poslﬁ af Ass;s‘lant mee.wm, per

department, _
All the ba]’lctloned/dpploved pusty in the umvemty a_,f' itein whdll e filled up on ad vrgent basiy,
Appuintments on Contract BHSIS '

The teachers should be appmnlcd on contract basm only whm it is absolutely necessar: y and wlwn the stident-
teacher ratio does not satisty the laid-down norms. Tn any casé, the number of such appofntments shoild not:
exceed 10% of the total nhmber of faculty positions in a Callege/University, The qualificatiors and selection
ptocedure for appointing them ghould be the sane as those applicable to a regularly-appointed teacher, The
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b lixed emoluments paid 1o such contract teachers should not be less than the monthly gross salary of a regulary
I appointed Assistant Professor. Such appoeintments should not be made initially for more than one acadenue
session, and the performance of any such entrant teacher should be reviewed for academic performance before
reappointing him/her on contract basis for another session, Such appointments on contract basis may also be
resorted to when absolutely necessary to fill vacancies arising due to maternity leave, child-care leave, ete.

4.5 Teaching Days

i1 The Universities/Colleges must have at least 180 teaching, 1e., there should be 4 minimum of 30 weeks of actual
teaching in a 6-day week. Of the remaining period, 12 weeks may be devoted to admission and examination
activities, and non-instructional days for co-curricular, sports, college day, cte., 8 weeks for vacations and 2
weeks may he attributed to various public holidays. If the University adopts a S day week paitern, then the
number of weeks should be increased correspondingly to ensure the equivalent of 30 weeks of actual teaching,
Yo with a 6-day week.

The above provision is summarised as Tollows:

i | Number of weeks : 6-days 2 week patiern | Number of weeks @ 5-days a week pattern
[

| Categorisation University College | University College I
| Teaching and 30 . 30 | 36 36 '
i Leurning Process (180 days) weeks | (180 days)weeks l (180 days) weeks (180 days) weeks |
| Admissions, ' 12 il ' 8 8 |
| Examinations,  and '

| preparation for | |
| Examination L. T .
'Vacations 8 1] 6 6 !
Public Holidays 2 2 2 2

{to increase  and | |
‘adiust teaching days

racesrdingly)

' Toral |

LA
=2
A
[
wn
)
on
Tl

4.2 In-lieu of e curtailment of vacation by 2 weeks. the university teachers may be credited with1/3" of the period
of their earned leave. However. colleges may have an option of a fotal vacation of 10 weeks in a yeur and no
earned leave except when required to work during the vacations for which, as in the case of University teachers,
113" of the period shall be eredited as Earned Leave,

i5.6 Workload

i5.1 The worklead of the teachers in full employment should not be less than Forty hours a week for Thirty working
weeks (One Hundred and Eighty teaching days) in an academic vear, It should be necessary for the teacher to
be availabla for at least Five hours daily in the University/College. Teachers shall devote at least Two hours per
day for mentoring of students (minimum Fifteen students per coordinator) for Community Development/Extra-
Curricular Activities/library consultation/research in case of Under-Graduale Courses and/or at least Two hours
per day lor research in case of Post-Graduate courses, for which the necessary space and infrastructure shall be
provided by the University/College. The direct tzaching-learning work load should be as lollows:

Assistant Professor - 16 hours per week
Associate Professor/Professor - 14 hours per week

152 Professors/ Associate Prolzssors/ Assistant Professors involved in administration/ extension work can devote
two hours per week from the teaching and learning hours.

i6.0 Service Agreement and Fixing of Seniority :

16.1 At the timz of recruitment in Universities and Colleges, a service agreement should be executed between the

University/College  and  the teacher concerned and a copy thereof shall be deposited with the
Registrar/Principal. Such service agreement shall be duly stamped as per the government rates applicable.
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16.2.  The self-appraisal methodology, as per Clause 6.0 and-its sub-clauses and Clauses 6.1 to 6.4 and all the sub-
clauses contained therein and as per Tables 1 ta 5 of Appendix II, as per eligibility, shall form part of the
service agreement/record,

163 Imier-se seniority between the direct recruited and Evachers promoted under CAS

The inter-se seniority of a direct recruit shall be determined with reference to the date of joining and for the
teachers promoted under the CAS with reference to the date of eligibility as indicuted in the recurhmendations of
the selection committee of the respective candidates. The rules and regulations of the lespectwu, Central/State
Government shall apply, for all other matters of 5amouty

17.0 Code of P ofessional Ethics

L Teachers and their RESPOIISIb]Ii ties :

Whoever adopts teaching as a profession assumes the obligation to conduct hl]'ﬂbf’lf ! hersell in uLcurdunce with
the ideal of the profession. A teacher is constantly under the scratiny of his students and the séciety at large.
Therefore, every teacher should see that there is no incompatibility between kis precepts and practice. The

. national ideals of edncation which have already been set forth and which hefshe should seel to'inculcate amoug
students must be his/her own ideals, The profession further requires that the teacher should be calm, patient and
communicative by temperament and amiable in disposition.

Teacher should;

Y  Adhereloa responsible pattern of c.onduct and demeanor expected of thern by the commumty.

{iy - Manage their privits- A{‘fcum in 2 manher-consistent with the dignity of the profession;
(1ii) Seck to make prol chv.mna] gmwi.h (,gmunuums through study-and researchy’ P

vy bxpress free and frark ¢ Upmlon by parnclpauon dL plo[esmona] :meetmgb semmars,'L,L_'i_s'l'fgl"éﬁ'c_é.s_ etc.,

“towards the conmbunon ot knowledge; -

v} Maintain active membcr&.hlp of prote&monal ongamsa.tlonb and :,mve io lmptOVL educanon and
o profession lhrough thcm : : o S .

{vi} .Pcl[orm theiv duties in lhc I‘01 m 01 lcachmg, tutonals practicals,’ ‘;c_min.am and ref,s_earch work,
et meczlenllousyand with® dedicanon : : '

(v-h') . Discourage and not lndu]gc in plaglansm and other non ethical behawout in Lcachmg anrl research

(vili}  Abide by the Act, Statute and Ordinance of the University and to lebptct lts 1dezﬂs, vmon, mission,
cultural practices and tradition; '

- (i) - Co-operate and assist in carrying qut the functions relating to the cclucatlonal resporisibilities of ihe
© college and the university, such as: assisting in appraising applications for admisston, advising ‘and

_ counse]lmg students as well as assisting the conduct of university and (.ollege exammzmbn‘a lncludmg
supemsmn mwgﬂdtmn and cmluahon and

(x)  Participate in ﬁ:xiensmn Co- cumcular and exlm»currlcular activities, mciudmg the commumty service.

Il.. - Teachers and Students L LT P e o
Tenchers should: ) '
(1} Rcspbu. the rights and d1gmw of the studfmt in expressmg his/her opmlon -

(i) Deal justly and impartially with stadents mgald esy of their religion, castt,,

gender, pohtu:al economic, social and phyucal chiuﬂctcmtw'a,

(il Recognise the le[r:anr:c i aputude and C"nmblhtlcs among students and Strive to mt:at iheu individual
needs; - L S R s
(iv) Encourage students to ]mp] ove their zutamments, c.rva]op their |Jemonahtles 411(1 at lhe same time

contribute to commmumity welfarg; - -~ '

(V) Inculeate among students scientific temper, spul{ of i mquuy and ideals of democracy, pa.rlotlsm, s,ocml
' justice, envnonmcntal pmtcctmn and peace;’

{vi) Treai the s{udent's with dlgmty and not be’iave in-a VIhdchwc tnannet mwnd&: any o’r lhcm for any
) TEASON; ' : .
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(vii) Pay attention to only the attainment of the student in the assessment of merit;

(viii)  Make themselves available Lo the students evén beyond their class hours and help and guide students
without any remuneration or reward;

(ix) Aid students to develop an understanding of our nationual heritage :wnd national goals; and
(x) Refrain from inciting students against other students, colleagues or administration.
I1L. Teachers and Colleagues ;

Teachers should:

(1) Treat other members of the profession in the same manner as they themselves wish to be treated:

(i) Speak respectiully ol other teachers and render assistance for professional betterment;

(iii) Refrain from making unsubstantialed allegations against colleagues to higher authorities; and

(iv) Refrain from allowing considerations of caste, creed, religion, race or sex in their professional

endeavour,
IV. Teachers and Authorities :
Teachers should:

(1) Discharge their professional responsibilities according to the existing rules and adhere to procedurcs
and methods congzistent with their profession in initiating steps through their own institutional bodies
and / or professional organisations for change of any such rule detrimental to the professional interest;

(ii) Refrain from undertaking any other employment and commitment, including private tuitions and
coaching elasses which are likely to interfere with their professional responsibilities;

(i) Co-operate in the formulation of policies of the institwtion by aecepting various offices and discharge
responsibilities which such offices may demand;

(iv) Co-operate through their organisations in the formulation of policies of the other institutions and
accept offices;

(v) Co-operate with the authorities for the betterment of the institwtions keeping in view the interest and in
coihformity with the dignity of the profession;

(vi) Adhere to the terms of contract;
(vi1) Give and expect due notice before a change of position takes place; and

(viii)  Refrain (rom availing themselves of leave excepl on unavoidable grounds and as far as practicable
with prior intimation, keeping in view their particular responsibility [or completion ol academic
schedule.

Y. Teachers and Non-Teaching Staff :
Teachers should :

(i) Treat the non-teaching stalT as colleagues and egual partners in a cooperative undertaking, within
every educational institution:

(11} Help in the functioning of joint-stall councils covering both the teachers and the non-teaching stait,
VI Teachers and Guardians
Teachers should:

(i) Try to see through teachers' bodies and organisations, that institutions maintain contact with the
guardians, their students, send reports of their performance to the guardians whenever necessary and
meet the guardians in meetings convened for the purpose for mutual exchange of ideas and for the
benelit of the institution,

VII.  Teachers and Society
Teachers shouli:

{i) Recognise that education is a public service and strive to keep the public informed of the
educational programmes which are being provided;
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. (ii) Worl ta improve education in the community and strengthen the community's moral and
intellectuat life ; '

(iii) Be aware of social ptoblcms and tdlce parl in é.uch activities as would bc LO[‘I(‘]UCIVE. to ﬂ'lt
C progress of sociefy and hence the country as a whole;

{(iv) Perform the duties of citizenship, ]Jarnmpate in commumly aLn\nLLes aﬂd should{:r_\
o responsibilities of publlcothces. .

(v)  Refrain frony taking patt in or sub';cr;hmg  or dwslmg n any way acllvltlcq wh]ch tend to
promote feelmg of hatred or enmity among different commumtles rclt;r,lonh or Imgmsnc
groups but aclwely work Tor naL]ondl 111teglat10n e, y

The Vice-Chancellor/Pro-Vice-Chancellor/Rector _ . L _ . o
The Vice-Chancellor/Pro~V|ce~ChancellmfRector should - . .

{a)

)

{c)

(d)

(e

()

Provide inspirational and motivational value-based academic and executive lea(lL“Shlp io the univemty thyough
pullcy furmation, operational management, optlmlmhon of hunlan resources and. concern for environment and
sustainability; :

Conduct himsel/herself with tr ansparency, faitness, honcbty, hlghesL degree of cthlcs and. dec;slon making that
is in the best interest of the umvcmly,

Act as steward of the university’s assels in managing the vesources responsibility, opnmally gffectively and
efficiently for providing a conducive working and learning environment;

Promote the collabmallv: .shmcd and Lonsullatwe work cu]lurc in the umvctsﬂy paving way [c)r innovative
thinking and 1dcas

.. Bndeavour te promote, o walk cu[mra and ethlcs t,hat brmgs ‘IbOHt quahty,_ pmfmwena] sm, bf‘l.‘.b[i't(.Llon and :
service to the. nation and society. .

‘Refrain fram allowing Lom]clemtionb of caste, creed, ]Bhglon, Tace, gende1 or sex in lhcu pm[’casmnal .
- endeavour. : S - .

College Principal should;

{a)

b
(©)
{d)
{e)

()
{2
{(h)
0]
()]

Pravide mSptranna] and motivational value- based acadcrmc and sxecutive leader sln[:- to the college through palicy
formation, operatiomal managemenl, optimizatien of human resources and concern for elwuonmenl dnd‘
sustainability; .

Conduct himselt/herself with transparency, ‘ralmess honesty hlghf_‘st degree of n_thu..s and dex:lsmn makmg Mat is
in the best mtercst of the college; .

Act-as steward of the Collcgcs assetg in mzmagmg [hﬁ msourccs responmbl]lty, optlm"llly, ["‘[’cdfiveiy 'a_nd;l
efficiently for pr oviding a conducive working and leaming chlronmenL '

Promote the collaberative, shared and consultative work culture in the college, pavmg way for inngsative thinking .
and ideas; _ : : - : g N ’
Endeavour to promote a warlk culture and ethics that brings about quality, professionalism, salisfaction and service

Lo the natien and society.

Adhere to-a responsible pattern of conduct and demeanor éxpe,c(ed of Ilhcm by the comlmunily-;
Manage their private affairs in a manner consistent with the dignity of the professions”
Discourage and not indulge in plagiun’mﬁ and other non ethical bebaviour in Leaching and research; -
Participate in exlension, co-curricular and e’xtrél-cumcular activities, including the community scr'vi'ét,'.-‘

ReTram from al]owmg considerations of caste, creed, re]lglon race, gender or sex in lhcn professxonal endcawout

Director Physical Education and Sports {Umvumly!College}lebrarmn [Umversntyl(,ullege} should- -

{c} Adhere o a responsible pattern of conduct and demeanor expected.of them by the Co'm'munlty‘.

(b Manage their private affairs in a manner congistent with the dignity of the profession;

{C) Discourage and not fndulge in plagiarism and other non ethical behaviour in teaching and research; '

(Ol} Participate in extension, co-cutricular and extra-curricular activities, including the cormmuinily servies.
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(6 Refrain from allowing considerations of caste, creed, religion, race, gender or sex in their professional endeavour.
18.0 Maintenance of Standards in Higher-Education Institutions:

In order to maintain the academic standards 1n higher education. the following recommendations shall be adopied by
_ the respective Universities/Colleges/Institutions:

i. The process of evaluation for Ph.D shall be uniform in all the universities in accordance with the respective UGC
Regulations and their amendments from time to time, in this regard. The Universities. shall adopt these Regulations
within six months of their notilication.

i, There shall be spectal provision of supernumerary Ph.D seats not exceeding 10% of the total seats available in the
department, if there is no vacant seat available with the eligible Supervisors in that department, to the in-service
teachers for enzowraging the fuculty members of colleges and universities for getting a Ph.D. degree.

A, In order to encourage rescarch and increase country's research output, Universities shall accord permission and
provide need-based facility lor college teachers to supervise Ph.D./M.Phil. scholars. Universities shall amend their
Statutes and Ofdinances accordingly.

. All newly-recruited faculty members shall be provided one-time seed money/start up grant/research grant for
© eslablishing a basic research/computational laciiity as per the provisions laid down in these regulations,

v.  The Ph.D. degree shall he made a mandatory requirement for recruitment and promotions in accordance with the
; provisions laid down in these Regulations.

vi. Research clusters shall be created amongst the universities/colleges/research institutions within  the state for
' sharing research [acilitics, human resources, skills and infrastructure to ensure optimal utilisation of resources and
“to create synerzies among higher education institutions.

vil.  An induction programme of one month shall be introduced for all newly-recruited Assistant Professors in the
’ universities feolleges/institutions ideally before the starting of their teaching work, but definitely within one year of
- he recruitment of the new facully member, In addition to the Human Resource Development Centres of the UGC,
; Universities/Institwtions  with  the Pandit Madan  Mohan Malviya National Mission on  Teachers and
TeachingtPMMMNMTT) scheme shall also organize such induction programmes as per their mandate.

viii. These induction programmes shall be treated at par with the Orientation Programmes already being run by the
Human Resource Development Centres of the UGC for the purpose of the CAS requirements.
Universities/Colleges/Institutions shall send the faculty members to such programmes in a phased manner so that
the teaching work does not suffer.

ix.  All short-term and long-duration capacity-building programmes for teachers/faculty ranging from one week (0 one
month as well as seminars, workshops in different pedagogic and discipline-specific areas being conducted by
centres such as Schools of Education (SoEs), Teaching Learning Centres (TLCs), Faculty Development Centres
(FDCs), Centres for Excellence in Science and Mathematics (CESMEs), Centres for Academic Leadership and
Education Management (CALEMs) under the PMMMNMTT scheme shall be taken into consideration for
fulfilment of the requirements as laid down in Carcer Advancement Scheme ol these Regulations.

19.0 Other Terms and Conditions
i9.1 Incentives for Ph.D./M.Phil. and other Higher Qualification

it Five non-compounded advance increments shall he admissible at the entry level of recruitment as Assistant
Prolessor 1o persons possessing the degrees of Ph.D. awarded in a relevant discipline by the University following the
process of admission, registration, course work and external evaluation as prescribed by the UGC.

1, M.Phil degree holders ai the time ol recruitment to the post of Assistant Professor shall be entitled to two non-
compounded advance increments,

il Those possessing, Post-graduate  degree in the professional course such as LL.MJ/M.Tech/M.Arch./

M.E/M.V.Sc/M.D., ete. recognized by the relevant statutory body/ council, shall also be entitled to two non-compunded

advanee increments at the entry level.

iv, .

1) Teachers who complete their Ph.D. degree while in service shall be entitled to three non-compounded
increments fixed al increment applicable at entry level only il such Ph.D. is in a relevant discipline of the

-:'
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discipline of employment and has becn awarded by a Umvmalty compying with: the process pu:scnbcd by thc
UGC for enrolment, course work, evaluation, ete.

However, teachers in service who have already been awarded Ph. D by the time mL (,ommg inte Fo:cc of lhese v
chulatmns or haviiig been enrolled for Ph.D. have already imdergane course-work as well as evaluation, if °

by

any, and only Notification in regard 1o the award of Ph.D. is awarded, shall alse bé entitled ta-the award of -

three non-compourided increments fixed .at incramelut"app]icable at entry level only, even if.the university -
. awarding such Ph.D, has not yet been notified by the UGC us having cnmp!led with the process prascribed by
the Commnuisgion. .

V. In respect of every ether ease, u teacher who'is already enrolled for Ph.D: shall a\rml the benc[‘w of three non- -
compoundcd increments fixed at increment appllmble at entry level only if the unwcmty awarding.the Ph.D. hds been
notified by the UGC to have complied with the process prescribed by the Commission for the award of Ph D 1n lEhpE;C[
of elthei course-work or evaluation or both, as the case may be. -

vi. . ‘Teachers in service: who. have not vel emollcd for PhiD. shall therefore, deii've the 'beneﬂt"ol' three non- *
compounded increments fixed at increment applicable at entry level only on award of Ph.D. , whilg in’ setvice -only il .-
such enrelment is with a umvemly which comphes w1th the enl.m: p1 (Jccss including that of cmolment as presm [bE{] by
the UGC

[S—

s

vii.  Teachers wWho acqullc M.FPhil. Degree or a post-gr aduate degee in 4 ploressmml course xewgmsed by lhe L

televant, Statutory Body /  Council, while in service, shall be entided to one advance increment hxed at mcrcment
applicable at entry level only. . . .

viii. - Five non-compounded advance increments shall be admissible to Assistant Librarian / College”Librariah who' : -‘--"'-
are recruited at entry level with Ph.D. degree in the- discipline of library science from a university complying with the * -*
pIQCEss plct'.cnhed by the UGC 111 Lespect ot emolmfmt eourqc‘wolk and avaluatlon pmccqs fol the - aW'ud ot PhD. in"

Library Sciemce, " "+ -~ A e : S

ix, (a) Assistant lemrlan)’CDllege ler'man acqmrmb the degree ‘of Ph D at 'my tlme whlle in st:rwcc in the *
discipline of library science fram a university complying with ihe process prescribed by the UGC in respect Df

enrolment, course-work and evaluation shall be entl ad o lhrcc non- cmnpoundcd advanw mcrements flhed a(

increment applicable at entry level only. : : Sy

(b) However, persons in posts of Assistant Libt"ll'iallféollége Libldiidn on hi,(;,hf""t: pt')bi'['ions 'whto— h';'we al'ready )

* been awarded Ph.D. in library science at the time of” coming into force of these Regulations or navmg aheady

- undergone comse-work as well as evaluation, if any, and only Notification in Tegard to the awald of Ph.D.is
“awiited, shall also be entitled to the award of three non- campoundcd increments fixed' at 111crcn"|t:n{ dpphcdeC
at entry level only. S . - S

x.  Tn respect of every other case of persons in the-post of Assistant Libratian fI‘Col]cge Librarian or higher

positions who are already enrolled for Ph.DD, shall avail the benefit three non-compounded increments fixéd af increment ;.

applicable at entry level only if the university awarding the Ph.D. has been notified by the, UGC ta have complied with
the process prescribed by the Commission for the award of Ph.D.in respect of either comba -work or evaluation or both
as the case may he, - ! :

xi. " Assistant Librarian/College librarian and others in higher library positions in 'se'rv:ice who have 1";0['yct enrolied
for Ph.D. shall therefore, detive the benefit of three von-compounded increments fixed at increment applicable al eniry-.

level only on award of Ph.D, while in service only if such enrolment is with umvcrmly whlch complies: w1th the entire .’ -

_plocess, including that of enrolment as presceibed by the UGC

Xif. Two non-compounded advance increments shall be admissible for Assistant ‘Librarian/College Librarian with
M.Phil, degree in Libtary Science at the entry level, Assistant Libvagian/College Libravian and those i higher positions
acquiting M .Phil degree in library science at any time dunmg the course of their service shall be entitled to one .1dvmcc
increment fu{ed a mcremem apphcable at editry level only, .

xiil, Five noni- compounded advance increments shall be admlsmble to AsmsLunt Dncuor 0[‘ Physmal Educal.mn zmd
Sporls / College Director of Physical Education and Sports who are-recruited at entry level with Ph.D. degree in the
discipline of Physical Educalmanhysmal Edueation and Sports / Sperls Science from a university complying with the
process prescribed by the UGC in-respect of enrolment, course-work -and evaluation process for the awurd of Ph.D. it
Physical Education/Physical Education and Sports / Sports Science:
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Xiv,: Not withstanding anything in the forgoing clauses, those who have already availed the benefit of advance
nerements for possessing Ph.D/MVUPhil at the entry level or in service once either under this regulation or under the
carlier schemes/regutations shall not be entitled o the benefit of advance increments under these Regulations.

] 2 S

XV. . Teachers, ibrary and Physical Education and Sperts cadres who have already availed the benefits of increments
as per the then existing policy for acquiring PhuDJ/M.Phil. while in service shall not be entitled o advance increments
pnder these Regulaiions.

Aviio TFor posts dt the entry level where no such advance increments were admissible for possessing Ph.D./M.Phil.

ander the earlier schemesfregulutions, the benefit of advance of increments for possessing Ph.DJ/M.Phil shall be

avaitable to only those appointmenis which have been made on or after the coming into force of these Regulations.
19.2 Promotion

When an individual gets a promotion, his new pay on promotion would be fixed in the Pay Matrix as follows:

]

On promotion, the teacher or equivalent position would be given a notional increment in his/her existing Academic
Levzl of Pay. by moving him/her {o the next higher Cell at that Level; und the pay shown in this Cell would now be
located in the new Academic Level corresponding to the post to which hefshe has been promoted. Tt a Cell identical
Ewi[h thut pay is available in the new Level, that Cell shall be the new pay, otherwise the next higher Cell in that Level
ishall be the new pay of the teacher or equivalent position. 1f the pay arrived at in this manner is less than the first Cell in
he hew Level, then the pay shall be fixed at the first Cell of the new Level.

f19.3 Allowances and Benefits

. Other allowances and benefits, such as Hometown Travel Concession. Leave Travel Concession, Special
Compensatory Allowances, Chiidren’s Education Allowance, Transport Allowance, House Rent Allowance, House
Building Allowance, Deputation Allowance, Travelling Allowance, Dearness Allowance. Area-based Special
Compensatory Allowance etc. for teachers and Library and Physical Education and Sports Cadres, shall be as
applicable to the Central Government employees and be governed by the relevant rules as notified by the
Government of India from time o time.

II. Pension, Gratuity, ex-gratia compensation cte. as applicable to Central/State Government employees shall also be
applicable to teachers and Library and Physical Education and Sports Cadres of Central/State Universities and
Colleges including affiliated and constituent Colleges as the case may be.

Medical Benefits: All medical benefits for teachers and Library and Physical Education Cadres, shall be as applicable
to the Central Government cmployees. Further, the Teachers and Library and Physical Education Cadres may bhe
placed under Central Government Health Scheme or any other such scheme of the Central Government/ Health
Scheme of respective State Government. as the case may be, for Central/State Universities/Colleges respectively.

APPENDICES
I ppendix 1 Fitment Tables for fixation of pay of the existing incumbents, who were in
i position as on 01.01.2016, in various categories of posts indicated in the tables
! (MHRD Notification MHRD letters No. Corrigendum F.No.1-7/2015-U.II(1)
| dated 08.11.2017
| i
'ippundlx 1T Assessment Criteria and Methodology
| ;
| Table 1103 - For University and College Teachers
i Table 4 - For Assistant Librarian, Deputy Librarian, Librarian etc.
‘ Table 5 - For Assistant Director/Deputy Director/Director Physical Education
!l # and Sports ete.

SANJEEV KUMAR NARAYAN, Under Secy.
[ADVT.-IT/4/Exty./147/18]
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Fitment Tables for fixation of pay of the existing incombents, who were in position és on 01.01.2016, in various
categories of posts indicated in the tables : '
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: e : - Appendix II
* Tahle 1 x

Assessment Criteria and Methodology for Univarsity/College Teachers

S.No. Activity _ : Grading Criteria

1. Teaching: (Number of classes. taught/total classes | 80% & above - Good _ .
assigoed)x100% - Below 80% but 70%&abmsmqacmry

(Classes laught includes sessions on tutorials, lab and

. . o ‘Less than 70% - Not satisfactory
other tedching relared activities) - o

2. Involvement in the Umversrtnyollcgc students |'clc1Lbd Good - Tnvolved in_at least 3 activities

activitiesfresearch ﬂLthlllBS Satisfactory - 1-2 activities

fa) Administalive responsibilities such as Head,
.. Chairperson/ -Dean/ Director/ Co-ordinator,
. Warden ete.

Noet-satisfactory - Not involved / uuclutalccn ﬂny .
of the activities

. . o Notes
ff) Examination and evaluation duties assigned by .

the college / university or attr:ndmg tht Nuwmber of activities can be Wlthm OT acCIoss thc -
-

examination papej evaluatmn T bl‘Oc’ld Categmles 0[ 'KJUVIUBE et
{¢) Smudent 1slaLcd co- c.umc.u]ar cxtcuslon and '
field based activities such as student cldbs,
carser counselling, study visits, student
seminars and other events, cultural, sporls,
NCC, NSS and community scevices. -

(d) Organising seminars/ confclanccbf WOlkbhOpb,
other col[egc}’umvcmty activities,

. { é} Evideuce of actively mvoived in guldmg Ph.D [ _ _ _
© students. : i , e

(0 Conducti:ng minor- or major research project |
sponsored by national or international agencies.
(g) Atleast one single or joint publication in peer-
reviewed or UGC list of Journals, -

Overall Grading: .

Good: Good in teaching and S"Ille"lC[(le or good in activity at S] No 2

Or . . . _
Satisfactory: Satisfactory in teaching and good or satisfactory in activity at SL.No.2.
Not Satisfactory: If neither good nor satisfactory in overall grading .
Note: For the purpose of agsessing the grading of Activiry at Serial No. ] and Serial No. 2,.all such periods of duration
which have been spent by the teagher on. different kinds of paid leaves such ay Mutemlty Leave, Child Care Leave,
Study Leave, Medical Leave, Extraordinary Leave and Deputation shall be excluded from the grading assessment. The
teacher shall be assessed for the remaining period of duration and the sdme shall be extrapolated for the entire period of
ussessment to arrive ut the grading of the teacher. The teacher on guch leaves or deputation as mentioned ubove shall not

be put to any disadvantage for promotion under CAS due to_hig/her absence from his/her teaching responsibilities
sibject to the condition that such leave/deputation was undertaken with the pricr approval of the competent authority

following all procedures laid down in these regulations and as per the acts, statutes and ordinances -of the- parent o

institution.




907 [11-=vE 4] A 1 ST ¢ STHEN

i - Table 2

Methodology for University and Coliege Teachers for calculating Academic/Research Score

{Assessment must be based on evidence produced by the teacher such as: copy ol publications, project sanction letler,
tilization and completion certificates issued by the University and acknowledgements for patent filing and approval

letters, students’ Ph.D. award letter. ete,.)

!'%N Academic/Research Activity’ Facalty of Sciences | Faculty of Languages [
! /Engineering / Agricnlture | Humanities / Arts / Social
' / Medical /Veterinary | Sciences / Library /Education
! Sciences { Physical Education /
i Commerce / Management &
! other related disciplines
I, Research Papers in Peer-Reviewed or UGC listed 08 per paper |0 per paper
E Journals
2. Publications (other than Research papers)
i (a) Books authored which are published by ;
| International publishers 12 12
National Publishers 10 - 10
Chapter in Edited Book 05 05
i Editor of Bock by International Publisher 10 10
j Editor of Boak by National Publisher 08 08 i
= —— — '
i (b)  Translation works in Indian and  Foreign
i ) Languagcs by qualified faculties B
i Chapter or Research puper 03- (03
i Book 08 08
:3 Creation of ICT mediated Teaching Learning
[ pedagogy and content and development of new and
| innovative courses and curricula
l (a) Development of Innovative pedagogy 05 035
: (b) Design of new curricula and courses 02 per carriculw/conrse 02 per curricula/course
| (& MOOCs B
: Development of complele MOOCs in 4 gquadrants (420 20
I credit course)(In case of MOOCs of lesser credits 05
. marks/eredit)
MOOQCs (developed in 4 quadrant) per module/lecture 05 (05
' Content writer/subject matter expert for each module of (02 (12
; MOOCs (at least one quadrant)
 A—
: Course Coordinator for MOOCs (4 credit course)(In08 08
! case of MOOCs of lesser credits 02 marks/eredit)
! (d) E-Content _
Development ol e-Content in 4 quadrants for all2 12
complete course/e-hook
e-Content (developed in 4 quadrants) per module 05 (05
Contribution o development of ¢-content module inD2 02
compiete course/paper/e-book tat least one quadrant) |
10

H Editor of e-content for complete course/ paper /e-book |10

# | (a) Research guidance
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Ph.D. 10 per degree awarded [G per degree awarded
05 per ihesis submitted 05 per thesis submitted
M.Ehil./P.G dissertation 02 per degree awarded 02 per degres awarded
" (b) Research Projects Completed ' T _
- More thari 10 Takhs 10 16
Less'thun 10 lakhs R 3
" (¢} Resenrch Projects Ollgumg ) *
Move thar 10 lakhs  ~ + - TS 05
Less than 10 lakhs ' 02 2
(d) Consultancy 03 03
5 (a) Patends NP
Tnternational ) - . 10~ . 4 '
National , 07 N7
(h) *Policy Document (Submitted to an International body/ergamisation like
UNO/UNESCO/World  Bunk/International Monetary Fund  ete. or Cenlral
. Government or State Governnient) ) -
Tnternational 10 10
Nalional 7 Y7
St . ' 04 04
T {c) Awards}Fellawshlp '
Intcmutlonal _ B f K - o7 S ' B
Natonal L Tt S s - y
8. *Invited lectures / Resource Person/ paper ;
preseitation in Seminars/ Conferences/fall paper
in Conference Proceedings (Paper presented in
Seminavs/Conferences .and also published as full -
- paper in Conference Proceedings will be counted
only once)
International (Abroad) 07 07
[ International (within country) 03 s .- i
National _ o 3 D3 R e
{VE 02

The Research score for research papers would be-augme_ﬁi‘.‘ed as follows :

Peer-Reviewed or UGC-listed Journals {(Impact factor to be determined as per Thomson Reuters list) :

B
i)
iii)
i)
¥)
vi)
(a)
(b)

Paper in refereed journals without impact faclor
Paper with tmpact factor less than 1

Paper with impact factor between | and 2

Paper with {mpact factor between 2 and 5.

Paper with 'impact factor between 5 and 10 -

Paper with impact factor >10

5 Points
[0 Points
15 Points

20 Points

25 Po.ints.
30 Points

Two authors: 70% of total value of publication for each author, .-

More than {wo authors: 70% of total value of publication for the First/Principal/Correspending author and 30% of
total value of publication for each of the joint authors,

Joint Prajects; Piinetpal Tnvestigator and Co-investigator would get 50% each.
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o+ Paper presénted if part of edited book or proceeding then it can be claimed only once.

o For joint supervision of research students, the formula shall be 70% of the total score for Supervisor and Co-
supervisor. Supervisor and Co-supervisor. both shall get 7 marks each.

®=  FFor the purpose of calculating rescarch score of the teacher, the combined research score from the categories
ol 5(b). Policy Document and 6. Invited lectures/Resource Person/Paper presentation shall have an upper
capping of thirty percent of the total research score of the teacher concerned.

5 o The research score shall be from the minimum of three categories out of six categories.
Table: 3 A

Criteria for Short-listing of Candidates for Interview for the Post of Assistant Professors in Universities

ILN Al:a_d.emic Hecord __ Scnrl_a '
i I Graduation 80% & Above =15 60% 1o less than|55% to less | 45% o
] B0% =13 than 60% = | less than
i ) o 10 55% =05
i 2 Post-Graduation 80% & Above =25 60% to less than|55% (50% in casc of
i 80% =23 SC/ST/OBC (non-
! creamy  layery/PWD)
| to less than 60% = 20
3 M.Phil. 60% & above =07 55% to less than 60% = 05
4. " | Ph.D. 30
t NET with JRF 07

NET 05

SLET/SET 03

[._6. Research Publications ( 2 marks lor| 10
| each research publications published
in Peer-Eeviewed or UGC-listed
Journals)

(5 Teaching / Post Doctoral Experience | 10
(2 marks for one year each)#
| 8 Awards

Tnternational / National Level 03
(Awards  given by TInternational
Organisations/ Government of India /
Government  of  India  recognised
National Level Bodies)
State-Level 02
(Awards given by State Government)

YHowever, if the period of teaching/Post-doctoral experience is less than one year then the marks shall be reduced
uroportionately.

Note:

{A) (i) M.Phil + Ph.D Maximum - 30 Marks
(ii) JRF/NET/SET Maximum - 07 Marks
(1i1) In awards category  Maximum - 03 Marks

(B) Number of candidates to be called for interview shall be decided by the concerned universities.
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©)
\ Academic Score - 80
Rescarch Publications - 10
Teaching Expericnce - 10
Total T - 100 )

3

(D) Score shall be valid for appointment in respective State SLET/SET Universities/ Col ]eges.r‘ Institutions only
Tnblc 3B '

Crltelm for Short-listing of candidates for Intewlew for the Post of Assmtant Prnfessm‘b ln Cnlleges

S.N. | Academic Record B _ Score

1. Graduation _ T | BO%e & Above =21 G0% to lessy than |353% o less |45% 1o
80% = 19 : than 60% =|less than|
_ 16 " 55% =10
2. Post-Graduation ' BO% & Above =25 60% to less, than |55% (50% in case of)
S 809 = 23 ' SCIST/CRC (non- | -
D T U creamy- ;Jayer/FWD)
: e S . S e e i s o less fhan 60%= 20 |-
3. M.Phil. 60% & above = (07 53% to less than 60% = 05
4.. |Ph.D. 25 ' '
3. NET with JRF 10
NET . 08
SLET/SET 03
6. Research Publications ( 2 marks for| 06
each research publications published : :
in  Peer-Reviewed or UGC-listed _ . - )
Journals) . o
7. Teaching / Post Doctoral Experience | 10
(2 marks for one year each)# -
%, |Awards : .
International / National Level 03

(Awards given - Dby - Iniernational
Or'ga'nisat_ionsf Government of Tndia / . ) ) .
| Government  of  India-  recognised R - S e
National Level Bodies) : ) '
Srate-Level 02 _
(Awards given by State Government) - o ‘

T

# However, if the period of teachmf,r‘ host-doctor al expenence; is less than one )reeu then .the mark\ “shall be reduc‘ed
proportionately.

v

Note :

(A) o

(3) _M.Fhil. + Ph.I2. Maximurn - 25 Marks ;
(ii) JRF/NET/SET Maximum - - 10 Marks

(i) Tn awards category ¢ Maximum - 03 Marks
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B)
)

(D)

|

Number of candidates to be called for interview shall be decided by the college.

Academic Score - 84
- Research Publications - 06
Teaching Experience - 10
TOTAL - 100

SLET/SET score shall be valid for appointment in respective State Universities/Colleges/institutions only

Table 4

Assessment Criteria and Methodology for Librarians

Activity

Grading Criteria

| Regularity of attending library (calculated in | 90% and above - Good
| terms of percentage of days attended to the ;
i el e ) Below 90% but 80% and above - Satisfaclory
| total number of days hefshe is expected to 3
i altend) Less than 80% - Not satisfactory
: | While attending in the librarvy, the individual
! 15 expected to  undertake, inter alia,
i | following items of work;
'[ »  Library Resource and Organization
! and mantenance of books, journals
i and reports,
i #  Provision of Library reader services
| such as literature retrieval services
| to researchers and analysis of
| report,
|
i ®*  Agsistance towards updating
| institutional website
- .
[ 2. Conduct of seminars/workshops related to | Good — 1 National level seminar/ workshop + 1
| library activity or on specilic books or genre | State/institution level workshop/Seminar
| i

of books. g ; ;
| Satisfactory - | National level seminar/ workshop or | state
! level seminar/ workshop + 1 instiution level seminar/
! warkshop or 4 institution seminar / workshop
Unsatisfactory — Not falling in above two categories
3. | I library has a computerized database then Good — 100% of physical books and journals in computerized

OR

If library does not have a computerized
datahase

database.

Satisfactory — At least 99% of physical books and journals in
computerized databuase,

Unsatisfactory — Not falling under good or satisfactory.
OR

Good — 100% Catalogue databuse made up to date
Satistactory- 90% catalogue database made up to date
Unsatisfactory - Catalogue database not upto mark.

(To be verified in random by the CAS Promotion Commiltee)
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4, Checking inventory and extent of missing | Good : Checked inventory and missing book less than 0.5%
. bools Satisfactory - Checked inventory and missing book less than
" 1%
Unsatisfactory - Did'not check inventory -
or _ '
Checked inventory and missing books 1% ot more. |
5, (i) Digitisation of books database in | Good ! Involved in any two activities ‘:
PR . . . el .. ’ 2 . 2
institution having no computerized database. ™) Satisfactory : At least oné activily .
(it) Promotion of library network. . Not Satisfactory : Mot involved/ uudertaken any of the
(ii)Systems in pluce for dissemination of | activities, T : o
information relating to bookx and ofher ) e S
resources. x
(iv)Assistance in college administration and
governance related work including work
done during admissions, examinations and
extracurricular activities.
(viDesign and offer shor L-term courses for
users, '
-(W)Pubhcatmm of at lcast one 1cscdrch .
paper in UGC dpplDVed 1011rnal', ' _ .
Overall Good : Good in Ttem 1.and sans['actoryf good in any two olher items mcludmg Ilcm 4
Grading Satisfactery : Satisfactory in Item 1 and satisfactory /good in uny other two. 1tems lncludm Py Ttem 4.
Not satisfactory : If neither good nor satisfactory i overall grading.
Note
(1) It is recommended to use ICT technology to monitor the attcnd;mce of l1b|.1ry staff and computc the criteria of
agsessment. . - :
(2) The Librarian must submit evidence of publisheil paper, participation ceruhcaLe for rcﬁ'ashcr or methodology
course, successful research guidance from Head of Department of the coneerned department, projecl completion:
(3) The system of racking user grievances and the extenl of grievunces redregsal delm]s may also bc made ﬂ\’culabie to
the CAS promation comimirtee. :
Table 5
Assessment Criteria and Methodology lor Directors of Physical Education snd Sports
8. No. Activity Grading Criteria
t Attendance  caleulated in terms of | 90 and above - Good
]::crccntage of dayf; attcnd;d to the total Above 80 but below 90- Satisfact'nry.
number of days he is expected to attend,
: - Less than 80 - Not satisTactory.
2. Organizing intra college competition Good - Intra college competition in more than

5 disciplines.

Satisfactory - Intra college competition in 3-5
disciplines.

Unsutisfactory -~ Neither  good  nor _
satisfactory. - ' ' o
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3. Institution  participating  in  external | Good - National level competition in at least
compelitions one discipline  plus  State/District  level
competition in at least 3 disciplines.
Satistfactory- State level competition in at |
least one discipline plus  district  level |
competition in at least 3 disciplines, !
Or District level competition in at least 5 |
disciplines.
Unsatisfactory - Neither  good  nor
satisfactory. ,
4. Up-gradation  of sports  and  physical | Good/Satisfactory/Not-Satisfactory  to be |
training infrastructure with scientific and | assessed by the Promotion committee. |
technological inputs.
Development  and  mainlenance ol
playlields and  sports  and  physical
Education facilitics, |
5. ()AL least one student of the institution | Good: Involved in any two activities. |
articipating in national/ state/ university ; e
e LOMRE i Satisfactory: | activity
(for college levels only) teams. Organizing
state/national/inter university/inter college | Not Satisfactory : Not invelved/ undertaken
level competition. any of the activities.
: (i)Being  invited for coaching  at
' state/national level.
| (11)Organizing al least three workshops in
|
[ a year.
(iv)Publications of at least one research
paper in UGC  approved  journal.
Assistance in college administration and
governance related work including work
done during admissions. examinations and
extracurricular college activities.
Overall Good: Good in Ttem 1 and satisfactory/good in any two other items,
Graging Satistuctory: Satisfactory in ltem 1 and sanstactory/good in any other two items.
Not Satisfactory: [T neither good nor satisfactory in overall grading.
Note:

DIt is recommended to use [CT technology to monitor the attendance of sports and physical education
and compute the eriteria of assessment.

it)The institution must obtain student [eedback. The leed-backs must be shared with the concerned
Director of Physical and Education and Sports and also the CAS Promotion committee.

iii)The system of tracking nser grievances and the extent of grievance redressal details may also be
macle available to the CAS Promotion Committee.
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GOVERNMENT OF KARNATAKA
Karnataka Civil Services (General Recruitment) Rules, 1977
{Amended upto December 2005)
NOTIFICATION
NO. DPAR 57 SRR 75, DATED 25TH JUNE, 1977

= Inexercise of the powers conferred by the proviso to article 309 of the Constitution of
india, the Governor of Karnataka hereby makes the following rules. namely:-

1. Title, Commencement and Application .- (1} Thase rutes may be called the Karnataka
Civil Services (General Recruitment) Rules, 1977,

2) They shall come into force on the date of their publication in the Official Gazetle.

3) (a) These rules shall apply to recruitment o all State Services and to all posts in
connaction with the aifairs of the State of Karnataka and to members of all the State Civil Services
and to the holders of posts whether temporary or permanent except to the extent othenwise expressly
provided-

(i) by or under any law for the lime being in force; or

(i) in respect of any member of such service by a contract or agreament subsisting
petween such member and the State Government,

{[Provided that the provisions of rule 3(2), 3A, A9(1A) 15(1), 18, 18A and 17 of the rules shall
have effect, notwithstanding anything inconsistent therewith contained in the rutes of recruitment

9

spgcially made in respect of any service or post]
(b) These rules shall not apply to recruitment to posts-
(i) lobef by appointment of members of All india Services;
(ily inany It ustriai Undertakings of the Government;
(iiy filled by casual employment; and
(iv) in work-charged establishments.

2. Definitions: (1) In these rules and in the rules of recruitment specially made in respect of
any service or post, unless the context otherwise requires,-

(a) “appointed on probation” or "appointed on officiating basis" means appointed on trial

(b) “Armed Forces of the Union" means the Naval Military Air Forces of the Union and includes
the Armed Forces of the former Indian States (but excludes the Assam Rifles, Defence
security Corps, General Reserve Engineering Force, Lok Sahayak Sena and Territorial
Arrmy]

e
(c) "Bachelor's degree", "Master's degree”, "Degree”, or “Doctorate” means such degree

or Doctorate granted by a University established by law in india.

(d) Omitted.

1. Inserted proviso vide notification No. DPAR 1 SRR 80 dated 6-3-01 Cazette dated 14-3-1891.

2 gubstituted vide notification No DPAR 5 SRR 92, dated 31-3-92. Gazette dated 1-4-1892



"sonded labourer" means a person who has been released from the bonded lapour
system by virtue of the Bonded Labour System (Abolition} Act, 1976 {Central Act 19 of
1976) or the rules made thereunder or the Karnataka Bonded labour System (Abolition)
Crdinance, 1875 and who produces a certificate from the District Magistrate that is @
bonded labourer who has been released from lability 8 nay the bonded debtunder the
provisions of the said Act or the Karnataka Bonaed Laboor Systern {Abcation) Qrdinance

1975 (Karnataka Ordinance 13th of 18975]:

{e) "Commission” means the Karnataka Public Service Comimission;

(f) “diploma" or "certificate” means a diploma or certificale granted by a University
established by law in India or by an aulhorty authorised by the Government to grant
such diploma or certificate,

(g) “directrecruitment” in relation to any service or post meang appointiment otherwise than
by promotion or transfer from any State Civil Service, bu! tall notinclude appointment
under rule 15;

(h) "equivalent qualification” means a qualification notified by the Government to be equivalent
to a qualification prescribed in respect of any post in the rules regulating recruitment to
any State Civil Service;

(i) “Ex-Serviceman” means a persor, who has served in any rank (whether as a combatant
or as non-combatant) in the Regular Army, Navy and Air Force of the Union does not include a
person who has served in the Defence Security Curps, the General Reserve Engineering Force,
the Lok Sahayak Sena and the Para Military Forces, and

(@) who has retired from such service after earming his pension; or

(b) who has been released from such service on medical grounds attribulable to military
service or circumstances beyond his control and awarded medical or other disability
pension; or

(¢} who has been released otherwise than on his own request from such service as a result
of reduction in establishment; or

(d) who has been relezsed from such service after completing the specific period of
engagement otherwise than at his own request or by way of dismissal or discharge on
account of misconduct or in-efficiency and has been given a gratuily;

and includes personnel of the Territorial Army of the following categories, namely:-
i) Pension holders for continuous embodied service; e
i) Persons with disability attributable to military service; and
i) gallantry award winners.

Explanation : The persons serving in the Armed Forces of the Union, who on relirement
from service, would come under the category of "Ex-servicemen” may be permitted to apply for re-
employment one year before the completion of the specified terms of engagement and avail
themselves of all concessions available to ex-servicemen, but shall not be appointed to a State
Civil Service or post until they are permitted fo leave the uniform.

1. Substituted vide Notification No. DPAR 19 SRR 88, dated 16-3-198%9 Gazette dated 27-4-89




§) "Government" means the Government of Karnataia,

(k) "Government servant” means a person who is the member of the Civil Service of the
State of Karnataka or who halds a civil post in connection with the affairs of State of
Karnataka and includes any person whose services are temporarily placed at the disposal
of the Government of India, the Government of another Siate, a local authonly, any
person or persons whether incorporated or not;

(1) “iocal candidate” shall have the same meaning as in the Karnataka Civil Servicas Rules.

H1-1) "Other Backward Classes" means the persons belonging to the classes or categones
classified as.-

iy Category-l (Most Backward),
i)y Category-if {a}) (Relatively More Backward):
i) Category-t (b) (More Backward ),
iv) Category-llli{a) (Backward)
v) Category-lli (b) (Relatively Backward}

by the Government under Article 16(4) of the Constitution of India, in Order No. SWD 150 BCA B4,
dated 17th September, 1994 read with G.O. No. SWD 251 BCA 24, dated 31st January 1999 and as
amended from time to time. '

U "Physically handicapped candidate” or "Person with disability” means a person suffering
fram not less than forty percent of any of the following disabilities as cerlified by a medical authonty,
pamely:-

{i) blindness

(it} low vision

(i) leprosy cured

(iv) hearing impairment

(v} Locometor disability

(vi) mental retardation

(vii) mental iiness
Explanation:-

(a) Blindness refers to a condition where a person suffers from any of the foliowing conditions,
namely:-

(i) total absence of sight; or

1. Inserted by Notification No. DPAR 4 SRR 85, Dated 25th July 1995 Gazelte dated 10-8-95.
2. Substituted vide Notification No. DPAR 50 SRR 2000, dated 3-8-08 Gazelled dated 3-8-05
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(i) visual acuity not exceeding 6/60 or 20/200 (snelten) in the betler eye with correcting
lenses, or
(i) timitation of the fiesld of vision subtending an angle of 20 degree or Worse, -
(b) Person with low vision means a person with irmpairment of visual functioning even after

ireatment or standard refractive correction but who uses or is potentially capable of using vision for
the planning or execution of g task with appropriate assistive device,

{c) Leprosy cured means any person who has been cured of leprosy but is suffering fromi.~

(i) loss of sensation in hands or feet as well as loss of sensation and paresis in the eye
and eye-lid but with no manifest deormity:

Gy manifest deformity and paresis but having sufficient mobility in their hands and feet to
enable them to engage in nonmat economic activity,

(i) extreme physical deformity as well as advanced age which prevents him from
undertaking a7y gainful occnupation,

and the expression “leprosy cured” shall be construed accordingly

(cI) "Hearing impairment” means 1o5s of sixly decibels or more in the betler ear in the
conversational range of frequencies.

(e) "Locomotor disability” means disability of the: bones, joints ot muscles leading to substan(lal
restriction of the movement of the limbs or any form of cerebral palsy.

(f) “mental retardation” means a condition of arrested or incomplete development of mind of

a person who is specially characiensed by sub normahty of intelligence.
(g) "mental iiness” means any mental disorder other than mental retardation.

{m) “promotion” means {he appoiniment of & Government servant from a post of grade of
service or class of service to a higher post or higher grade of service or higher class of service,

TN oswers Omitied]

2j(mmim) Scheduled Castes, geheduled Tribes shall have the same meaning as in the
Constitution of India |

(n) “selection” means selection in accordance with provisions of these rules,-
(i) after consulting the Commission where such consuiltation iz pecessary, or

(iiy by the Advisory of Selection Comimittee. if any, appointed for the purpose by the
Govermnment; or e

(iii) by the Appointing Au thority whare no Advisory oF Selecticr Committee has been appointed.

(2) The General Clauses Act, 1897 (Central Act X of 1897, shall apply for the interpretation of
these rules as it applies for the interpretation of a Central Act.

3 Method of Recruitment

(1) Exceptas otherwise provided in these rules of any other rules specially made in this behalf,
recruitment 1o any service or post shall be made by direct recruitment which may be either by

3 Omiiied vide Notification No. DPAR TTTSRR 2002, dated 3.2-2004, (sazetie dated 21-2-2004.
2. Inserted vide Notification No. DPAR 23 SRR 78, dated 3-3-1978 Gazells dated 5-4-74.
3. Renumbered vide Notification No. DPAR 78 SRR 78, dated f6th June 1982, Gazette dated 241 June 1982.
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competitive examination OR by selection o1 by promotion whish may be either by selection or on
the basis of seniority-cum-merit. The methads of recruitment and qualifications shall be as specified
In the rules of recruitment specially made in that Sehaif

Providaed that in respect of direct recriiirment to any seivice or post when the method of
recruitment is not specified in the rules of recruitment specially made, the method of recruitment
shall be by selection after an interview by the Cormmission, the Advisory or Selection Committes or
the Appointing Authority as the case may be.

- '[Provided turther that no person shalt be eligible for pronotion unless he has satistactorily
completed the pericd of probation or officiation, as the case may be in the past held by him.

*(2) Notwithstanding anything contained in these riles or in the rules of recruitment specially
madde in respect of any servica or post.

(a) the promotion to the post of Mead of Depariment or the past of an Additional Head of
Depariment if it is in & grade equivalent to that of the Head of the Department Concerned, shall be
made by seteciion;]

*[Provided that for the purpose of promation by selection, the number of persons o be
considered shall be such nuimber of persons eligible for promotion in the order of seniority, 8s 15
equal to 2(x) + 4 where (x) 15 the number of vacancies to be Gillad.

“[Provided further that the officer falling within the zane of sensideration for promotion by
selection shall not be considered for promotion unless he has atl least thres menths service from
the date of oceurrenc 2 of the vacancy prior 1 his refirement on suparannuation

(0) the promation [ all olher posts shall be on the basis of sarorty-cum-merit.]

T8y Notwithstanding anvihing contained in these tules or i any other rules made or
deemed to have been made under (ne Kamataka State Civil Services Act, 1978 (Karnataka Act, 14
of 1890) maximum marks earmarked for interview. Viva-voce or personality test, as the case may
be, in respect of any direct recruitment shall pot! evoeed 6% of (e ra@xnum marks specified for
written competitive examination or the qualifving examination, 45 the case gy be and in case the
maximum marks 50 earmarked for interview, viva voce o personality tesl, as the case may be
exceed the said percent age it shall be deemed 1o have been reducad (o five parcent of the maximum
marks specified for writlen competitive examination or the qualifying examination as the case may
be.

[3A  Qualification in respeet of Ex-Servicernen

Notwithstanding anything conlamed i rule 3 of these ules or the rules of recruitment
specially made in respect of any service or post

(1} For appointment to any vacandy reserved for ex-servicemen in cadres or posts falling
under Group-D, every ex-serviceman who has ot not less than three vears service in Armed
Forces of the Union shall be exempt from minimun educational Guatification, if any, preseribed in
respect of such cadre or posts, ant

1. Inzerted vide Notification Ng DFAR 20 BSK 1, dated 190 July 1978, 3a
Inserted by Notification Nu. DPAR 78 SRR 76, deted 19-6 1682 Garefte dated 24.5-1982.

2.

3. Inseried vide Nolitication Mo, DPAR 33 SRR 82, dated 10-4 1984, Garsstte dated 10-5-84,

4. Inserted by Notification No. DPAR 22 SRR 93, dated 16-10-93, Garette dated 11 11-93.

5. Inserted vide Nolification No DPAR 34 3RIR 2002, daled 2-3-20U2. Gazelte tated 4.3-2002

6. Inserfed vide Notification No. DPAR 36 SSR 80, dated 20ih Oclaber 1982 Garetie dated 10th May 1984
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{2) for appointment to any vacancy reserved for ex-servicemen in cadres or posts cther than
clerical posis falling undsr Group-C.

(a) the minimum educational qualification where such al alification prescribed is @ pass in Vil
standard or any lower examination, may he relaxed in favour of ex-servicemen who have put inat
least three years service in the Armed Forces of the Uniion and who ave otherwise considered fit
and suitable for appointment to such cadre or posts.

{by where the posts are to be filled partly by direct recruitmert and partly by promotion or
transfer, and the minimum educational o ierhnical quatification presoribed for appointment by
direct recruitment is higher than that prescribed for promction of ransfer, an ex-serviceman shall
pe deemed to satisfy the prescribed educational or technical quatificaton if he,-

(i) satisiies the educational or {echnical qualfications prescribed for promotion 1o the
post, and

(i) has identical experience of work in a sinilar discipline and for the same riumber of
years in the Armed Forces of the Union, as prescribed for promotess.

Explanation- For the purposes of this rule, in co npuiing the period of thrae years Service.
there shall be added any periad of service which anex ¢ - viceman has rendered while serving 1 a
corresponding post or posts in a civil department of a public sector undertaking or an SHANOMOUS
organisation whether under the Central Government or any State Government of in & Nationalised™
Bank to the period of service rendered in the Armed Forces of the Union]

f(c) amatriculate Ex-servicemen who has put in a service of not less than fiftmen years in the
Armed Forces of the Union may be considered if the minirmum edurational qualification prescribed
for such vacancy or post is a graduation and wheie,-

(i) work experience of technical or professional nature is not essential, or

(iiy though non-technical professional work expenenee is prescribed the appointing authority
is satisfied that the Ex-senviceman is expecied © undergo on the job training for a short
duration to perform tne duties of the cad posl

Explanation.- For the purpose of this clavss the term "matriculate Ex-servicemen” includes

an ex-satvicemen who has obtained the Indan Army Special Certificate of BEducalion or the aguivaent
certificate in the Navy or Air Force".

(3) forappointment to any vacancy reserved for Ex-servicemen in a cadre or post other than
a clerical post falling under Group-C or Group-D, where the prescribed minimum educations
qualification is a pass n matriculation, the appointing authonty may. al ils disoretion, refax such
qualification in favour of ex-servicernen who have passad the Indian Anny Class-l Examination or
equivalent examination in the Navy or the Air Force and who have putin atleast 15 vears of service
in the Armed Forces of the Union and are otherwise considered fit and suitable for appointment 1©
such cadre or post on account of their experience and other qualilications.

(4) for appointment to direct recruitment vacancy reserved for Ex-servicemen if sufficient
number of candidates belonging to the category of ex-servicemen are not available on the basis of
general standard to fill all such vacancies resarved for them, candidates belonging to such category
may be selected under relaxed standard of selection to make up the deficiency in the reserved
quota subject 1o the condition that such relaxation will not affect the level of performance by such
candidales.

1. Inserted by Notification No. DPAR 11 SRR 6. tated 4th May 1987 Gazette dated 18th June 1987




'[38. Omitted).
4. Procedure of appointment

Subject to the provisions of these rules, appointments o any service or post shall be made. -
(1} in the case of recruitment by direct recruitment -

(@) iitis by competitive examination, inthe order of merit from the list of candidates, prepared
by the Commission or other exarnining authority;

(b} Ifitis by selection, after giving such adeauate publicity to the recruitrment as the appointing
authority may determine, in the order of merit of candidates as determined by the
Commission, the Advisory or Selection Committee or the Appointing Authority as the
casa may be; [........ J¢ '*

“Provided that if two or more candidates have secured equal number of total marks in the
competitive exarnination or in the process of selection. as the case may be, the order of merit in
respect of such candidates shall be fiked on the basis of their age, the person or persons older in
age being placed hicher in the order of metit].

{2) in the case of recruitment by promation, -

(@) ifitis to a post to be filled by promotion by selection, by selection of a person, on the basis
of merit and suitability in all respect to discharge the dulies of the post with due regard to
seniority from among persons eligible for promotion;

(b) if itis to a post other than that referred te in sub-clause (a), by selecticn of a person on the
basis of servority-cum-merit, that is, seniority subject to fitness of the candidate to discharge
the duties of the post, from among persons eligible for prometion,

A ‘(4A Foregoing Promotion :- (1) A Government servant who, on promation doas not
want 1o accept such promotion may, within fifteen days from the date of receipt of the order of
promotion, make a writlen request seeking permission of the appointing authority to forege the
promotion 8o made, and if on consideration or such request the reasons given for foregoing the
promotion are found acceptable by the appointing authority, it may permit the Government servant
to forego the same.

(2} In all such cases of foregoing promotion by the Government servant he shall not be
considered for prometion for a period of one year lrom the date of his request seeking permission
to forego the promotion or till the immediate next date of consideration of premation, whichever is
later, on the eventual promation to the higher grade, such Government servant shall lose senlority
vis~a-vis his juniors promoted to the higher grade eariier, inrespective of the fact whether the posis
in question are filled by selection. r atherwise.,

(3} In case, where the reasons given by the Government servant for feregoing the promotion
are not acceplable to the appointing authority the same shall be communicated in writing to the
cencerned Government servant who shall, immediately on receipt of such communication, assume
the charge of the promational post, failing which it shall be construed as misconduct.

»  Provided that such requests seeking permission to forego promotion by female Government
Servants shall not ordinarily be refused.” ‘

E

Omitted vide Notification No. DPAR 111 SRR 2002, dated 3rd Fobruary 2004, Gazelte dated 21-2-2004
Omiited vide Notification No. DPAR 31 SRR 78, dated ath Februar y 1981, Gazelte daled 10-2-81
Inserted by Notification No. DPAR 31 SRR 78, dated 4th February 1941 Gazette dated 10.2-81.
Inserted vide Naotification No. DPAR 67 SRR 2001, dated 22nd May 2002, Gazette dated 23-5-2002

-
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5. Disgualification for appointment

(1) No person shall be eligitie fol appoiniment e o State Civil Service untess he is,-
(a) acitizen of India; of i
{b) & subject of Nepal, of
(6) a subject of Bhutan, or

(d) a Tibetan refugee who came over 10 ndia hefore the 16t January 1962 with the intention
of permanently settiing in india, or

(e} a person of Indian origin who has migrated from Pakistan, Burma, S Lanka and the
East African countries of Kenya, Uganda, the United Rapublic of Tanzania (formery Tanganika and
Zanzibar), Zambia, Malawi, '[Zaire, Ethopia and Vietnan 11 with the intention of permanently settling
in India:

Provided that a parson belepging 10 category (b, teh, (d) or [g) shall vot be appointed
unless he produces a certificate of eligibiity Tincicating the date of migration] issued by the Depuly
Commissioner/District Magistrate of the district n the Siaie in whose wiisdiction the applicant 8
ordinarily a resident.

Provided further that @ person belonging o category (b), (¢}, {d) or {e} may be admilted ©
an examination or ilterview conductad by the Commission or ather recruiting authonty. -

(2) Noman who has more than one wife hviog and nd woman who has marmed & man already
having another wife, shall be eligidie for appointment to a Btate Civil Service

Pravided thal tha Government may, if satisfied that thers are special grounds for doing so
exernpt any person from the operation of this subtrnue.

(3) No person who attempts to obtain extraneous support by any means for his candidature
from officials or non-officials, shall be efigible for appoiniment 10 a State Cwyit Service,

{4) No applicant for appointment i & post in any depariaent of Guverment shall be eligible for
appointment if he is, at the ime ol his apphcaton. i pe it o lemporary employment in any
other Department of Government or under any ather State Government or Central Government or
any other State Government or Ceniral Government or any other authority specified by the
Government in this behalf and has made the apglication without the consent of the head of the
department or of the Govemnment or of the authority, as the case may be, under whom he is
amployed.

Provided that this sub-rule shall not be applicable (o o person employed in any department
of Government as & incal candidate as fong as he is trealed a5 SUch, -

(5) No person who has not passed the ‘(sevenih standardie camnation in any language 1jwith
Kannada as one of the subjects’ and who does not express willingness to serve as a member of
the Home Guards under the Kamataka Home Guards Acl, 1062 shall be appointed [to a Group-Df
post in any of the State Civil Services ant! every person appointed fto a Group-D}1 post shall, if so
required by the appointing authority, at any time be liable 1o serve as a member of the Home
Guards.

1. Substituled vide Notification No. DPAR | SRR 7€ daied 9th August 1979, Gazette dated 23rd Augus!
1979,

Inserted by Nofification No. DPAR 25 SRR 80 duted 20th May 1982, Gazelie dated 1st July 1982.
Sybstituted vide Notification No. DPAR 74 SRR 2002 dated 26th January 2003, Gazetle Dated
30th January 2003
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{6} No person shall be eligible for appointment o a State Civil Service if he or she-

(a) is or has been a member of, or has associated himself or herself with, any body or
association after such body or association is declared as an unlawful body or association; ar

(b) has participated in, or is associated with, any activily or programme-
(i) aimed at subversion of the Constitution of India;
(i} aimed at arganised breach or defiance of law involving violence;
- {iii) whichis prejudiciat to the interests of the sovereignty and integrity of India or the security
of the State, or

(v} which promaotes, on grounds of religion, race, language, caste or community feelings of
enmity or hatred between differenl seclions of the people; or

{c) Is dismissed from service under the Government of india or any State Government.

(d) is or has been permanently debarrad or disqualified by the Union or any State Public
Service Commission from appearing for any examination or selections conducted by it.

(7) No persen who is or has been convicted of an offence involving moral turpitude or who is
or has been temporanily debarred or disqualified by the Union or any State Public Service Commission
from appearing for examination or selections conducted by it shall ordinarily be appointed to the
State Civil Service unless, the Government afier a raview of all the circumstances considar him
suitable for such appeintment.

6. Age limit for Appointment

(1) Save as other wise provided in the rules of recruitment specially made and applicable to
<. ANy service or post prescribing higher age limit, every candidate for appointment by direct recruitment
must have attained the age of eighteen years and not aftained the age of -

f(a) (thirty eight years) in the case of a person belonging (o any of the Scheduled Castes or
Scheduled Tribes or Category-1 of the Backward Classes;

{b) (thirty six years) in the case of a person betonging to any of the category-li(a) or (b}, Hii{a)
or Hith) of Other Backward Classes; and

{c) (thirty three years) in the case of any other person.

on the last date fixed for the receipt of applications or on such other date, as may be specified by
the appointing authority ]

[Provided that in the case- f e following repatriates the upper age limit chall be relaxed by
three years for recruitment through competitive examinations held by the Karnataka Public Service
Commission and upto forty five years for all other recruitments, and il shall be further relaxed by
five years for persons belonging to the Scheduled Castes and Scheduled Tribes among them:-

(a) Persons of Indian origin who migrated to India from East Pakistan (now Bangladesh) on
or after Ist January 1964 bul before 26th March 1971,

(b) Persons of Indian origin from Burma who have migrated on or after 1st June 1963 and
the repatriates from Cevlon (now Sri Lanka) who nave migrated on or after 1st November 1964,

1. Substifuted in Notification No. DPAR 33 SSR 78 dated 31st March 1979, Gazetle dated 5th April 1979
2. SBubstituted vide Notification No. DPAR 04 SRR 95, dated 25th July 1995 Gazette 10-8-05.
3. Inserted by Notification No. FAR 25 SRR 80, dated 20th May 1982, Gazette dated 1st July 1982,
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(c) Persons of Indian ongin who have migrated from the East African countries of Kenya,
Uganda and the United Repubtic of Tanzana;

(d) Persons of indian erigin who have migrated from Vietnam. )"

1(2) Where maximum age limits other than age limils specified n sub-rute (1) are fixed for
recruitment for any service or post then uniess the rules of recruitment provided for enhanced age
it in the case of a person belonging 10 Schedulad Castes, Scheduled Tribes, Category-l,
Category-ii{a), Category-1i{b), Category-Hiia), Category-ii(h) of Other Backward Classes, the
maximurn age limits shall be deemed to have been enhanced by five years in the case of a candidate’
belonging to any of the erheduled Castes or Scheduled Tribes or Category | of Other Backward
Classes and by three years in the case of 2 candidate belonging to any of the Category l{ajor
Category li(b)or Category iil(a) or Categery Hi() of Other Backward Classes ]

[(2A) Notwithstanding that ihe mayimum age limits specified in the rules of recruitment to any
service or post is less than those prescribed in sub-rule (1), the maximum age limits specified in
the said sub-rule (1) shall respeclively be desmed to be maximum age limits in respect of the class
or persons specified therein for recruitment to the said service or post.

Savings;- Recruitment to any service or post in the said service pending on the date af
commencement of these rules shall be finaliced in accordance with the rles which were 10 force
immediately prior to the commencement of these rules.}*

(3) Notwithslanding anything sontained in sub-rule (1) the maximum age timit for appointment
shall be deemed to be enhanced in the following cases to the extent mentioned namely:-

{a) inthe case of candidate for appointment to a Group D poston the personal establishment
of a Minister, Minister of State or Deputy Minisier, by five years, if such appointment is only for the
duration of the term of office of such Minister, Minister of State or Deputy Minister;

(b) inthe case of a candidate who is or was holding a post under the Government or a local
authority or [a corporation established by a State Act or a Central Ael or established by the
Government under a State Act or Central Act and owned or contralled by the Government] by the
number of years during which he is or was holding such post or [ten] years whichever is less

(c) inthe case of a candidate who is an ex-servicernan, by three years plus the number of
years of service rendered by himir the Armed Forces of the Union;

3[Savings:- Notwithstanding the amendment to the said rules, by rule 2, recruitment to any service
or post advertised before the commencement of these rules shall be made as ifthe said rules have
not been amended by these rules)’

{d) inthe caseofa candidate who has been released from the National Cadet Corps after
service as whole time Cadet Instructor by the number of years of service rendered by him as such
Cadet Instruclor;

1. Substituted vide Notification No. DPAR 04 SRR 95. dated 25t July 1995 Gazette dated 10-8-95

2. Substituted vide Notification No. DPAR 33 SRR 78, dated 31-3-1979, Garetted dated 5-4-1979,

4 Inserted vide Notification No. DPAR 69 SRR 78, dated 2nd December 1980, Gazelte daled
11th December 1980,




(¢) inthe case of a candidale wha is or was a village Group Inspecior appointed ina Rural
Industriatisation Scheme sponsored by the State Government. by the number of years of his service

as such village group inspection;
) inthe case of & candidate who is physically handicapped, by ten years;

{g) inthe case of a candidate who is or was a member of the staff of the former Maharaja of

Mysore, by the number of years he is or was such a member;

(h} inthe case of a candidale who is or was hoiding a post under the Census Organisation
of the Government of india in this State, by the number of vears during which he 1s or was holding

such post or by five years whichever is less;

(i) inti.e case of a candidate who is a widow. by 1e 1 years,
'[Explanation:- Omitted
“I6) inthe case of a candidate who is bonded labourer, by ten years

(k) in the case of a candidate for appointment to a Group B, Group C or Group D post in the
cffice of the Resident Commissioner, New Deihi and the Karnataka Bhavan, by eight years,

(4) Where the Governme  is of the opinion. that it is necesgary or expedient so to do. to be
recorded in writing relax any of the provisions of sub rule (1) 1o (3) with respect 1o any appointment
to any service or post made prior o 18t June 1974,

07, Promotion after date of compulsory retirement

No Government servant who is retaines i service alter the date of compulsary reliremsnt
-
or superannuation shall be promoted o another post
Provided that nothing, in this rule shall appiy to a Government servant who is retained in
g PPy
service after the date of compulsory retirement or superannuation in pursuance of the Government

Orders No. GAD 3 DTB 58, dated 14th August 1858 and 5th November 1858,

{Provided further that nothing in this rule shall apply 10 a Government servant who s retained
i service upto the last day of the month in accordance with the proviso to clause (a) of Rule 95 of
the Karnataka Civil Services Rules}

8. Provision for reservation of appointments or posts

‘IOmitted...........coovivinniinnnnn] Appointmenis or posis shiall be reserved for the members
of the Scheduled Castes, Scheduled Tribes and other Backward Classes to such extent 2nd in

e Omitted vide Notification No. DPAR 37 SR 77 dated 8-2- 1979 Gazetle dated 22-2-1479,
Inserted vide Notification No. DPAR 58 S8R 80, dated 5-11-1982 Gazetle dated 22-12-1882,
Inseried vide Notification No. DFAR 44 8RR 80, dated 6-1- 1981 Gazelte dated 22-1-1 981.

Cmitled vide notification No DPFAR 28 SRR 85, daled 21.10 1465 Gazatle dated 2-11 1005
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such manner as may be specified by the Government under clause (4) of Article 16 of the Constitution
of India,

S

\ "[Provided that, notwithstanding anything in the rules of recruilment specially made in respect
i1 of any service or post, the backlog acancies in the promotional quota shall be determined and
\ plemented with effect from 27th April, 1878,

Note: The backlog vacancy means the axtent of the number of vacancies available under
the roster system uplo the level of lowest category in Group A post calculated from 27th Aprl
1978]

09. Provision for Ex-serviceman (Physically Handicapped)® and *[members of the family
of a project displaced persons]® [Women] and [Kannada Medivm Students]

11(1) Notwithstanding anything centained in the rules of recruitment specially made in respact
of any service or post, if in such rules of recruitment direct recruitment is prescribed as one of Ihe
methods of recruitment, *{ten percentage of the vacancies set apart for that method in each of the
categories of General Merit, Ccheduled Castes and Schedueld Tribes and 'n each of the Categories
among Other Backward Classes shall be reserved for, and] shalt be filled by direct recruitment
from among ex-servicemen and members of the familins of persons who, while serving in the
Armed Forces of the Union, were either killed or permanentiy disabled-

Explanation:- For the purpose of this sub-rule members of the family means the wife or
husband, as the case may be, and children and step children wholly dependent on the person who
& Setved in the Armed Forces of the Union ]

P'(1A) Notwithstanding anything contained in the rules of recruitment specially made in
respect of any service ur post, if in such rules of recruitinent, direct recruitment is prescribed as
one of the methods of recruitment, the following percentage of the vacancies set aparl for that

method in each of the categories of General meril, Scheduled Castes and Scheduled Tribes and in
each of the categories among other Backward Classes shall be reserved for, and shall be lifled by
direct recruitment from among the candidates who are physically handicapped, namely:-

(i) three percent of the vacancies in Group-"A" or Group-"B" posts as may be idenfified and
notified by the Government.

(ii) five percent of the vacancies in Group-"C" or Group-"D" posts as may be identified and
notified by the Government.J*

Provided that this sub-rule shall not be applicable 1o direct recruitment to,-

(i) [Omitted ..o P

(i) any post for appointment to which specific physical standards are presedbed i the rules
of recruitment;

(i) the post of drivers of motor vehicles, and

(iv) such other posts as the Government may by order direct.|"

1. Inserted vide Nﬂtmc’\mn No. DPAR 13 SRR 02 (‘rﬂé“l’.* 184 April 1992 G azetle dated 1-4- 92

Inserted vide Notification No. DPAR 37 S8R 77, dated 8ih February 1979, Gazetie dated 22nd February
1978

Substituted vide Notification No. DPAR 50 SSR 2000 dated 3-9-2005 Gazette dated 3-9-2005
Substituted vide Notification No. DPAR 28 SRR 95, dated 2 1st Ceotober 1995, Gazetle dated 2-11-95.
Inserted vide Nolification No. DPAR 23 S8R 89 dated 23-11. 1900 Garetle dated 24-11-2000.
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= 4 inserted vide Notification No. DPAR 64
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"Provided further that this sub-tuie shal also not e applicable for direct recruitment of
persons suftering from a physical handicap of such nature and in reseect of such posis as may be
specified by notification, by Government from time to Lime ]

TLIAAY Notwithstanding anything contained in the rules of recruitment specially made in
respect of any service or post, it in such rules of recruilment direct recruitment is prescribed as
one of the methods of recruitment. for a period of twenty years from the date of commencement of
Karnataka Civil Services (General Recruitment) (Fifty Seventh Amendment) Rutes 2000, five percent
of the posts set apart for that method in gach af the catenories of General Merit, Scheduled Castes
and Scheduled Tribes, and in each of the calegones amang ottier Backward Classes, shall b2
filled by direcl recruitment from among the mermbers of the family of a project displaced person:-

Provided that, this sub-rule shall not apply to direct recruitment 10 Group-A and Group-B

- POHIS]

Provided further that where on account of acquisition of any land or plotin the gramatana or
other property belonging o @ project displaced parson, possgssion there of was taken twenty
years prior to the commencement of the Kamalaka Givil Services (General recruitment) (Fifty
seventh Amendment) Rules, 2000, the members of the family of such project displaced person
shall not be eligible for recruitment under this sub-ruie;

Provided also that, all things being equal, direct recruitment under this sub-rule shall be
made in the following order of preference, namely -

(i) the members of the family of a project displaced person who has lost 1o a project, his
dwelling house and at least fifty parcent of his agricultural land onwhich he was dependent,

(i) the members of the family of project displaced person who was jandless in the pre-
project period, but lost his dwelling house to a project

(i) the members of the family of a project displaced person whe has iost to a project.
only fifty percent or tess of his agneultural land on which he was a dependent;
(iv) the members of the family of a project displaced person in any other case,
Explanation :- For the purpose of this suherile,

{l) project displaced person” means any tenure nolder, tenant, Government lessee or owner of
other property who has been i possession of thi iand or other property for a period of at least five
years before the date of publication of the preliminary notification of acquisition of such land or
property and who on account of acquisition of his fand, including plot in the gramalana or other
property in the affected area under the project, has been displaced from such land or other property
for the purpose of the project;

{h “Members of the family" in refation lo & project displaced person means the family of the
project displaced persen consisting of such persons and his or her spouse, sons, unmarried
daughters, brothers and sisters residing with him and depandent on him for their livelihood;

S8R 79, dated 27t August 1981, Gazetle dated 10-9-1981.
7 inseriad vide Notification No DPAR 23 SRR ES dated 23-11 -2000. Gazatie Dated 24-11-2000.
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“Project” means the construction, extension or improvement of any work for the supply of
water for the purposes of irfgation or for the production and supply of electricity or of any work
conducive 1o electrical development and includes any olher work of public ulility, construction,
extension, improvement or development which results in displacing persons from fands which
may be used for such work”]

- {(1B) Notwithstanding anything contained in the rules of recruiiment specially made in

respect of any service or post, in all direct recruitment thirty percent of vacancies set a part for thal
method in each of the categories of General Merii, Schaduled Castes, Scheduled Tribes and in
each of the categories among Other Backward Classes shali, subject to any general instructions
that may be issued by the Government regarding the manner of appointment, he filled from among
women candidates.

Provided, that if sufficient number of eligible women candidates are nol available, to the
extent of thirty percent, the unfilled vacancies shall be filled by men candidates belonging in the
same calegory.

Provided furlher that nothing in this rule shall prevent the women candidates from competing
and for being considered against seventy percent of direct recruitment vacancies, if selected on
the basis of meril]’

"Provided also that the Government may. by Notification axclude any service or past from
the application of the provision of this sub-rule "}’

- 4"(1C) Notwithstanding anything contained in the rules of recruitment specially made n
respect of any service or post, in all direct recruitrnent, five percent of vacancies set apart for that
method in each of the categories of General Meril, Scheduled Castes, Scheduled inbes and in
each of the categories amony other Backward classes shall, subject to any general instructions
that may be issued by the Government regarding the manner of appointment, be filled fromamong
candidates who have studied in Kannada Medium from first standard 1o tenth standard where the
qualifying examination prescribed for a postis 8 8 L C. or higher or from first standard to qualifying
examination where the qualifying examination prescrived for a post is lower than 8.8.L.C'T

(2) If sufficient number of suitable persons belonging to the categories mentioned in sub-rule
(1) and sub-rule (1A) are not available for filling up the vacancies set apart for them such vacancies
shall be filled by direct recruitment.

(3) Omitted]
10. Conditions relating to suitability and certificates of Character

No person shall be appoint2d to any service or post unless the appointing authority is satisfied
that he is of good character and is in all respects suitabie for appointment to Government service.
Every candidate selected for direct recruitrent shall furnish to the appointing authority certificates
given not more than six months prior to the date of his selection, by two respeclable persons
unconnected with his college or university, and rot related to him testifying to his character, in
addition to the certificate or certificates which may be required to be furnished from the educational
institution last attended by the candidate If any doub! arises regarding the suitability of a candidate
for appointment to Government service, the decision of the Governrrient shall be final.

1 inserted vide Notification No. DPAR 34 SRR 95, dated §th March 1996 Gazetle dated 6-3-96.

2 Omitted vide Notification No DPAR 28 SRR 95, dated 21st October 1985 Gazette dated 2-11-65.
3. Inserted vide Notification No. DPAR 52 SRR 98, dated 7-12-1999 Gazette dated 7-12-1 999,

4. Inserted vide Notification No, DPAR 71 SRR 2001, dated 24-10-2002 Gazetle dated 28-10-02.
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11. Procedure in respect of applications by Government servants.-

A Government servant applying for an appointiment to any service or post shall submit his
application through the authority cormpetent to appoint hirm to the post which he holds at the time of
making the application. Such authority shall decide whether the Government servant shall be
permitted to apply and such permission shall ordinarily be granted unless the authority considers
that the grant of such permission will not be in public interest or will not be consistent with any
spacific agresment entered into by the applicant with the Government:

‘[Provided that this rule shail not be applicable 0 & Sovernment servant employed in any
department of Government as a local candidate as iong as he is treated as such.]

T " . oy
8311 S Fhhecs i o

j(1)  No candidate selected for appointment in accordance with the provisions of clause
(16t rule 4 shall be appointed to any post in the State Civil Services uniess he satisfies the appointing
authority that he is physically fit to discharge the duties that he rmay be calied upon to perform.
Govemment may by arder prescribe the physical standards required to be satisfied by a person for
appointinent to any service or post and specify the medical authority which may grant the certificate
of physical fitness and provide for such other incidental matters as may be necessary. The opinion
of the medical authority, regarding the physical fitness or oiherwiss ol the candidate shall be binding
on the candidate |

H(1A) A candidate selacted for appointment who fails to appear before the miedical authority
specified by the Government under sub-rute (1) shall be given one more opportunity to appear
before such authority, If the candidate fails to appear before the medical authority even on the
second oceasion, his name shall stand deleted from the list of selected candidates and he shall
cease to be eligible for appointment ]

(2} Government may, inany case, for good and sufficient reasons, dispense with the producticn
of the certificate under sub-rule (1).F°

“(35 The appointing authority may, in the case of pesons appointed femporarily in short vacancies
of less than three maonths duration dispense with production of the certificate under sub-rule (1)

13. Fees:- Every candidate for direct recruitmentto any service or post may be required to pay
such fees, if any, as may be prescribed-

(i) by the Commission in respect of his application and examination;

(ia) by any other authority making direct recruitment, with the consent of the Government in
respect of his application and examination and;

(i) by the Government, in respect of his medical examination:

1 Substituted vide Notification No. DPAR 38 SRR 79, dated 21stJuly 1981 Gazetie dated 30th July 1981
and further substituted vide Notification No. DFAR 21 SRR 85, dated 31st July 1985 Gazetie dated
5-81-95.

2. Substituted vide Notification No. DPAR 35 SRR 77(1) dated 8th February 1978, Gazette dated 23rd
February 1878.

@& Inserted vide Notification No. DPAR 5 SRR 82 dated 10th May 1084 Gazelle dated 14-6-84
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Provided that '[a candidate belonging 1o a scheduled Casie or a Scheduled Tribe!' or Ythe
Catagory-1F shall be exempt from the payment of any fees prescribed under this rule and h the
case of}’ a candidate who is goldsmith certified by the Tahsildar of the taluk in which he is ardinarnly
resident, as displaced in his business as a result of the Gotd Centrol Order, 1862, or a member of
the family of such goldsmith certified as such by the Tahsildar. the fees payabie shall be one fourth
of the fees prescribed under this rule.

Provided further that persons of indian ongin who have migrated from East Pakistan (now
of the application for the post advertised or for admission lo competilive examination conductad by
the Karnataka Fublic Service Commssion ]’

14. Method of recruitment and gualification for certain temporary posts;

In the case of any temporary post net Included in the cadre of any Slate Civil Services or o
which the rules of recruitment specially made m respect of any service or post are not applicable.
the method of recruitment and qualifications for recriment shall be the same as are apphicabie
the corresponding permanent posts included In any such cadre or 10 respect of which the said
rules of recruitment are applicable.

ent of retired Govermpent Servants and for appointment by

ey YWiSION 101 ¢

(1) Notwithstanding anything contained i these rules or in the rules of recrutment specially
made in respect of any service or post, the Government may, il considers necassary for reasons
o be recorded in writing, that i is in public interest 8o to do

(a) appoint to a service or a post any person who has relired from the service of he
Government, Central Government or any other State Government on such terms and conditions
and for such period, as may be necessary. and after consuitalion with the Commission where
such consultation is necessary,

(b} appoint to the following categones of posts any person who 15 1 1S opinion 15 able o
discharge the duties of such post on such terms and conditions as may be determined by agreemeant,

(i) posts of Heads of Departments when suitable officers are not available for appointment,
according to the rules of recruitiment applicable o the posis;

(i) posts requiring technical gualification; *[........... ]
(i) posts in the personal establishiment of a Minister, a Muister of Siate or a Depuly Minister

*Provided that notwithstanding anything to the contrary contained in any rufe mads under
the proviso to article 309 of the Conslitation of India or in the agreemen!, or the lerms anid condilions
and the period of appointment of any person under clause {(a) or clause (b), the services of a

=person so appointed shall be liable for termination at any time by & notice in writing given either by
such person to the Government or by the Government to such person and the period of such notice

shall be one month:

1. Substituted vide Notification No. DPAR 18 SRR 84, dated 4th April 1086, Gazette dated 17th April 1985, Further
substituted vide Netification No. DFAR 21 BRE 88 datad 121 December 16988 Cazelie dated 12th December
1986,

Substituted vide Notification No. DPAR 21 SRR 80 dated 12th Decembar 1080 Gazette duled 1210 Docomber
1986 and further subshtuted vide Notification No. DPAR 04 5RF 04 dated 2580 July 1985 dated 10-8-95.
Inserted vide Notification No, DPAR 25 SRR 80 tated 2010 May 1082, Gazette dated 1st July 1982,

Omitted vide Notification No. DPAR 4 SRR 80, datad Bth June 1981 Jazetle dated 18th Jupe 19281,

Inserted vide Notification No. DPAR 20 SRR 80 dated 8th Aprl 1980 Gazette dated 10th Apiil 1980 comes into
force with affect from 25th Junae 1877,
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Provided further that the services of any such peraon mav ba teminated forthwith amd on
such termination he shall be entitled to clanmn o sum eguvalent o he amourt of s pay plus
atowance for the period of the notice at the same rates st which be was drawing themimmediately
before the termination of his services, or, a5 the case may be, for the period by which such nichics
falis short of one month.)

(v} posts in the personal establishment of & Chair-person of a Commission or & Commitiee
constituted by Government, where such Chairperson is a non-official and has been given the shalus
of a Cabinet Minister or a Minister of State or & Depuly Minisier )

v} Group € postin the Legal Cell of the Kamataka Bhasvan, Mew Delhi, when suilable DETSHRG
are not available for appointment according lo e rules of recrutment applicable to the post)

Hvi; Posts of personal Assistants, Second Division Ascistants. drivers and Group-1Y Posty
sanclioned m Revenue Depantment for assising the Members of Pardiament and any tther pos!

Which may be sanclicned in Revenue Devarlment for the saw plrpuse

(21 The tutal perivd of appointment of any serson or e it pernd & ppmoiniment Drany post

ander clause () of suteruie (1) shall not axcesd five wears:

“Provided that appoiniments to posls mentioned in sub-clause (i of clause {b) of sub-rule
(1) may be made for a period co-temminus with $is lenure of office of the Mi ister, the Mivster of

State, [the Deputy Minister or the Member of Parlizment] concerne:

=3 L1}

{3) Notwithstanding anything contained in clause (B) of sub-rule (1) a persen inthe serace of
the Government shall not be sligible for appointment under the sad clause.

16. Relaxation of rules relating to appointment and aualifications:-

Notwithstanding anything contained in these rules or the rules of recruitment specially mada
in respect of any service or post, the Governmien! may, for reasons o be recorded in writing-

{a} appoint to a posi-

(i} an officer of the Defence Services, an All India Services or a Civil Service of the Union, o
i the Civil Services of any other State;

() anofficer holding a post of an equivalent grade by transier or by deputation frem any othiee
service of the State for recruitment 1o which these rules apnly

*[Provided that appointment by transfer under this sub-clanse shall notbe made uriesy the
officer has passed the examination nrescribed under the Karnalaka Ciil Services (Service and
Kannada Language Examinations) Rules, 1874 for the post o which he s proposed to be
transfarred

‘{Provided further that where it is necessary in public interest 10 appeint an officer belonging

to a service which has no equivalent grade. an officer holding a postin the next lower gratde in such
setvice may be appointed by deputation for a period not excesding two years: i

Provided also that no stuch appointment shall be o a post which is aquivatent to or higher
than the next promotionat post to such officer in such othar sepvice I

1 1:155.;1;}- vide N(niiflicp:-a_-m;{ Nn [I}I:FEAR 17 HRE 84, dated 28t May .thFi:"-- n'_-;:,}.-n[!f-} ;Ij;'-){r,-g; 20ih _.j“ry ?.&}3‘5,”
2 Inserted vide Nofification No. DPAR 26 SRR 89, dited 6648950 Gazalts dated 6.7.86
& Inserted vide Notification No. DPAR 14 SRIT 2000 dated 11-10-2000 Gazetie daipd 11-16-

4 Inserted vide Notification N, DPAIR 34 SRIE 88, cated 22-16-1980 Gazelie dated £ 11 198,

b instrted vide Notification No. DPAR 1 8§25 70 dated L8 1070 Sasetle edn ) 28-8-12 74 and further subdtitated
vitle nutificating No, DPAR 44 SRE 96 dated 21011008 Corels naine 9% 1.8
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(i) an officer who by bodily infirmity is permanently incapacitated for the post which he holds
; y Y P y

Provided that appointment under this sub-clause shall natbe'-
{1) to a post lower than that hetd by such officer save with s consent,

{2y 1o a post higher than the post held by such officer except when ihe Goverriment 1s ¢l th
opinion that there is no other equivalent post to which such officer can he appointed:

i) an officer who by bodily infirrety & emporarily incapacitated for the post which b

holds.

Provided that the duration of appointment under this sub-clause shall not be for a peric
longer than the duration of the bodily infurmity on account of which he is held to be incapacitated |
holi the post i the service to which he belopged T

fivy inthe State Civit Services Group-Aon deputation, a person with specialised qualifications
the service of a University established by law in india and holding aneqguivalent post for such peric
rot exceeding live years and on such terms &3 e Government may in sach case deteny neg,

Provided that, whereas the Government 1s of the opinion that in view of the speci

under this clause, it may, for reasons o be recurded in witing, extend the same for a further perit

of one vear al a fime subject to 2 maximum of three years, o however, that the tofal penod
b y

- deputation including the extended period shail nol exceat 21ght years,

(b} relax, by notification for such pericd as may be specified therein, the quaifications preseribs
for purposes of direct recruitment in the ruies of recruitment specially made i respect of al
servige or post, if candidates possessing the presaibed qualifications are not available: =

Proviged that in the case of post for which recrwtment is required to be made in consullation w
the Commission, such relaxation shall not be made except after consilting the Commission.

q16-A. Appeintiment by transfer within the service.- Notwithstanding anything contain

in these rutes or the rules of racruitment specialty made in respect of any service o post, a Head

i the Department in respect of service may in public interest and for reasons 10 be recarder!

writing and subject to any general instructions that may be issued by Govemment in this beh

appoint by transfer a member of a Group-C or Group-D service from a postin one unit of senior
to an identical post in the same cadre in angther unit of seniarity,

Explanation:-
(1) ‘Unit of Seniority’ means the jurisdiction of the appointing authority in respect of a post.

{2} Such transfer shall not be permissibie from one cadre to another cadre.

s
]

17. Appointment by direct recruitment or by promotion in certain cases.-

i Notwithstanding anything contained in these rules or in the rules of recruitment speci
i made in respect of any service or post, the appointing authonty may- ;

(a) fill by direct rerruitment a vacancy reserved to be filled by promation when it is satisfiect !
the persons eligible to be cons: ~red for promotion are not fit {o be so promated:; or

B {b) fill by promotion a vacancy required to be filled by direct recruitment when such vacanc
P not likely to last for more than one year.

1. Inserind vide Notification No. DPAR 0 SRE 80, dated 8th June 1881, Garelle dated 18th June 1981

2. Insered vide Netification No, DPAR 8 SRE 80 dated Sth June 1981, Garetls dated 18th June 1981

3 Substitited vide Motification No. DPAR 144 SRR 2004, daled 2572008 gazetted dated 27 7-2005
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lic) Omitled.]

[Note: Bave as provided in Clause (b}, no promotion shall be made against a direct recruitment
vacancy.}

18, Joining time for appointment:-

(1) A candidate appointed by direct recruitment shall assume charge of the post spedified by
appointing authority as soon as possible afler the date of the order of appointment. but net fater
thait “Hifteen days) from this dats.

Explanation.- Forthe purpose of the sub-nile "the date of the order of apoointment” means
the date of despatch of the order of appointment by registered post to the address given Ly the
cahdidate

{2} Notwithstanding anytting contained in sub-rule (1), the appoiniing authornty may, oo lhe
apffication of the candidate and if satisfied that there aie good and sufficient reasons for doing so.
by order in writing, grant such further tme, as iLmay deem negessany.

{3) The name of the candidate who fails to assume charge of the postwithin the time spacified
i sub-rule (1) or within the further time granted under sub-rule (2) shall stand dejeled from the gt
of selected candidates and the candidates concernad shall cease to be eligibie for appointment,

18. Probation and appoiniments by promotion

{11 All appointments by direct recruitment 1o any service or post shall be on probation for such
peried, not being less than two years, as may be provided for in the rules specially rmade in respect
of such service or post;

Provided that where no period of probation or a perind of probation of less than two vears is
specified in the nules of recruitment, the period of probation shall, nobwithslanding anything conlained
insuch rules, be two years

Provided further that the Government may, by order -

(i) waive the period of probation of a person iIf he has discharged for a period of two years the
dutes of the post to which he is appointed or of a post the duties of which are in the opinion of the
Government, similar and equivalent to those of such post: or

{it) reduce the period of probation of person by such period not exceeding the period during
which he has discharged the duties of the post to which he was appointed or of a post the duties of
which are, in the opinion of the Government, similar and equivalent lo those of such post.

{2) Nothing conlained in sub-rule (1) shall be applicabie i parsons recruited under the Karnalaka
District Judges (Recruitment) Rules, 1962,

(3) (a) Save as otherwise provided in the rules of recruitiment relating to any service or post and
subject to the proviso to clause (f) all appointments by promation shall be on an officiating basis for
a period of one year, which may, for reasons to be recorded inwriting, be extended by the appointing
auihority by a period not exceeding one year;

1. Omitted vide Nptification No. DPAR 42 SRR 93, doted Gth February 1904 Gazene dated 24-2.94

2. Inserted Vide Notfication No. DPAR 42 8RR 93 dated Oth Frbruare 19594 Cazetto dated 24 2:94
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Provided hat the Govermient may, Dy order.

Comen - i) waive the period of offication of a parson I he has siready diacharged for i partod vf one

vear the duties of the post toywhich b s prormaiast; of

{iy reduce the pariad of efficialion of 1 person by such period nol proeeding ihe Dering during
which he hes discharged the duties o sttt post, ' .

) 3 f’thfiaé?':&affzaéjEé?ﬁh@ﬁéﬁmt{- of ﬁiﬁ{’ﬁaﬁﬁﬁ or e reduced or axtended period of officiation; as the
ense oy be, The appainiing authority shall congider the suitabilly of the pergon $0 promoted 1o
igled e post 10 which he was promoled] :

() e sppoiiting authoriy corsiders ihat e wark of the peraon &o promolsd during the
pation of plifiation or the raduiad of exiended period of officiation s satisfpctory. iahall, 83 s000
a3 possite, Bsue 8n order deciating the person o hava satisfacionly corpleted the pericd of
officiation, Buch anonder shal mve affect from e data of the expiry of the paricd of ufficiation o

e raduped o exjendad period of oHficiation, o he sase may be.

(ely Heathe and of the period of efficltion o the extendas period of oiciation sy clause (9,

e cage tay b, the appoining auhonty consicers that e person is not sultble for thy podst o
ich h ts promoled & shall, by ofiar revert the persen o the post which he held pror W s
tornition. - o '

3

(8} A person shall not be consilered 1o bave safisfactonly completed the period of officiation
uriess o specific order to thatefiectis passed. Any detay In the issue of arvorner ndr cless (&)
or chanes {d) of 1his suberile shall ool enfilla thi parson i be desraid 1 hava satisfacionty completed
the perod of officiation.

( Apargonwhio as been deciared 1o have saiistactordly compietad hig officiation undar clause
to) shaglh be confiimed @s & fult marmiser of the servios s fhie growp of CRlgAry fo which he was
romm tod at the earliest opportunity to any substantive vacsney which regy exist or arise in the
pananent catvs of such grei o catpalry: - T

_ Provided that where the appointment is made by promolion 10 & ‘ar:érm:x;mry ;ami in By
semvice, the person concerned shall by continued on an officlating basis 1 tHe dempurry post.

4y Nowithstanding anything contained i any olher rules made under i prowisn toarticke HOH
ot the Constiiticn of India no parson whoss period of probation of officiation b sy gither walved
of redupett under the sevont provise to sub-nie {1) on,.2s e case may b, the provisl oclause

ok} of sub-rude {3) shall be etigible for condiymngiion '{or promotiontt Gl e aupiry of the paviod of

probation or officlation 49 the Case may e, 'bwhich the person hat 10 rdergalt bt Tor such
walsar of raduction. o .

i, *

A candicate found guilty of impersonaton of submiting fabricated dosments o documents
which have beer iamperad with o making staternents which are incorect or false orof SUDPIEsEng
rraterial infornation or of ugiig oraliermpling 1o Ust unksir means I an examinalion cpnductet! for
purposas of racrifinsnt OF otherwise rasorig 1o any other Iregular or IMproper Mesns iy connegtion
with Hig recrullehent may, in addiion 1o rendering himsedf liabte to a criminat prosecution and o
discipiinary action, be dabarred pithar permanently or for & specified period- '

aled 25rd August 1878,

T ————————E etttk R e i bR RS S e e 1R

1. lnseried vide Notiftcatian Ro, DPAR 1 BRR 78, duted G August 1979 Gazetio d
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(&) by the Commission or other recruiting or examining authority from admission to any
exarmination or appearing for any interview for selection of candidates; and

(b} by the Covernment from employment under it,
21. Repeal
(1) The Karnataka State Civil Services (General Recruitment) Rules, 1857 are hereby repealed:

Frovided that the said repeal shall not affect the previous operation of the said rules or
anylhing duly done or suffered thereunder or affect any right, iiability or obligation acquired, accrued

or incurred under the said rules.
E S

(2} Anyreference in any rule ororder to the rules repealed by sub-rule (1) shall be construed as
a reference o thase ruies,

(3) All proceedings commencead under the rules repealed by sub-rule (1) and pending on the
date of commencement of these rules shall be continued and disposed of in accordance with
provisions of these rules,

By Order and in the name of the Governor of Karnataka.

{N.P. JOSHY)
Deputy Secretary to Government,
Depariment of Cabinet Affairs and Department of
Personnel and Administrative Reforms
(Service Rules).
Under Secretary to Government,
. Department of Personnel & Administrative Reforms
{Service Rules-1)

53204 4
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(a) by the Commission ar sther recruiting or examining authority from admission to any
examinafion or appearing for any interview for selection of candidates; and

(b} by the Government from empioyment under it
1. Repeat
(1) The Kamataka State Civil Services (General Recrutment) Rules, 1957 are hereby repealed;

Provided that the said repeal shall not affact the previous operation of the said rules or
anything duly done or sufferad thersunder or affect any rght, liability or obligation acquired, accrued
or incurred under the said rutes

(2) Anyreference inany rule or order to the rules repealed by sub-rufe (1) shall be construed as
a reference to these rules,

(3) All proceedings cormmenced under the rules repealed by sub-rule (1) and pending on the
date of commencement of these rules shail be continued and disposed of in accordance with
provisions of these rules,

By Order and in the name of the Governor of Karnataka,

(NP, JOSHI)

Deputy Secretary to Government,
Department of Cabinet Affairs and Department of
Personnel and Administrative Reforms
(Service Rules).

Under Secretary to Government,
Bepartment of Personnel & Administrative Reforms
(Service Rules-1)

| 5308 4
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KARNATAKA CIVIL SERVICES
(PROBATION) RULES, 1977
NOTIFICATION

Mo. DPAR 57 SRR 75, dated 25th June 1977

in exercise of the powers conferred by the proviso to article 308 of the Canslilution of india,
the Govemor of Kamalaka hereby makes the following rules, namely:-

1. Title and Commencement.- (1) These rules may be called the Karnataka Civil Services
(Probafion) Rules. 1877

{2} They ehall come into force on the date of their publication in the official Gazette.
2. Definition.- In these rules, unless the contexl otherwise requires.-

{1) "appointed on probation” means appointed on trial.

(2} "probationer” means a Government servant on probation.

3. Period of Prebation.- The period of probation shall be as may be provided for in the rules
of recruitment specially made for any service or post, which shall not be less than two years,
excluding the period if anv, during which the probationer was on extraordinary leave.

4. Extension or reduction of period of probation- (1) The pericd of probation may, for
reason to be recorded, in wriling, be extended-

(i} by the Governor or the Government by such period as he or it deems fit;

(i) by any other appointing authority by such period not exceeding halfthe prescribed period of
probation;

Provided that if within the prescribed or extended period of probation, a probationer has
appeared for any examinations or tests required 16 be passed during the period of probation and
the results thereof are nol known before the expiry of such period, then the period of probation ghall
be deemead 1o have been extended until the publication of the results of such examinations or lests
or of the first of them in which he fails to pass.

(2} The Government may, by order, reduce the pericd of probation of a probationer by such
period not exceeding the period during which he discharged the duties of the post to which he was
appointed or of a post the duties of which are in the opinion of the Government, similar [and}’
equivalent to those of such post,

5. Declaration of satisfactory completion of probation etc.,-{1) At the end cf the prescribed
or as the case may be the reduced or exiended period of probation the appointing authority shall
vonsider the suitability of the probationer to huid the post to which he was appointed, and-

(a) if it decides that the probationer is suitable to hold the post to which he was appointed and
has passed the special examinations or test, if any, required to be passed during the period of
probation it shall, as soon as possible, Issue an order declaring the probationer to have satisfactorily
completed his probation and such an order shall have effect from the date of expiry of the prescribed,
reduced or extended period of probation;

(b if the appointing authority decides that the probationer 1s not suitable to hold the post to
which he was appointed or has not passed the special examinations or special tests. If any, ™

1. Substituted vide Notification No. DPAR 16 SRR 88(1) dated 15-8-1089, Gazetle Dated 20-4-1989.
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required to be passed during the period of probation, it shall, unless the period of probation is
extended under rule 4, by order, discharge him from service

{2) A probationer shall not be considered to have satisfactorily completed the probation unless
a specific order to that effect is passed. Any delay in the issue of an order under sub-rule (1) shall
not entille the probationer to be deemed to have satisfactorily completed his probation.

Note.- In this rule and rule 6 'discharge' in the case of a probationer appointed from another service
ar posl, means reversion to that service or post.

6. Discharge of a probationer during the period of probation.- (1) Notwithstanding anything
in rule 5, the appointing authority may, at any time during the period of probation, discharge from
service a probationer on grounds arising out of the condtions, if any, imposed by the rules or in the
order of appointment, or an account of his unsuitability for the service of post; but the order of
discharge except when passed by the Government shall not be given effect to #ill it has been
submitted to and confirmed by the next higher authority.

(2) Anorder discharging a probationer under this rule shall indicate the grounds for the discharge
but no formal proceedings under the Karnataka Civil Services (Classification, Control and Appeal)
Rules, 1957, shall be necessary.

7. Termination for misconduct.- No order terminating the services of a probationer, whether
“during or at the end of the period of probation for any misconduct, shall be passed except in
accordance with the Karnataka Civil Services (Classification, Control and Appeal) Rules, 1857

8. Appeal.- No appeal shall lie against an order discharging a probationer under rule 5 or rule
6.

9. Confirmation.- Subject to sub-rule (4) of rule 19 of the Karnataka State Civil Serices (General
Recruitment) Rules, 1977, a probationer who has been declared to have satisfactorily completed
his probation shall be confirmed at the earliest opportunity in any substantive vacancy which may
exist or arise;

Provided that where more than one approved probationer is available for such confirmation,
the senior-most approved probationer on the date of vacancy shall be confirmed.,

10. Increment and Pay.- (1) Aprobationer appointed at the initial or higher stage of a time scale
may draw the increment that fail due during the prescribed '[ .....]"Increments after the expiry
of such period unless and until he is declared to have satisfactorily completed his probation.

11. Probation where validity of appointment is questioned.- Notwithstanding anything
contained in the preceding rules, where the validity of the appointment of any person as probationer
'f‘é'questioned in any legal proceeding before a Court of law “fand where interim orders barring the
declaration of satisfactory completion of the period of probation has been ordered by such court of
law}* the period of probation of such person shall continue until the final disposal of such proceedings,
and pending such disposal, the appeinting authority may, if it is satisfied that the probationer has
satisfactorily completed the prescribed or extended period of probation direct that the probationer
shall be entitled to draw increment in the scale of pay of the post held by such probationer from
such date as may be specified in such direction and increments shall subject to the other provisions
governing the drawal of increments applicable to Government servants generally, be drawn by
such probationer accordingly.

@

1. Omitted vide Notification No. DPAR 65 55R 78 dated 18-4-1980 Gazette dated 1-5-1880

2. Inserted vide Motification No. DPAR 15 SRR 85 dated 31-12-1985 Garetted dated 165-1-1086.
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Provided that where no such intenm order nas bean ordered

\ appointing authority may, if itis satisfied hat the probaboner Nas sa

prescribed or extended period of probation, declare by order that the probationer has salisfactony
completed his probation, subject 1o the final decision in such procesdings.

sfactorily compleied the

42. Repeal.» (1) The Kamataka Government Servants Probation Rules, 1 857 are hereby
repealed:
Brovided that the said repeal shall not afiect the previous operation of the said rues of
anyihing duly done or suffered thareunder araffect anynght, hability or coigahon acquired, accrued
or incurred under the said ruies.

(2) Any reference in any rule or order 1o the rules repeated by sub-rule (1) shail be construed as

R
a reference to these rules.

(3) All proceedings commenced under the rules repeated by sub-rufe (1) and periding on the
date of commencement of these rules shall be cantinued and dispesed of in pocordance with the™
provisions of these rules.

Governor of Kamataka,
By Order and in the name of the Governor of Karnataka.
{N.P. JOSHI)
Daputy Secretary o Government
Depariment of Cabinel Affairs ar} Department of
Personnel and Administrative Reforms
{Service Rules).
="
‘ﬁft’.i“EL
PRINCIPAL "
Copar B.L.D.E. Association’s
B.L D.E Association’s Jmimerce, BHS Arts & TGP Science College,
commerce, BHS Arts & TGP Stience College, Jamkhandi. JAMKHANDI-587301.

Ph . 08353 - 223344




ORDINANACE NO.19

Conditions of Service of Appointed Teachers of the University and the Selection Committee

Procedures for their Appointment

1._ Teacher

a) Teachers of the University means Professors, Associate Professors, Assistant Professors
and such other persons as may be appointed for imparting instruction or conducting=
research in the University or in any College or Institution maintained by the University and
are designated as teachers by the Ordinances.

b) A teacher of the University shall be a whole-time salaried employee of the University and
= shall devote his / her whole-time to the University and does not include honorary, visiting,
part-time and ad-hoc teachers.

c) Provided that nothing contained in this Ordinance shall apply to the work undertaken in
connection with the examination of Universities or learned bodies or Public Service
Commissions or to any literary work or publication or radio / television talk or extension
lectures or, with the permission of the Vice-Chancellor, to any other academic work.

2. Recruitment

T i) The University will issue all-India advertisement for recruitment to the teaching posts in
leading national dailies giving at least 30 days’ from the date of publication of the
advertisement time and make appointments thereto on all India basis on the.
recommendations of the Selection Committee as per UGC Regulations ON MINIMUM
QUALIFICATIONS FOR APPOINTMENT OF TEACHERS AND OTHER ACADEMIC STAFF IN
UNIVERSITIES AND COLLEGES AND MEASURES FOR THE MAINTENANCE OF STANDARDS
IN HIGHER EDUCATION 2010.

ii) The fee for processing application form shall be collected as prescribed by the University
from time to time. The SC/ST/DA (Physically Handicapped) candidates need not pay
processing fee.

iif) In order to attract best talents, the University may make rolling advertisements whereby
eligible candidates can submit their applications for different faculty positions
throughout the year.

iv) The‘application forms will be sold and registration fee collected at the rates prescribed by
the University from time to time. The SC/ST/Physically Handicapped candidates need not
pay Registration Fee. t =

ek
v) The in-service candidates should apply through Proper Channel.



ORDINANACE NO.19
Conditions of Service of A ointed Teachers of the University and the Selection Committee

Procedures for their Appointment

3. Minimum Qualifications and Experience

l. The terms and conditions with regard to the minimum qualifications and other terms and
conditions as prescribed in the UGC Regulations ON MINIMUM QUALIFICATIONS FOR

U. In addition to the above, the Vice-Chancellor may prescribe in consultation with the
concerned Dean of School and Chairperson of the Centre, to the Academic Council such
specification or any other condition as required for the post to be filled up.

The minimum qualifications required for the post of Professor, Associate Professor, Assistant
Professor are as under:

(i) PROFESSOR

b) A minimum of ten years of teaching experience in university/college, and/or experience
in research at the University/National leve| institutions/industries, including experience
of guiding candidates for research at doctoral level.

c) Contribution to educational innovation, design of new curricula and courses, and
technology — mediated teaching learning process.

d) A minimum score as stipulated in the Academic Performance Indicator (API) based
Performance Based Appraisal System (PBAS).

OR

a) An outstanding professional, with an exceptional accomplishment established reputation
in the relevant field, who has made significant contributions to the knowledge in the
concerned/allied/relevant discipline, to be substantiated by credentials

(ii) ASSOCIAT_E PROFESSOR

a) Good academic record with a Ph.D. Degree in the concerned/allied/relevant disciplines.

b) A Master’s Degree with at least 55% marks (or an equivalent grade in a point scale
wherever grading system is followed).

c) A minimum of eight " years of experience of teaching and/or research in an
academic/research position equivalent to that of Assistant Professor in a University,
College or Accredited Research Institution/industry excluding the period of Ph.D.
research with evidence of published work and a minimum of 5 publications as books

2



ORDINANACE NO.19

Conditions of Service of Appointed Teachers of the University and the Selection Committee

Procedures for their Appointment

d)

e)

and/or research/policy papers.

Contribution to educational innovation, design of new curricula and courses, and
technology — mediated teaching learning process with evidence of having guided
doctoral candidates and research students, as evidenced by Ph.D. thesis /co-authored
books/publications in peer reviewed journals.

A minimum score as stipulated in the Academic Performance Indicator (API) based
Performance Based Appraisal System (PBAS).

(iii) ASSISTANT PROFESSOR

a)

b)

d)

Good academic record as defined by the concerned university with at least 55% marks (or
an equivalent grade in a point scale wherever grading system is followed) at the Master’s
Degree level in a relevant subject from an Indian University, or an equivalent degree from
an accredited foreign university.

Besides fulfilling the above qualifications, the candidate must have cleared the National
Eligibility Test (NET) conducted by the UGC, CSIR.

Notwithstanding anything contained in (ii) above candidates, who are, or have been
awarded a Ph. D. Degree in accordance with the University Grants Commission (Minimum
Standards and Procedure for Award of Ph.D. Degree) Regulations, 2009, shall be
exempted from the requirement of the minimum eligibility condition of NET.

NET shall also not be required for such Masters Programmes in disciplines for which NET
is not conducted.

. A relaxation of 5% may be provided, from 55% to 50% of the marks to the Ph.D. degree
holders, who have passed their Master’s degree prior to 19th September, 1991.

IV. Relevant grade which is regarded as equivalent of 55% wherever the grading system is
followed by a recognized university shall also be considered eligible.

4. Shortlisting of Applications

a)

b)

The prescribed qualification and experience will be minimum, and the mere fact that a
candidate possessing the same will not entitle him /her for being called for interview.

The University will have the right to restrict the number of candidates to be called for
interview, based on the recommendations of the Screening Committee constituted as per

the Regulations for this purpose, to a reasonable number on the basis of qualifications

and experience higher than the minimum prescribed or by any other condition that it

may deem fit.

The Scrutiny Committee for applications may evolve criteria for shortlisting the

candidates to be called for the interview as per the UGC Guidelines in consultation with

the Vice Chancellor.



ORDINANACE NO.19

Conditions of Service of Appointed Teachers of the University and the Selection Committee

Procedures for their Appointment

5. Reservation Policy

I The rules and procedures. prescribed by the Govt. of India, MHRD and UGC in respect of the
Reservation policy for reserved categories shall be followed

Il. A relaxation of 5% may be provided at the graduate and master’s level for the
SC/ST/Differently-abled (Physically and visually handicapped) categories for the purpose of

-  eligibility and for assessing good academic record during direct recruitment to teaching
positions. Rounding off of marks to make it to 55% or 50% as the case may be through grace
mark procedure etc., by universities is not permissible for claiming relaxation.

lll.  The statutory provision for relaxation prescribed by MHRD &UGC in case of the candidates
belonging to SC/ ST/ OBC/PH categories will be made applicable to them.

6. Process of Selection

a)

b)

d)

e)

The overall selection procedure shall incorporate transparent, objective and credible
methodology of analysis of the merits and credentials of the applicants based on
weightages given to the performance of the candidate in different relevant dimensions
and his/her performance on a scoring system proforma, based on the Academic
Performance Indicators (API).

Universities may assess the ability for teaching and/or research aptitude through a
seminar or lecture in a class room situation or discussion on the capacity to use latest
technology in teaching and research at the interview stage,

In all the Selection Committees of direct recruitment of teachers, an academician
representing Scheduled Caste/ Scheduled Tribe/ OBC/ Minority/ Women/ Differently-
abled categories, if any of candidates representing these categories is the applicant and if
any of the members of the selection committee do not belong to that category, shall be
nominated by the Vice Chancellor. The academician, so nominated for this purpose, shall
be one level above the cadre level of the applicant, and such nominee shall ensure that
the norms of the Central Government, in relation to the categories mentioned above, are
strictly followed during the selection process.

The process of selection of Associate Professor should involve inviting the bio-data with
the duly filled Performance Based Appraisal System (PBAS) proforma developed by the
University based on the API criteria provided in UGC Regulation2010.

The publications shall be provided to the subject experts for assessment before the
interview and the evaluation score of the publications provided by the experts shall be

4



ORDINANACE NO.19

Conditions of Service of Appointed Teachers of the University and the Selection Committee

Procedures for their Appointment

- factored into the weightage scores while finalizing the outcome of selection by the
selection committee.

f) The process of selection of Professor shall involve inviting the bio-data with duly filled
Performance Based Appraisal System (PBAS) proforma developed by the university based
on the API criteria based PBAS set out in UGC Regulations 2010 and reprints of five major
publications of the candidates.

7. Selection Committee

The Selection Committee for the post of Professor in the University shall have the
following composition.

i
2.

The Vice Chancellor shall be the Chairperson of the Selection Committee.

An academician nominated by the Visitor.

Three experts in the concerned subject nominated by the Vice Chancellor out of
the panel of names approved by the Executive Council.

Dean of the concerned School, wherever applicable.

Chairperson of the Centre.

An academician representing SC/ ST / OBC/ Minority /Women/ Differently-abled
categories to be nominated by the Vice Chancellor, if any of the candidates
representing these categories is an applicant and if any of the above members of

the selection committee do not belong to that category.

The Selection Committee for the post of Associate Professor in the University shall have
the following composition.

1.

The Vice Chancellor shall be the Chairperson of the Selection Committee. Vice
Chancellor may delegate power to Pro Vice Chancellor to chair the Selection
Committee.

An academician nominated by the Visitor.

Three experts in the concerned subject nominated by the Vice Chancellor out of

the panel of names approved by the Executive Council.



ORDINANACE NO.19
Conditions of Service of Appointed Teachers of the University and the Selection Committee
Procedures for their Appointment

4. Dean of the concerned School. Wherever applicable

5. Chairperson of the Centre.

6. An academician representing SC/ST/OBC/Minority/Women/  Differently-abled
categories to be nominated by the Vice Chancellor, if any of the candidates
representing these categories is an applicant and if any of the above members of

the selection committee do not belong to that category.

The Selection Committee for the post of Assistant Professor in the University shall have
the following composition.

1. The Vice Chancellor shall be the Chairperson of the Selection Committee. Vice
Chancellor may delegate power to Pro Vice Chancellor to chair the Selection
Committee.

2. An academician nominated by the Visitor.

3. Three experts in the concerned subject nominated by the Vice Chancellor out of
the panel of names approved by the Executive Council.

4. Dean of the concerned School, wherever applicable

5. Chairperson of the Centre.

6. An academician representing SC/ ST/OBC /Minority /Women/ Differently-abled
categories to be nominated by the Vice Chancellor, if any of the candidates
representing these categories is an applicant and if any of the above members of

the selection committee do not belong to that category.

g) The Registrar, and while the office of the Registrar is vacant, the Deputy Registrar
nominated by the Vice-Chancellor for the purpose, shall be the ex-officio Secretary of the
Selection Committee, but shall not be deemed to be a member thereof.

h) At least four members, including Chairperson and two outside subject experts shall
constitute the quorum,



ORDINANACE NO.19

Conditions of Service of Appointed Teachers of the University and the Selection Committee
Procedures for their Appointment

i) Selection committee shall assess the following dimensions with the weightages given
below:

Assistant Professor Associate Professor Professor

Minimum APl Score | As stipulated in the API | Consolidated APl score | Consolidated APl  score
developed by the | requirement of 300 points | requirement of 400 points

University from category Ill of API's from Category Il of API's
Selection a) Academic Record | d) Academic Background | h) Academic background
Committee and Research (20%) (20%)
criteria/Weightages Performance (50%) | e) Research i} Research performance
(Total  Weitages= | b) Assessment of performance  based based on API score and
100) Domain Knowledge on APl score and quality publications
and Technical Skills quality of publications (40%)
(30%) (40%) j]l  Assessment of Domain
c) Interview f)  Assessment of Knowledge and
performance (20%) Domain  Knowledge Teaching Skills (20%)
g and Technical Skills | k) Interview performance:
(20%) (20%)

g) Interview
performance: (20%)

j) The University shall issue to each member a Notice, not less than ten days before the
meeting, stating the time and venue of the meeting. Meeting of the Selection Committee
shall be fixed after prior consultation with, and subject to the convenience of Visitor's
nominee and of the experts nominated by the Executive Council.

k) No recommendations should be made with a condition attached to the concurrence of
the future events,

i ) The Selection Committee, after considering a candidate for the post of Professor or
Associate Professor, may, if it is of the opinion that he or she will be suitable choice for
the next lower post, can make such recommendation, If any candidate is recommended .
by the Selection Committee for appointment in relaxation of any of the prescribed
conditions relating to qualifications, age, experience etc., it shall be so stated and
recorded.

m) When the Selection Committee considers it fit to recommend a higher initial pay or
advance increments to be offered to a selected candidate, it shall be as per the UGC

7
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Conditions of Service of Appointed Teachers of the University and the Selection Committee
Procedures for their Appointment

Regulation 2010 para no. 6.4.11

n) Outstation candidates belonging to SC/ST/DA categories called for interview will be paid
equivalent to return single second class railway fare towards journey, expenses on
production of Ticket /proof. :

8. Appointment

°
-

I In case of selection to two or more posts on the same date, the recommendations shall
invariably be made in order of merit of the selected candidates for the purpose of
determining seniority in service. j

. Number of posts advertised may be treated as tentative. The University shall have the
right to increase/decrease the number of posts at the time of selection and make
appointments accordingly.

ll.  The Selection Committee’s recommendations, when approved by the Executive Council,
shall remain valid for a period of one year from the date of such approval.

IV. In cases of any disputes any suites or legal proceedings against the University, the
jurisdiction shall be restricted to the Courts in Gandhinagar or any other place which is
the Headquarters of the University.

= V. It would be open to the Executive Council to offer appointment to suitable persons who
may not have applied in accordance with Statute 19 (1) of the Central Universities Act,
2009.

VI. The Executive Council may appoint a teacher or any other academic staff of any other
University or organisation for undertaking a joint project in accordance with Statute 19

(2) of the Central Universities Act, 2009.

9, Contract. .
I.  Incumbent teacher shall enter in to contract as per Proforma given in Annexure-|

Il.  Short term appointee for teaching shall énter in to contract as per Proforma given in
Annexure-Il.

10. Period of Probation and Confirmation

* |. The minimum period of probation shall be one year extendable by a maximum period of one

8
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Conditions of Service of Appointed Teachers of the University and the Selection Committee
Procedures for their Appointment

- more year in case of unsatisfactory performance. The confirmation at the end of one year
shall be automatic, unless extended for another year by a specific order, before expiry of the
first year.

Il. Subject to this Clause it is obligatory on the part of the.university to issue an order of
confirmation to the incumbents within 45 days of completion of probationary period after
due process of verification of satisfactory performance.

lll. Probation and confirmation rules are applicable only at the initial stage of recruitment, as
issued from time to time, by Government of India.

IV. All other Central Government rules on probation and confirmation shall be applicable mutatis
mutandis.

Confirmation

I. It shall be the duty of the Registrar to place before the Executive Council the case of
= Confirmation of a teacher on probation, not later than forty days before the end of the
period of probation with Annual Performance Report duly scrutinized with recommendation
of the concerned Dean.
II.  The Executive Council may then either confirm the teacher or decide not to confirm him, or
extend the period of probation so as not to exceed twenty-four months in all.

Ill.  In case the Executive Council decides not to confirm the teacher, whether before the end of
twenty-four months’ period of his / her probation, or before the end of the extended period
of probation, as the case may be, he shall be informed in writing to that effect, not later than
thirty days before the expiration of that period.

IV.  Provided that the decision not to confirm a teacher shall require a two-third majority of the
members of the Executive Council present and voting.

11. Pay and Allowances

A Per the Government of India rules /UGC regulations issued from time to time and adopted by
Central University of Gujarat

12. Increment

Every teacher shall be entitled to increment in his / her scale of pay, unless the same is withheld or
postponed by a resolution of the Executive Council and after the teacher has been given due
opportunity to make his / her written representation
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Procedures for their Appointment

13. Fixation of pay for re-employed pensioners

As Per the Government of India Rules issued from time to time and adopted by Central University
of Gujarat

14. Professional Code of Conduct

Every teacher of the University shall abide by the Code of Conduct framed by the University and
the following lapses would constitute misconduct on the part of a University teacher.

I. Any lapses in performing his / her duties as assigned by the university from time to time.

IIl. Inciting students against other students, colleagues or administration (This does not
- interfere with the right of a teacher to express his / her difference of opinion on
principles in seminars and other places where students are present) or any other such

actions which are against the interest of the university.

lll. Indulging in communal activities, or making inappropriate remarks on caste, creed,
religion, race or sex in his / her relationship with his / her colleagues and trying to use the
above considerations for improvement of his / her prospects or any other such actions
which are against the interest of the university.

IV. Refusal to carry out the decisions by appropriate administrative and academic bodies and
/ or functionaries of the University without giving reason.

V. Indulging in Plagiarism of any sort within the legal meaning, interpretation and
expression of the term.

15. TEACHERS AND THEIR RESPONSIBILITIES:

Whoever adopts teaching as a profession assumes the obligation to conduct himself /herself in
accordance with the ideal of the profession. A teacher is constantly under the scrutiny of his
students and the society at large. Therefore, every teacher should see that there is no-
incompatibility between his precepts and practice. The national ideals of education which have
already been set forth and which he/she should seek to inculcate among students must be
his/her own ideals. The profession further requires that the teachers should be calm, patient and
communicative by temperament and amiable in disposition.

a) Teachers should: .
i) Adhere to a responsible pattern of conduct and demeanour expected of them by the
community;
ii) Manage their private affairs in a manner consistent with the dignity of the profession;

10
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iii)

iv)
v)

vi)

Procedures for their Appointment

Seek to make professional growth continuous through study and research;

Express free and frank opinion by participation at professional meetings, seminars,
conferences etc. towards the contribution of knowledge;

Maintain active membership of professional orgamzat:ons and strive to improve
education and profession through them;

Perform their duties in the form of teaching, tutorial, practical, seminar and research
work conscientiously and with dedication;

vii) Co-operate and assist in carrying out functions relating to the educational responsibilities

“of the college and the university such as: assisting in appraising applications for

admission, advising and counselling students as well as assisting the conduct of university
and college examinations, including supervision, invigilation and evaluation; and

viii)Participate in extension, co-curricular and extra-curricular activities including community

service.

Teachers and the students

b) Teachers should:

i)

vi)

Respect the right and dignity of the student in expressing his/her opinion;

Deal justly and impartially with students regardless of their religion, caste, political,
economic, social and physical characteristics;

Recognize the difference in aptitude and capabilities among students and strive to meet
their individual needs;

Encourage students to improve their attainments, develop their personalities and at the
same time contribute to community welfare;

Inculcate among students scientific outlook and respect for physical labour and ideals of
democracy, patriotism and peace;

Be affectionate to the students and not behave in a vindictive manner towards any of
them for any reason;

vii) Pay attention to only the attainment of the student in the assessment of merit;
viii)Make themselves available to the students even beyond their class hours and help and

ix)

x)

guide students without any remuneration or reward;

Aid students to develop an understanding of our national heritage and national goals;
and )

Refrain from inciting students against other students, colleagues or administration.

Teachers and colleagues

-

c) Teachers should:

)
i)

Treat other members of the profession in the same manner as they themselves wish to-
be treated;
Speak respectfully of other teachers and render assistance for professional betterment;

11
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Procedures for their Appointment

i) Refrain from lodging unsubstantiated allegations against colleagues to higher authorities;
and

iv) Refrain from allowing considerations of caste, creed, religion, race or sex in their
professional endeavour.,

Teachers and authorities:

d) Teachers should:

i) Discharge their professional responsibilities according to the existing rules and adhere to
procedures and methods consistent with their profession in initiating steps through their
own institutional bodies and/or professional organizations for change of any such rule
detrimental to the professional interest;

ii) Refrain from undertaking any other employment and commitment including private
tuitions and coaching classes which are likely to interfere with their professional
responsibilities;

iii) Co-operate in the formulation of policies of the University by accepting various offices
and discharge responsibilities which such offices may demand;

iv) Co-operate through their organizations in the formulation of policies of the other
institutions and accept offices;

v) Co-operate with the authorities for the betterment of the University keeping in view the
interest and in conformity with dignity of the profession;

vi) Should adhere to the conditions of contract;

vii) Give and expect due notice before a change of position is made; and

viii)Refrain from availing themselves of leave except on unavoidable grounds and as far as
practicable with prior intimation, keeping in view their particular responsibility for
completion of academic schedule.

ix) No whole-time salaried teacher of the University shall without the permission of the
Executive Council engage directly or indirectly in any trade or business whatsoever or any
private tuition or other work to which any emolument or honorarium is attached.
However, teachers may engage in consulta ncy work as per UGC guidelines and with prior
approval of the University.

x) Every teacher shall undertake to take part in such activities of the University and perform
such duties in the University as may be required by and in accordance with the Act, the
Statutes and Ordinances framed there-under, for the time being in force, whether the

- same relate to organisation of teaching, research, extension, examination of students,
their discipline, welfare, and generally to act under the direction of the authorities of the
University.

Teachers and non-teaching staff:
i) Teachers should treat the non-teaching staff as colleagues and equal partners in a
cooperative undertaking, within University; and

12
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i)

Procedures for their Appointment

Teachers should help in the function of joint staff-councils covering both teachers and the
non-teaching staff.

Teachers and guardians

e) Teachers should:

i)

Try to see through teachers' bodies and organizations, that University maintain contact
with the guardians, their students, send reports of their performance to the guardians
whenever necessary and meet the guardians in meetings convened for the purpose for
mutual exchange of ideas and for the benefit of the University.

Teachers and society

-

f) Teachers should:

i)

i)
ii)
iv)

v)

Recognize that education is a public service and strive to keep the public informed of the
educational programmes which are being provided;

Work to improve education in the community and strengthen the community's moral and
intellectual life ;

Be aware of social problems and take part in such activities as would be conducive to the
progress of society and hence the country as a whole;

Perform the duties of citizenship, participate in community activities and shoulder
responsibilities of public offices;

Refrain from taking part in or subscribing to or assisting in any way activities which tend
to promote feeling of hatred or enmity among different communities, religions or
linguistic groups but actively work for National Integration.

16. Teaching Days, Work Load and Leave Rules
The rules and conditions governing number of teaching days, work load and leave rules shall be

17.

as prescribed by the University Grants Commission from time to time.

Age of Superannuation

Subject to the provision of Statute 25, every teacher confirmed in the service of the University,
shall contirue in such service until he / she attains the age of superannuation as prescribed by
the UGC and Govt. of India, adopted by Central University of Gujarat from time to time.

Provided further that if the date of Superannuation of a teacher falls at any time during the
Academic Session the Executive Council, may on the recommendation of the Vice-Chancellor re-
employ the teacher for any period up to the end of the academic session, with a view not to
disturb the teaching work of the Department / Centre.

In special cases, a teacher on his / her attaining the age of superannuation, may be re-employed
on a contract in keeping with the regulations in this behalf as issued by the UGC from time to

time.
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Procedures for their Appointment

18. Voluntary Retirement

As Per the Government of India/UGC Rules issued from time to time and adopted by Central=
University of Gujarat

19. Variations in terms and conditions of service
Every teacher shall be bound to act in conformity with the Statutes, Ordinances, Regulations and
rules of the University as well as a code of professional ethics as may be formulated by the
University.

Provided that no change in the terms and conditions of service of a teacher shall be made after
his / her appointment in regard to designation, scale of pay, increment, provident fund, retirement
benefits, age of retirement, probation, confirmation, leave: leave salary and removal from service
so as to adversely affect him.

20. Resignation
A whole-time salaried teacher may, at any time, terminate his / her contract by giving the
University three months’ notice in writing or on payment to the University of three months salary
in lieu thereof. The notice period shall be one month in case of probationers, contractual,
temporary and ad-hoc teachers or salary in lieu thereof.

Provided that the Executive Council may waive the requirement of notice at its discretion.

21. The other conditions of service or any matter which are not covered above shall be as prescribed
by the University Grants Commission/Government of India and Central University of Gujarat from
time to time,
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Annexure-|

Every teacher and member of the academic staff of the University shall be appointed on
a written contract, the form of which is hereby prescribed and appended to this
ordinance”. _

(To be typed on rs. 10/~ non-judicial stamp paper& submit one original and two copies thereof.)

WRITTEN CONTRACT OF APPOINTMENTS-SERVICE CONTRACT

ARTICLES OF AGREEMENT EXECUTED his / her the day
of the year Two Thousand of the
Republic of India between S/O
/D/O/W/O aged
years, residing at of the

first part (hereinafter called ‘the party of the first part’) and the Central University of
Gujarat of the second part.

WHEREAS the Central University of Gujarat (hereinafter referred in as “the University”)
have engaged the party of the first part as
(Designation) and the party of the first part has agreed to serve the University on the
terms and conditions hereinafter contained;

Now these present witness and the parties here to respectively agree as follows:

17 The party of the first part shall submit to the orders of the University and of the
authorities under whom he may from time to time, be placed by the University
and shall remain in the service commencing from the date of joining
duty (Date) subject to the terms and conditions herein
contained.

2. The party of the first part shall devote his / her whole time and attention efficiently
and diligently to his / her duties and at all-time obey the rules including the
University ~Servants Conduct Rules prescribed for the time being for the
regulations of the branch of the University to which he may be attached and shall
whenever required to perform such duties as may be assigned to him / her from
time to time.

3. The party of the first part shall be of the Teacher's / Officer’'s rank and his / her
status  shall be that of (Designation)  in
(Department / Centre/Office)
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3

T

10.

-

Procedures for their Appointment
The party of the first part shall be from the date of coming into force of these

presents, be granted Rs. (Basic Pay including the
grade pay of Rs. ) in the pay scale of
Rs. . He/she shall also be eligible for the usual

allowance admissible under the rules of the University / Govt. of India in force.

The party of the first shall, during the period of this / her agreement earns leave
according to the rules applicable to him/her.

If the party of the first part is required to travel in the interest of the University
Service; he/she shall be entitled to travelling allowance as per rules of the
University.

This agreement may be terminated at any time within the said period of the age
of superannuation / by either party, by giving three months’ notice in writing to the
other. Provided always that either party may in lieu of the notice, give to the other
party a sum equal to the salary of the period which may fall short of three
months.

The party of the first part shall be eligible to the benefit of the University
Provident Fund / Pension / New Pension Scheme according to the rules
applicable.

The Party of the first part shall submit himself / herself for Self-Appraisal PABS
methodology as prescribed by the UGC/ University as notified and amended from
time to time.

In regard to any matter in respect of which no provision has been made in this
agreement, the provision of the rules made or deemed to have been made under
Article 309 B & 313 of the Constitution of India, the provisions of any Act or Rule
made by the University in regard to the employees borne in the category of the
Teacher / Officer in the University service shall apply to the extent to which they
are applicable to the service of the party' of the first part under this / her
agreement and the decision of the University as their applicability shall be final.
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IN WITNESS WHERE OF (name) the party of the
first part and the Registrar acting for and on behalf of and by the order and direction of
the Executive Council, have hereunto set their hands in the

year of the REPUBLIC OF INDIA.

SIGNED BY THE PARTY OF THE FIRST PART:
IN TﬁE PRESENCE OF:

Witness:

1)

2)

Signed and sealed on behalf of the University under the authority of the Executive
Council by:

Signature:
Designation:

In the presence of:
1. Signature

2. Signature
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Annexure-||
SERVICE CONTRACT FOR SHORT-TERM APPOINTMENT AS A TEACHER

Memorandum of Agreement made this the day of

Two  Thousand and  between
(hereinafter called
the Teacher') of the first part, and the Central University of Gujarat being a body
corporate constituted under the Central University Act, 2009 (hereinafter called the
‘University') of the second part.

It is hereby agreed as follows:

1. That the University hereby appoints to be a
member of the teaching staff of the University with effect from the
- and the said hereby

accepts the engagement, and undertakes to take such part in the activities of the
University and perform such duties in the University as may be required by and in
accordance with the said Act, Statutes and Ordinances framed there under, for
the time being in force, whether the same relate to organisation of instruction, or
teaching, or research or the examination of students or their discipline or their
welfare, and generally to act under the direction of the authorities of the
University.

2. That the said shall be a contract teacher of the University and
unless the contract is terminated by the Executive Council or by the teacher
before the expiry of the term of his appointment for which he is appointed or is
terminated as herein after provided, shall continue in the service of the University
for the period of his appointment as aforesaid.

3. That the University shall pay during the continuance of
his engagement hereunder as a remuneration of his services a consolidated
= Salary of Rs.

4, That the said teacher agrees to be bound by the Statutes, Ordinances,
Regulations and Rules for the time being in force in the University.

5. That the teacher shall devote his whole-time to the service of the University and
shall not, without the written permission of the University, engage, directly or
indirectly, in any trade or business whatsoever, or in any private tuition or other
work to which any emolument or honorarium is attached, but this prohibition shall
not apply to work undertaken in connection with the examination of Universities
or learned bodies or public service commissions, or to any literary work or
publication or radio talk or extension lectures, or, with the permission of the Vice
Chancellor, to any other academic work.
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e e e o e s

6. It is further agreed that this engagement shall not be liable to be determined
before the expiry of the aforesaid period of appointment by the University except
on the grounds specified below:

-~ a.

Cormerce, BHS Arts & TGP Science College, Jamkhandi.

Where there is an allegation of misconduct against a teacher, or a
member of the academic staff, the Vice Chancellor may, if he thinks fit, by
order in writing, place the teacher under suspension and shall forthwith
report to the Executive Council the circumstances in which the order was
made:

Provided that the Executive Council may, if it is of the opinion, that the
Circumstances of the case do not warrant the suspension of the teacher
or a member of academic staff, revoke such order.

Notwithstanding anything contained in the terms of his contract of service
or of his appointment, the Executive Council shall be entitled to remove a
teacher or a member of the academic staff on the ground of misconduct.

Save as aforesaid the Executive Council shall not be entitled to remove a
teacher or a member of the academic staff except for good cause and
after giving one months' notice in writing or on payment of one months'
salary in lieu of notice.

No teacher or a member of the academic staff shall be removed until he
has been given a reasonable opportunity of showing cause against the
action proposed to be taken in regard to him.

The removal of a teacher or a member of the academic staff shall take
effect from the date on which the order of removal is made:

Provided that where a teacher or a member of the academic staff is under
suspension at the time of his removal, the removal shall take effect from
the date on which he was placed under suspension. "

The teacher may at any time, terminate his engagement by giving the Vice
Chancellor one months' notice in writing or on payment to the University of
one month salary in lieu thereof, provided that the Executive Council may
waive the requirement of notice at its discretion.

On the termination of this engagement, from whatever cause, teacher
shall deliver up to the University all books, apparatus, records and such
other articles belonging to the University as may be due from him.
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